Essential Skills 
Session Plan: Assessment Focus

Level: 4  
Duration: 2 hours (120 minutes) 

By the end of the session, students will be able to: 
· Identify remaining assessments with concrete next steps
· Recognise specific skills developed and areas for growth
· Reflect on and evaluate their learning journey
· Create three specific, actionable commitments
· Establish accountability for follow-through
 
Session Plan 

· Assessment Check-In & Action Planning – 35 mins
· Development Diary Deep Dive –  40 mins (plus break at the end of this block) 
· Three Things Commitment – 25 mins
· Accountability Buddy Setup – 10 mins (optional – if time permits)












	Session Stage 
	Time 
	Learning Focus 
	Activity 
	Tutor Role 
	Student Activity 
	Resources Used 

	Welcome & Context
	5 
	n/a – settling in  
	
	
	Whole group listens
	Slides

	Assessment Check-In & Action Planning 
	20 mins 
	to get clarity on remaining work and deadlines, identify specific challenges and find solutions, recognise growth and identify development areas, identify what you've used and what you're missing
	Assessment Check-In & Action Planning Worksheet
	•	Circulate quietly - read over shoulders with permission
•	Provide gentle prompts when needed: "Be specific," "Give an example"
•	Don't disturb deep focus - let silence work
•	Give time warnings at 10 min, 5 min, 2 min
•	Watch for students who finish early - encourage them to go deeper on priority questions

TIP: Some students will struggle to be honest about challenges. Normalise it: "Everyone has something they're finding difficult - that's learning."
	Individual focused work 
	Assessment Check-In & Action Planning Worksheet

	Pair Discussion 





	10 mins 
	To normalise learning struggles by hearing peers’ challenges. Sharing commitments creates soft accountability. 


	Pair discussion of challenges and key learning
	circulate and listen - join conversations briefly
	Pair discussion of challenges and key learning 
	Students’ completed worksheets

	Session Stage 
	Time 
	Learning Focus 
	Activity 
	Tutor Role 
	Student Activity 
	Resources Used 

	Development Diary Deep Dive
	40mins
	Building confidence, reflection
	Part 1 – Your learning timeline (5+5 mins): Map beginning/middle/now journey

Part 2 - Critical Moments (8 min): Identify 4 key moments with depth

Part 3 - Skills Inventory (5+3 = 8 min): List specific skills with evidence

Part 4 - Growth Recognition (5+3 = 8 min): Then vs Now comparison

Part 5 - Lessons Learned (6 min): Extract top 3 lessons
	•	Announce each part and time allocation clearly
•	Keep timer visible
•	Circulate and prompt depth
•	This is introspective work - maintain quiet, focused atmosphere
•	Give warnings at transitions
•	Acknowledge if students get emotional - reflection can be powerful
If students say "I haven't grown," gently challenge: "Compare yourself to Week 1. What's ONE thing that's different? How you take notes? Where you study? How you approach an assignment?" 






	Individual work/pair discussion plus whole class check 

	Development Diary Deep Dive Worksheet 

	Break 


	10 mins
	— 
	— 
	— 
	— 
	— 

	Session Stage 
	Time 
	Learning Focus 
	Activity 
	Tutor Role 
	Student Activity 
	Resources Used 

	Three Things Commitment
	25 mins 
	turning reflection into action
	Students commit to three specific things: One to KEEP doing (what works), one to START doing (new strategy), one to STOP doing (what's not helping).
	First 10 mins – explain, then, during the activity, circulate & support
	Listen, then work individually/in pairs 
	THREE THINGS COMMITMENT worksheet

	Accountability Buddy Setup 
	10 mins 
	Finding an accountability partner 
	Students find a partner - 
Share three things. 
Exchange contact details. Agree when they'll check in on each other
	•	Acknowledge their effort today
•	Optional quick whip-around: "One word for how you feel right now"
•	Remind: "You have concrete plans - USE them!"
•	Express confidence in their ability to finish strong
	Pairs 
	THREE THINGS COMMITMENT worksheet


 
