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Introduction 
Personal career development skills can be crucial for individuals, as they offer a clarified vision for the path to pursue better career opportunities. Therefore, it has also been seen that personal employability skills refer to certain attributes that can carry gaps to affect growth potential. 
Reflective knowledge 
Description 
Attending the professional career development lectures, it has been clarified to me that the skills I acquired currently are not enough to ensure future growth potential. Furthermore, it also has been clarified to me that there are certain gaps in my current skills, which need to be rectified as soon as possible. The more accurate action can be taken at the early stage of identifying personal gaps, the more efficient and effective the process becomes for overcoming (Lee, K., Gjersoe, N., O'neill, S. and Barnett, J., 2020). I have been able to gain this understanding as I started understanding the gap between others from my age group of mine. Generally it can be seen within human nature that often feeling an inferiority triggers the intention for prioritising improvement (Robertson, Hooley and McCash, 2020). That is the reason I decided to establish a strategic approach to hone my current skills and gain the capability to adopt more skills that can help me in further stages of my life. I have completed thorough research to identify the most suitable paths and practices for myself to achieve the target. 
Feelings 
As for the starting phase, it was quite challenging for me to accept the gaps I had compared to my batchmates or any individual at present. Even more, I can accept the fact that I have faced quite a bit of frustration for a certain period. Implicating a SWOT analysis for myself has been quite sufficient for me to understand both the possibilities and potential gaps. Therefore, it also has been clarified to me that before attending the lecture, I was quite excited to be able to learn new things. However, the after phase was not quite pleasant for me, as I have mentioned the frustration.  
	Strength 
	Weakness 

	· Efficiency to interact 
· Gathering reliability 
	· Adaptability 
· Understanding technological skills 

	Opportunity 
	Threat 

	· Active listening 
· Cultural fit 
	· Unable to handle pressure 
· Competitiveness 


Strength: I have always been quite efficient in communicating with others, as I am quite talkative by nature. Communication skills are capable of establishing a bridge between different individuals based on trust, loyalty, and understanding (Cottrell, 2019). As I have been able to achieve these aspects, I have been able to ensure reliability to my surroundings as an employable skill. 
Weakness: Based on the current situation of the professional environment, adaptability has been a crucial component as technology has become important (Smale, 2015). However, in this particular segment, I have found myself in a difficult situation, as adopting technological skills has been quite challenging for me. At the same time, it also has been clarified to me that this factor is affecting my overall ability of mine, which is another key employability skill. 
Opportunities: Establishing effective relationships with different individuals offers an opportunity to gain knowledge regarding diversified segments (Gallagher, 2022). My communication skills have effectively created this opportunity for me. At the same time, the intention to interact with others has helped to establish a proper active listening skill. More importantly, becoming culturally fit has been an opportunity for me as well. 
Threats: Pressure and the ability to handle pressure is one of the crucial skills to shine through a professional career, as they effectively depict one's mindset (Dweck, 2017). On the other hand, my current weakness regarding technological skills is pushing me to deal with modernised pressure and competitiveness. 
Evaluation
Due to the skill analysis, accepting personal skill gaps has been sufficient for me. However, I started facing a challenge when I identified a new set of gaps within myself. This factor has affected my further stages of organising the skill gaps to establish a suitable action plan for a certain period. 
Open area: For instance, I can state that my skill gaps for technological adaptations have been known to me and my surroundings as well. Therefore, it has not been a problem for me to organise required practices to improve adaptability. 
Blind spot: However, according to others, I have quite an irritating habit of talking for an uncertain period. This factor I have failed to native on my own. Therefore, I have not been able to rectify this gap. Often, it has been seen that the intention of constantly speaking reflects negatively on active listening skills (Cottrell, 2021).  
Hidden area: I have the intention of not sharing my troubles quite instantly with others, which I have known for a long time but not for others. This factor has often challenged my capabilities to handle pressure effectively, as my rationality gets affected. 
Unknown: Unknown skill gaps are the most challenging as they can not be identified in time to implicate adequate mitigating practice and eventually hamper potential at crucial times (Singh Dubey, Paul and Tewari, 2022). After a long attempt, I have identified one of the unknown challenges as getting concerned regarding uncertainty, which creates a barrier to explore. 
Analysis
I can highlight my attempt to address the skills gaps thoroughly as a well-conducted part. At the same time, this phase has gone well due to the proper implication of tools, such as SWOT and Johari Window, to identify the gaps. However, understanding the skill gaps has not been all. Main challenges started occurring, at the time of setting goals for personal improvement. As I have identified these many gaps within myself at this phase of life, every objective started looking like a crucial one. However, without specifying objectives, I can not possibly gain any positive outcome. 
SMART Objectives 
	Specific 
	Generally, targeting specific goals refers to narrowed-down objectives, which makes it more efficient to obtain (Alhadabi, A. and Karpinski, A.C., 2020). Therefore, I have decided to improve my adaptability skills and start taking lessons regarding technological advancements. 

	Measurable 
	It will be necessary for me to go through regular tests and exams to identify my progress rate. 

	Achievable 
	I need to maintain a proper schedule, including time segmentation for fitting necessary tasks to achieve the goals. 

	Relevant 
	Identifying the relevance of objectives is crucial to make sure that the resources and efforts are being used for the right reason and towards the right direction (Grant, A.M., 2020). As for my objectives, it has been set through evaluating the demands of the modern job environment. 

	Time-based 
	It has been clarified to me that at least three years will be necessary to understand all the skill gaps. 


Conclusion
The overall process has been effective for me to understand the necessity to have accurate skills and certain additional ones to get opportunities in this present competitive environment. Despite the fact that I have adequately addressed the stages for identifying the gaps and setting SMART objectives, it would have been more efficient if I had taken assistance from my educators. On the other hand, it also has been clarified to me that learning style plays a crucial role in every aspect of skill development. 
VARK learning model 
Visual: Visual learning style is one of the most effective ones, as visual presentation creates a more long-lasting impact on human brains compared to any other method (Luca et al., 2021). Therefore, through using different illustrations, documentaries and others I will be able to enhance adaptability. 
Aural: Listening can help me control my irrelevant speaking quality while attending different lectures can offer me the required insight for developing skill-development strategies. 
Read and write: Reading and writing can help manage the habit of staying focused on a single topic and enhance nonverbal communication, which is crucial for the digital environment. 
Kinesthetic: Gathering practical and physical experience can help me get used to technological applicability, such as utilising IT skills. 
Action plan
This overall process has clarified certain things to me. For example, if I have to go through this similar phase again, I can analyse my skills according to the demands of the practical field. This way, it will be more effective to identify the skill gaps. However, this understanding has offered me the chance to develop a proper plan for skill development. 
Personal Development Plan 
	Goals 
	Initial phase 
	Required time 
	Barriers 
	Improvement phase 
	Additional support 

	Adaptability 
	At first, I need to work on my capability to accept things, whether it may hamper my belief. 
	1 year 
	Cultural inheritance 
	I need to meet diverse people and try to understand the different perceptions they have regarding the professional field. 
	Guidance from educators.  

	Technological knowledge 
	I will have to start taking online or offline classes regarding IT skills, IoT and others. 
	3 years 
	Behavioural pattern 
	I need to maintain regular practice so I can get used to modern technologies. 
	Guidance from friends and online tutorials. 


Overview 
Concludingly, I can state that the phase of analysing personal skills was quite hectic for me, as it has offered me both positive and negative experiences. However, the more I have focused on the phases, the more I have gained knowledge regarding modern requirements to obtain opportunities, which has also highlighted certain new skills for me. 
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Appendices 
Appendix 1: Gibbs Reflective Cycle  
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Figure 1: Gibbs Reflective Cycle
Source: (Channell, 2023)


Appendix 2: VARK learning model 
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Figure 2: VARK learning model
Source: (AlShamsi, 2021)
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