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1 Introduction

In week 3 we studied referencing skills, in week 4 paraphrasing skills and in week 7
Summarising skills and. | will use Kolb's Experiential model to reflect on this experi-
ence. | chose Kolb at random, because all the models seem similar. To make this
report | have researched information in the university online library, the internet and
looked at my notes. Using these strategies, | can improve my ability to study and
learn, as well as my confidence in my capabilities. Prior to going through this ses-
sion, | had a hard time locating credible sources, keeping my summarising, para-
phrasing and referencing organized, and creating essays that were well-structured.
As | progressed, | kept learning to improve in a number of different areas. | will re-
flect in this report through four kay stages: Concrete Experience, Reflective Observa-
tion, Abstract Conceptualization, and Active Experience.



2 Paraphrasing skills

2.1. Concrete Experience

In week 4 we looked at paraphrasing skills. | practised using different tools, for ex-
ample summarising, changing word order and changing word class. (See appendix
1.) My journey with paraphrasing skills begin during my first year at university when |
was tasked with writing a research paper. Initially, | struggled to paraphrase effec-
tively , often resorting to copying phrases directly from sources. This approach not
only led to concerns about plagiarism but also limited my understanding of the mate-
rial. A particular assignment that required multiple sources highlighted my need to
improve my paraphrasing skills.

2.2. Reflective Observation

| found it difficult at first but saw that it was useful. This is because English is not my
first language, and that | had not done this kind of work before. After receiving feed-
back from my lecture regarding my paraphrasing techniques, | took the time to reflect
on my approach. | realized that | was not fully grasping the concepts presented in the
texts. This lack of uneerstanding hindered my ability to reformulate ideas in my own
words. | noted the importance of fully comprehending the source material before
attempting to paraphrase it.

2. 3. Abstract Conceptualization

| reaaised that | need to practice these tools. Perhaps | would become better at this
skill if I used it more. from my reflections, | developed a set of strategies to enhance
my paraphrasing skills. | recognized the value of actively engaging with the text,
highlighting key ideas, and breaking down complex sentences. | also learned to fo-
cus on capturing the essence of ideas rather than sticking to the specific wording
used by the author. These concepts guided my improvement in subsequent assign-
ments.

2.4. Active Experimentation
| practiced making my own sentence and using the different tools (see Appendix 2)

In conclusion, using Kolb’s cycle to think about my experience, | can see that | need
to practice this skill. 1 have done this in different ways since. | will probably use it in
next term’s work also. Armed with these strategies, | applied them in various writing
tasks, continuously practicing paraphrasing from different sources. | sought feedback
from peers and instructors, using their insights to refine my methods. Over time, |
became more confident in my ability to paraphrase effectively, contributing to my ac-
ademic success and deeper understanding of the materials | engaged with.



3. Summarising skills
3.1. Concrete Experience

In week 7 we practiced summarising. My experience with summarising began during
high school when | was assigned to review and convey the main ideas of various
texts. Initially, | found it challenging to extract essential points without losing the
original meaning. A pivotal moment occurred during a literature class, where | was
tasked with summarising a complex novel. | delivered a summary that was too de-
tailed, demonstrating my difficulty in distinguishing between major themes and sup-
porting detalils.

3.2. Reflective Observation

After receiving constructive feedback from my teacher, | reflected on my summaris-
ing approach. | recognized that my summaries often included unnecessary details,
which diluted the core ideas. This reflection prompted me to consider effective
methods for improving my skills, leading me to explore different summarising tech-
niques, such as the "five W's" (who, what, when, where, why) to help focus on key
elements.

3.3. Abstract Conceptualization

Through this reflectioo, | formulated strategies to enhance my summarising abilities. |
learned to identify main arguments and themes while eliminating superfluous infor-
mation. Additionally, | discovered the importance of understanding the text
thoroughly before attempting to summarise, allowing me to distil the material effec-
tively without misrepresenting it.

3.4. Active Experimentation

With my newly developed strategies, | practiced summarising various texts, including
academic articles and research papers. | actively sought feedback from classmates
and instructors, using their critiques to refine my skills. Over time, | became more
adept at summarising, successfully honing my ability to convey essential information
succinctly.



4. Referencing skills
4.1. Concrete Experience

My first substantial encounter with referencing occurred during my undergraduate
studies when | was tasked with writing a research paper. Initially, | lacked a clear un-
derstanding of different referencing styles, such as APA, MLA, or Chicago. In my first
assignment, | incorrectly referenced several sources, which not only jeopardized my
credibility but also led to a lower grade. This experience highlighted the importance
of accurate referencing and the consequences of neglecting this essential skill. (Ap-
pendix 3)

4.2. Reflective Observation

After receiving feedback from my professor, | took time to reflect on the errors |
made in my referencing approach. | realized that my lack of understanding stemmed
from not adequately familiarizing myself with the specific requirements of different
referencing styles. Additionally, | noted that | had rushed through my research
process, which prevented me from meticulously recording source information. This
reflection led me to acknowledge that strong referencing skills are integral to
academic success and that | needed to develop a systematic strategy for effective
referencing.

4.3. Abstract Conceptualization

Through my reflections, | began to conceptualize the strategies necessary for im-
proving my referencing skills. | decided to familiarize myself with the official
guidelines for various referencing styles, focusing particularly on APA for my subse-
guent assignments. | also recognized the value of creating a dedicated bibliography
as | researched, ensuring that | documented every source as | encountered it. Fur-
thermore, | understood the imporoance of utilizing referencing management tools like
Zotero and EndNote to streamline the process and minimize potential errors.

4.4. Active Experimentation

Armed with these new strategies, | applied my improved referencing skills in my next
research paper. | meticulously followed APA guidelines, ensuring that every source
was correctly cited both in-text and in the reference list. To reinforce my learning, |
sought feedback from peers and engaged in study groups where we analysed and
critigued each other's referencing. This active experimentation not only solidified my
understanding but also instilled a greater confidence in my ability to reference cor-
rectly under pressure.
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7. Appendix:

you have worked together on a task, that you
were instructed to do by yourself

paraphrasing

All of us paraphrase, for example when speak-

ing with someone else.

For instance, we might discuss the same con-
cept, but we do it in our own unigue style,
modifying the words, or the way the different
parts of a sentence are arranged, or the kind
of work the words do.

Paraphrasing is writing the ideas of another
person in your own words. Paraphrasing is
useful when you are using the work of others
to support your own view.

When paraphrasing, you need to change the
words and the structure but keep the meaning
the same.

Please remember - even when you
paraphrase someone's work, you must

acknowledge it by providing a reference.

Five Paraphrasing techniques
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LCLMA001 Academic Skills [ACS) Week 4 - Tim

Hapkins - Lecturer
Academic Misconduct terms
Whatis 'plagiarism’

What is 'self-plagiarism'?
Whatis 'collusion

Academic Misconduct terms

Plagiarism

Presenting someone else's work or ideas as
the student's own; Using anather authar's

work
Self-plagiarism

Reusing your own work without citation - re-
cycling an ald piece of work youdid as if it was
new

Collusion

form of cheating which oceurs when people
work together in a deceitful way to develop a
submission for an assessment which has been
restricted to individual effort”. This means that
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Appendix 2— my in-class practice
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Using Synonyms 2.In the past | wrestle regularly, however only

Changing Word Order once a week.

Changing word Form 3.0nce a week | wrestle, in the past | used to
do regularly.
Using Active / Passive voice 4.Before | was wrestle regularly , but now one

Using Positive / Negative day a week.
Trawsnewid Addysg; Trawsne
1.Underline key words and phrase =

1Xears ago, used to wrestle daily, but now
only once a week.
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Appendix 3
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