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[bookmark: _Toc6678]Introduction 
This report will evaluate the learning outcomes over the period of last term with the correlation of the impact on employability in the future. The report will reflect on the learning module with an understanding of how the different will contribute to making a better student in the future. Five topics from the module will be taken into consideration and Gibbs reflective cycle framework will be used in reflecting the experiences of each topic. 

[bookmark: _Toc6679]Note taking reflection using Gibbs reflective cycle.
Gibbs (1988) suggest that reflection is the process of taking into account all the learning process within a particular task over a period time, through describing the experience, the feelings within the period, evaluating the learning outcomes, analysing the negatives and the positives, concluding and finally coming up with action plans that will be carried out in the future. Note taking is the is the process of writing down important information during lectures, seminars and symposium with the intention to use it in the future, this could come in different forms such diagrams representation or linear note taking therefore depending on the source (Gaynor, 2013). The reflection on note taking.
· Description: Note taking was not really a challenge for me at the starting but with so many things that needed to be written within a short period the pressure start mounting. But with the understanding from the lecturer that I can develop new approach towards note taking, I discover that important information could be abbreviated and later on developed to become useful. Learning through the virtual platform further makes note taking a challenging mostly when trying to get an understating from the lecturer but a little distraction could lead missing some important information. 
· Feelings: The feeling within this topic was great as I have an understanding about note taking on a normal circumstance because within the secular work environment taking minutes of the meeting was part of my responsibilities. Although on the academic grounds it was challenging because once you missed a point one can refer to colleague to ask but the contrary this case was different. 
· Evaluation: All through the period of learning this module I discover that there are more types of note taking a part of the two mentioned in the portal, there is Cornell method, outlining method, mapping method, charting method and the sentence method (Gaynor, 2013). Having a broad understanding of the different methods of note taking gives a deeper knowledge of the topic and choosing the one that best suit me when taking note both in the classes and bringing out points from books.  
· Analysis: The process of note taking becomes very significant in enabling me to understand the different approach needed to adequately gather information that will be used in the future. The learning process becomes very interesting as I was able to take into consideration all types of note taking methodologies.   
· Conclusion: From the note taking classes I discover that the ability to write and be able to read is very significant to learning capabilities. The period I was taking these classes I discover that taking note adequately will help during the reflecting on the courses. 
· Action plan:  In the future I am planning to spend more trying other forms of note taking mostly with the use of abbreviation to help me in writing fast. A also intend to pay more attention to the details of the note am taking to avoid missing important aspect of the classes. 
[bookmark: _Toc6680]Referencing, reflecting using the Gibbs reflective cycle
Morgan (2017) suggests that the process of avoiding academic misconduct will demand that all information gathered will need to be cite or referenced. Therefore, the process of referencing is acknowledgment of the original writer of the information, such as the writer’s details, the year of publication and topic of the material.  
· Description: On many occasions I have been writing without paying too much attention to source of the information or even referencing it, but this topic gives me a clear understanding for the need to reference any academic work. I also understand that it is academic misconduct not to reference an academic write up, while it also shows professionalism when the work is adequately referenced. 
· Feelings: At the initial part I was a little nervous because it something I have not really paid too much attention to it, but to gain an understanding that it is a requirement. Learning through the virtual platform was a challenge because many occasions without actual step by step view of the process of referencing could mean missing some details. 
· Evaluation: Referencing is different from citation these two becomes much clearer to my understanding as both of them carries the same legal implication as academic misconduct (Morgan, 2017). In-text citation is different from drafting a reference list of the number of materials used in a piece of academic work (Saunders et al. 2012). Understanding the important of adequate referencing becomes very relevant to writing academic materials and this has guided my writings since getting the knowledge. 
· Analysis: There are many types of referencing style that is applicable in academic writing from Oxford referencing, Harvard referencing style, American psychological association, Modern language association and Chicago/ Turabian style (Saunders et 
al. 2012). With the different approach to referencing, I discover that the most used format is the Harvard and is the one that is also applicable by the University of Wales. Learning the different forms of referencing is appropriate as some lecturer will prefer a particular form referencing and therefore it is very essential to learn all of them. Although most times I rely mostly on information from the internet without having to referencing them or paraphrasing to avoid plagiarism. But this topic gives me a better understanding of the important of referencing and paraphrasing while avoiding copy and paste as it academic misconduct.   
· Conclusion: In conclusion it becomes very imperative that referencing is a vital part of academic writing which is needed to be professional. I become much more aware of the significant of not referencing my work adequately as I could be invited to face the University disciplinary committee. I have learnt to be more cautious with the application of in-text citation in my academic writing while also putting together the reference list.   
· Action plan: Part of the plans for future is to ensure that every academic writing will need to be adequately referenced to avoid any form of academic misconduct. The list of references used during academic writing needs to follow sequences of alphabetical order, years of publication and the surname of the writers. 
[bookmark: _Toc6681]Paraphrasing, reflecting using the Gibbs reflective cycle
The process of changing the text of an article, journal and books without missing the context of the material, the essence of paraphrasing is to avoid plagiarism (Selingo, 2015). Within the context of academic writing, it is essential to paraphrase the information gathered as it will help to reduce plagiarism once it is put in the turnitin link of the university.  
Description: The initial understanding of paraphrasing was a bit difficult because      changing the wordings could sometimes change the context of the material. Taking the important points enables me to adequately paraphrase the information gathered. 
Feelings: The feelings within the concept of paraphrasing was challenging with adopting of different vocabulary without losing the main context of the writing. I gradually gain understanding of how to utilise the knowledge gain from the courses to apply it in writing well-structured chronological academic writing that is professionally inclined. 
Evaluation: The process of changing wordings alone might not be enough but adequate usage of the most appropriate words. I discover that the usage of synonyms becomes very essential in the paraphrasing process. Although changing the wordings will also require me to read the materials and create my own understanding.
Analysis: Generally paraphrasing is bit difficult for a beginner to avoid grammatical errors; the essential part of the learning is the ability to gradually understand that usage of words will need to be careful not to wrong meaning of the material. I also discover that it is not easy to have the same number of words when paraphrasing because two or more words could mean the same thing. 
Conclusion: In conclusion, one of the most important aspects of this topic is the ability to be careful with selection of words when paraphrasing to avoid losing the context of the material. The better thing about this topic is dealing with combination of words that will be meaningful and still carrying positive information. 
Action plan: Will need to have adequate vocabulary to fill up words to be changed. Using the dictionary always will also help me to identify, assemble and use the words most appropriately. 
[bookmark: _Toc6682]Summary, reflecting using Gibbs reflective cycle
According to Watton et al. (2011), the process of shortening words from information gathered to arrive at a particular conclusion. Summarising could be attributed to the ability to bring up the most appropriate points without missing the main context of the write up.  
Description: The process of summarising becomes very clear for me, because within the academic cycle it is needed to aid in individuals capabilities. Although the process of summarising another individuals work could be challenging but after this classes a clear understanding of the requirements and what is needed. 
Feelings: The feelings I have as an individual dealing with the concept of summarising a written piece of materials. The challenge about this topic was missing first person language with second person. 
Evaluation: Summarising involves the process of gathering information and shortening it to meet the purpose. It will very helpful in the employability scale because it is needed to summarise and interpret information effective for both internal and external usage. 
Analysis: Within this topic I discover that summary is different from conclusion although it requires the same principles but because usage is in different context. Although at the initial point I was confused within the two but after this course I have a clearer understanding of the difference and how to use them adequately.  
Conclusion: In conclusion, it is very imperative that summary of the materials will require the use of words that is conflicting with the original intentions of the articles, journals and books. 
Action plan: In future I will try to apply two stages in summarising as it will help to reduce the number of words to lowest minimum. Although this process will take much time but it will bring out the best outcomes. 
[bookmark: _Toc6683]Reflective writing, reflecting using Gibbs reflective cycle
According to Hampton (2010), reflective writing is the process of re-evaluating the outcomes from a completed task with the intention of drawing up the positives and negatives from the task.   
Description: The process of learning how reflects on the different topics and other materials were very interesting as I was able to identify the loopholes and where I need to improve in the future. Although this process will require a complete recap of the important and unimportant things learnt. Discussion with the lecturer on several topics was helpful as I was able to ask question concerning some topics that was not really clear to my understanding. 
Feelings: The understanding within reflective writing is the ability to give account of ones experiences during a particular task completion. Although, sometimes I find myself confused with some vital points while reflecting because too many information that needs to be communicated. It is highly imperative that writing a reflective report will need a structure to avoid missing the vital points. 
Evaluation: Getting an understanding of the different forms of reflective writing was very important in my academic pursuit because it gives me variety of options that will guide the writing process. 
Analysis: Outside Gibbs reflective cycles format other forms of reflective writing are also very important. I understand that Kolb’s experiential learning cycle is also effective in reporting a task that was completed. Dricoll,s model was another reflective writing that is also educational and add value to my ability to reflect on task completed while evaluating the positives and negatives. 
Conclusion: I discover that reflective writing is very essential in academic process as it afford the opportunity to take account of the activities carried out in terms of what went well and what went bad. I have a better understanding of the process of reflecting and using the right tone and languages, which will help me in the future.
Action plan: In the future it is imperative that this learning outcome will play an important role in my academic ambition and in the secular work environment. As it will be needed to reflect on incidence and accidents. 
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Conclusion 
This course has been very helpful with adequate information that guides my understudying on how to deal accommodated information while reflecting on the importance on the employability skills. 
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