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[bookmark: _Toc99913001]Task 2 – Reflective report
[bookmark: _Toc99913002]Introduction
[bookmark: _Toc88936535][bookmark: _Toc92667124]Now, a person’s professional progress is highly influenced by their personal development. I may be able to gain job-related skills if I finish all of my academic prerequisites. Self-evaluation and self-analysis are two of the most important ways to improve professionalism in areas including communication, collaboration, and time management (Mackay, 2017). I’ve utilized the Gibbs Reflective Cycle to show off and improve my current abilities in front of the next examination. Reflective Cycle is a fantastic self-reflection and management technique for individuals who wish to understand better their own situations and draw conclusions from them. Six distinct stages guide you through the process of actively participating in and reflecting on a specific learning experience. Each step is a step forward. In a coaching session, use Graham Gibbs’ Reflective Cycle approach to help students analyses and draw conclusions from a situation. A perspective on my experience composing Task 1’s report on the most effective methods of inspiring employees is also included in the reflective report.
[bookmark: _Toc99913003]Gibb’s Reflective Cycle
While writing my task 1 academic report, I used the Gibbs Reflective Cycle to examine and evaluate my experiences with both working in a group and writing my report. Because of this encounter, maybe I’ve improved my critical thinking skills. In the end, I discovered that my communication, scheduling, and teamwork abilities could use some improvement. In making the appropriate option to enhance my academic and professional abilities, I believe that Gibbs’ approach helped me in the same way. In the Gibbs model, there are four main components: a description of a problem or circumstance, an appraisal of the issue, and the articulation of a conclusion. I was able to use this technique to produce a consistent assessment of my own learning experience throughout the course at all implementation levels.
[bookmark: _Toc92667125][bookmark: _Toc99913004]Description
The main aim of the task 1 report was to identify the effective ways to motivate staffs in workplace. By completing the task, I have identified the various ways in which staffs in an organization can stay motivated as well as I have also gathered experience of team working as a group on the week 8 activity. Academic and professional communication skills are vital for success. By regularly participating in class and in this group project and its accompanying exercises, I had improved my communication abilities. By using this approach, I want to make a connection between the findings of my evaluations and what I have learned so far regarding the efficacy of educational evaluations (Tanaka, Okamoto, and Koide, 2018). 
As a result of this experience, I now understand how to converse with seemingly unrelated entities. It’s possible that I’ll be able to communicate what I’ve learned from this module in the exam, as an example. My thoughts on the paper will become clearer as a result of this exercise. An academic programme will benefit from my use of this. At every company I’ve worked for, my employability may well have improved because I was able to do two different responsibilities. The in-depth examination of different motivating tactics has also enabled me to better comprehend how to motivate employees, which will benefit me as an employer going forward. My ability to lead might be enhanced if I can better express myself verbally. The Gibbs model is critical to understanding both my current state of mind and the process I’ve been using to analyse the information. As a result of this, critical thinking exercises and an event might be more successfully related. The most effective ways to cope with the problem at hand may have been determined by evaluating the existing state of events. Because of this, it is possible that participants’ responses were influenced by the Gibbs model more than they would have been otherwise.
So, the Gibbs model may be used to describe the events that transpired all through the academic module (Hargie, Dickson, and Tourish, 2017). With this knowledge, I will be able to use the material I’ve learned in the context of my present situation more effectively. Because of my accomplishment in spreading the word, more people will be aware of this. With this aid, I will be able to carry out team development more efficiently. Because of this, I feel I have gotten some idea on how to improve teamwork by directing everyone toward a shared goal. Thus, time management may be improved by going into great detail about an event and the ensuing experience. Thus, an event may be used to build and develop multiple people’s knowledge bases at once. Use task-based communication approaches to cut down on the amount spent on this operation.
Possibly, this has boosted my chances of finding a job in the future. Things that mean most to a person at a given point in their life, I feel, are what motivates them. One may not be able to accomplish these objectives and/or ambitions if there is a sense of doubt about your ability to do so. As an example, if a player is injured at the conclusion of the season, their desire to win may decrease because they fear they won’t accomplish their objectives. In the same way that a boss’s critical remarks may undermine the drive of a businessman or a lady. A person’s motivation is more easily affected by others when they have a low level of self-confidence in their own talents. Whenever I heard players complain about a coach’s lack of motivation, I was shocked. I’ve always thought that if they’re turning to this coach for motivation, they may not be competing for the proper reasons in the first place. Consider if you’re in charge of generating your own inspiration or whether someone else is.
[bookmark: _Toc92667126][bookmark: _Toc99913005]Feelings
The ability to critically examine one’s own emotions is essential for both professional success. A greater understanding of my thoughts on the learning module and the experience I acquired from it may have been achieved by reading this article. It would be easier for people to connect with my point of view if I used this strategy. After completing this course, it became very evident to me how essential it is to have strong analytical and critical thinking abilities. It is conceivable that people’s personal and professional gains have been boosted by extensive exposure to the development of marketable talents (Tanaka, Okamoto, and Koide, 2018). Taking part in task 1 has enhanced my academic writing skills greatly, which has helped me to better showcase my talents. It became clear to me how important it is to enhance my personal and professional time management abilities after studying about time management.
 I also learned how important it is to have good grammar, vocabulary, as well as paraphrasing abilities because of this academic writing report. In terms of intellectual persuasion, I may have had a significant advantage with these tools. Cover letters are an excellent opportunity to show that you have an in-depth understanding of the jobs for which you are applying, as well as the abilities necessary to succeed in each one. Even though this is true, it is important for me to focus on the phrases I use if I want to impress potential employers in the job market." I may be ready to learn how to create a paragraph with only a few phrases if I routinely attend lessons (Kelly,Tarshis, and Meringolo, 2019). My time management may have been improved as a result of this. A CV that would be more readily understood and appreciated may be possible as a result of this. Learning academic skills each one in this course helped me build my self-confidence. With this academic curriculum, we may greatly enhance our professional and academic skills by enhancing our current abilities. I learned a lot about how to encourage people via a combination of both internal and external variables when studying the issue of employee motivation in the workplace. It was also via the Week 8 group project that I learned to better collaborate and communicate with others. Because I’m an introvert, I had some difficulties at initially. Fortunately, my co-workers were understanding and cooperative, and they were instrumental in helping me communicate effectively and meet the project’s deadline.
[bookmark: _Toc88936538][bookmark: _Toc92667127][bookmark: _Toc99913006]Evaluation
My academic writing and analysis have much improved as a result of the serious academic education I received at my university. Aside from that, I’m striving to improve my time management and communication skills in order to go up the corporate ladder. The information I’ve gathered regarding writing styles has been kept for future reference, so that I may enhance my writing abilities and efficiency in the future. I was able to create a time management system that I could use to all of the tasks I was assigned across the several classes I was enrolled in. According to Gibbs’ perspective, critical thinking talents are required to understand the significance of each action a person participates in (Earley, 2020). Having gained a greater sense of self-assurance, I’m now capable of creating a to-do list and keeping track of my progress on it. In addition, my ability to priorities my former abilities and most recent achievements is aided by my ability to use evaluation skills in the construction of my CV. After a meeting, I may be given the opportunity to demonstrate my communication and time management skills by drafting a report. Consequently, I may contribute to the long-term success of the joint endeavour by giving my ideas for a solution.
[bookmark: _Toc92667128][bookmark: _Toc99913007]Analysis
Participation in all group work is needed for a learning module to so I am responsible. As a result, I’ve invited my friends and fellow students to help me compile an evaluation of my educational journey. As a result, I believe that I have improved my ability to speak effectively both within and outside of the classroom. Working in a group makes it much easier to keep track of the passing of time (Kelly,Tarshis, and Meringolo, 2019). Analytical skills have taught us that this is vital to guarantee that my knowledge and reasoning about just the present circumstance are accurate. I’ve been able to improve my strengths while minimizing my weaknesses by using critical techniques, note-taking skills, including communication with the sources I’ve gathered. I had to do extensive study and submit my findings to my colleagues in order to finish an integrative evaluation of the problem at hand. With group work, the ability to effectively communicate and work at the same speed as the co-workers is vital.
[bookmark: _Toc92667129][bookmark: _Toc99913008]Conclusion
To get the greatest results from the research, I may have had to think about and illustrate a certain topic from a variety of perspectives. Collaboration and communication abilities are likely to be required of me in this situation. A group report can incorporate the conclusions of my classmates and mine, for example. As a result of my research, I currently possess a broad spectrum of expertise in
[bookmark: _Toc88936541][bookmark: _Toc92667130][bookmark: _Toc99913009]Action Plan
If future improvements are to be implemented systematically, an action plan must be drawn out. In the office, I may have been more productive because of this. The gap between my personal and professional talents might be bridged with the use of an action plan.
	“Goals”
	“Considerable Actions”
	“Resources”
	“Present Score”
	“Deadline”

	
“Enhancing time management strategies as well as self-management approaches”
	
“Developing a detailed timeline and maintaining committed to it”

	
Pomodoro technique, reading online books, etc
	
“Low”
	
12/03/2022

	
“Developing my potential to function in a team”
	
Only focusing on team development and keeping contact with people that are tough to deal with.
	Book and website reviews exploring different elements of collaboration, such as communication, cooperation and dispute resolution.
	
“Low”
	
27/05/2022

	“Strengthening my ability to communicate”
	Learning to connect my ideas to the external environment through participating in critical thinking tasks.
	Regularly use web resources and developing a more traditional outlook on life.
	“Moderate”
	10/09/2022



(Source: As created by author)
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