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Introduction:

As a human being, we need to learn different things. Among all, academic and employability skills are one of the most important factors. That helps to increase the ability of a person to do something different in their life. Academic skills both are taught from the very beginning of education life and employability skills are intended to adopt the skills that are important for a career (Tinkler, 2017). This reflective report is all about what I have learned from academic and employability course. Proper time management is important for gathering relevant information to do proper research. Writing different research, report, and many things increased my ability to follow the proper structure of academic writing. Academic skills are important for every person that is related to employability skill. Proper CV, fluent speaking on the interview board, body language or movement, and skills are important for getting a job. All the things I have gathered from this course that helped to increase my analytical and critical thinking ability as well. Proper skills in both academic and employability is really important in this competitive world. 
Reflection using Kolb Learning Cycle: 

It’s the dream of every person to get the best job or do business independently, gathering skills and proper practices in real life helps to get extra advantages. I will follow Kolb’s reflective style to reflect on my academic and employability skill. 

Figure: Kolb learning cycle (Greetham, 2013)



2.1 Concrete experience:

Time is the most important thing for any person, proper utilization of time helps to do the right thing at right time (Morgan, 2016). I have learned how to use time at right time and this experience helps me a lot to do the right thing. I am able to research on any kind of topic, during this course I have to do different types of academic writing. Writing different project, summarising, essay writing, report writing follow the structures of Harvard referencing increased my chances of doing all these works properly. I have got the proper experience of monitoring different technical things about using a computer properly. It’s important to have proper technical knowledge as we all know that this is the world of technology and in the professional field, we are deepened on technology. Before doing this course, I felt shy about giving a better presentation or talk in front of people. But now, I don’t have any hesitation to express my feeling or sharing any new ideas by presentation in front of people. It really amazing skill that I have gathered from this course. Having a computer skill helped to make PowerPoint slide or making a video. There is a different way I have gathered that is important for a presentation like proper body language, eye content and many other things. During the presentation, it’s important to express in front of everyone so that people find interested to listen carefully. I had to work as a team for making a different presentation, that helped me to learn group working. Team working is a really important skill for a workplace that helps to fulfill any project easily and on time (Gibbs, 1988). It increased my way of communicating with different people. For completing different class materials or work, I have to communicate on a regular basis with other classmates, group members or other persons for getting help from them. These helped a lot to increase my communication skills, proper communication helps to increase motivational capabilities much that is important for managing other people. 
2.2 Reflective observation:
 
Preparing CV is the most important thing for any person to get the best job. CV reflects a person with all the skill that a person has or achieved in entire life (Cottrell, 2010). I have learned how to design a CV that can make an employer interested to call for an interview. There are different structures and guidelines can be found for successful CV, I have gathered the most important one that a person can follow to get the desired job. There are different types of interview questions can be asked of the candidate, it can be personal life, career, skill, experience, and job-related. Candidate must need to be prepared for answering all the question properly that enrich the chances of getting the job. I am really happy that I have gathered different important questions that can be asked during the interview session. I can share my experience and ideas that I have gathered for the interview. It’s really important to make proper eye contact during the interview and sit properly in a formal way. The employer always prefers the best candidate who has the ability to think analytically and critically for answering all the questions. Making good expression of answering the question are helps to impress the interviewer for selecting (Mackevic, 2014). I am really happy that I have gathered different techniques for impressing the interviewer. It's important to make a SWOT analysis for finding out the strength and weakness of a person. It helps to evaluate a person based on the creativity level. I have learned how to find out my strengths, weakness, opportunities and threats that can best math a job. 
2.3 Conceptualization:

I have gathered different soft and hard skills that are really important in terms of employability skill. Soft skills are the internal skills like analytical ability, behavior, attitudes, traits and many more. Hard skills are educations, technical skills, computer programming and many more. It’s important to think critically at the workplace, there are different types of situation can be occurred while working and different person have different thinking or mentality (Shields, 2010). For working as a team, it's important to make a nice collaboration with all that can enhance the chances of becoming successful. I have found out some lacking on working with different people and make manage my working ability with others. After this course, I have found that I don’t find any difficulties to work with different people and can easily accomplish my work on time. It's because of working as a team for preparing a different presentation, group research, group assignment and many other things. In terms of employability, group working is a really important skill to accomplish the work by making the meeting. The internal meeting helps to find out the strengths and weakness that can be solved by then.  It’s really challenging tasks for me to improve more & more to get better opportunities in the workplace, competition is getting higher so finding the proper path will increase the chances of a proper workplace. During the module gathering experience on different skill development helped to increase my chances of getting success. Critical thinking means the ability to think better than the others, I have learned how to think critically to make the best strategical decisions from the module. In the real workplace, there need to make a different strategical decision based on thinking critically. That evaluates all the internal and external environment, the internal environment means the SWOT analysis and external environment means the PESTLE analysis. I have done different types of real-life assignments and research that helped me a lot to analyze different factors of the business environment (Greetham, 2013). As competitors are always looking for the opportunities, critical thinking helps to become successful in business competition. 
2.4 Active Experimentation:

Before this module, I really don’t have any idea how to prepare the CV that can attract the interviewer. CV has the ability to show what a person belongs to and what are the skills that a person has that made different than other competitors. As an academic practice, I have to prepare my CV during this module and instructor helped me a lot to prepare the CV that has all the qualities to fulfill criteria. In this competitive world, having the analytical ability is really important that can enhance the chances of becoming a market leader. Analytical ability means analysis based on the certain situation and makes the best decision that can reduce the risk factor of business. During making the project report, I have gathered this skill of thinking analytically on different situation. Also, while working as a team in a different group task, I have to make some analysis and analytical thinking is the most important factor. I have learned how to gather relevant information before making any research, there is certain abstract information can be found while working. Making an analysis of gathering all the information is the most important factor of researching on anything. For example, I have prepared a research on the gender discrimination. To do this research, I have gone through researching on different organization or workplace that helped me to find out the relevant information. Accomplish all the work before the lead time is really important for a person that helps to give the time value of anything. Its really important to make time management in life, it helps to work in a planned way. No matter what the task is or how difficult the situation is, it’s important to make a time management and proper plan for work. I have gathered this practise from this course. For any assignment, research, presentation or any class related working activities, there always need to accomplish the task before the lead time. This practice helps at the workplace as well, for example, there is always a time limit for applying for a job or to drop the CV. After the deadline, the organization won’t take any CV from any person. This is different blessings from the technology that are used at the workplace to accomplish the different daily task, it's important to have proper computer skill, Microsoft office tools, using of different software and many others that are important at the workplace. I have gathered this skill during this work, I can operate any work or office related program like Microsoft Word, Excel, PowerPoint, and many more. Having better skill in these programs helps to maximize the chances of selecting for the desired job at the workplace. Day by day competition is becoming tough and having proper computer skill are important. There are different professional courses are available that are specially made for a computer program (Weyers, 2006). I have the only a little amount of computer skill or using different programs, this course helped me to gather different skills that are important for a person in the professional field.




 Conclusion:

To finalize the report, it can be said that, it’s really important to have proper academic and employability skill for getting any job. I have gathered different types of skill during this course that helped me a lot to increase my chances of beating other competitors at the workplace. I am really happy that I have gone through this course that is relevant to this competitive world. Having all these skills and practices during coursework helped me to get some idea that what is an important thing to gather professionally. I have found out my strengths, weakness, opportunities, and threats during this coursework and I have reduced my weakness by practicing different skills on regular basis. Its normal that different people may have different types of skill or expertise, but some common practice or skills are important at the workplace that I have gathered from this course.
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