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INTRODUCTION
During the first part of the academic year, our teachers teach us the basic steps in university studies as one of the units of particular importance is the ability to master an academic way of learning and writing. Our supervisor was able to convey to us the main points about this very complex material in the most accessible and understandable way.
The basic unit of skills is to learn how and where to look for information and literature for our research, how to take accurate notes that save time, effort, and stress, and how to present our research in the correct academic style in an organised visual way and systematically corrected in an easy-to-read version.
Another important aspect is finding the right sources of information and their correct interpretation. One of the main sources is searches in digital libraries, magazines and journals.
Organising information into paragraphs makes it clear and easy to read. A basic rule for correct writing and structuring of materials is the grammatically correct formatting of the entire text in sentences and paragraphs, which in turn facilitates and saves time in understanding what has been learned.
In my assignment, all information is based on Harvard style.



1. NOTE-TAKING SKILLS
1.1. CORNELL METHOD
This method is known for its structured approach that improves recall and review of notes. The page is divided into three sections: cues, notes and summary. In the left column, I write keywords or questions that help me navigate the content. The right section is for detailed notes; at the bottom, I summarise the main ideas.
It might be good as a method for a later stage of learning, but right now, I'm finding the cue section very confusing, specifically where to put the cues to remind me of the point. Out of the whole method, I liked summing the samples the most.


1.2. OUTLINE METHOD
The Outline Method is a powerful note-taking strategy that offers clear benefits for organising lecture notes. Its hierarchical structure creates a logical framework for capturing and understanding complex information. 
 I take notes using short phrases and keywords, which helps me see the connections between different concepts. This method is particularly useful for lectures with clearly defined sections and supports logical information linking.

1.3. MAPPING METHOD
The mapping method is a visual way of note-taking that uses diagrams to connect ideas. This method is for visually displaying information and for easily remembering different pieces of information. This network representation provides a representation of conceptual connections that is particularly useful for people with strong visual memory.

1.4. DIAGRAM METHOD
In this method, information is organised into tables with columns and rows, each column representing a different category or aspect. This is especially useful for comparing items or using numeric data and steps. With this method, I can easily structure and categorise information.

1.5.SENTENCE METHOD
This method allows me to write down each new idea as a complete sentence. It helps maintain context and makes it easier to review the lecture. In this way, much of the important information is covered.














2. FINDING INFORMATION/ RESEARCH SKILLS

Research skills involve finding answers or solving problems by studying different sources. This involves gathering, analysing, interpreting and reviewing information before deciding. The sources for this are mainly libraries, Google, scientific articles, magazines and websites.

The types of sources may differ from the context and expectations of the subject. It is important to find and use the best evidence on our topic. According to Cite them right,  many sources are available, and you need to choose the right one and present the information accurately and objectively, relevantly and up-to-date. I check if the information is true or false.

These skills allow me to evaluate information and draw conclusions. It all starts with finding the main idea in the library and continues until the exact topic is clarified. When I find information in a journal or article, I write down the URL, title, and author of the material, saving me time searching for the reference again.







3. PARAGRAPH WRITING SKILLS


The purpose of a paragraph is to organise thoughts and communicate with the rest of the text. The section consists of three parts - topic, development and conclusion.

The topic prepares the reader for the rest of the information without going into much detail. Developmental sentences explain the idea in detail by giving evidence of what is said. The conclusion summarises the information. The number of sentences in a paragraph depends on the writer's style.

Unfortunately, despite my desire to write a more explanatory and detailed material, I cannot. I use a short, clear and specific writing style. It may seem that I am copying the text from the source, but clearly this is my way of thinking and writing.











CONCLUSION
Both mechanical and digital methods of note-taking and information retrieval serve to facilitate learning in a university setting. Writing notes by hand encourages my tactile engagement through motor skills and improves cognitive processing by supporting my memory and understanding. It minimises my distractions, keeps me focused on the writing process, offers reliability by not relying on technology, and fosters a personal connection that leads to a better understanding of the material.

Using the correct paragraph writing style and wording the information correctly helps me organise the text structurally correctly and clearly, improve my understanding and prepare more effectively for exams and projects
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