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Intfroduction

» Communication

» Knowledge and Skills
» Employability Skills

» Technical Skills

» Learning and Analysis

Written and oral communication is essential for building effective interpersonal relationships.
With regard to written communication, employees can develop interpersonal relationships
between employees and organizations. Meanwhile, we present a clear understanding of the
needs of the organizational structure for excellent speech. As opportunities at the
professional level are excellent, students should point out gaps in their communication skills
in English. Organize letters, reports, and formal notes and understand complex mathematical
aspects such as data analysis, reasoning, and statistics. It is important to analyse academic
knowledge and, if necessary, apply, for example, geometric principles of building
construction. To analyse the competencies of employability, students must develop and
develop their skills so that successful members of the organization can contribute to the
organization. To get a job, students must develop a work ethic, creativity, responsibility,
teamwork, improve organizational performance, and develop critical thinking and decision-
making ability. In order to excel at other candidates for the position, it is important to have the
appropriate skills to fill out the job profile. For example, if a student wants to work as a sales
and marketing manager, it is important to have a critical thinking process, decision-making
skills, and the ability to understand and respond to employee needs. Between employees
and organizations.



Communication

Verbal and Written Communication
» Developing ideas and writing skills
» Characteristics of Verbal Communication

It is important to analyse my written and oral communication skills in order to understand the
scope and scope of my work. My writing skills reflect my thoughts and analysis and influence
advertising. My writing skills are similar to my strengths and my ability to conceptualize
concepts. Good writing skills are similar in knowledge, skill and accuracy, which will greatly
help in communication. Thus, writing skills help you communicate with most people in
society. By using effective writing skills, | can build confidence in my organization if | am loyal
to it. Writing ability to complete tasks with little or no grammatical errors (Sarkar,2020). My
grammar creation skills will help me to define the organizational skills as well as your
knowledge and development skills to become a content writer. When | think about a
conversation, it can become a serious problem because | cannot correctly express my
intentions, thoughts, and evaluations. So, it prevents me from effectively influencing people.
When there is no emotional connection in a conversation with someone, | basically turn away
from the subject and find that the conversation has failed.



Academic Skills and Qualities

» Verbal and Non- verbal Communication
» To improvise on the scrutiny of the facts and statistics.

Employees are an agent's resource, and employees with deep scientific knowledge are
essential to an agent's productivity and profitability. One of my greatest qualities is the ability
to explain and share my thoughts and thought processes with minimal grammatical errors
and accuracy. Another aspect is maintaining official relations with the organization and its
employees. Therefore, it is important to understand and correctly write letters and reports to
ensure a smooth communication process. One of my most important qualities is a minimum
of grammatical errors and accuracy, as well as the ability to write and communicate my
thoughts and thought processes to others(Suleman,2018). While maintaining a formal
relationship between the organization and its employees, it is necessary to understand and
write well-written letters and reports to maintain a good communication process. | am more
interested in solving mathematical and arithmetic problems. Due to my lack of math skills,
factors such as reasoning, data analysis, and geometric analysis make my work or project
difficult.



Academic Writing
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Academic writing refers to concise and structured theoretical writing taking into consideration
relevant literature evidences. The focus of the academic writing has been proposing of new
theories or reflecting upon existing literary resources in simple and clear language rather than
making it complex. | have gathered sufficient skills in my academic writing and been able to
produce contents that have been comprehensive for the readers due to their formal structure
and simplicity. | have focused upon carrying out research activities based on relevant
literatures prior to initiate my academic writing.



Reflective Writing
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Reflective writing refers to imaginary and personal experiences based on certain memories,
events and life incidents. Through reflective writing, the perception and feelings of the
individuals have been expressed through their writing resources. | possess effective reflective
writing skills that have been useful in writing reflective assignments. Through reflective
writing, | have been able to express my own perception, feelings and viewpoints considering
my life events and memories. My personal and professional analysis has also been carried
out through my reflective writing.



Report Writing

» Formally structured document
» Relevant purpose and scope

» Serves specific purpose

intended for a specific
audience K /ﬂ
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Effective report writing includes formally structured document taking into consideration
relevant purpose and scope. The reports are written for a specific purpose intended for a
specific audience. Report include specific problems and focuses on providing
recommendations to resolve the problems. | possess effective report writing skills that reflect
on specified topics and problem statements and focus upon imparting recommended
solutions for the issue through a proper structural framework.



Referencing skills

» ldentifying and allocating appropriate

sources of information REFERENCING
» References from books, articles,

journals and online web sources SKI LLS

» Allocation of relevant informative Referencing
resources to the written assignments. . s Style?

Referencing skills refers to identifying and allocating appropriate sources of information to be
applied in the dissertations, reports and written assignments. Bibliographical references from
books, articles, journals and online web sources are included in referencing aspects. | have
gathered adequate information regarding referencing skills to allocate relevant informative
resources in the written assignments done by me taking into account proper referencing

style.



Public Speaking and Presentations

Superior verbal communications
skills

Simple and comprehensive
language

Graphical and pictorial
representation.

Delivering relevant information
regarding subject matter to the
infended audience.

Public speaking refers to superior verbal communications skills in order to express individual
feelings through simple and comprehensive language to the public audience. Presentations
include effective graphical and pictorial representation of the subject matter to visually and
theoretically deliver relevant information to the intended audiences. | possess effective public
speaking and presentation skills in order to express my own perceptions through simple and
fluent verbal communication to the focused audiences. My presentation skills have been
reflected through my prior preparation of PowerPoint slides and thorough practicing of
speaker notes in order to efficiently represent the subject matter to the intended audience.



Employability Skills

» Exceptional skills, traits and creativity to be successful in the
workplace.

» Important characteristics of employability skills include:
» Communication skills
» Interpersonal skills
Personal skills
Numeracy skills

General Awareness

Skills must take into account multiple points of view. When it comes to employability
capabilities, my biggest asset is my creativity and work ethic. To contribute to an
organization, a certain amount of creativity is key to critical thinking and timely decision
making (Adebakin.2015). A work ethic is another important aspect of where | can work in an
organization. However, they miss the opportunity to have excellent leadership in addressing
the deficiencies of verbal communication and cannot fully contribute to the productivity of the
organization.
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Technical Skills

» Practical Knowledge of Information Technology

» Project Analysis

In an organization, the first technical skill (that is, computer skills) that needs to be mastered
is critical. | practice computer skills and knowledge and have basic and advanced computer
skills. The main aspect of the organizational structure is the project proposal and the report
on the successes and failures of the project. Thus, it is possible to analyse the project and
propose practical countermeasures.
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SWOT ANALYSIS

STRENGTH

» Professional Writing Skills.

» Innovative

» Technical skills in Computer and gadgets

WEAKNESS

» Lackin Speaking Skills

» Lacks knowledge in mathematical and scientific knowledge

» No so great in leadership skills

My job is to deeply understand the work ethic and write grammar based on various computer
skills. Apart from my strengths, there are also disadvantages. That is, weakness in speech
communication, problems with arithmetic, lack of leadership. The opportunities | have include
instant writing skills and advanced computer skills to enhance my career. | think the only
threat is my ability to communicate verbally, which is a weak point in my communication.
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SWOT ANALYSIS

OPPORTUNITY

» Precision in writing skills.

» Developing more knowledge in computer skills
THREATS

» Subpar Communication Skills

My job is to deeply understand the work ethic and write grammar based on various computer
skills. Apart from my strengths, there are also disadvantages. That is, weakness in speech
communication, problems with arithmetic, lack of leadership. The opportunities | have include
instant writing skills and advanced computer skills to enhance my career. | think the only threat
is my ability to communicate verbally, which is a weak point in my communication.
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S.M.A.R.T Objectives

Specific- Requires essential improvement in Communication Skills.
Measurable- Scrutiny of change.

Achievable- Potential target needs to be achieved.

Relevant: Refinement in the verbal skills.

Time bound- Fulfilling the target within the next 6 months.

At some point, the malfunction must be repaired. The topic of oral communication and math
knowledge is very important to not miss out on opportunities in my field. Therefore, my math
and conversational problems need to be analysed as variables. The topic of oral
communication and leadership can fully meet your needs. However, | must put my math skills
to the test. The solution to my problems or problems is very important, and their solution is
also very important. | will spend a quarter of my time learning these skills.
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Employment on the basis on my
skills

» Content creator

» Editor in newspaper

» Visionary director

In the UK my skills qualify me for job opportunities as a copywriter, content writer, journalist
and creative director.
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Conclusion

» To become a great content creator, | need to analyse my skill set.
Then my creativity will have a positive impact on the organization.

However, it is equally important to overcome weaknesses and make
progress in this area.
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