How to Create a Chart in a Word Document

Charts aid in data visualisation and report understanding.
Word enables individuals to rapidly construct expert charts.

Step by step guide to creating a chart: MOST CONSUMED MEALS SURVEY

1. Navigate into the 'Insert' tab in Microsoft Word.

2. Select the type of chart you want by selecting
'‘Chart’.

3. Enter the data you want in the window that
corresponds to Excel (Microsoft, 2023) .

4. Exit the tab; Word will modify the chart.

5. Customise the chart with the Chart Design
features (Saxena, 2022) .
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6. Adjust the chart's dimension and placement to
match the design of the document you're using.
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