Skills Essential for employment study
Task 1 (a).
 
Time management.
The process of organising and arranging how to split your time between tasks and objectives is known as time management. Time management has positive effects on productivity. Your focus will be sharper, you'll feel more confident, and you'll be able to schedule your time more efficiently with better time management. 
I feel that time management is an essential skill for employment because it helps you to keep focus and manage time and prepare tasks and documented
Planning time effectively is vital to maximising efficiency such as studying, personal commitments and homework study skills. 
Time management can be planned on a daily, weekly, and yearly basis. It also means you can prepare for your presentation. When writing on a computer it also helps with your IT skills and it improves your vocabulary. 
 
Study skills.
Studying at university of Wales trinity saint David the Computer skills, I have learnt are how to use a computer. It has improved my skills for employment. It is a brilliant knowledge to have as it opens so many varieties of opportunities to gain in the future world of employment as according to the handbook of 

Teamwork.
Teamwork is a group of individual people who can work together and achieve the best result. It is to set a goal, towards the task that has been set or given to you.

Essential skills in employment 
It’s a skill where you can solve problems, punctuality is very important, you need to be a good team member and team work is essential.
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Figure 1: Rakshanda Jadeja
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