                        Team Quiz and Raffle – Speaker Notes



[bookmark: _GoBack]After deciding on a ‘Team quiz’, we then had organise the event;  decide a time and date. 

Date
 It was difficult to find a date where all three of us were available as it was half term, all of our work hours had raised in order to manage the raise in customers.  We decided to hold the event during the Easter Holidays as children would be out of school and there wouldn’t be any safe indoor spaces for them to spend time with their friends, which they normally would do in school.  It was also perfect for families as it would bring them together by enjoying themselves; bringing teenagers out of their rooms and off their screens for a couple hours.   By communicating with the venue (Carwyn James Centre) via e-mail, we were able to decide on the 11th of April, making it halfway through the Easter half term; normally by this far into the holidays friends would meet up, the quiz giving them a reason to do so, especially with the prizes that Harvey mentioned.  


Time
During the half term there were many activities being held at the centre, but by e-mailing Kelly we found the best time to hold the event: 4pm till 6pm.  This would allow people to relax and enjoy their days, but with something to look forward to.  By holding the event at 4pm it would have allowed people to come home from work to go with their families or friends.  We also thought that it would have been early enough for families with younger children as they would have an earlier bedtime.  The elderly would also benefit many would prefer to drive to arrive at the centre; by the event finishing at 6pm it would still be light outside, meaning they would be able to travel to and from the centre.  People who would want to walk would also gain from the earlier times; many people feel safer walking in daylight rather than at night time.


What did we need?
We also communicated with the venue to arrange what was needed for the Quiz; a room, tea, coffee, tables, chairs etc.  This ensured us that everything was prepared.

It was difficult to communicate with the venue, meaning all planning was delayed, including marketing. 


How to improve?
It was difficult to communicate with the venue, meaning all planning was delayed, including marketing.   After looking back at the planning and the event itself, we think to improve we would need to market it more; possibly by posting and sharing more on social media to ensure that people are aware of the event, mainly younger people.  In order to guarantee that people that don’t have social media, possibly older people, we would advertise by using posters and placing them in the centre itself, around Drefach and posting leaflets around the area.  Due to the fact that no one attended the Quiz we are unable to deduct if it was a suitable event for the locals.  But by looking at the statistics of ages living in Drefach, and walking around meeting the locals, we believe that it would have been perfect to bring everyone together if they were aware of it.  We also would hold the event in a different location, as there were many events being held at the Carwyn James Centre durring half term, including the other two groups.  








