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1.0 Introduction

This reflective paper explains how the learning in the module of “Academic and Employability Skills” has helped me develop both my academic and employability skills. Academic skills in this module have developed my academic integrity, numeracy and literacy. On the other hand, a set of skills, characteristics, traits and attributes of a person which support the person to get a desire employment as well as to be prosperous in the place of work is known as employability skills (Cottrell, 2016). In this paper, first, I have reflected what academic and employability skills I have developed through this module. Then, I have reflected how the learning through this module helped me to develop both academic and employability skills. I have reflected my skills gaps, and how I can improve my skill gaps. 
[bookmark: _Toc512575428][bookmark: _Toc512575453]2.0 What academic and employability skills I have developed through this module 
[bookmark: _GoBack]As Harrison (2015) notes, the term “Academic Skills” is referred those skills which support the students to develop their language skill, self-management skill, listening skill and learning skills. As academic skills through this module I have developed writing skills, research skills, referencing skills, reflective and creative thinking skills, and critical analysis skills. As Gravells (2015) notes, employability skills are the major skills which are necessary for every person to get a job. Transferable skills, career management skills and personal skills are the other name of employability skills. This module has developed my employability skills in different ways including communication skills, teamwork skill, leadership skill, time management skill, research and analytical skills, problem solving skill, decision-making skills, flexibility skills, technology skill and critical thinking skills.
[bookmark: _Toc512575429][bookmark: _Toc512575454]3.0 How the learning in this module helped me to develop academic skills
Academic and employability skills are very much important for to develop a good career. As Turner (2016) notes, academic skills are significant for the working people because they must need the higher education to tackle with the occupations which are technologically demanding in future. Without the higher education the working people cannot get these occupations. Persons with the successful academic skills have the great self-esteem and low level anxiety or depression in their life. However, persons with positive self-confidence and self-esteem are the significant factors in the workplace. This module helps me in different ways to develop my academic and employability skills. In this module I have covered different academic skills in terms of academic writing, research methods and learning about academic referencing techniques. I have also developed several academic skills from this module. I have developed my writing skills such as essay writing, paraphrasing, structuring and presentation, and report writing. 
[bookmark: _Toc512575430][bookmark: _Toc512575455]Writing skills 
I had to write two reports as the requirements of this module that has developed my academic writing skills. Writing skills help me to correct my grammar, spelling and punctuation and also help me to write job applications. As writing is portable and permanent, it has made my thinking visible and expresses my personality. Now I am capable to move easily around facts, opinions and interferences without confusing my readers. The writing skills I have gained through this module has also helped me to refine my ideas in giving others feedback, fostered my ability to explain readers and pose worthwhile questions.  
[bookmark: _Toc512575431][bookmark: _Toc512575456]Research skills 
This module has taught me how to define and formulate research method for conducting a valid and reliable research work. The module has given ideas on the data sources, data collection techniques, and data analysis techniques. I have known several sources as well as learned to browse website properly. Then, I have also learned different advanced search techniques. Moreover, I have also practiced on different research topics. However, I have some weaknesses in the research and analytical work. Thus, it is necessary to develop my research skill. 
[bookmark: _Toc512575432][bookmark: _Toc512575457]Referencing skills 

This module has taught me how to do a proper referencing in report writing, essay writing, research works and thesis. This module has taught me how to referencing in text and in the reference lists using Harvard Referencing style. These referencing skills will allow me in future academic works (including essay and report working and research works) to acknowledge the contribution of other writers as well as researchers in my work. These skills will also help me in the further education and future research works to validate my arguments, enable the readers to follow up original works, prove the readers that I have studied around the subjects, and avoid plagiarism. 
CV Writing skills 
From this module I have achieved CV writing skill. This module has provided knowledge on casual CV, chronological CV and skill-based CV. However, I have gathered knowledge on mainly casual CV, and chronological CV. I have faced skill-shortage on skill-based CV. This CV writing skill has helped me in different ways to write a CV appropriately and correctly on different topics. CV writing skill helps me to target on the specific job. On the other hand, CV writing skill will support me to apply for any type of job in future. Moreover, I also gained more knowledge on the skill-based CV.
[bookmark: _Toc512575433][bookmark: _Toc512575458]Reflective and creative thinking skills 
This module has also developed my creativity skills and reflective skills. Through this module I have read different books on critical thinking as well as I have done practice on different issues to identify my critical thinking level. Thus, it has helped me to develop my critical thinking skills, creativity skills, and reflective skills. I can now provide a proper reflection on my own works and other works. 
[bookmark: _Toc512575434][bookmark: _Toc512575459]Critical analysis skills 
This module has taught me how to analyse an issue or fact critically. The module tutor/lecturer has guided us on how to do critical analysis on a topic or issue. Now I am able to do careful and exact evaluation and judgement by critically reading a topic. I can now identify the author’s purpose and thesis and analyze structure of writing, and write a summary of the work and description of it. 
[bookmark: _Toc512575435][bookmark: _Toc512575460]Presentation skills 
I have also developed my presentation skills from this module. Different presentations are given to do in this module presentation skill is very important for a person. Thus, it must be improved effectively. Presentation skills have been improved in different ways. I have presented my coursework and words attentively to my tutors and doing practice. Presentation skills help me to develop my self-confidence level. Then, I have developed my reading skills, language skills, learning skills and self-management skills from this module. All of these skills have improved my presentation skills. 
[bookmark: _Toc512575436][bookmark: _Toc512575461]4.0 How the learning in this module helped me to develop employability skills

Employability skills are also very important for a person. Employability skills include the time management skills, leadership skills, communication skills, critical thinking skills, problem solving skills, research and analytical skills, decision-making skills, team working skill etc. These skills are beneficial for both individual and employment. Employability skills help a person to get a good job. The persons with these skills are very successful in their life and they can easily get any type of job in this challenging era. According to Moss and David (2015), employability skill helps a person to cope with the different problems in their life. If a worker of an organization has different types of employability skills, he/she can easily meet with the organizational challenges and create the ability to deal with frustration. Moreover, employability skills are the central to keep or gain the employment and help to develop career (Holmes, 2016). In addition, employability skills are beneficial for the society. These skills help the society to recognize the cultural awareness. After that, employability skills help to develop negotiation skill and helps citizens to make international relation with each other. Thus, both academic and employability skills are essential for human being. 
This module has helped me to develop my employability skills in different ways that I have discussed as follows: 
[bookmark: _Toc512575437][bookmark: _Toc512575462]Team working skills 
This module has taught us how to develop a team and works in team/groups. I had to works with a number of students complete my coursework in this module that has developed my team working skills from this module. Team working skills help me to do work in a team. When I have done presentation on different topics with my team members, it helps my team working skills. This team working skills will support me to get a job and perform better in the workplace as a team member. 
[bookmark: _Toc512575438][bookmark: _Toc512575463]Communication skills 
This module has developed my communication skills in different ways. I have developed my written communication skills, electronic communication skills, and oral presentation skills through this module. Communication skills help me in my professional life to communicate effectively. These communication skills will help to communicate to my line managers and colleague in the workplace. 
[bookmark: _Toc512575439][bookmark: _Toc512575464]Time management skills 
I have improved my time management skills from this module because I do my classes, exams and presentation on time that helps me to manage my time properly. On the other hand, I had to submit my coursework on time by strictly maintaining the deadline. Therefore, this time management skills will help to complete the task given in the workplace by showing better productivity and performance. 
[bookmark: _Toc512575440][bookmark: _Toc512575465]Problem solving and decision making skills 
I have also developed my problem solving skills in some matters. I help my colleagues, friend to solve different problems as well as I also solve my study related problems efficiently. I faced some problems in decision-making. I have gathered several knowledge and experience from different sources as well as I have read books and journals on decision skills to develop my decision making skills. Moreover, I have browsed the internet on several topics which are related to decision-making skills.
[bookmark: _Toc512249762][bookmark: _Toc512575441][bookmark: _Toc512575466]Technology Skills
I have used different technologies including computer and applications (such as MS Word, MS Power Point), emailing to complete the coursework, Nowadays, the world is developing day by day with the invention of new technologies. It is very difficult to deal with the new technologies immediately. Thus, I have gathered knowledge and vast information on the latest technologies and read several books on technology usages. This technology knowledge will help me to get better job and perform better in the workplace.
[bookmark: _Toc512249757][bookmark: _Toc512575442][bookmark: _Toc512575467]5.0 My skill gaps
The term “skill gap” is described as the shortage of essential academic and employability skills (including reading skill, time management skill, writing skill, communication skill, problem solving skill, leadership skill etc.) that any employer want for the business work environment to smoothly or efficiently do work. As Matthew (2016) notes, this skill gap creates several problems for the employers to fill the positions with the skill gap persons. Several organizations train up their employees to reduce the skill gap. For example, if a company requires an employee in the technology section who knows database and programming language but the employee knows only one language. That means the employee has skill gap. Thus, the employee can improve this skill to operate the business function successfully (Tulgan, 2017). 
According to SWOT (Strengths, Weaknesses, Threats, and Opportunities) analysis my academic and employability skills, though I have developed myself in different skills from this module. I have got some weaknesses also in different skills. I have found weaknesses in innovation and creativity skills, flexibility skills, marketing skills and customer management skills. Thus, I must develop my understanding or knowledge on these skills. In this modern era, needs of the customers as well as business trend are very changing day by day. Thus, improving the change management skills have been the exciting issue for me. Then, I have the opportunities to develop my problem solving skills, decision making skills and leadership skills in future jobs. Last of all, I consider I must improve my technology skills, research skills, specialist skills, marketing skills, and time management skills. 
[bookmark: _Toc512249758][bookmark: _Toc512575443][bookmark: _Toc512575468]6.0 How I can improve my skill gaps 
Firstly, it is essential to identify the skills gap. As Bika (2016) notes, the skill gap analysis supports person to recognize the skills that require achieving the goals of the business or career. I can follow a number of steps to improve my skills gaps. First, I can identify the skills that I should improve. Second, I can define the importance of skills required in my life and workplace. Third, I can measure my current skills by doing survey, interview as well as getting performance feedback. Fourth, I can do training and professional course, and/or academic course to improve the skills gaps determined. Finally, I should do practice more and more to improve the skills. 
[bookmark: _Toc512249766][bookmark: _Toc512575444][bookmark: _Toc512575469]8.0 Conclusion
In conclusion, it can be said that, academic skills develop the academic integrity, numeracy and literacy of the students. On the other hand, a set of skills, characteristics, traits and attributes of a person which support the person to get a desire employment as well as to be prosperous in the place of work is known as employability skills (Cottrell, 2016). This assignment is mainly focused on the academic and employability skills and discussed how to develop these skills. In the first section the concept of academic and employability skills are described. Then, the importance of academic and employability skills is explained. After that, how the learning in this module helps me to develop my academic and employability skills are described. In addition, the next section is described on the concept of skills gap. Moreover, how to develop the skills gap are explained. Then, the next section is described how I have achieved weaknesses on several academic and employability skills. Finally, the last section is described on the employability and academic skills that I need for future employment.
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