Activity 1

What is wrong with this CV first page? The applicant is applying to be a care worker.


Marley Brown 
0772495729
Cupcakeprincess88@gmail.com

Hi! I am a fun and enthusiastic person who loves aqua aerobics and reading! I am super organized and love a challange! My freinds say I am funny and lovely to be around. I really want to work for you, so give me a call today!!!   

Education

Miss Mill’s Nursery School							1990-1992
London, England
Nursery Certificate

Space Camp									Summer, 1999
London, England					

Stepping Stones Primary School						1992-1999
London, England
Primary School Certificate

Uni of Wolverhampton							Health and Social 
Wolverhampton, England 							Care Degree (BA)
										2:1
										2015
Work History

NHS										Carer!
London, England								2016-2020

Bob’s Bar									Waitress/Bartender
London, England								2006-2008

Funky Frank’s Fish n’ Chips Shop						Chippie
Bournemouth, England							2008-2009


Maleficant Home for the Elderly						Carer!
Fol, England									2020-NOW!











































Take notes on the mistakes and how to fix them here:
-
-
-
-
-
-
Activity 2

With a partner, answer these True or False questions, try to CORRECT the false answers:

1. True or False: A CV should always include your complete home address.

2. True or False: Listing your hobbies and interests on your CV is unnecessary and should be avoided.

3. True or False: A CV should be tailored to the specific job you are applying for.

4. True or False: Including a professional profile or summary at the beginning of your CV is beneficial.

5. True or False: It's acceptable to use a variety of fonts and colors to make your CV stand out.

6. True or False: You should always include your references directly on your CV.

7. True or False: Your CV should include a detailed work history in reverse chronological order.

8. True or False: A photograph of yourself is a necessary component of a CV.

9. True or False: Your CV should highlight your achievements rather than just listing your job duties.

10. True or False: Using bullet points can help make your CV more readable and organized.





Activity 3
Action words…in action! Action words can make your CV stand out. Match the below categories of action words to their responsibilities. Some may be suitable for more than one responsibility!

Rewrite the sentences with the correct verb below. Then compare your answers to another group’s answers!
	Action Words
	Responsibilities

	Patient Care:
· Treated
· Assessed
· Diagnosed
· Monitored

Teamwork:
· Collaborated
· Coordinated
· Led
· Supervised

Administration:
· Managed
· Organized
· Implemented
· Documented

Technical Skills:
· Operated
· Administered
· Performed
· Analyzed

	lab results and diagnostic tests to assist in the diagnosis and treatment of patients.

a team of healthcare professionals in implementing new patient care protocols.

patient interactions and treatment outcomes in detailed medical records.

intravenous medications and fluids to patients in the emergency room.

patient conditions during initial consultations and monitored progress throughout treatment.

patient schedules and appointments to ensure efficient workflow in a busy clinic.


patients with chronic illnesses by developing and administering individualized care plans.

minor surgical procedures, including wound suturing and abscess drainage.

junior nurses and medical interns during their clinical rotations.

with a multidisciplinary team to create comprehensive treatment plans for patients.

new electronic health record systems to improve patient data management.

with nursing staff to ensure timely delivery of patient care and treatment.

various acute and chronic conditions using patient history and diagnostic tests.

patient vital signs and responses to medications during hospital stays.

advanced medical imaging equipment to perform CT scans and MRIs.
medical records and patient files to maintain accurate and up-to-date information.






Correct and full sentences:
1)  
2)  
3)  
4)  
5)  
6)  
7)  
8)  
9)  
10)  
11)  
12)   
13)  
14)  
15)  
16) 
