
How to insert chart in word 

Step:1 Open Microsoft word and 

select the location where you want 

to insert thechart.

Step:2 Go to insert tab in the top 

menu.
Step:3 click on the chart in the 

illustrations group.

Step:4 select the chart type you 

want forexample column, line, and 

pie.

Step:5 Choose a chart style that you like 

and click ok.

Step:6 A sample chart will appear, and you can 

edit the data in the spreadsheet that opens

Step:7 Update the data, and the chart will 

automatically update in word
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