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1. Introduction-Elena Raluca Diana Simion
Academic skills are the abilities that a student needs to acquire in order to complete the requirements of assessments and tasks and subsequently succeed in the academic environment. Study skills include a set of skills that enable a student to organise tasks, assess information, process them to understand the relevant context and retain them to draw proper conclusions regarding them (Peng and Kievit, 2020). The academic skills allow the students to acquire mastery over literacy and technical skills (Samfira, 2020).
Academic skills are important as they allow a student to realise what deficiencies they have pertaining to the skills required to successfully finish their assessment and assignment tasks. Thus accordingly they can strategize and plan their workload in order to assess successfully learning these skills and implement them in their academics to succeed in attaining the learning outcomes and subsequently pave the way towards their career path as well (Dolce et al., 2020).
[bookmark: _heading=h.wsgd68ccccii]The report will analyse time management, teamwork and analytical and critical thinking. The report will aim at analysing the significance of these skills in succeeding on the professional and academic front by citing relevant examples. 
2. Time Management-Marta Bergheaua
2.1 Definition of Time Management
The method by which an individual divides their time judiciously between multiple tasks in order to finish them effectively. Efficient time management allows an individual to work in a smart manner rather than working hard to achieve the tasks. It is essential to understand that time management is the proper planning and the conscious control of time in order to understand how to finish a specific task in a stipulated time (Adams and Blair, 2019). Researchers, on the other hand, define time management as the effective method or behaviour of attaining a certain goal or objective through proper use of time, proper delegation whenever needed and efficient multitasking (Nair and Fahimirad, 2019).
[bookmark: _heading=h.1hkghbvywfkn]    2.2 Importance of Time Management for professional success 
Professional life for individuals tends to be very stressful and aggravating if they do not manage time effectively. Improper time management can lead to increased stress levels, failure to submit tasks within deadlines, not delegating tasks efficiently and not seeking help from others. This causes a very lacklustre performance in the workplace that is frowned upon by others. On the other hand, effective time management allows individuals to manage tasks in the workplace efficiently. For example, if a prospective employer is able to understand that an interviewee does not know proper time management, that leaves a very bad first impression and thus lowers the credibility or suitability of the person to get hired. This highlights the importance of time management skills at a professional level. 
Effective time management at the workplace will ensure proper peace of mind and a healthy work-life balance which will further provide the drive to work efficiently and take up more challenging tasks in order to keep performing better to enhance their work prowess. proper time management will allow professionals to achieve larger workload and reach targets in a timely manner that are absolutely essential in the work domain as delay in work directly implies huge losses in terms of costs and profit (forbes, 2023). For example in any sector, if a time and contract-bound task gets delayed, then the company at fault might be issued with a breach of contract and have to pay a penalty or compensation which further leaves a bad reputation for the company. thus time management is a skill that is very sought after in the workplace. 
[bookmark: _heading=h.ezv6zx5rm61h]2.3 Importance of Time Management for academic success 
Time management is essential in student life as they constantly keep striving for academic excellence. To ensure proper submission of all assigned tasks and assessments, students need to effectively manage their time. Students constantly have to juggle between various subjects, club activities, extracurricular activities, exams, assignments and socialising. Thus many students feel the time crunch and get delayed as tasks keep piling up without a proper resolution of the tasks. Thus students need to assess how to manage their time well (Gulua and Kharadze, 2022). 
At times managing their tasks through maintaining a timetable or timeline is very effective, but in the long run, proper utilisation of time management strategies can prove effective. For example, proper time management can be very useful in a group activity as multiple people need to accommodate their time together in order to achieve their objective without affecting or disturbing the timetable for anybody. Thus proper utilisation of time ensures others do not get affected by the tardiness or inefficient time management of one student or member in a group. Time management leaves a very good impression as late submission of tasks gets directly reflected in the marking scheme gets retained in the memory of teachers and showcases a very unfavourable side to the performance evaluators. Thus a student to effectively understand time management should take the aid of time management strategies such as the Pomodoro technique in order to succeed efficiently and effectively in all tasks expected of them. 
3. Teamwork-Harmanpreet Singh Sidhu 
Teamwork is ability considered vital for academic education and professional career, so many educational institutes are focusing on teamwork to enhance educational development in students. A term defined as a teamwork is two or more individuals working together to achieve their common goal for instance students form groups to make efficient group assignment, players playing sports with teamwork abilities to win tournaments and professionals working in teams to increase productivity and to achieve their shared goals. There are two types of teamwork mentioned below:
       3.1  Importance of teamwork in education:
Nowadays, competition between students becoming more and this leads to stress in students’ life and some students are introverts which are not able to talk with other students about studies or any other work. Teamwork is the only way to help sensitive students to overcome their problems in studies. In teamwork also called ‘group work’ students can able to show their unique strengths and to do best in work which is essential for development. Teamwork enhances social skills such as effectively listening and speaking. Working with other students affects level of understandings and thinking. Moving further, teamwork teaches students to become more confidence and how to be better communicators. One of the benefits is teamwork reduces bulling activities among students and individuals also get a strong support system and student may also stand up for other victims of bullying. Students gets collaborative environment in group work gets have common goals which helps to get success easily in studies. A perfect example of teamwork in education is making assignments as a group. A group of 4 or 5 students divides topics according to their preference and it became easy for all the members to work on their topics and later combine all topics to make a perfect report.
      


    3.2 Importance of teamwork in professional career:
Teamwork is promoting a positive work environment in workplaces where workers can able to succeed in opportunities and able to learn how to organise a work. There are some benefits are mentioned below:
 - A good teamwork may help to other member of group and supportive network between all the members in team helps to deal with stress and boosts performance. A strong team have strong connection which helps to reduce on someone who is working alone.
- In team members working together and trust each other and they openly communicate safely
- As a member of team can help to grow and develop in particular careers to get a bright future. Through teamwork it is easy to identify strengths which is beneficial to workers to development which can increase total capacity of the team
- Unity is main aim of teamwork to focused on success. All the members are to achieve common goal so it becom
- Communication is a vital benefit of teamwork to make more efficient and productive work also make enjoyable environment on workplace. For example, John and Chris are working together on task and john is confused when searching the examples for task so he asks Chris for help. They are on a call and start work the problem. As a team, it is easy for them to complete a task through effective communication.
es easy. Whereas, when everyone is having different goals then business suffer a lot.
- Communication is a vital benefit of teamwork to make more efficient and productive work also make enjoyable environment on workplace. For example, John and Chris are working together on task and john is confused when searching the examples for task so he asks Chris for help. They are on a call and start work the problem. As a team, it is easy for them to complete a task through effective communication.
   4. Analytical and Critical Thinking-Iulia Ramona Florescu 
   4.1  Definition of Analytical and Critical Thinking
Analytical and critical thinking allows an individual to assess and identify critical issues and make a reasonable judgement to ascertain what needs to be done, or effectively arrive at a solution or conclusion by proper analyse of all aspects of the issue. Through analytical thinking, a person is able to retrieve relevant and important data and reinforce workable solutions around it to ensure that the verified problem has been effectively resolved. In terms of definition, an analytical approach is more linear, whereas a critical approach is more holistic. The analytical path follows logic and a systematic breakdown of the issue in a step-by-step manner, but the critical path utilises a questioning process that gradually leads to a solution through verification and proper diagnosis (Tharakan, 2020).
    4.2 Importance of Analytical and Critical Thinking for professional success
Analytical and critical thinking in the workplace allows an individual to showcase an objective and problem-solving approach. these skills often come very useful in mitigating valuable risks at the workplace. Therefore employers seek these skills and mark them as very important as it makes an individual value and efforts are made by the company to retain them in order to bank on their prowess and skills. For example, in a workplace, if a project faces sudden trouble and an employee within the team takes initiative to resolve the situation through analytical and critical thinking, the management and higher authorities will have a favourable impression of the employee and would seek them out for more challenging opportunities that will pave the way for their career growth and improvement. Analytical and critical thinkers can easily spot errors and glitches and make better decisions to remove inconsistencies of any form. Analytical thinking allows professionals to achieve a larger competitive edge over their peers. Hence, it has to be understood that to be successful in their respective careers individuals need to gain experience in solving problems analytically and critically to flourish in their respective workplaces. Thus, in order to attain critical and analytical thinking a person has to develop clarity in understanding issues, be precise in calculations and measurements, accurately find solutions, suggest relevant outcomes, be logical and fair in their judgement and think through the entire length and breadth of the task (Monteiro et al., 2020). Therefore to ensure that the reasoning process is valid and sound it should follow the earlier metrics.
    4.3 Importance of Analytical and Critical Thinking for academic success
Analytical and critical thinking in academics is important as it develops the habit of essential problem-solving in academic years, thus preparing them for the long run. The habit of breaking down any complex task into its fundamental principles and carefull validating information and making precise judgements based on that is an essential skill that all students must develop in order to achieve the learning outcomes and succeed in their academic performance. The academic performance of an individual is the base stone upon which a student builds their career. Therefore, in order to succeed in work life it is essential to build these skills during academic life to make the transition to the workplace smoother and more efficient. 
It is essential to understand that critical and analytical thinking allows a student to systematically present their ideas in a comprehensive manner. This allows students to be more confident of their own abilities and have faith in their deduction and reasoning abilities that are fundamental to analytical and critical thinking. For example, if students are tasked with an innovation challenge, they need to develop analytical and critical thinking skills to analyse what project idea would be the best suited for developing a fresh and feasible idea to succeed in the innovation challenge. In the field of academics, hence teachers and universities place huge significance on developing analytical and critical skills as they are essential requirements that a student must develop in order to comply with the academic requirements and get ready for internships and job placements (Bezanilla et al., 2019).
    5. Conclusion-Elena Raluca Diana Simion
The focus of the report is to elaborate on essential skills such as time management, teamwork and analytical and critical thinking. The significance of all these essential skills for professionals and in academics was analysed thus allowing students and professionals to understand why they need to develop these relevant skills. Effective time management allows judicious allotment of time to various tasks and achieves their successful completion within the stipulated time. Teamwork encourages a common goal. Finally, analytical and critical thinking allows us to deconstruct a problem into the most fundamental blocks and analyse them through sufficient comprehension to arrive at a fruitful conclusion. The importance of these skills in the academic and professional world is very relevant as they increase the credibility of the individual as they become efficient performers with sufficient drive to improve and develop themselves.
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