Appendices

Appendix i

· Please find a copy of the lesson assessment form.

PGCE/ProfGCE/PCE (PCET)
 
Teaching Observation Record
Guidance on the use of form
This form is intended to be used to record feedback from formally observed teaching sessions including micro-teaching. The trainee teacher should complete Section 1 in advance of the teaching session and forward the completed form to the scheduled observer. They will then provide feedback to the trainee based on the headings indicated in Section 2 and suggested areas for feedback. However, this is not intended to be prescriptive in nature, but rather to promote dialogue on the quality of the teaching that has been observed in order to provide guidance and to inform targets for future professional development for the trainee teacher. Section 3 should be completed by students following receipt of the observation feedback as a reflection on the feedback obtained and the suggested points for development.
 
Section 1
	Trainee teacher: Christine Joy
	Observer: Marion Phillips

	Date: 25.09.2023
	Time: 

	Topic: Rise and fall of Copperopolis
	Group: 1-4 pm

	Setting (classroom, workshop etc):
	Number of learners: 4


 
Trainee Teacher notes 
	Please note here any information you feel would be beneficial for your observer to be aware of prior to the start of the lesson, such as your rationale for a particular teaching approach, how this lesson fits into the wider curriculum for the learners etc.

	The lesson is just a high-level overview to give the learners a snapshot into the Swansea heritage. I may spend longer on some slides than others. 
 
 
 
 
 
 


 
	Please note here any specific areas that you would like to request feedback on from your observer, for example delivery style, planning and preparation, teaching strategy used.

	Please could you provide feedback on the following.
 
· If the lesson planning, preparation, teaching strategies, continuous learning support and the use of visual aids were appropriate to the lesson.
· Any inaccuracies or gaps within the identification of appropriate dimensions within the HE Profession Standards Framework, 2023.
· Verbal communication skills, such as pace, pitch and tone of speech, in addition to any observations as to the use of language such as filler words (um’s, Ah’s).
· Non-verbal communication, such as, body language and eye contact.
· Class engagement, such as group and individual involvement within the tasks and discussions, questioning techniques and overall delivery of the microteach such as motivation and enthusiasm.
· Referencing (First time using Harvard)
· Where possible, I would like suggestions on any areas of development identified. 
 


 
Section 2
Observer Feedback:
	1. Lesson planning and preparation:
For example (but not limited to)
· Lesson plan (structure, detail provided, variety of activities, appropriateness)
· Resources prepared (clarity of any slides used, handouts provided, are resources accessible)
· Learning outcomes (suitability of outcomes for learning group and subject)

	 
· Good detail to your lesson plan structure.
· Clear aims and objectives for the session included, with a strong focus on the learner understanding different elements of your session. You may want to consider adding more stretch and development to your future objectives, think about how your lesson builds and how you will push your learners through Bloom’s taxonomy to apply, analyse, evaluate etc.
· Considered range of resources prepared for the session, PowerPoint is professionally prepared, consistent house style and excellent use of bullet points to scaffold your presentation. Excellent range of visuals included to add interest to your information – all are clear, well-sized and of good quality.
· Take care to ensure that any practical activities are sufficiently sized that learners are comfortably able to engage with them – this is even more important when you are designing for group activities that require learners to work together across a table.
 


 
	2.  Teaching and delivery: 
For example (but not limited to)
· Lesson start/conclusion (timing, sharing and reflecting on outcomes, were outcomes met?)
· Classroom presence and presentation skills (appropriateness of teaching strategies used)
· Pace of lesson and use of time (inclusiveness of lesson for all students, overall workload expectation on students and impact on well-being)

	· Confident introduction to the session. Instantly developed warm, friendly rapport with the group. Excellent eye contact, smiling, very engaging, nodding when listening to responses. You naturally drew people into the discussion and directed questions at less vocal members in a very friendly, non-threatening way to assess entry behaviour.
· Excellent use of questioning, fun, opening questioning to raise engagement – then validated your information with statistics.
· Aims and objectives clearly outlined at the start of the lesson.
· Excellent use of bullet points on slides to scaffold your delivery freeing you up to speak fluidly and knowledgeably about your topic.
· Excellent classroom presence, positive energy, you appeared naturally curious and inquisitive about your topic – excellent energy.
· Excellent pace to the session, moving through the topics, maintaining interest and enthusiasm.
· Inclusive body language, open presence, looking around every member of the class, maintaining excellent eye contact.
· Good humour, friendly and relaxed.
· A very engaging presentation, moving around your whiteboard to explain and highlight key features – good to see you maintaining your full attention on your cohort through still facing front during this process – well done, this can often be forgotten.
· Good planning and preparation to the group activity game, match the questions to the answers activity – well pitched to your learners, who clearly enjoyed the task. Learners were able to successfully complete the task which showed sound understanding of the information learnt.
· Appropriate stretch and challenge to the session -  group activity generated much humour and discussion.
· Video used to consolidate learning at the end of the session – very effective to help the learners visualise the industry within its real life settings around Swansea.
 


 
	3. Professional knowledge and skills
For example (but not limited to)
· Subject or vocational knowledge (familiarity with the subject being taught, responding to questions)
· Clear expectations for learning and behaviour (formative and summative assessment, checking on student knowledge)
· Identification of and engagement with professional standards (which standards are evidenced and where)

	 
· Excellent subject knowledge, not reliant on your notes allowing you to read body language and interact fully with your learners.
· Professional presentation of slides, consistent house style with appropriate visuals that are clear, well-sized and support the information being communicated.
· Excellent range of really interesting facts about the development of Copperopolis.
· Good awareness and engagement of professional standards pertinent to this learning session evident in your lesson plan and during your delivery.


 
	4. Points for future development (no more than 3 or 4). Where possible these should be identified in negotiation with the trainee teacher.
 

	 
· Having back-up physical notes rather than using the on-screen notes in MS PowerPoint would free you up to present your slides on the full sized screen.
· Summary section – have the confidence to throw it out to your learners, ask them to tell you what they’ve learnt , this way you can check their understanding and see if this mirrors your aims and objectives for the session.
· Ensure any practical materials used in activities are sufficiently sized that they are easy to read and interact with.
 
Very well done!
 


 
Section 3
Student teacher reflections:
	Note here your reflections on the lesson itself, the feedback obtained and any plans you have to address the development points notes. 

	 
 
Thank you for you through and supportive feedback, I really enjoyed the micro teach and have learned so much and gained valuable experiences. The aspects of feedback outlined within point 4 of this document I took comfort from that I had identified myself. I feel with ongoing reflection and testing different reflective styles and teaching strategies and tools I can equip myself to be a great teacher and leader.
 
Thank you 
 
 
 
 
 
 
 
 
 






Appendix ii

The following documentation was provided to my tutor prior to the assesment of my micro-teach.

· A Lesson plan for micro-teach
· A link to the Power-Point teaching material and attached slides - Micro Teach - Chrissie Joy 2009194.pptx
· Game for assessment 

Lesson Plan – Microteach 24.09.23

[image: ]

                                                 
Lesson Plan

	Topic: The rise and fall of Copperopolis
	Class:  PCET Full Time


	Date: 24.09.2023

	Length of lesson: 30 Mins
	Number of students: 4

	Resources required: 
Lesson Plan
Power point
Activity materials - (Printed and laminated pictures and wordings, envelops)


	Aim of Lesson
The history of the Lower Swansea Valley, before, during and after the copper industry.





	Learning Outcomes – The Learners Should Be Able To:

· Have an understanding of the industrial heritage of Swansea.
· Have an understanding of the changing landscapes and key place names within the Landore, Morfa and Hafod area.
· Have an understanding what life was like during Copperopolis





	Previous student knowledge required for the session:	

No knowledge required; however, I will be calling out key place names and structures. To overcome any barriers video links will be included for further learnings and snippets will be played at the end of the session, time permitting.




	Anticipated difficulties (if applicable):

No area knowledge, Class engagement, timing with the microteach



	Professional Standards (where are these being met within the session)

Professional Standards Framework for teaching and supporting learning in higher education 2023.

Dimension – Professional Values
V1 I will be respectful of individual learners and diverse groups of learners by setting learning objectives which set achievable goals for students of varying abilities and characteristics.
V2 I will promote engagement in learning and equality of opportunity for all to reach their potential by creating an open communication channel and group activity to assess knowledge.
K2 I will use approaches to teaching and supporting learning by using teaching strategies which require the use of brainstorming, immersive, visual and game play to assess the outcome of the teaching.
K5 Following the microteaching I will write a reflection on what went well, not so well and areas of development, putting in place SMART objectives. 
A1 I will design and plan learning activities by preparing a lesson plan and necessary learning materials prior to the micro teach.
A3 I will assess and give feedback on learning by conducting a game at the end of the microteach will consist of a group activity which I will then discuss with the group their reasoning and correct any inaccuracies.


























Lesson Detail:

	
Stage 
	
Focus
	
Strategy 
	
Time 


	Introduction









Development 















Plenary/conclusion




	Welcoming the class.
Highlight the teaching strategy will be using immerse learning, and students are free to take 5 should they need. 
Introduce the lesson and objectives.


The PowerPoint will take the learners on a journey of what life was like in the lower Swansea valley before, during and after Copperopolis.









I will thank the learners for their time and run through the key objectives of the lesson to recap.
A game will be played at the end which will consist of pictures and statements which the group will be asked to pair up into correct sets.
	









The teaching strategies used within the micro teach will be a lecture based teach, and I will ask learners to immerse themselves in history to gain a sense of feeling of what life would have been like, such as health, life expectancy and working conditions. I will be using a PowerPoint slide which will contain imagery to enhance the learning engagement and create mental images, supported by background knowledge and questioning/probing which will invoke discussions within the class environment.




To assess the learners understanding of the information taught during the microteach a group activity will be completed and discussions as to why they made these choices, with the opportunity to correct any inaccuracies.
	5 Mins









20 Mins















10 Mins





Assessment Strategies: when and how are they included within the lesson?

A game will be played at the end which will consist of pictures and statements which the group will be asked to pair up into correct sets. To assess the learners understanding of the information taught during the microteach a group activity will be completed and discussions as to why they made these choices, with the opportunity to correct any inaccuracies.









Informal reflection (to be completed after the session)



The following will be printed and laminated to be used within a game at the end of the micro teach to form an assessment of the knowledge gained. 

Q1 The first copperworks was established in Landore by Dr Lane and Mr Pollard, but what year was the first smelter opened?
A1 1720
A2 1840

Q2 What percentage of Britains copper was produced from Swansea?
A 90%
B 55%


Q3 By how much the copper industry had had dramatically increased the population of Swansea by 1823.

A From approximately 2,000 to 15,000
B From 10,00 to 15,000















Q4 Some of the streets within the Morfa, Landore and Hafod areas are named after key people during Swansea’s industrial Heritage, how many can you spot?

A Pentre Mawr, Odo st, Aberdyberthi st, Villers, vernon (Several more but not discussed within the micro teach)

[image: ]

Q5 Before the copper industry dramatically changed the landscape of the lower Swansea Valley, three farms opperated within the area, can you name them?
A1, Hafod, Pentre Mawr and Aberdyberthi
A2 Kilvey, Foxhole and Jersey


































Appendix iii

The following action plan will form a working document, this is available for viewing within section 4 of once note, under ‘Action Plan for Future Professional Development’ PGCE (PCET) FT 2023-2024 (sharepoint.com) 


	Ref
	Task Type
	Specific
	Measurable
	Achievable
	Relevant
	Time-bound
	Status
	PSF

	1
	Organisation
	Create an Action plan which focuses on aspects of my learning which I need to make improvements upon or adjustments to, which will assist within my continuous development of pedagogical practice. 
	This is part of part one of assignment ECPT5001, therefore I will be evaluated and graded according to the generic assessment criteria.
	I will be able to achieve this, using resources provided by my tutors within the Moodle content and previous experience within my operation management and project management roles.
	This is extremely relevant to my learning and development as I will need to evidence my growth within a final portfolio, in addition, it will strengthen my pedagogical approach.
	12/10/23
	Complete
	K5, A1, A5

	2
	Reflective practice
	Keep an ongoing reflective journal to use for pedagogical experiences I will encounter during my PCET Degree.
	My reflections will form part of my assessments and portfolio.
	Having a paperback journal will allow me to jot down situations whilst they are fresh in my mind, affording me to reflect at a later stage.

	Developing reflective practice will help within my learning and encourage me to seek ways I could enhance pedagogy and different style of approaches to challenges which arise.
	30/05/24
	Ongoing
	V5, K2, K3, K5, A3, A5

	3
	Reflective practice

	Try out different reflective practice models to demonstrate continuous development and the use of different approaches.
	The different styles of reflections will form part of my assessments and final portfolio. In addition, I can add these skills into my professional CV.

	I will be able to achieve through andragogy and my self-directed learning
	I feel reflective practice is key to taking stock of what went well, not so well and discovering ways to adapt and tray again. This will also help me develop and overcome the personal criticism I place upon myself.
	30/05/24
	Ongoing

	V5, K2, K3, K5, A3, A5


	4
	Accountability
	Share this document with my tutors, this will hold me accountable to the actions and tasks I have set myself.
	I will be using this working document during my mentor meetings with my tutor, this will allow me to discuss challenges and discuss the ideas I have found to overcome, in addition to discuss alternative approaches I possibly hadn’t thought of.
	I have monthly meetings scheduled in with my tutors and will set my expectations to be questioned on the action plan.
	Creating an action tracker is one thing, but using is another, this will develop this action plan into a continuous working document. I will also include aspects within my blog, professional cv for my end portfolio.
	30/05/24
	Ongoing

	A5

	5
	Preparation
	I need to afford myself plenty of time before teaching and meetings etc to ensure all relevant teaching material has been sense checked and printed if required.
	I will be observed 6 times during the PCET degree in addition to assessment submissions and my final portfolio.
	I have developed a GANTT chart which I have inputted deadline dates as key milestones, in addition I have created a to-do-list on the front cover so I can quickly visualise what needs doing.
	This will advance my organisational skills and help reduce stressors and increase my confidence
	30/05/24
	Ongoing

	A5

	6
	Lesson Planning
	Ensure consistent detail is provided within the lesson plan which include the teaching strategies and tools used and why. This will not only help myself develop but will prove as a useful resource for future teaching within the subject areas.
	I will be observed 6 times during the PCET degree in addition to assessment submissions and my final portfolio.

	I will ask my tutors where possible to proofread the lesson plans, this will serve as a means of feedback which I can then reflect upon and implement and developmental actions.
	Lesson planning is a fundamental element within pedagogy and one which I need to demonstrate competency within.
	30/05/24
	Ongoing

	V3, V4, K2, K4, K5, A1, A2, A5

	7
	Teaching Materials
	Ensure consistent and uniformed styling is used within slides if using PowerPoint as a tool. This demonstrates professionalism, but also makes it easier for the students to follow which will enhance engagement. Ensure any notes are printed before lessons.
Ensure all teaching material is up-to date and version controlled.

	I will be observed 6 times during the PCET degree in addition to assessment submissions and my final portfolio.

	The to-do-list on the front cover of my GANTT in addition to this working document will assist me to quickly visualise what needs doing.

	For me to satisfy requirements and gain my qualification I need to demonstrate best practice. Ensuring teaching materials are in order, up-to-date and prepared are fundamental elements to prove competencies.
	30/05/24
	Ongoing

	V3, V4, K2, K4, K5, A1, A2, A5


	8
	Questioning styles
	Advance my knowledge and practical use of questioning styles and approaches.
	I will be able to build different questioning styles within digital tools which I can print and photograph to document within my ongoing blog and portfolio. In addition, I will document the use and how these went within my ongoing reflective journal.
	I will be able to achieve this by continuous practice of the skill during my classroom teaching within my placement. 
	Using different styles accommodates different types of learners and extracts learning capabilities from students. 
	30/05/24
	Ongoing

	V1, V2, V3, V5, K1, K2, K4, K5, A1, A2, A4, A5

	9
	Digital tools
	Incorporate digital technologies into teaching (Where feasible and beneficial)
	I have a digitally focussed module assessment which requires me to utilise digi tools. I will be able to demonstrate practical experience by photographing and sharing hyperlinks of these tools in practice.
	I consider myself digitally savvy and I am always experimenting with new technologies. However, I need to make sure I allocate myself plenty of time to learn them and introduce within the teach.
	Part of my role is to prepare student for the future and digital technology is fundamental to enhancing both their and my skills. 
	30/05/24
	Ongoing

	V1, V2, V5, K2, K4, K5, A1, A2, A4, A5

	10
	Engagement
	Maintain a friendly environment within my teaching practice. Build upon my knowledge of ALN’s to ensure all student abilities are incorporated into the teach.
	I will be observed 6 times during the PCET degree in addition to assessment submissions and my final portfolio. 
	I will keep a reflective account of any feedback or challenges faced during my teaching. I will also continuously reflect upon other teachers I observe and learn from their ways of teaching, what works best, what to do and not do and how they respond and overcome challenges faced.
	Making sure students receive an enjoyable education is part of being a positive role model and leader. 
	30/05/24
	Ongoing

	V1, V2, V4, V5, K1, K2, K3, k4, k5, A1, A2, A3, A4, A5

	11
	Subject knowledge
	Demonstrate continuous development and andragogy especially within the delivery of learning to students within my placement setting.
Keep up to date with news and any legislative changes which affect pedagogy.
	I will be able to document any evidence of this within my blogs, reflective journalling and portfolio
	My keeping a breadth with news relating to pedagogy. Create search engine and google scholar alerts

	Keeping up to date with legislation and subject knowledge will advance my resilience and professional practice.
	30/05/24
	Ongoing

	V3, V5, K2, K5, A5
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