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Employment skills that identify me and my future career can be divided into nine major skill groups.The first groups to master communication skills. Communication skills are a set of skills that allow a person to move information for acceptance and comprehension (Schroeder, A, 2010).The second group of group skills, can be defined as the process of collaborating and working together with a group of people to achieve a goal (Felder, R. M., & Silverman, L.K, 1988). In addition another skills group is organization and planning skills. Those types of skills can be defined as a way of working in a balanced way, prioritizing and using time, doing tasks successfully, on your own or with your team (Felder, R. M. and Soloman, B. A., 2003). Aside from organization and planning skills, another group of skills that defines for me, problem-solving skills. We can define those skills as a process by which an individual or group works on the details of a problem, using art, knowledge available and resources, consultation and past experience, in order to find a solution (Gardner, H., 1983). Another important group of flexible and adaptable skills can be defined as the ability to adapt and respond, to adapt to any situation or work environment, or to respond to the needs, desires or needs of others (Honey, P. No. Mumford, A., 1986). In addition another important group of action planning skills. Action planning skills can be defined as a process that will help you emphasize your ideas, and decide what steps to take or activities to achieve, to achieve specific goals (Honey, P., 1992). In addition another important group of employment skills with self-awareness skills can be defined as the ability to know and understand themselves, including strengths, weaknesses, successes, feelings and behaviors, and what you want in life (Kolb, 1984). In addition another group of early recruitment skills. That group of skills can be defined as the ability to make and make decisions without the help or advice of others (Honey, P., 1992). Recruitment skills retention groups are a personal impact and self-confidence skills. This group of skills can be defined as a way that allows us to have a positive and positive view of ourselves and our abilities (Perry, 1968). SWOT analysis is a systematic planning process used to assess the strengths, weaknesses, opportunities, and threats involved in a particular project or business. SWOT analysis can be done by product, location or person. It involves identifying the purpose of a business project or project and identifying the good and bad internal and external factors in achieving that goal. This approach is legal thanks to Albert Humphrey, who led a conference at the Stanford Research Institute in the 1960s and 1970s using data from Fortune 500 companies.
In my article I will do a swot analysis for each of the nine employment skills I mentioned above. I will highlight the strengths, weaknesses, opportunities and threats of all the skill groups I have mentioned before.
Communication skills SWOT analysis
Power:
My first strength to communication skills is the process of presenting information in a variety of ways. The strength I gained by being a member of my high school debating team. In addition to being the secretary at my father's clinic two years ago, I gained the strength to ask, listen, give and receive criticism. Finally one of my strengths is the process of pleading and negotiating. The strength I gained as president of my class two years ago in high school.
Weaknesses:
In terms of my weaknesses in communication skills I must point out that most of them exist due to lack of my work experience. Creating coherent arguments and expressing ideas clearly to a wide range of audiences is a weakness in my communication skills but I will try to improve it in the future with the knowledge and experience gained by the various organizations linked to the topic I will cover. One of my weaknesses is that I can't easily choose the delivery methods, structure and language that are right for the audience. Weaknesses I often develop by reading about this subject. Eventually another weakness for me, my understanding of another body language and my inability to speak properly.
Opportunities:
I can get help from others or people through the Internet. I can set up a network of contacts who can help, or give me some good advice. If customers or sellers of my future workplace complain I can create an opportunity by providing them with a solution.


Threats:
I have bad advertising skills. There is a lot of competition in my field. Too much communication can lead to bad results.
SWOT Task Team Skills Analysis
Power:
My first strength in terms of team skills was that I was able to easily work with and collaborate with other people from different cultures, as I was the manager of three summer reservations (summer 2009-2011) at the Cavo bar-club. Some of my strengths are the aspect of leadership, the process of participation, the process of accepting and learning from constructive criticism, and the process of understanding participation in the group. I acquired those skills as a member and captain of the Bulgarian women's team for seven years. I finally got through the process of analyzing a problem or task, and the power to respect others, as I worked as a bartender at the Goldfish Bar in the Golden Sea for three years (2009-2011).
Weaknesses:
My weakness with regard to team skills, that I am less able to mediate between people, that I have a weakness to develop and maintain network skills, that I do not work confidently and that I do not behave strongly. I will try to improve on those weaknesses in the future by finding a role model and reading the history drawings of the people I love.
Opportunities:
With my teamwork and teamwork my job becomes easier. New ideas come to the table ‘’ easily after careful consideration. By treating my team with respect, any target is achieved with accuracy.


Threats:
Differences in the behavior of team members can lead to conflicts and misconduct. My failure to maintain networks will have a negative impact on the team work project. My insecurity can lead to a bad outcome in a team project project.
Planning and SWOT editing skills
Power:
First of all, my ability to get to the organization and organizational skills is a good record keeping ability, a process of prioritizing and the ability to do good research. Those skills are acquired by attending a number of university classes. One of my strengths is that I am good at writing texts and paying attention to details and I am in the process of setting clear, achievable and measurable goals. I found that out while working as a secretary at my father's clinic two years ago.
Weaknesses:
My organizational weaknesses and planning skills, that I am not good at resource planning, time management effectively and improving processes and processes. And I need to improve processes to review progress, and work on final decisions.
Opportunities:
Information on new technologies can help in my future career. I keep my information up to date by regularly reading the Economist magazine. Attention to detail will give me better job opportunities.
Threats:
My lack of experience can lead to errors and incorrect calculations. As I am not good at management I may not achieve my goals on time. Orderliness can lead to immorality and strife.
Problem Solving Problem SWOT Analysis
Power:
My strengths in problem-solving skills, my ability to set goals, the process of applying the first step and logical thinking and the data analysis component. The strength I gained as I worked as a secretary at my father's clinic two years ago. In addition some of my powers, decision-making processes, planning, implementation, delegation of responsibilities and responsibilities and the ability to identify and analyze situations
Weaknesses:
My weakness with regard to problem-solving skills is that I am not good enough to try new methods, negotiations and conflict resolution processes. Plus I don’t have the ability to deal with applying change. I will try to improve those weaknesses in the future by gaining experience in future careers.
Opportunities:
My set of goals and objectives will help me to be more accurate and efficient in my work. I am responsible and mature, things that will help me succeed in my field.
Threats:
My lack of experience can lead to errors and incorrect calculations. The fact that there is a lot of competition in my field. 
Adaptability to skills and adaptability SWOT analysis
Power:
My strengths to the point of change and skill change are the processes of managing multiple assignments and tasks simultaneously and working independently or as part of a team. I acquired those skills as a member and captain of the Bulgarian women's team for 7 years and as a bartender at the Goldfish Bar in the Golden Sea for three years (2009-2011).
Weaknesses:
My weakness with regard to flexibility and adaptability, that I cannot easily adapt to changing circumstances and job assignments and find it difficult to set parameters.
Opportunities:
I have a flexible and flexible character that is fundamental to field service. I have gained the ability to work independently or as part of a team, something that creates a huge profit for the one I will manage in the future. I love to travel so work that involves walking seems to be fine.
Threats:
Changing work conditions and assignments may confuse me.
Action Planning Skot Skills Analysis
Power:
My strengths in action planning skills, the ability to identify goals, use lists, set well-defined steps and prioritize tasks effectively. I discovered the above as I worked as a secretary at my father's clinic two years ago.
Weaknesses:
My weakness with regard to planning skills, I find it difficult to work to the limit, to build a plan of action and to make a timetable. I am determined to improve on those weaknesses by gaining experience as I continue to work as a secretary at my father's clinic.
Opportunities:
The job I am determined to pursue is in a growing industry. I look for social events, educational classes, or seminars so I can be ready when the time comes for conversation. I am trying to accomplish a new role or project that forces you to learn new skills, such as public speaking or international relations.
Threats:
I find it difficult to work up to a certain amount of time, developing an emergency plan and making a schedule or job, something that creates threats for my future job.
SWOT self-assessment of self-identification skills
Power:
My ability to come to know myself is the ability to find and apply answers, the ability to think about what I have learned and the ability to understand my own strengths. I discovered the above as I worked as a bookmaker for three summers (summer 2009-2011) at the Cavo bar-club.
Weaknesses:
My weakness in terms of self-esteem skills, that I find it difficult to understand where the gaps in my knowledge and experience are, how I can see my goals and how I can identify my training needs. The skills I used to develop soon through university classes.
Opportunities:
I can get help from others or people through the Internet that is making a profit for my place in the current market. I have certain skills (such as a second language) that can help my future company or workplace to expand or acquire. I will take advantage of my competitors who fail to do something important to move me up in the management category.
Threats: 
I find it difficult to understand where the gaps in my knowledge and experience lie and how you can identify my motives, the things that can put me at risk. My lack of experience can lead to errors and incorrect calculations.
Early SWOT Skills Analysis
Power:
My first strength, is my ability to help others, to find a solution quickly and effectively, to take responsibility and to make progress. I gained this strength as I worked as a bartender at Goldfish Bar in the Gold Sea for three years (2009-2011).
Weaknesses:
My weakness in terms of basic skills, which I find difficult to generate ideas, to challenge ideas and to be creative. I will try to improve those weaknesses in the future by gaining experience in future careers.
Opportunities:
I will try to identify the needs of my job that no one can fill. If a colleague takes an extended leave. I could take some of this person's projects for information.
Threats:
My lack of experience can lead to errors and incorrect calculations. There is a lot of competition in my field.
An Analysis of Self-Confidence and Self-Confidence Skills
Power:
My strengths regarding personal impact and self-confidence skills, that I have the ability to show a sense of control, to show a positive attitude towards work, to participate in learning and demonstrative behavior, and to be an example. The power I gained as a member and captain of the Bulgarian women's water polo for seven years.
Weaknesses:
My weakness in terms of human impact and self-confidence skills, that I find it difficult to get advice and support, I have no boundaries and I have no knowledge of growth, progress and success
Opportunities:
I have a sense of control, something that will help me become an important employer for my company or industry. I have confidence in myself as a person, the most important thing in achieving my goals.
Threats:
My lack of experience can lead to errors and incorrect calculations. The fact that there is a lot of competition in my field. My failure to maintain networks will have a negative impact on the team work project.
Action Plan
TARGET | MILESTONES | BY DATE | BY WHOM | MILESTONES COMPLETED | DONE (*) |
To finish my Bachelor in business administration on time and with a good mark. | * Attend all classes. * Pass all exams * Do all the assignments * Study hard | End of 2013 | By Me | * All in progress | All in progress |
To find and finish a master’s degree in economics, with a good mark. | * Get the Bachelor * Make good research * Attend all classes. * Pass all exams * Do all the assignments * Study hard | End of 2014 | By Me | * All in progress | All in progress |
To find a position and begin my practise at a bank abroad. | * Get a master’s degree * Apply for the job * Pass interviews * Work as hard as I can to gain knowledge and experience * Be good in order to be hired as portfolio manager | End of 2015 | By Me | * All in progress | All in progress |
To find a job as a portfolio manager in a bank abroad and climb the hierarchy. | * Be good in order to be hired as portfolio manager * Try to do everything in order to climb the hierarchy * Take seminars and lectures in order to improve my knowledge | - | By Me | * All in progress | All in progress |
*GOAL: To be a successful Portfolio manager.
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