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2. [bookmark: _Toc120794831]Abstract 
(usually included in longer reports; may be called Executive Summary, Abstract or Synopsis) 
A brief outline of the report to give the potential reader a general idea of what it’s about. A statement of aims and specific objectives (unless included in terms of reference), key findings, main conclusions and recommendations. Useful for the author to add when the remainder of the report is complete.


3. [bookmark: Terms][bookmark: _Toc435628606][bookmark: _Toc120794832]Introduction (always included) 
This should show that you have fully understood the task/brief and that you are going to cover everything required. Indicate the basic structure of the report. 
- You should include just a little background/context and indicate the reasons for writing the report. You may include your terms of reference and procedure/research methods if not covered elsewhere.
Your introduction will often give an indication of the conclusion to the report.
Background to report 200
context
i) [bookmark: _Toc120794833]Concepts 150
ii) [bookmark: _Toc120794834]Parameters 150

4. [bookmark: Procedure][bookmark: _Toc435628607][bookmark: _Toc120794835]Processes/Methodology 500
How your research was carried out; how the information was gathered.
[bookmark: Materials][bookmark: Summary][bookmark: Introduction][bookmark: Main][bookmark: _Toc435628609][bookmark: _Toc120794836]With some saying most modern cars can be seen as bland and with automotive manufacturers opting for SUVs and Crossovers, there is a feeling of lack of innovation as the best description of Cross Over as a verb is “to reach a broader audience by a change of medium or style” (merriam-webster.com); it is a debatable subject, however, automakers are trying to capitalise on these range of vehicles as they are the most sort after by customers who need a vehicle for their family needs. 
With learning from Paul Morrow, Jaguar aspires to be a more luxurious brand, as they want to envision the next chapter in the story of JLR to be at the heart of modern luxury (JLR corporate website). With this, there needs to be a new Halo car for the brand that reflects this new vision that encourages a new demographic of market audience that aspires for an opulent, family vehicle that is fun to drive and embraces Jaguar’s Avant-grade in technologies and design luxury approach with reflecting their rich heritage.
The starting point was looking through Jaguar’s Portfolio of automotive products they offer, which consists of two Sedans (Jaguar XE, XF) two Crossovers (Jaguar E & I-Pace), one SUV (F-Pace) and one two-seater sports car (Jaguar F-Type). With their lineup, compared to the likes of Aston Martin, Bentley, and Rolls Royce; Jaguar dose does not have a typical GT vehicle in its portfolio.  
This gap would be ideal for Jaguar’s new image as a GT car has a 2+2 seating arrangement with three doors (boot/trunk included as the third) and is known to be an opulent sports car with lots of comforts and comes equipped with performance features for living life to the edge on both the racetrack and the road.
Researching the background of the GT name, came from an organised cultural tour of Europe for wealthy families to send their children on a tour of the world to discover and learn about civilisations and develop their understanding. They would later use this experience to be able to relate and establish partnerships to network with as part of their family business.
With this, it would be interesting to explore the concept of travelling through Europe for planned holidays as they would be able to be closer to being a part of and connected to their surroundings, so they are able to mingle with the locals and learn about their culture. This is like the Suite Shiki-Shima Train in Japan that would allow passengers to view the awe-inspiring sites of Japan at a steady pace as it passes through the heart of the Land of the Rising Sun.
Exploring this topic could give luxury a new meaning, to appreciate the little things in life and be connected to society than isolating themselves. Creating experiences and memories to remember as they travel to distant lands in the comfort of their own car which takes them to places which have accommodated their interests, this vehicle would be able to take detours to find gems of the world that are worth visiting on route to their destination. This experience will allow them to have a first-class front-row seat travel experience.
5. Influences 500
This is the substance of your report. The structure will vary according to the nature of the material being presented, with headings and sub-headings used to clearly indicate the different sections (unlike an essay). A "situation>problem>solution>evaluation" approach may be appropriate.
It is not sufficient to simply describe a situation. Your tutor will be looking for analysis and for a critical approach, when appropriate.
Charts, diagrams and tables can be used to reinforce your arguments, although sometimes it may be better to include these as an appendix (particularly if they are long or complicated).
Do not include opinions, conclusions or recommendations in this section.
Thinking about the great automotive designers and engineers throughout history, Marchello Gandini states that “Car Design has lost the point, as it is difficult to find the link between the image of the car and its character. Gandini goes on that we are living with cars that feel constricted. Gandini points out that the Lamborghini Marzel (Figure 6) “You feel free, yet you are no less protected than in a normal car” (Delbò, 2019).
The Lamborghini Marzel is a concept car that is suitable for the family, is spacious and alludes to having a GT layout, as suggested with a large bonnet, comfy surroundings, and quality appearance.
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7. [bookmark: Results][bookmark: Conclusion][bookmark: _Toc435628610][bookmark: _Toc120794849]Conclusion 300
Your conclusion should draw out the implications of your findings, with deductions based on the facts described in your main body. Don’t include any new material here.

8. [bookmark: Recommendations][bookmark: _Toc435628611][bookmark: _Toc120794850]Recommendations/Further work 200
These should follow on logically from your conclusion and be specific, measurable and achievable. They should propose how the situation/problem could be improved by suggesting action to be taken. A “statement of cost” should be included if you are recommending changes that have financial implications.
Recommendations can be numbered if you wish.
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9. [bookmark: _Toc120794851]Appendices (sometimes included)
An appendix (plural=appendices) is detailed documentation of points you outline in your findings, for example, technical data, questionnaires, letters sent, tables, sketches, charts, leaflets etc. It is supplementary information which you consider to be too long or complicated or not quite relevant enough to include in your main body, but which still should be of interest to your reader.
Each appendix should be referred to in your text. You should not include something as an appendix if it is not discussed in the main body.
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This is a list giving the full details of all the sources to which you have made reference within your text. The most common referencing convention used at UWTSD is the Harvard style.
SUVs – Sports Utility Vehicles
Cross-Overs - an automotive vehicle that is like an SUV but built on a car chassis: CUV (Welch, J.)
JLR – Jaguar Land Rover
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12. Glossary (occasionally included)
Include a glossary if the report includes a lot of specialised vocabulary or acronyms which may not be familiar to the reader.
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