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[bookmark: _Toc192877726]Introduction
This report is to reflect on my journey of learning from the Academic Skills module while attending the Certificate of Higher Education in Business Skills for the Workplace program. The report will discuss my experiences with the mentioned key activities; academic skills quiz, personalising academic skills in the exercises, and personal development with academic writing, referencing and time management. Concerning these experiences, I reflect on the strengths that I have developed and the areas of improvement that I have made, therefore accounting for how this module has impacted positively on my learning and my academic progress.

[bookmark: _Toc192877727]Description of Experiences
 During the class, I did practical work and other activities in the class, which was quite helpful in learning. For sure one of the most impactful experiences was the Academic Skills Quiz (Task 1), as I was tested on time management techniques, referencing and academic writing skills. This quiz taught me what I needed to improve on, which was understanding academic misconduct and how to add proper references to my papers.
In Task 2, I had to use academic skills at par with that, whereby, I had to paraphrase a short text and take notes accurately. This exercise served two purposes for me: to test my ability to summarize material, and to sharpen my note-taking skills and they have been highly useful in academia respectively. Reading and lecturing became easier, and I also learned to structure information better, which helped me with lectures and readings. Classroom discussions also helped me talk to my peers when it comes to working with such complicated academic writing styles and approaches.
As a result of these experiences, the growth of such solid academic habits as proper referencing, textual taking, and time management has become more important. I realized that these are the things that add professionalism to my work as well as contribute to the quality of my work, and how they are important to succeed in academic and professional settings.
[bookmark: _Toc192877728]
Analysis and Personal Reflection 
What Went Well
I felt this module was really helpful regarding my academic development as several aspects were done to my liking. Secondly, I have improved greatly in terms of my time management skills due to the practical use of different academic exercises. Through learning how to balance time in some tasks, such as the quiz and written exercises, I was able to work more efficiently and more focused on assignments. Meeting deadlines and reducing stress was very helpful with this. Furthermore, the note-taking techniques and organizing my thoughts into conducive paragraphs were most helpful to me regarding writing academically.
The Reflective Report (Task 3) allowed me to analyse my learning experiences in a systematic manner and structured manner to evaluate how I have progressed over the semesters. When I thought about how I utilised the academic skills dished out in the module I was able to work out how I was able to better structure essays logically and also show what my ideas were. The module also taught me to reference using the most appropriate method and to cite sources always to maintain academic integrity. The quizzes delivered feedback they helped me pinpoint improvement areas in regards to quoted and reference information as well as academic misconduct. In total, this module has provided me with a core to my academics and boosted my confidence in my capabilities when undertaking and completing academic tasks.
Areas for Improvement
Although I made a lot of progress in this module there are still certain aspects which I had problems with, and most notably, the writing academically at a slightly elevated level. In my writing, I found the area of critical analysis that needed the most work. I struggled a lot to nail summarising content at the same time I am giving my analysis and critique. I realized that this is a required skill and will work on developing my ability to critically examine material and express my view in the next assignments.
Additionally, I have become better at paraphrasing and note-taking but am persistently unable to consistently select the most important information, especially during lectures. I miss key concepts which would help me to understand the material better as it affects memory retention and comprehension. To achieve this, I will further advance my note-taking strategy and adopt other advanced processes of note-taking that will aid me in organizing and retaining information by utilizing mind mapping and the Cornell note-taking system. I therefore hope to further improve the abilities I have in these areas in an attempt to help me work well in future tasks.
How Experiences Contributed to My Understanding
However, these experiences have drastically helped me understand how academic skills play an important role in an academically successful student. Important in academic writing are the skills to articulate ideas properly and persuasively and also the skills to cite sources accurately and thus ensure academic integrity. This module has taught me the importance of self-reflection and critical thinking which is vital to academic development and personal growth. These skills have been useful in measuring my progress and improving my work.
My personal growth has been achieved in the aspect of being able to handle my academic workload better. The time management strategies which were taught in the module have enabled me to be more organized, finishing tasks at the same time and meeting deadlines. Secondly, my reflective skills have developed, using reviewing my work critically and application of the lessons learned from experience. This ability to reflect on my strengths and areas to improve will be a very useful skill in my future assignments. This module has overall given me how I can succeed academically, and I feel a lot more confident as well as academically prepared for the forthcoming challenges of higher education.
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Conclusion 
The Academic Skills module concludes that this has helped improve my academic skills, especially my skills inside and outside of the academic environment including time management, referencing, writing and self-reflection. From taking part and seeing how my peers acted, I have enhanced my understanding of the significance of these skills within the realm of higher education. While I have improved a lot, I do have things that I need to work on more particularly in analytical works and note taking that I would continue to seek to improve on. Overall both modules have positively helped me improve in my academic journey and have also equipped me with the required tools to excel in my study later.
