DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	


This is Microsoft Word, the tool I use most for writing assignments, essays, and notes. I use it almost every day to type, edit, and format my work. I feel confident using it, but I am still learning how to use all the layout and design features.


Screenshot/Photo 2
	

This is my university email account. It is my main way to communicate with tutors, receive important updates, and get feedback on my work. It helps me stay connected and organised with everything happening on my course.


Screenshot/Photo 3
	


 This is the Google search page. I use Google constantly to research topics for my assignments, find useful websites, and access the university library resources. It helps me find examples, guides, and explanations for things I don’t understand.



Screenshot/Photo 4 
	


This is my digital calendar. I use it to write down all my deadlines, class times, and important dates.


Screenshot/Photo 5
	

This is Microsoft Teams. I use it to attend online lessons, chat with other students, and speak to my tutors. It helps me share work, join meetings, and stay up to date with everything happening on my course.



Screenshot/Photo 6
	


YouTube is one of my most used digital tools, and I rely on it for learning, information, entertainment, and practical guidance



 

My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	
· I use digital tools to organize my daily tasks and keep track of schedules easily. 
· I feel confident when I use digital tools to create, learn, or get things done efficiently.
· I want to improve  my skills in using different digital tools effectively.
· I often use these tools to complete daily tasks and stay organized easily.
· I sometimes feel nervous about using new or unfamiliar digital tools.
· I hope this module will help me become more skilled and confident when using different digital tools.
· Digital skills are important for me because  they help me complete tasks faster, easier, and more efficiently.



Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.
 

Submission Checklist 
Before you submit, please check: 
​​​  I added 4–6 screenshots
 I wrote short sentences for each screenshot
 I wrote my short reflection
 My work is my own
 My file opens correctly
​​ My file opens correctly 
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