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INTRODUCTION
Academic learning and skills refer to a collection of study habits, time management tools, learning strategies that help scholars to learn as well as gain school lessons. For most of the scholars, learning is all about much more than approach to information (Sekarwinahyu and et. al., 2019). Tutors and teachers also cover academic skills in their chapters for the purpose for learners to actually master their lessons. It will not only benefit the present of the students, but their future as well. In the following report, a reflection model will be applied in order to gain an understanding of different topics such as time management, reflection, organising study and public speaking and presentations.

 
TASK

Gibbs' reflective cycle was founded by Graham Gibbs in the year 1988. This model works as a framework for assessing experiences, and provided its cyclic nature lends itself, specifically well to perennial experiences, allowing one to plan and learn from things that either went good or did not go good (Ibrahima, Khalib and Khalilc, 2020). It involves six stages to reflect one's lessons or experiences. This framework is a groovy style to work through an experience. This can be a situation or self-experience that one goes through frequently. The following is the explanation of six stages that covers different learning aspects:

· Description: During my academic year, my teachers and mentor gave me several tasks and opportunities that helped me to build my academic skills (Austin, Gilkison and Clemons, 2020). Developing a range of skills, abilities and knowledge will undoubtedly benefit me building my career and to get a desirable job in a large organisation. This also provided me the opportunity to reflect my learning lessons and experiences gained while learning and studying in the educational setting. Moreover, completing group task also allowed us to develop many other skills as well such as leadership skills, problem-solving, communication skills and many more
. 
·  I IMPROVED ORGANISING STUDY: Before all members come in front of each other as well as realised we still had a lot of work to do (Ardian, Hariyati and Afifah, 2019). Before attending this task, I was completely introvert and shy person who rarely came to talk with anyone. I felt anxiety and nervousness to meet and express myself in front of lot of people. While, there were many other people who felt the same feelings like me, but some of the members are highly confident and extrovert who easily express themselves while they speak or present publicly. Additionally, attending the task and lesson also helped me in understanding the value of organised study. I was not good at study and organising it was very tough for me as I was least interested in study materials. Public speaking and presenting myself in audience were quite challenging to me. Sometimes, I also lost my confidence due to the lack of time-management skills and results where I was not able to meet deadlines of projects. On the other hand, reflection also supported me to express my thoughts and perceptions on anything. It helped me to show what I have learnt and experienced in my learning or apart from learning. Opening and sharing my learning and experiences gave me positive feelings and others also tried to get into it.
 
· Evaluation: In this stage, an evaluation has been done for what went well and what didn’t go well in learning or gaining experiences (Henning and et. al., 2019). The main purpose is to evaluate the situation and to be honest with myself as much as possible. It can be said that there were many aspects that were positive and negative to me in the whole process of learning and experiencing things. Some positive aspects could be said about opportunities to work in a team or group was positive to me as it was a chance to meet and work with different people who have different knowledge and understanding to get the things. If one is not able to understand the things, then he could ask and consult things so that better results could be attained by all the team members while meeting deadlines and outcomes of the task or project. Learning makes all members to interact and communicate with each other, but simultaneously it also created disputes and conflicts between us as there were mismanagement and lack of communication in activities. It also impacted our coordination in doing individual role. As group activities requires coordination, proper communication, time management, organised study and much more, it also requires motivation and influencing power to deal with challenges and issues. Also, it could be said that while speaking publicly or in group members, it also vital to remain motivated and influenced so that the aim of project could be accomplished. Therefore, it could be said that, team working and group task in learning challenging but interesting though, one can learn different aspects from each other
. 
· Analysis: In this phase, one could evaluate the positive and negative things that occurred in learning and experiencing things (Mahoney, 2021). It has been analysed by me that experiencing team working gave me lots of chances to enhance myself, together with my abilities and skills to deal with things. Various things went well in the academic learning such as managing time, learning about how I can organise my study, reflection helped me to show and communicate my learning experience and much more. As I was an introvert person, experiencing team work made me to speak in public with confidence. It showed me how to present myself while speaking publicly, what words and vocab should I use so that my confidence level won’t be affected. I have learned about the attractive presentation styles so that my work could be brief and could be understood at the same time. It helped me to gain good grades in my academic year. Time management also helped me to prioritise my activities and task so that I could understand what work should be done first and what others could be done later. By making schedule and priority list made me to manage my time so as to meet deadlines of projects. Reflection helped me to review my skills and capabilities of doing things. It helped me to identify and understand where I am good and where I am lacking. Also, it helped me to understand what ways should I choose to rectify my mistakes and to enhance my skills for the overall growth and development in my life. Furthermore, it also has been analysed that if there were proper communication and coordination while doing group study and projects, then the results could be more enhanced. Lastly, it could be said that organised study could helped me to attend classes and lectures on time, making short notes could help me for brief reviews on certain subjects that also saves my time and much more. It could be done even better if I study in advance before exams and make strategies to gain better marks. 

· Conclusion: It has been concluded from overall situation is that learning experiences in academic setting delivers a lot of opportunities to grow and evolve personally and professionally (Reljić, Pajnkihar and Fekonja, 2019). As the mentors and teachers created a group task for all the students and every group covers four to five members with different tasks and projects respectively. It is seen that group activity was covered with full of challenges, fun and learning which was very useful for all of us. Every member in a group learns certain things from each and every student that further support in future as learning is a never-ending process and could be used at any phase of life. It could be said that if there was a proper coordination and communication between team members, the task aim could better accomplish and resulting in high marks and grades in class. Managing time was also helpful to manage personal life and professional life as I was able to manage time for myself, for my family and friends. Most importantly, learning how to manage time supported me to meet project deadlines and doing task without missing deadlines helped me to review the work while rectifying mistakes as well. Organising study helped me to make plans and tactics so that my study could be interesting and easy at the same time so that I won’t miss any chapter or lesson that is important for my professional growth. Improving myself in presentation and public speaking boosted my confidence level and in future it will help me to grow and set my position in the organisation. Through reflection, I could be able to fill the gaps in skills and knowledge. It aided me to increasing my knowledge on certain topics and subjects
. 
 After analysing all the aspects and facets in group working, the action plan will be that all the members share and communicate their strengths and weaknesses so that the work can be divided as per the abilities and knowledge (Lovis, Stefaniu and Brezesinski, 2019). More guidance will be taken from mentors to manage time and other things for the good grades in academy. Also, for better organised study, more plans and new strategies will be implemented such as short notes will be made, a routine has been established, regular classes will attend and much more. For improving presentation skills, more opportunities will be identified and grabbed by me so that I could speak and present myself more formally, ethically and in a disciplined way. Additionally, a regular SWOT analysis will be done so that I could know where I am growing in areas, where I should seek opportunities, what could affect my growth that is threat and much more. a PDP will also be created for my personal and professional growth by taking help from my seniors and teachers. 

. It has been concluded that academic and employability skill both are vital to a student’s life in personal and professional perspectives. A learner can grow with several soft and hard skills that are needed by an employer in large organisations. Gibbs’ reflective model has been used in the report that contains six stages such as description, feelings, evaluation, analysis, conclusion and an action plan. A learner can use these stages in order to learn over time, depending on their learning and academic experiences. Through this model, the learner could also make judgements on their academic performance. 
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