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ACADEMIC AND EMPLOYABILITY SKILLS
BMSW 4001

Lecturer – Sylvia Hoffman
Student – Dragomir Borisov 
Student number -2125438
  Topic – Reflect on your learning in this module, using recognised model of reflection. 


In this report I will reflect to what I have learned in this module, how did it helped me to improve.

Let us start with first task – TIME MANIGEMENT

   At his book “EAT THAT FROG” or “twenty-one great ways to stop procrastinating and get more done in less time “Brian Tracy suggests a few techniques to achieve remarkable results in time management. One of them is “eat that frog.” But let me explain. According to Mark Twain if the first thing you have to do in the morning is to eat alive frog you will be going through the day with satisfaction because it will probably be the worst thing that can happen to you all day. It means that you have to take the more important task for the day and do it first thing in the morning even if it is not that pleasant as the rest of the tasks you have for the day. As the first rule suggests If you have two important tasks for the day you do first the more difficult and unpleasant one, without losing time to think too much as the second rule says.
-The first rule of eat that frog is – “if you have to eat two frogs eat the ugliest frog first.”
-Second rule “if you have to eat a live frog at all, it doesn't pay just sit and look at it very long.” (“Eat That Frog! - National Institutes of Health”)
Main idea is to develop the routine of “eating your frog” before doing anything else and without taking too much time to think about it, so this is how you fight with procrastination as well.
this technique actually helped me so much as procrastination Was one of my weaknesses and probably still is but at least now I know how to 
avoid it. Of course, not all of the time management techniques are working for everybody as for example the five minutes rule, it is of course incredibly good Rule, but I have tried it and it does not work for me
As conclusion, in last 10 weeks have learned how to manage our time more effectively and efficiently, using a lot of different techniques as the Parreto principle, Eisenhauer methods, 5 minutes rule and a lot more thanks to our excellent lecturer.
Applying those new models and techniques in everyday life is extremely helpful to organise my time and use them in my strategy plan to open my new business. Before I start my new business, I will need to have some experience on the work field. How to apply for a job if I do not have my CV.

                    TASK 2 – SV WHRITING 

Today if you want to start a new job you will have to provide a proper structured CV so that your employer will be able to see what your experience is and if you are qualified for the position you are applying. At the end of this term, I am sure that I know how to structure my CV so that the person will be attracted to read it.
But what is CV?
     -SV is a record of your personal, educational, and work details. it is your way to advertise or with other words to sell yourself on the market.
What good CV should include?
       -personal details
       -personal profile
       -work experience 
       -interests 
       -skills
       -referees
Of course, you can find so many different templates in the network regarding how to write a good CV but without personal engagement It will not be the winning one. In this term I learn how important is to make your CV looking good and contain the proper information to help getting the position wanted. But of course, before the employer get your CV he will have to be attracted. To help him willing to do so you will need cover letter.

        TASK 3 -COVER LETTER

“Cover letters aren’t always required when applying to a job, but many companies use them to evaluate your skills, passion, and experience.” (“How to Write a Cover Letter for a Job Application in 2022”)  
To maximise my chances of getting to interview, I need a professionally written cover letter that make a strong positive first impression on employer. In last 10 weeks with everything else I learned I learned how to do my cover letter as well in way to help myself getting there. 

                 TASK 4 – S.W.O.T. ANALISIS

SWOT analysis is a strategy planning technique Developed at Stanford in the 1970s. SWOT analysis is simple but powerful technique to leveraging the organisation Strengths, Improving Weaknesses, minimalizing Threats, and take best advantage of Opportunities.
I found that this technique is extremely helpful for a new starting business as well as I applied it in my personal new business plan as part of my assessment. At the public speaking session which is part one of this assessment I perform a presentation using SWOT analysis for my idea to open my new job and a new business. presentation went well But of course considering the fact that it was my first presentation it was a few things to work on and make them better.
In conclusion I would like to say thank you for the opportunity to gain experience a lot of those new techniques and methods which will help me a lot to develop my personal and business Thinking and improve my employability skills. I would like to say thank you as well for taking time to read my work.

                             Referenses list 

https://www.njlifehacks.com/eat-that-frog-brian-tracy-summary/ accessed 26/04/2022
https://resumegenius.com/blog/cover-letter-help/how-to-write-a-cover-letter# accessed 26/04/2022
https://www.visual-paradigm.com/guide/strategic-analysis/what-is-swot-analysis/ accessed 26/04/2022

24/04/2022
image1.png
#% ] nfysgol Cymru
3N ¥ 0rindod Dewi Sant
\* University of Wales
Trinity Saint David




