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Writing a Cv                                                                                           A successful CV is not a detailed listing of all (personal and professional) stages of our lives so far, but a filtered representation  of only those competencies and achievements that aa stranger completely intrigued by our "life path", to spend a few hours outside his busy work schedule, to get to know us alive, and ultimately to give us the dream job.  So the first thing to consider when preparing your CV is what to include and what to skip.  Here are some guidelines to help you make this choice.  The online Cv is platform offers a convenient and easy way to create professional CVs.  It is not necessary to register simply the user has to press a button that creates a Cv and just fills in the sections.  Qualifications, education, interests, recommendations.

Cover Letter 
A cover letter is an important addition to a CV because it is predictable in form and content.  The letter gives you the opportunity to present your strengths convincingly by the content, facts and arguments you describe, as well as by the way and form in which they are presented.  To make your letter compelling, follow the chart below: The cover letter contains certain requirements, an introduction to which the address, the position for which we apply, why we apply for this position, from where we know about the announced position, is mandatory. The cover letter is a unique presentation for ourselves, which provides additional information about our skills and experience. Sending a resume without a cover letter is the same as meeting a potential employer without introducing yourself. The cover letter must persuade the employer to read and select your CV from thousands of other applicants. The letter is to advertise ourselves.  For the sake of accuracy, a preference may be applied.  The letter reveals our motives, giving priority and preference to a particular company.
 
Presentation 
What is important to know is that presentation is a process of communication.  It is a process of sharing thoughts and ideas and presentation is exactly one such act.  The main element that defines the presentation as such is communication with the means of human capabilities - voice, gestures, movements and facial expressions.  Everything else is tools and tools to support the presentation: slides, flipcharts, posters, diagrams, objects and more. For the purposes of our training, we use the term presentation precisely in the sense of an act of direct communication to convey information, suggestion, or impact from the speaker to the audience, and computer files and any objects that serve us to represent our thoughts and  ideas, we call aids or illustrations. A computer presentation is a means of easily and conveniently presenting information to an audience.  Its ability to combine contrasting text with multimedia tools such as images, sounds, videos and more make it interesting and comprehensible for the listeners.  Using computer presentations helps a great deal to capture and hold the attention of the audience, as it engages not only their hearing but also their gaze. To send the presentation by email, we add the email addresses of the people to whom we want to send an attachment to the box, and then add the subject.

Summarising 
Summarising is an important skill in academic writing. It enables you to extract the most important points from a text and rewrite them in your own words, in a shortened form. Such skills are invaluable when you are note taking and researching for an essay. Being able to write a good summary also demonstrates that you have fully understood the text you are reading. In the first week of the first term, everything seemed very easy when we were being explained.  For the second week, I started learning something new.  In the second week, I learned about the importance of taking notes and how to take notes.  The notes gave me a clear idea of ​​what to focus on.  But in addition to the notes, there were pages in our student program that helped us to understand the material more readily, the so-called "Moodle" student program.  Thanks to my teacher and the student site, I learned how to find my information for my presentations.



Conclusion
Our conclusion is our chance to have the final say on the subject.  The conclusion allows us to have the final say on the issues raised in our paper, to demonstrate the importance of our ideas, and to encourage our reader to take a fresh look at the topic.  This is our opportunity to make a good final impression and end with a positive trait. the conclusion means the end.  The conclusion seeks to complete an idea in a meaningful way so that readers feel they have come to a decision.  Helps readers decide what they want to do next.  They either implement suggestions, make recommendations, or urge the reader to think more about it to find a solution.
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