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[bookmark: _Toc67662195]Task 2
[bookmark: _Toc67662196]1.0 Introduction
In the following report, I will be analysing the usefulness of the learning material from the module. I have selected four distinct topics covered in the classes and have applied the reflection model of Gibbs on each of them. I have also analysed essential and related academic literature to help me establish clear national and justification for my assumptions. Communicating and reflecting upon my academic journey throughout the module will be my primary objective in the following section. I will also be using various instances which I have found from my own research outside the module domain. 
[bookmark: _Toc67662197]2.0 Reflection on the learning through Gibbs Reflection Cycle
[bookmark: _Toc67662198]Time management
[bookmark: _Toc67662199]Description
The module was quick to communicate the employability value of an individual who has the capability of time management. I have come to know the essential principles of time management in the form of efficiency, appropriate time utilisation and reduction of time wastage. The inclusion of a time management log in the form of diaries and list filing systems was very much effective for me. The Eisenhower Method of time management has many practical applications. (Wain, 2017)
[bookmark: _Toc67662200]Feelings
In my presentation, I had identified time management is not one of my strong suits. This is why I was very cautious and interacted when I went through all the module study materials. The module provided me with all the essential ideas which I was lacking before I feel more in control of my time and resources thanks to the planning and management tools. I have also applied the time management model in my presentation to test and established its importance. (Businessballs.com, 2019)
[bookmark: _Toc67662201]Evaluation
The most positive thing that I have collected from this time management module is the classification and strategic division of time to get maximum productivity. But factors like personal issues and family matters always take an unprecedented amount of time which is very hard to quantify for me. I intend to do research on this prospect. I have also evaluated that I take more time towards my academic assignments than the module suggests. This is also a limiting factor that I need to address in future.
[bookmark: _Toc67662202]Analysis
Time management is essentially linked with attaining feasible objectives and goals. The priority of this gold can be varied between individuals. My own review of time showed me that I do not make much use of my spare time. Additionally, I also take time to get started. The Eisenhower Method is a very effective tool for individuals working in diverse environments. My current academic journey can be tagged as one of them. 
[bookmark: _Toc67662203]Conclusion
Hence I can conclude that all time management is not the correct strength with the help of the effective tools taught in the module I can turn it into a strength in future. I can also conclude that following a time management pass can bring harmony and efficiency in my personal and professional life. In order to transform perception towards the time I have to formulate an effective action plan. (Businessballs.com, 2019) 
[bookmark: _Toc67662204]Action plan
My action plan going forward will be to concentrate on the individual steps suggested in the time management module. I must also attend a time audit on myself for identifying potential gaps for misuse time. I also intend to take solutions and advice from my seniors. I would include all solutions of time management to attain the career objective I suggested during my presentation.
[bookmark: _Toc67662205]Paraphrasing
[bookmark: _Toc67662206]Description
In any academic journey, paraphrasing is an important and effective tool and the module has provided enough details to perceive its importance in our current course as well (Bailey, 2011). The module has detailed the definition of paraphrasing its various techniques and what is the most ethical way to do paraphrasing. It has taken a step by step approach to exemplify effective paraphrasing from ineffective ones. The difference between word class and word order has also been very informative for me.
[bookmark: _Toc67662207]Feelings
I have never analysed the use of paraphrasing before the initiation of the following module. But during my other modules and assignment completions, I have felt a strong requirement of conducting successful paraphrasing. I am glad that the module made me realise its importance as I was doing paraphrasing all wrong before. In the academic field, it is counted as a core competency of any higher study aspirants to know the basic skills of paraphrasing. (Wain, 2017)
[bookmark: _Toc67662208]Evaluation
I have come to know the importance of paraphrasing in particular regards to academic verification and authenticity. In order to attain greater academic relevance and theoretical consolidation, I am supposed to include affiliated literature from the available public domain. But doing so can also lead to plagiarism accusations. The module has provided a clear guideline that I can follow in order to avoid these predicaments. I am now certain that my past exercises regarding paraphrasing have not been appropriate with the context of the module (Bailey, 2011).
[bookmark: _Toc67662209]Analysis
If I am to pursue higher academic courses in future I would need a strong grasp on the concept of paraphrasing quotation citation plagiarism among other factors. By entering into the concept of paraphrasing I not only undertake a process of secondary research but also facilitate my writing skills and abilities (Bailey, 2011). Collectively they enrich my professional skills and employability prospects even further. But I am also analysed that when it comes to complex sentences and statistical data I lack the progress to extract the meaning without sustaining plagiarism. (UEfAP, 2019)
[bookmark: _Toc67662210]Conclusion
I can conclude that paraphrasing is the most vital tool when it comes to communicate and assimilate one's own findings and opinions. The module has provided enough instances to correct any misinformation or false assumptions I had in the past regarding paraphrasing or complimentary writing. I can see the employability potential in this topic in any given professional scenario as well. (UEfAP, 2019)
[bookmark: _Toc67662211]Action plan
It was suggested in class and in the module as well that effective paraphrasing depends upon practice and learning its core principles. This is why I will continue to do paraphrasing practice sessions even when the module is over. I will also make use of paraphrasing when constructing the assignments in the current module as well as in the duration of the course.
[bookmark: _Toc67662212]Referencing
[bookmark: _Toc67662213]Description
From the understanding of the present module, I have learned that referencing within academic writing is a necessary skill. While writing academic writing the students are expected to use the different references for acknowledgement of the work of any other writer which I have used. As per my learning, there are 4 different types of referencing which we need to use in different assignments as per the needs. I further came to know that referencing is important to acknowledge the other’s work and it is necessary to double time when I use the quotes directly within my text.
[bookmark: _Toc67662214]Feelings
From the understanding developed from the learning, I have a feeling that I need to cite the works of others correctly within my text as a sign of acknowledgement within the information or the quotes (George and Rowland, 2017). I further developed the feelings that references are the ones that I used in the text while bibliography is the sources which I consulted in the module.
[bookmark: _Toc67662215]Evaluation
From the understanding, I can evaluate that the referencing within the academic work is done to acknowledge the owe to the authors from whom I collected the information and the same is necessary to be done twice in case of direct quotations. I can further evaluate that the references are the cited works within a text where the bibliography is longer and acknowledge all the sources used to understand the text and write on the same (Smith, 2008). Further, I can evaluate that the referencing can be done within the text as "Ross, 1982" or as "According to Ross (1982). While paraphrasing the works from the others, it is necessary to quote the name of the writer as a reference.
[bookmark: _Toc67662216]Analysis
From the evaluation of the learning from the referencing guide and the different ways to reference, I can analyse that it is necessary to understand the importance of referencing within the work where I have used the information from the writing of the others. Besides, while using direct quotes from the work of others, it is necessary to use the name within the lines and at the end. The bibliography can be longer than the reference list and all the sources are not necessary to be texted.
[bookmark: _Toc67662217]Conclusion
At last, from the understanding of the referencing and the different styles, I  can conclude that Harvard referencing is necessary for me to use in this work. Besides, I can conclude that it is necessary to use the name of the authors in the reference list so that the works are properly acknowledged. From the different ways of referencing, it can be concluded that the referencing can be done both inside and at the starting of the lines or quotes.
[bookmark: _Toc67662218]Action plan
From the understanding of the different styles and the present requirement of Harvard referencing, I would like to understand more about the other referencing styles such as APA 7th in the future.
[bookmark: _Toc67662219]Reflection
[bookmark: _Toc67662220]Description
Reflection can be described as a purposeful activity in which we analyse experiences, or our own practise/skills/responses, in order to learn and improve. Reflective writing can be described as the way of thinking of a person where he looks back at something, analyse the event, think carefully about the same and while writing a reflective report, it can be described as the elaborated insights within a subject by the writer (Gibbs, 1988). Personal experience and different working knowledge are sources of reflection.
[bookmark: _Toc67662221]Feelings
As per Gibbs (1988), “It is not sufficient simply to have an experience in order to learn. Without reflecting upon this experience it may quickly be forgotten, or its learning potential lost. It is from the feelings and thoughts emerging from this reflection that generalisations or concepts can be generated." Therefore, I feel that insight within the subject can be given as per the different reflective models Gibbs Reflective Cycle, Kolb's Reflection Cycle and others. From the different models of reflection, I have developed the feelings that it is necessary to have the analysis on the issue, evaluate the same and conclude and develop further for the future. 
[bookmark: _Toc67662222]Evaluation
From the understanding of the present section, I can evaluate that a simple description of the learning or the situations where I am involved is not enough, rather an insight of the same is to be delivered. From the understanding of the different stages in the reflection models of Kolb, Gibbs and others, I can further evaluate that all these are on developing the insights about an experience, the feeling or activity of a person and concluding from the same for future understanding (Gibbs, 1988). 
[bookmark: _Toc67662223]Analysis
At last, I can analyse the use of Gibbs reflection cycle would be more appropriate as it allows us to evaluate, analyse and describe the feelings from the same and develop for the future with an action plan (Watton, 2001). From the reflection on my learning and the use of the Gibbs reflective cycle, I would like to analyse that the reflection is necessary to have further insight into the subject in which I am involved.
[bookmark: _Toc67662224]Conclusion
From the understanding I developed in the present section, I can conclude that it is necessary to understand the different situations and to reflect on the same with insights while completed or within the process (Hampton, 2010). The reflective reports are developed on the first-person narrative of a person from the understanding of any situation. I can further conclude that the use of Gibbs’s model is the most appropriate.
[bookmark: _Toc67662225]Action plan
From the understanding I developed in this section, I would like to use the different models of reflection like Kolb’s Reflective cycle in the future.
[bookmark: _Toc67662226]3.0 Conclusion
In the present study, I would like to reflect on 4 academic topics through Gibbs reflective cycle from the development of the present report, I would like to say that time management can be important while handling the study planks and the different approaches for the same can be taken. Paraphrasing can be described as the use of the idea of another person into the words of a person. The referencing can be described as the citing of the work of the other writers within the text to acknowledge their works. The reflection can be concluded as the insights of an incident and the description of the feeling and further ideas through the different process. 
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