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At its heart, AutoSum is a shortcut for the SUM function, one of Excel's most
Digital Skills (LCLM4002) fundamental mathematical operations. It automatically identifies a contiguous range
of numerical cells and inserts the SUM formula into a designated cell. This eliminates
Lecturer name: Dr.Sad eque the needs for manual formula entry,saving time reducing the risk of errors.

1.DATA PREPARATION

ENSURE YOUR NUMERICAL DATA iS ORGANIZED iN A
CLEAR, CONTiGUOUS RANGE,EiTHER iN A COLUMN OR A
ROW. THiS ALLOWS AUTOSUM TO ACCURATELY DETECT

THE CELLS YOU iNTEND TO SUM. 2. CELLSELECTION

3. INIATING AUTOSUM
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*RiBBON METHOD:NAVIGAT TO THE “HOME™ TAB ON THE EXCEL RiBBON.
WITHIN THE “EDITiING” GROUP, LOCATE AND CLIiCK THE “AUTOSUM™ BUTTON
(REPRESENTED BY THE GREEK LETTER SiGMA,{). *KEYBOARD SHORTCUT:
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QUICK AND EFFIGIENT WAY TO ACTiVATE AUTOSUM.

ONCE THE RANGE iS ACCURATE, PRESS THE “ENTER™ KEY.
EXCEL Will CALCULATE THE SUM AND DiSPLAY THE RESULT iN
THE SELECTED CELL .

Expanding Beyond Besic Summation:
The AutoSum button is not limited to just the SUM fucntion. By clicking the drop-down arrow next to the AutoSUM
button, you gain access to a suite of other useful functions:

*Averange: Calculates the arithmetic mean of the selected range. *Count Numbers: Counts the humber of cells containing
numerical values within the range. *Max: Identifies the largest numerical value within the range. *Min: Identifies the
smallest numerical value within the range. These additional functions provide quick access to essential statistical
calculations,further enchancing of the AutoSum feature.

In summary,AutoSum is a versatile and efficient feature simplifies basic calculations in Excell. Its intuitive
interface and range of function make it a valuable asset for data analysis.



