[bookmark: _GoBack]Risk Assessment: Swansea Street Wrap Exhibition Volcano Jan 18
Details: Exhibition of work of students of BA/MDes Surface Pattern Design in Volcano Theatre Gallery.  Exhibition Set up 22/1/18, Exhibition open Friday 26th January – Saturday 3rd February, and breakdown on 5/2/18.  Staff and students of the Surface Pattern Design will be setting up and breaking down the exhibit with some involvement from some Graphics students who have contributed their work to the event.  Students will be required to invigilate the exhibition while it is open.  Volcano will have their own risk assessment and public liability insurance in place and we will ensure that we share any of the relevant policies and concerns relevant to this exhibition with all those involved from UWTSD - the students and the staff team working together.  The SPD team has been meeting with other stakeholders and the project management team at Volcano over the last few months to plan this event in detail.
	Description
	Set Up / Break down - Swansea Street Wrap Exhibition

	Department:
	School of Design & Applied Arts – Surface Pattern Design

	Location:
	Volcano Theatre Gallery, High Street, Swansea

	Author:
	Georgia McKie (PD)

	Line Manager:
	Sean Jenkins (HOS)

	Date:
	Exhibition Set up 22/1/18, breakdown on 5/2/18

	Applicable Equipment:
	Ladder, hand tools, trolley

	Associated Risk Assessment(s):
	N/A

	Version:
	Version 1

	Review Date:
	N/A

	Approved by:
	

	Reason for latest update
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Risk Assessment
	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls / Actions Needed
	Actions By Whom
	Action By When

	1
	Working in a public Space.
	SPD staff team/Students/ Volcano staff and public.  Closed to the public during set up and take down, open to public between 26th Jan – 3rd Feb during Volcano’s usual opening hours.
Mon-Fri  10am – 5pm
Sat 10am – 12midday
	All persons working on the exhibition must be made aware that other users and employees of Volcano will continuously walk through, and sit in the space.
All thoroughfares MUST be kept clear of any obstacles, which may obstruct or create a trip hazard to other users.
Working areas must be contained within the designated footprint and accessed only by exhibitors and supervising staff. 
Volcano’s own protocol regarding clear walk ways and H&S during installation will be observed.
	
	
	

	2
	Working from Height 
	Staff/ exhibiting students
	Appropriate height access equipment used (heavy duty step ladder with wide base for stability).
Ladder support/spotter present on all assents, descents and while working. 
Both spotter and ladder user must ware Hi vis vests at all times. 
H&S policy on Working with Step Ladders and briefing provided to all staff and students.
Volcano’s own protocol regarding working at height and relating H&S during installation will be observed.
	
	
	

	3
	Inappropriately displayed work.
	Staff/Students 
	All work will be hung with appropriate fixings for the weight and size of Item.
All items deemed inappropriately displayed or unsafe by the university staff will be removed.
	
	
	

	4
	Lifting heavy products during build up / breakdown
	
	H&S policy on Manual Handling and briefing provided to all staff and students, although the actual work to install will be very light in this instance.
	
	
	

	
6
	Working with electrical appliances / power tools
	Staff/Students
	All battery powered screwdrivers checked by qualified staff before use.
H&S policy on PAT Testing/Visual Inspection / Safe Use of Work Equipment and briefing provided to all staff and students.
Volcano will be providing the lighting for the exhibition, negating the need for much of the above.
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