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Academic skills are the kinds of capabilities and strategies which are acquired by an individual while learning at different institutions and which help him/her throughout the life. On the other hand, employability skills refer to the specific kind of skills which are expected from an employee to have which makes him knowledgeable and strategized in his workplace. Both these kinds of skills are required for any person to possess if he/she wills to get a good job and excel in that job. This reflective report is prepared by me to describe and focus on different aspects of academic and employability skills which have acquired by me during the module. 
[bookmark: _Toc534285738]Gibb’s Cycle
The Gibb’s cycle is basically a reflective framework which is used by any individual to describe his/her personal experiences during a specific event or situation (Hind, et al 2011). It was first enunciated by the American psychologist and sociologist Graham Gibbs in 1988 (Gravells, 2010). This portion of the report will be conducted by following this model. 
                               [image: C:\Users\user02\Downloads\gibbsreflective-cycle-1-638.jpg]
                             Fig: The Gibb’s Reflective Cycle (Greetham, 2013).

[bookmark: _Toc534285739]Description
The module which I have attended on academic and employability skills conducted an extensive programme which covered almost all the necessary skills which will be required by me in my upcoming professional life. The first term of the module consisted of classes on basic grammar and sentence making which reminded me of many of the concepts which I have forgotten over the time. Those classes covered paraphrasing and language as well along with exercises on structure of essays and report writing. The module also contained classes on word processing and presentations. Word processing is the skill of using the MS Word to write, edit and save a document (Maund, et al 2017). While presentation denotes to the ability to deliver a concept or idea in front of some audience by the help of speech and body language (Morgan, 2016). Besides the module also helped me in learning about how to conduct a thorough research by gathering relevant information from various sources. The module instructors let me know that the ideal sources for collecting the data are libraries, internet, journals, newspapers etc. and that it is a must to mention all the sources in my report or research. The best way of mentioning these sources is the Harvard referencing system (Turner, et al 2012). This module also helped me to learn about time management and to understand how I can allocate my time for my daily activities I have learned about the Personal Development Plan and the Eisenhower time management model. Classes were held focusing on the importance of effective communication and the ways and procedures to maintain a healthy and good relationship and communication with the fellow employees as well. When I reached the second term, I got to attend classes on the professional skills which will be need by me to get employed in any sector. The instructors conducted extensive classes on CV and cover letter writing. It is imperative for a CV to be adequate and good in order to achieve any job. Different exercises were arranged in the module which helped to get skilled in this segment. I further learned how to write reflective writing like this which helped me to describe my own experiences during a specific event or situation. Practice sessions were held by the module for interviews which will have to be faced by me while I am trying to get a job. Moreover, there were extensive learning sessions where I was taught how to think and act critically and analytically. 
[bookmark: _Toc534285740]Feelings
During my classes in the module, I have learned the significance of academic and employability skills to obtain any job. I have felt that the necessity of learning all about grammar, language, sentence and essay structures again as it has been a long time I have been in practice of these concepts. Moreover, I felt that the classes and exercises held by the module were very extensive about CV writing and interviews. It was a good experience for me to attend the mock interviews as I felt it was a big step in lessening my hesitation to talk in front of the interviewers. It is very crucial to know how to write reports and conduct researches for anyone willing to get a job (Greetham, 2013). In my experience, the lectures and classes held by the module on this specific portion was very satisfactory. I have gathered a lot of knowledge about to collect necessary data from different sources and how to mention those sources by maintaining the Harvard referencing system. I have further felt during the time management classes that if I do not distribute my time for various activities of my daily routine, I cannot finish all the assigned tasks given to me. In a word, the overall feelings which I have had about academic and employability skills from the module were very significant. 
[bookmark: _Toc534285741]Evaluation
The module have conducted classes and lectures on all most all the academic skills which are necessary for an individual to have to be able to get a job and at the same time it also covered about the employability skills which make any one a good employee. The experience which I gathered during and after the module was very much beneficial for me. It had made me learned about the process to write a report and conduct a research which is pretty important for being competent at any kind of job. At the same time, the lectures provided by the instructors of the module on the allocation of time to perform various daily activities and on the uses of the personal development plan and the Eisenhower model in this regard turned out to be a very beneficial aspect for me as after learning these techniques I have become more able to do finish my tasks within the given time. However, the classes and lectures on Harvard referencing system were not adequate for me. I have learned that this is the best way of referencing thus it had to be explained more elaborately which I felt was not enough in the module. Besides, the mock interviews were not sufficient as well to my experience. Interviews are an essential part to obtain any job (Cottrell, 2010). For this reason, I have to be always ready to ace in any interview thus there should have been enough practice sessions during the module which I have experienced were not there.  
[bookmark: _Toc534285742]Analysis
After finishing the programme I have become competent in most of the academic and employability skills which are needed by anyone to obtain a job or to excel in that sector of job. The exercises on the grammar and language classes have made me more skilled to write anything without any sort of grammatical error. I have become very skilled in word processing in the MS word. Now I have the ability to write anything in a text document and save it for future use and I can also edit it if necessary. The module has helped me by a great deal to manage my time to perform any activity. The lecturers of the module were very much cooperative to help me in learning about writing a report and an essay and differentiate between a general essay and a reflective one (Turner, et al 2012). I can write each one of them very easily after those classes and lectures. The programme conducted a thorough exercise on presentation which helped me to learn about all the tools and techniques which can make any idea or concept presentable in a good way. The exercise made my body language more appropriate and I have also become skilled to use the correct language to use in the presentation. However, I still have some lacking in my skills and abilities which were not availed by me during the module. The knowledge about the  Harvard referencing system of mentioning the sources of data is not acquired by me to that extent and I still have lacking in that segment. Moreover, I still need to be more competent in facing the interviews taken in different job sectors. The practice sessions held during the module regarding this were not sufficient for me in this regard.  
[bookmark: _Toc534285743]Conclusion
The entire module has proved to be very significant for me to acquire different kinds of academic and employability skills and to develop the ones which I already possess. After the finishing the whole programme I have become able to conduct researches and to write essays and reports along with reflective reports. My knowledge about gathering information and data from various sources has enhanced and I have also developed knowledge about what sources could be. The knowledge and ability of word processing and presenting any idea or concept in front of a particular audience is very much required by a potential candidate for a job (Mackevic, 2014). This module has had many lectures and practice session on this specific matter. This program has further made be able to manage time and use the models necessary to allocate the time for various activities. I have had knowledge about different technological concepts and the uses of those while I was having my classes during the module. My CV writing capability has enhanced as I have gathered the knowledge about the pros and cons of this at the same time I have also faced a number of mock interviews which were also arranged by my instructors of the module. Although, I have not learned the amount I expected during those interviews because of not having more of them but the knowledge which I have had was still significant. This module has covered providing knowledge about almost all sorts of academic and employability skills which the employers of any job sector would expect from the candidates. 
[bookmark: _Toc534285744]Action plan
Although the overall module was very beneficial to develop and culture the academic and employability skills of mine, there are still some gaps in my learning. I have not learned enough about the Harvard referencing system and the ways of mentioning sources by the help of this style. For this reason, I will attend further classes and trainings on this specific area to develop my knowledge in this. This is the best way to mention the references in any report or research, which is why it is a must for me to acquire sufficient knowledge on this. Moreover, I will also face more and more mock interviews so that my hesitation to face these gradually decreases. Attending this kind of practice interviews can help me a great deal in this matter. At the same time I will participate in different kind of group works and programmes which will help me to build the sense of effective communication in me. It is also a necessary skill to have in any employee (Gravells, 2010). Furthermore, I will continue taking the classes and lectures of acquiring the necessary academic and employability skills and abilities because keeping in practice about these will make me more efficient and knowledgeable in my professional life. Different workshops and trainings can also help in this regard and that is why, I will also keep myself updates about this kind of scheme works and attend in those. 
[bookmark: _Toc534285745]Conclusion
The competition in the labor market is increasing day by day. Because of this reason it is very much essential for any individual to possess all the available academic and employability skills and competencies as these will assist them to persist in the high competition of getting the desired job. The employers of this age expect a wide range of capabilities from the candidates which can help them to bring success and glory for their companies. Thus, to be a skilled employee, a person must contain the required abilities in this regard and it is also crucial that the practices of skills are carried on. This report has described all the knowledge and courses on the skills and abilities which were provide during the module. 
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