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Introduction
Employability skills are transferable skills, which are needed by an individual to make him or her employable. Employees are the most important component of an organization, who represent the workforce of an organization, as the growth and development of an organization depends on the strength of the workforce. Potentiality of an employee depends on their competitive skills, which help them to establish their capabilities in front of an organization. In this particular study, the efficiency of an individual in becoming a potential employee will be discussed and the skills necessary for a student to adopt in order to become a successful employee will also be explored. After the completion of an academic session every individual wants to be recognised as doing something well, which will not only build their own reputation, but also give them the stability and confidence for the future.
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[bookmark: _Toc523225010][bookmark: _Toc531973989]Analysis of relevant Employability skills of the student
A student or an individual who wishes to be selected as an employee in their relevant field must possess and develop certain characteristics and skills which would match the criteria and culture of the organization. Employers of every organization belong to the Human Resources team and they search for suitable qualities in the individual, irrespective of their efficiency and education (Kamaliah et al., 2018). These qualities are generic but essential which is necessary for every employee to have. The skills are as follows:
· Strong Communication
· Team Working Efficiency
· Critical Thinking & Problem Solving Capacity
· Ability to take Initiatives
· Planning and Organisational Skills
· Self Management
· Fast Learning and Flexible
· Knowledge of Technology


Strong Communication
A company is not only formed with the support of a strong infrastructure, but also formed with the help of the workers or the employees who are present in the organization and the performance of an organization is dependent upon the performances of its employees. To be able to fulfil the duties correctly, the employee must possess strong communication skills (Potts, 2017). It is important for the employee to be able to understand, listen and interact with his/her co-workers as this ensures the smooth running of a company or an organization. Excellent communication of workers ensures innovations in the work field and due to this the quality of the work will be also enriched. 
Team Working Efficiency
A company consists of a set of workers who represent the population of the organization and are the company representatives (Sergio and Forsythe, 2018). A company’s rapid growth cannot be merely dependent on individual efficiency. It is essential that the employees work together to assure growth and development of the company. Working together in a team means that workload is divided and each task can be completed to the highest degree. Thus, progression is evident in strong team effort. 
Critical Thinking & Problem Solving Capacity
To become a good employee, an individual must possess the ability to think critically which helps the employee to take decisions that may have short-term and long-term effects. The ability to be able to think critically makes an employee perfect because this skill develops possessiveness in an individual to develop their own skills in context with the work (Wolff and Booth, 2017). Being able to solve problems quickly and efficiently is also vital whilst working for a company or an organization. The employee should be able to resolve day to day issues and ensure the peace in the work environment is maintained. An employee must consider small and major issues and strive to solve them as soon as they can. This is because whether the problem is small or large; if it is left unresolved it can negatively affect the progress and the running of the organisation. 
Ability to take Initiatives
An employee must be able to take initiatives when necessary and be able to make decisions which will benefit the company. It also demonstrates that the individual is able to be more active and understand certain events and use his/her judgement to help the organization. This may often lead to promotions within the work sector and the company will reward its employees for good decision making and judgements. For example, if an employee uses his initiative and makes a decision which later saves the company from a major loss, then the company may reward him with a bonus or an incentive as he was the reason behind the company’s success. 
Planning and Organisational Skills
A good employee must know how to plan and organise work load. The individual should plan the work accordingly to reach the company’s ultimate goal as this will not only enrich the quality of their work but also will save time (Wolff and Booth, 2017). This is vital for any company as they enjoy recruiting employees who possess strong organisational skills. An employee should be able to plan, organise and time manage their work in order to assure the best outcome. 
Self Management
An employee should be able to manage themselves in various situations. The individual must ensure that they do not let their emotions or beliefs overpower them during working hours. This means that even if they experiencing personal issues at home, during office hours they must forget or hide their feelings and concentrate on work. This is especially vital when employees work within the retail industry as the customers always come first and you must always provide exceptional customer service. There is no excuse for employees to act in an irrational manner towards staff, clients or customers. Thus, the employee should possess self-control and be able to suppress any emotions unrelated to work. 
Fast Learning and Flexible
Employees should be able to learn quickly and be flexible in the sense that they can adapt to various work settings and atmospheres. Employees that have strong work skills are known to be versatile performers. There is a growing demand for flexible and versatile employees as they are willing to tackle multiple work settings and have the confidence to use their skills and knowledge to their strength. This may also develop leadership skills within the employee at a later stage. 
Knowledge of Technology 
Basic technical knowledge in the relevant field is highly required. 
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It is extremely crucial that at the time of the recruitment process, the employer is able to notice the required skills and characteristics in the employee. Thus, the employee should be able to state and demonstrate the key skills and knowledge they possess which would be beneficial for the company. To be a strong candidate, it is important to provide examples with each skill you possess as this allows the employer to know of various scenarios you have encountered and also that you understand what each skill entails. After that the employers critically analyse the skills that are already present among the employee and the qualities that are not present and are required to be developed (Hanapi et al., 2018). However, if the candidate fails to demonstrate that he/she possesses enough skills in accordance to the job criteria, then the employer would reject the individual as they are not assured that the individual has enough experience and skills to successfully perform the duties of the job role. Therefore, the candidate should develop their competency level before the recruitment process as they will be tested vigorously to see if they are a suitable candidate.
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a. [bookmark: _Toc531973993]Skills that are not present have to be developed by following transforming skill strategy, which denotes the adaptability of an employee in the new work culture. They sometimes have to transform their own characteristics for the betterment of the company. 
b. Learners or the new employees must set their every day target tactfully, so that they may able to complete their work to a high degree, as well as have time to train within the company (Gill, 2018). This will make them a better competitor and a strong candidate. 
c. Every work must be researched and understood properly, this will ensure work is completed properly and accordingly to the work brief. 
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My role as a new appointed HR professional can be critically analysed by SWOT 
	Skills
	Strength
	Weakness
	Opportunities
	Threat

	Ability of communication

	Clear and concise and have ability to convince people.
	Inefficient to propose views, always felt to be misunderstood.
	Can be resolved by developing verbal and non verbal communication.
	Thought to be frequently misunderstood and  create issues amongst con workers.

	Team working efficiency


	Having good interpersonal skills, so enough efficient to work as a team. 
	Only care about own performance. 
	Can be rectified with the help of co workers support, developing skills to think in a broader aspect.
	Selfishness propel to think about own performance.

	Critical thinking & Problem solving capacity
	Efficient in thinking of good and bad aspects of the work, try to pursue only the good efforts of the work. 
	Sometimes become nervous to handle sudden conflicts in the organization.
	Can be resolved if tried to find out the original problems.  
	Mood swings, irrational and impulsive behaviour.

	Capability of taking initiatives

	Very active to take initiative at every part of work.
	Sometimes get afraid of taking initiatives due to error.
	Can be resolved in active participation at every work
	Get irritated if forcefully some work is given, which are needed to be drawn as taking initiative.

	Planning and organizing ability

	Very well planning ability is present, due to which the time also saved. 
	Lack of skills of time management sometimes make the work tenure lengthy and work itself monotonous.
	To learn something new, beside own work.
	Lowers the tendency of learning. 

	Self management abilities

	Managing own self makes competitive.
	Make worry about finishing any task.
	Promote growth in the career if can manage own self
	Arrogance and self satisfaction makes the working environment unhealthy

	Fast learning and adopting abilities

	Fast learner and good adaptive abilities for everything that is new.
	Sometimes become so interested for new work, do not find interest for the old work.
	Can be a versatile worker.
	Lack of interest for the old work makes the employee unmindful if the old work is given.

	Knowledge of technology
	Have well knowledge of basic work related technology.
	Can make the work bit lengthy due to lack of knowledge.
	Trying to learn it efficiently.
	Company will suffer due top erroneous work.
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From the above SWOT analysis it can be analysed that clear and concise communication with moderate balance in nature with fast learning abilities and carefulness can only make a person competitive in their working field. On the other hand, behavioural irrationality will not only kill the work atmosphere but also hamper the growth and development of the company (Griffiths et al., 2018). Profit margins may also be affected due to employee carelessness. 
Short-term goals: Healthy communication, self management and ability of time management can be learned in a limited interval of the work, by frequent communication with others may help an employee to improve their communication skills (Jackson and Oliver, 2018). Planning the work before starting may help organise and manage time which will allow the individual to easily meet deadlines.
Mid-term goals: Able to take initiatives and learning abilities are the virtues of an employee which makes them versatile and highly required in the employee market (Cairns et al., 2018). If an employee is able take initiatives, it suggests that they may be able to lead a team or a company in the future. As leadership roles consist of taking initiative and guiding a team within the company.
Long-term goals: Technological learning and industrial learning are the long term goals which cannot be handled in a short span of time. 
Further to my goals, I as an employee, wish to develop my skills further and resolve any shortcomings to demonstrate that I am fulfilling my role as an HR professional to the best of my ability. 
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	Goals 
	Activities 
	Time required

	Healthy communication, self management and ability of time management
	Framing of work before starting it as this will make the employee learn about time management skills and they may efficiently meet the deadlines

	4 weeks

	Capabilities of taking initiatives and learning abilities
	Try to practice working individually and taking initiatives
	6 weeks

	Technological learning and industrial learning
	Work hard and concentrate during training/meetings
	9 weeks
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Conclusion
As one may note that an employee must possess multiple skills and knowledge in order to successfully meet the requirements of an employer. Also, as mentioned previously, it is not enough for the employee or candidate to state the skills or experience they have as this does not mean much to the employer. Thus, it is vital for the candidate to demonstrate these skills and knowledge by providing examples of real-life scenarios and events. Employers have been recruiting for a long time and so they are able to judge an individual by their verbal and non-verbal communication. This means that they do not just listen to what you say but they also notice your body language. To conclude, the employee or candidate must be able to meet the skills required and job criteria and in order to do this the individual may need to be flexible and open to learning and developing skills. 
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