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Description automatically generated]
Using the Gibbs Reflective Cycle Using the Gibbs reflective cycle, write a reflection of your learning journey on the LCLM 4001- Academic Skills Module. Your writing should focus on at least ONE or TWO experiences you had while studying the module. Examples of in-class experiences you can reflect on are: 
· Task 1 and Task 2
· Class activities and discussions (e.g., topics covered in class such as referencing and paraphrasing)
· Feedback received
· Skills you have developed
(The boxes will expand as you type)
	Description
(What happened? Describe the experience or experiences in class that you want to reflect on)
	Over the past 10 weeks of the Academic Skills module, the time management methods studied have had a significant impact on my learning journey. Before starting the module, I often struggled to organise my time effectively and frequently left tasks until the last minute. This habit of procrastination resulted in unnecessary stress and made it difficult to complete my work to the best of my ability. I often felt rushed, which affected both the quality of my assignments and my understanding of the material.
During the module, I was introduced to several time management strategies, including the 3Ps of time management (Planning, Prioritising and Perfectionism), the 4D strategy (De-commitment, Deferment, Downgrading and Delegation), and the Eisenhower Matrix. Each of these methods provided a different way of organising tasks and managing time more effectively, encouraging me to rethink how I approach my studies and responsibilities.


	Feelings
(What were you thinking and feeling at the time? How did you feel before / during / and after the experience? 
Did you feel overwhelmed / confident / nervous? Were you alone in feeling this way or did other students share your feelings?)

	At the beginning of the module, I often felt overwhelmed when managing multiple tasks and deadlines. The pressure of unfinished work created anxiety and frustration, and I sometimes doubted my ability to keep up with the workload. Leaving tasks until the last minute made these feelings worse, turning studying into a stressful experience rather than a productive one.
However, as I began applying the time management techniques introduced in the module, my feelings gradually changed. I started to feel more in control of my workload, and planning tasks in advance gave me a clearer sense of direction. This reduced my stress and helped me feel more confident in managing my studies. Over time, I became more motivated, as I could see progress in my work and felt less anxious about deadlines.
This change in my mindset also links to ideas from Dawson (2014, pp. 144–145), who highlights that managing stress and developing supportive academic relationships are important when dealing with challenges. This made me realise that I do not have to manage everything alone and that seeking support can reduce pressure and improve my confidence. 


	Evaluation
(What was good and bad about the experience?) 
	Overall, learning and applying these time management strategies has been a positive experience. The 3Ps method was particularly useful because it provided a clear structure for managing my studies. By planning tasks in advance, prioritising the most important ones, and focusing on completing them efficiently, I was able to use my time more effectively and stay organised.
The 4D strategy also helped me change how I think about tasks. Instead of trying to complete everything at once, I began to consider whether tasks could be delayed or removed, which reduced unnecessary pressure. In addition, the Eisenhower Matrix helped me visually organise tasks based on urgency and importance, making it easier to focus on priorities and avoid spending too much time on less important work.
Although these strategies were effective, I sometimes found it difficult to apply them consistently, especially during busy periods. This shows that time management is a skill that requires ongoing practice rather than something that can be mastered quickly.


	Analysis
(What sense can you make out of the situation?) Why was the situation positive or negative? 
When things went well, what role did you play? When things went badly, can you explain why? Do you know how if other students felt the same as you? Why or why not? 
	These strategies were effective because they encouraged me to take a more organised and proactive approach to my studies. Previously, I tended to react to deadlines as they approached, often resulting in rushed and lower quality work. By planning my tasks in advance and setting realistic goals, I was able to break larger assignments into smaller, manageable steps. This made my workload feel less overwhelming and helped me stay focused and productive.
Understanding the difference between urgent and important tasks was particularly beneficial, as it allowed me to prioritise more effectively. Instead of focusing on tasks that felt urgent but were not important, I was able to concentrate on work that had the greatest impact on my academic performance. 
This development can be linked to the ideas of Day (2023, p. 218), who emphasises the importance of reflection in improving academic skills. By reflecting on my time management and making adjustments, I have been able to develop more effective study habits over time.
Similarly, Dawson (2014, pp. 144–145) highlights the importance of managing stress and using available support systems such as buildings positive relationships with your tutor.  This helped me understand that academic success is not only about completing tasks but also about managing pressure effectively. As a result, I have become more confident in seeking support when needed, which has helped reduce stress and improve the quality of my work.
Overall, these strategies have helped me develop discipline, consistency, and improved focus, contributing to better-quality work and a more positive learning experience.


	Conclusion
(What else could you have done? Or what could you have improved? What could you do differently next time)
	Reflecting on this experience, I now understand that strong time management skills are essential for academic success. The strategies introduced in this module have helped me become more organised, reduce stress, and approach my studies in a more structured way. I have also learned that time management is not just about meeting deadlines but about working efficiently and producing higher-quality work.
This supports the view of Day (2023, p. 218) that academic development is a continuous process that requires reflection and improvement. As a result, I feel more confident and independent as a learner and better prepared to manage future academic challenges. This experience has shown me that effective time management is a skill that develops over time through consistent practice and reflection.


	Action Plan
(Create a plan to support you in learning/ developing the skills you need to improve the situation next time)
	In the future, I plan to continue using these time management techniques to support my studies. I will plan my weekly schedule using the 3Ps approach, ensuring that I clearly prioritise tasks before starting my work. I will also apply the 4D strategy to manage tasks more effectively and avoid unnecessary stress. In addition, I will continue using the Eisenhower Matrix to maintain a clear overview of my workload.
To improve further, I will regularly review my progress and reflect on how effectively I am managing my time. I will also aim to apply these strategies more consistently, especially during busy periods when it can be easier to fall back into old habits. By doing this, I hope to maintain good study habits, stay organised, and continue improving my academic performance. These skills will also be valuable beyond my studies, helping me manage responsibilities in other areas of my life.
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