



Academic And Employability Skills



Executive Summary
This is a report based on Gibbs's reflective model and its implementation in people’s life. For reflecting on personal experience, a detailed personal assessment is required, which can then be utilised to enhance personal and professional abilities and other competencies. I utilised Gibb's reflective cycle in the reflective report because it is a valuable model for analysing the reason for many positive and negative experiences during the course of an incident. This report also provides an explanation of the model in question, as well as its application to a variety of subjects such as time management skills, CV writing, referencing in writing, and public speaking and giving presentations. Individual skills of a person make him/her different from others and skills are very much important in every sphere of life.
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[bookmark: _Toc100451632]Introduction 
The time spent as a student might be considered a major part of one's life. During this time, students can acquire all of the knowledge and skills they will need for their future careers. Academic and employability-related competencies and skills are both significantly required in order to be hired within a major organisation, and the correct application of various talents, tools, and information can increase the likelihood of professional success. Gibb's reflection model is used in this paper as the major thing. Gibb's reflective model has been implemented to provide a better understanding of an individual's skills and also demonstrated the feedback received through the activities (Gibbs, 2014). An individual's learning journey is documented in this report. However, that exact model is employed to assess a wide range of a person's abilities.
[bookmark: _Toc100432231][bookmark: _Toc100451633]Reflective model 
Reflective models can be used by individuals to develop their skills. Along with improving skills, reflective models can be also helpful in generating new skills.  Improved competence can be achieved by utilising Gibb's reflecting model, though. However, Gibb's reflective model is presented here.
[bookmark: _Toc100432232][bookmark: _Toc100451634]Gibb’s reflective model
Gibb's reflecting model was designed by Graham Gibb. According to this theory, a person's capacity for learning is improved along with time as a result of exposure to a wide range of experiences. The ability to perform academically and professionally can be developed through this model. Gibb's reflection processes include the following.
[bookmark: _Toc100432233]Description 
This level of the model is all about paying attention to the learning processes. At this point, I will be able to maintain the entire procedure while assuring that the individual's talents will be properly preserved. This stage will help in the understanding of one's personal expectations as well as their level of capability. This stage is considered the initial stage of developing skills. The development of the skills acquired by me is essential for increasing my employability in the long run.
[bookmark: _Toc100432234]
Feelings
This stage covers an individual's reaction and sentiments in response to a scenario. It isn't a case of analysing the problem. It's about properly understanding the emotional reaction that the event causes that person experienced. This stage assists me in understanding the importance of expanding my knowledge through the use of various talents. It will be easier for me to deal with particular professional challenges if I gain these skills as well as practise these skills.
[bookmark: _Toc100432235]Evaluation
Understanding and identifying a person's strengths and shortcomings are done at this level of the model (Pianpeng & Koraneekij, 2016). To better understand the limitations and promises of my former experiences, I can look back at them now. Consequently, this step includes the essential evaluations. I will be able to better understand how the employability skills of a company can be developed with the help of this stage.
[bookmark: _Toc100432236]Analysis
From this perspective, this is the most crucial stage. Learning processes that aid in the development of company employability skills are defined at this level. This approach helps me better identify my weaknesses and how to fix them. Analysing a situation in every sector of life gives a person more strength and ways to solve any kind of problem (Rossler, 2011). My self-confidence will rise as a result of this process, and the entire process of self-learning will be accomplished.
[bookmark: _Toc100432237]Conclusion
I'm working on identifying and enhancing the skills I still need to develop by using a self-reflective learning approach. Growing my talents will help me to deal with difficult situations. To help me grow my talents in the sphere of vocations, fresh needs will be provided in this report at this level.
[bookmark: _Toc100432238]Action plan
This is the self-reflective paradigm's final stage, according to this concept. Self-reflection is used to guide the entire learning process in this model's final stage (Kemmis et al, 2016). Now, I'm just trying to identify all possible actions that could help me in the future. And I will take every action plan to implement what I learned throughout this model.
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1. [bookmark: _Toc100432240][bookmark: _Toc100451636]Time-management skill
I need to learn how to better manage my time at work to be more productive as well as efficient. I will be able to achieve my goals if I'm able to prioritise my work and keep my time management skills sharp. If I can better manage my time, I'll be able to improve my career prospects and increase the sustainability of my organisation. As a result, I will be able to accomplish the organisational goal and complete it on time as a result of strengthening my time management skills. If I have good time management abilities, I will be able to meet my deadline. An imbalanced work and personal life might be caused by a lack of time management skills (Antao, 2021). However, to increase this ability, I use a variety of approaches. Lesson from my tutor or other experts helps me prioritise my work. The urgency of the assignment prompts me to construct an appropriate timetable or schedule, which helps me to enhance my time management abilities. To begin, I employ Gibb's self-reflective paradigm to determine the importance of each piece of work. I will also be able to evaluate my time management skills and discover problems with this strategy. So that I can see both my skills and weaknesses, I'll be able to better understand myself. As a result, I've come to realise that I'm unable to rank the importance of my work. Time management abilities can be used in both personal and professional lives with this strategy (Williams & Reid, 2011). My academic and job-related skills will improve as a result, and this will help me overcome some of my current challenges. To better manage my time going forward, I'll use this model and that will help me to create an action plan that includes things like deadlines and milestones.
2. [bookmark: _Toc100432241][bookmark: _Toc100451637]CV Writing 
A curriculum vitae is necessary when applying for a job at a corporation. The writing of a student's CV is an essential part of their daily routine (Rogers, 2013). After graduating from university, the first step toward a career in the corporate world is to write a resume. In addition, a well-written CV provides a good impression on the interviewer or the HR department of a company. A combination of online classes and YouTube videos taught me how to construct an effective CV. Having a well-written resume is essential since it showcases my abilities, personal attributes, education, and experience in a logical order (McGee, 2014). A CV is also the ideal way for me to make a good first impression on my new employer. In the face-to-face interview, a good and well-designed CV improves one's chances of selection and raises one's score. The inclusion of a high-quality CV in the organisation also sets us apart from our competitors. Using online learning, I was able to learn how to write a CV that will help me in the long run. When I started using the Gibbs model, I saw that my CV writing was unappealing and clunky with a lot of needless material. Additionally, after watching a few videos, I've realised that my CV lacks organisation and clarity. Consequently, I've done a lot of research and practice to build a visually beautiful and useful CV for my interview. For the benefit of the interviewer, I designed a new way of presenting my skills, credentials, and experience in the form of a table. Gibb’s model taught me how I can write a good CV within a short period that will help me to present good and polished information about myself before anybody.
3. [bookmark: _Toc100432242][bookmark: _Toc100451638]Referencing 
It's important to cite other people's work and ideas, when you use them in your work and referencing, is the process of doing so. It is also possible to illustrate this by adding thorough information on all the sources that were used in the text and at the end of the project. It is essential to cite the work since it will help the reader or tutor locate the source. In addition, it gives authenticity to the point being presented. To make a convincing case while comparing and contrasting two different schools of psychology, it is necessary to use quotes from the authors of both theories. Referencing has been an important part of all of my work, whether it was an argumentative paper or a report. A decent grade and a successful research project depend on conductive referencing (Macdonald, 2018). It has been revealed to me that while citing a reference, I've encountered numerous difficulties including an inability to determine where to place the reference. This has been solved by using the Gibbs model. There was also an inaccuracy in the reference text, particularly in the various styles such as Harvard and APA. I grew irritated and apprehensive while attempting to incorporate suitable references into my work. My teachers, on the other hand, helped me identify my weaknesses and found different ways to include correct citations in my writing. As a result, I've discovered my weaknesses and begun to work on improving them. Using the right keyword, I've begun my search for relevant and appropriate certificates that will help me in my future career. Additional goals include improving my references and presenting real work to get better scores.
4. [bookmark: _Toc100432243][bookmark: _Toc100451639]Public speaking and giving presentations
Confidence and self-belief are essential when it comes to public speaking and giving presentations in front of huge groups. The module on public speaking and presenting presentations covers the qualities that must be developed to be effective.
· Feelings: I got a lot out of the course on public speaking and making presentations. Pose and appropriate gestures may be taught effectively with the help of this lesson module. During a public speech, the next line can easily be forgotten, but this was not addressed in the training lesson. It takes a long time for me to get comfortable when it comes to public speaking since I am so nervous at first.
· Evaluation: Learning modules like this one help students gain the ability to talk confidently in front of a large audience without fear or apprehension. Charismatic qualities are frequently cited as an essential factor in getting people's attention (Goldstein, 2017). Students who struggle with public speaking often have trouble remembering their lines, and this lesson does not address these eight common problems in detail.
· Analysis: The great results of this learning module can be attributed to the module's emphasis on improving public speaking and presentation skills. Improved public speaking skills and avoiding uncomfortable situations can be achieved by having this information. Analysing the overall presentation and the audience can make it easier for the presenter. This course's drawbacks originate from students' tendency to forget their lines while giving a speech in front of an audience, which can cause them great embarrassment.
· Conclusions: The module on public speaking and delivering presentations is an important part of the curriculum since it helps students gain self-confidence. Modules like this one that require students to deliver presentations are common in many courses, and this one is no exception.
· Plan of action: I feel that a greater emphasis must be made on students who frequently forget their lines when speaking in front of a large audience, with specific attention dedicated to their anxieties. An excellent chance for students to strengthen their public speaking abilities and construct a brighter future would be provided by this event.
[bookmark: _Toc100432244][bookmark: _Toc100451640]Conclusion
Finally, it can be argued that reflective writing provides a clear image of the lessons learnt, as well as the benefits and drawbacks. The above reflection, based on Gibbs' Reflective Cycle, gives an overview of the various learning modules, learning experiences and especially how to improve personal skills. As a result, the reflective report reflects the genuine understanding and expertise of the highlighted issues. This subject has taught me a variety of useful skills, including time management, reference, CV writing, and public speaking and presentations. In addition, I have included a reflection on the module's learning based on the above topic in the report.
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