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Professional growth is the improvement of the skills and ability of an individual that can enhance opportunities of a job role. Personal development associated with professional enhancement that enables an individual to progress in his or her career. It has a significant role to manage bigger projects and it prepares an individual to handle the organisational risk and challenges (Trorey and Cullingford, 2017). In this study, I have developed Gibbs reflective style to analyse my professional and personal skills and ability that enable me to handle organisational challenges and help me to develop my career opportunity. It is important for students and trainee in an organisation to set their career goal. By applying the reflective cycle, I have been able to develop my communication skill, time management skill, and critical thinking ability, academic writing and referencing that I have learnt in this module. Thus, I can say that academic skills are beneficial for enhancing personality traits, behaviour traits and attitude to manage different situations and risk in an organisation. I have tried to gather all my experiences, learning from this module, and discussed them in this study.
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The following assessment is developed by identifying different academic and professional skills learnt from academic and working experiences. Gibbs reflective cycle is a significant tool to evaluate and analyse an individual's own experiences and teach (Markkanen et al., 2020). It is used as an analytical tool to evaluate the personal and professional skills and ability of an individual by describing a particular situation where he or she has learnt some academic and important employability skills. There is an evaluation of the situation and after reaching an effective conclusion, an action plan is developed for further improvement of the skills. In this study, I have tried to give an insight into my own experiences where I have the opportunity to learn and develop my skills through learning the module.
Description: I have enhanced my communication skill while learning this module where I have to communicate with the teacher and all the other students in my classroom with effectiveness. As there is a lack of communication ability as one of my personal skills, I have to improve the skill to interact with the other members while working in a team. My module teacher and mentor has helped me to improve the skills by practicing more and learning from different situation. While learning this module, I have come to know that my time management ability needs to improve to become more professional and finish my work within a deadline. My teacher has helped me to develop an effective personal development plan so that I can fix the skill by identifying the process of utilising productivity within time and manage the required time for a specific job (Grit, 2019). Critical thinking ability is one of the most significant skills that I have learnt while studying the module; in this case, the team members helped me to identify different solution in a critical situation. It has enabled me to value significance of the critical situation and importance of identifying various solutions for a particular situation. Due to lack of academic writing skill and referencing ability, I have found difficulties to express my views in writing. By learning this module and by giving a constant reading of different journals and articles, I have become successful to find the appropriate resources for academic writing and references.
The learning module has enabled me to identify the significance of time management for different tasks and improved my academic writing ability so that I can frame proper sentences. The lectures helped me to develop my communication skill where I understand the significance of interacting with others and expressing my views properly (Greene, 2016).

Feelings: While understanding the module, I have felt that all the academic and employability skills are significant for developing professionalism and it is needed to improve the skills so that I can enhance my opportunity in my career goal. I have been studying this module and I comprehended that time management skill is very important for an individual personally and professionally. I have felt that it is required to improve so that I can complete my project or any kind of work within the critical deadline and bring more professionalism in my professional development (Wolters et al., 2017). I have completed that critical thinking is significant for developing employability skill and for career growth as well. Besides this, while learning the module, I feel communication skill is essential to comprehend the others' view easily and quickly and it also helped me to deliver my point of view effectively so that no one can take me wrong for my lack of interaction skill. I feel that listening is one of the most significant parts of communication and by listening to my lecturers; I have developed my quality and ability to listen efficiently. I had very poor academic writing skill before the learning module and the classes helped me to learn how to improve my grammatical and paraphrasing skills so that I can frame better quality sentences to express my views in writing (Ocharo and Hasegawa, 2018). It is highly important to choose the correct word in academic writing to present a research paper; in this case, my teacher has helped me by providing guidance where I have learnt how to use relevant data and reference them correctly.
The learning module has enabled me to enhance my confidence by improving all the professional and academic skills. Completing the module is an effective process for my employability skill by improving the current ability and knowledge I have. It helps me to produce my curriculum Vita in a more approachable way so that it can help me to achieve my career goals in the organisation I am preparing to work.
Evaluation: The existing module has enabled me to enhance my academic writing ability along with critical thinking, communication and time management skills. I have tried to gather all the relevant information from my lectures and stored them in pdf format so that I can use them in future whenever I need to improve the skills. I have comprehended that all the learning sessions in this module help me to make a plan for improving my academic and professional skills (Peng and Kamil, 2018). It can be evaluated that I had some poor communication skill that I have developed through learning this particular module and now I am able to express my views without having a lack of confidence. Besides this, I can evaluate my time management skill by assessing the required time for all the projects I have and I have become able to complete all the projects within time by maintaining proper academic writing and references when needed. I have enhanced the skills by improving my observation process and reading different pieces of literature such as articles, journals, books and so on. It can be evaluated that all the mentioned skills are significant for me to increase the strength and depth of my CV so that it becomes more approachable to the interviewee.
Analysis: I have comprehended that my critical thinking skill helps me to generate great thinking and it enables me to think rationally in any situation where there is a demand of these skill and analyse different information from a diverse range of sources (Wahyudi et al., 2019). While attending the training session, I have enhanced the critical thinking skill that also enabled me to improve my communication and comprehension ability. It helps me to promote creativity and I think that it also improves my self-reflection ability by increasing my strength of understanding different models and taking notes. The relative sessions for improving the skill of communication help me to improve my body language and attitude to join a conversation and express my views. Communication improvement training has enabled me to improve my facial expression and the appropriate tone while communicating with others. I think my time management skills have improved in this learning module now I am able to complete any kind of work within critical deadline. The module has helped me to earn professional credentials by giving the opportunity to attend the course work and learning opportunities. This is highly important for any individuals, who are aspiring to work in a reputed organization.
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While developing the Gibbs reflective cycle, I can conclude that the learning module has helped me to evaluate and analyse all the skills that are my strengths and the skills that I need to improve. The reflective analysis and evaluation have helped me to reach an efficient conclusion on the above findings. All the lessons and sessions have helped me to develop all the skills I need to improve and it will help me to have more career opportunities in my professional life. My team members also have benefits from this learning module and they have improved their ability to enhance professionalism in their career. In conclusion, I can say that critical thinking ability has enabled me to think rationally in any kind of critical situation and it helps me to be able to handle any type of risk and challenges in the workplace. However, I think I need to improve my academic writing skill compared to my team members so that I can express my views and provide a proper reference in reflection to achieve a competitive edge over them (Decker et al., 2016).


[bookmark: _Toc47042272]Action plan

	Objectives
	Actions
	Sources
	Current score
	Time scale

	To improve my communication skill to interact within a team effectively with an appropriate body language and attitude 
	By attending more sessions related to communication improving, join more discussions and attending seminars
	Online courses, websites and practices
	Moderate
	3 months

	To improve the time management skill to plan accordingly for critical deadline job and enhance professionalism for personal development
	Attending more time-based projects and focusing on strictly scheduled job by staying within the schedule
	Different projects from online sources
	Moderate 
	3 months 

	To enhance the critical thinking skill to think rationally in a challenging situation and handle risks with efficiency
	By developing foresight, comprehending he mental process in a situation and evaluating existing situations from different literatures and practising the solution 
	Online contents, articles and journals 
	Poor 
	6 months

	To develop academic writing and referencing skill to improve the sentence structure and grammatical ability
	By attending learning sessions, expanding vocabulary, reading more books and literatures on academic writing
	Online practice sets, journals, articles and books
	Moderate 
	2 months 


Table 1: Action plan
(Source: Developed by the learner)
The study concludes that the learning module is beneficial to develop employability and academic skills and it is relevant to enhance the professional skills so that an individual can gain more career opportunities and develop more attractive curriculum. With the help of the learning module, I have been successful to improve all the skills that were my weaknesses and enhance my strengths. The employability skills session has guided me to handle any kind of risk and challenging situation where I can use my critical thinking ability to think rationally and make an effective solution.
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