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Executive Summary
The report has shown the employability skills and their importance in the learner's growth aspects. The experience of the learner in making a group presentation by overcoming the challenges has been included in the reflective research.  Different skills used to make the team presentation are discussed in detail within the paperwork. Employability skills such as Note taking, communication skills, researching skill and team working skills are included in the report. Gibbs's reflective cycle is included in the report to address the experience of the learner. Kolb’s reflective cycle is included to address the needs of the learner.  A personal development plan helps the student to develop the skills required in their future in an organised and timely manner, which is also a major topic of discussion in the reflective report. 
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[bookmark: _Toc110909080]Introduction 
A reflective report helps the learner identify their strength and weaknesses and assess the areas of improvement in their skills development (Zahid and Khanam, 2019). Gibb’s Reflective Cycle will be used in the report to identify the importance of the experience-related study of the learner. The report will show the importance of reflection for the learner as well as it will show the use of a reflective cycle for the learner. PDP is another topic that will be used in the work for developing the skills of a learner. Kolb’s Model will be used in the reflective report to address the experience of the learner and its impact on their growth in the competitive world. A learner can develop the skills with the help of a personal development plan which will be a major part to highlight their growth opportunities. Reflection learning with the help of previous works will also be included in the research for a better understanding of the readers.     
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Reflective learning shows the experience of the learner in a particular set of skills and it helps to develop those skills for future benefits. Few approaches to reflection learning are learning from past experience, evaluating the skills to be improved for their development and critically thinking about measures of improvement (Santiago-Ortiz, 2019). It can be argued that reflective learning is an important factor for the student as it helps to identify the areas of improvement in the skill set of a learner. The main objective of the learner is to acquire growth in their career aspects. Reflection allows them to grow as it makes the student create an evaluation of the skills required and skills achieved by the student. 
Few skills can be suggested to the learner to understand the importance of self-reflection in the competitive world. Listening skill is an important asset for the learner as it helps to understand all the key points, which are discussed in a team (Zeng and Goh, 2018). Time management skills can also be used to make the entire work process organised and time-based. It can be argued presentation skill will be the ultimate weapon in completing the group presentation effective, as it will be presented to the professionals. 
Gibbs reflective cycle is a framework that helps the learner to make a reflective study based on their experience and identify the areas of improvement in the learner’s skill set (Sekarwinahyu et al., 2019). The model goes through six stages to make the reflection clear to the learner and assess their skill development needs. Apart from the Gibbs Model, Kolb’s Model of reflection will be used in the report as well to provide a better understanding.  Kolb’s reflective cycle is a technique established to help the learners gain knowledge of improvement from their experience in similar issues or phases. 
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Kolb’s Reflective Model 
[image: Benefits of Experiential Learning & Kolb's Learning Cycle for Training]
Figure 2: Kolb’s Reflective Model 
(Source: Motivated by Idris, Din and Tajuddin, 2020)
Kolb's Reflective model helps a learner attain higher performance with the help of reflecting on their experience in the previous work (Idris, Din and Tajuddin, 2020). The reflective cycle goes through four stages, which are as follows,  
Concrete Experience: Note-taking skill is an essential skill for the learner as it helps them to remember the points taught and make the work more relevant to the topic (Savitri and Chakim, 2019). I can use my note-taking skill to make a proper report and present it in front of the teachers. Drafting can also become a skill that will provide an advantage in the professional development of the student. It can be argued that making a draft work before finalising it can make lesser mistakes according to my experiences. 
Reflective Observation: Reviewing the reflective work can become easier by using the research skills of the learner to check their relevance to the topic. I can make a more detailed review of the experience and gain knowledge about the areas of improvement. Time management can also play an active part to guide the student to create an effective practice for completing the report. 
Abstract Conceptualisation: After completing the report, I have gained knowledge about the importance of final edit skills in a student. It can be argued that final edit skills provide an opportunity to assess any final changes before the submission of the work. I have made many changes in the work after analysing the entire work for the last time ensuring a better marking criterion. 
Active Experimentation: Time management skill is an essential factor as it provides an opportunity to make the work in an organised format and within a period (Cirillo, 2018). All the skills can be applied by the student to ensure a better performance in the competitive world.   
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Gibbs reflective cycle
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Figure 1: Gibbs Reflective Cycle
(Source: Motivated by Sekarwinahyu et al., 2019)
Gibbs's reflective learning passes through six stages to provide a detailed evaluation of their work experience and enhance their performance. 
Description: I have gained experience in presenting a business group project, which allowed me to learn different employability skills. The leadership skill of the learner helps to make the performance of the staff higher (Shaked, 2019). I have used my Research skill and design skill to provide a competitive advantage to my team and presented an effective presentation.  
Feeling: Presenting in front of my peers made me nervous at the beginning but the support of my group helped to cope and present the work. As per the research, a head start to the presentation is expected from the member to create better performance for the team. Presenting skills would have been beneficial for me to make the presentation better as it would have helped to address the key points in a more effective manner.  
Evaluation: After analysing the presentation in a reflective manner I can state that our teamwork was exceptionally well with no communication gap among us. On the other hand, managing the time was a bit challenging with lower time management skills within the group. 
Analysis: Team working skill is an essential employability skill for learners as it helps to manage the group in a timely order (Hande and Purohit, 2021). After analysing the situation, it can be argued that we need to work on our time management skills to develop a better presentation in the near future. 
Conclusion: In conclusion, I have analysed that we could have utilised our time to research further topics and make the presentation better. 
Action Plan: I can create a personal development plan to develop the skills that are required to be updated. The Learner can utilise the development plan that is based on the experience gained from presentation in a group. 
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	Personal Target 
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	Time management Skill
	Time management skills can be achieved with the help of time-based challenges. I can make a target to complete the work and practice completing it on time. 
	Managing the time will help me to make the work process faster as well as increase productivity amongst my team. 
	Meeting the time requirements of a particular project can be used as an achievement.  
	3months 

	Communication Skill
	Communication skills can be achieved with the help of learning books. I can study the materials available in reliable sources of information to make my communication skill better. 
	Communication skills will help to make the workflow organised and smooth increasing my team’s performance. 
	Maintaining a healthy relationship with everyone in the group can state the achievement of good communication skills. 
	6 months

	Research Skill
	Research skills will require proper relevance to the topic, which can be achieved by enhancing my IT skill in the process. I can learn to research reliable sources to perform better. 
	Relevancy of our work will improve as well as I can create work with more knowledge providing me with an opportunity to grow in the competitive world. 
	Research skills can be achieved successfully after showing points exactly related to the topic of discussion. 
	4months 

	Presenting Skill 
	Presenting skills can be achieved with the help of making the learner gain confidence in their vocal statements. I can learn related skills to gain better-presenting skills. 
	It will enhance my confidence automatically boosting the performance of the entire team.  
	Presenting a work with confidence will mark the achievement  
	6 months 


Table 1: Personal Development Plan
(Source: Created By the Learner)

[bookmark: _Toc110909085]Conclusion 
The report concludes the importance of learning in a reflective manner as well as the importance of few employability skills in the student's professional growth. The report part of the task has shown the use of many skills such as time management skills and research skills. After preparing the group presentation it has been seen that the use of note-taking skills and final edit skills. Theories like Gibbs's reflective cycle and Kolb's reflective model is important to identify the strength and weakness in the skill of the students. Personal development is an important factor that helped to make a timely plan for addressing the areas of improvement of the learner.  
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