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APPLICATION FOR ETHICAL APPROVAL


	RESEARCH STUDENTS
This form is to be completed by the student within SIX months for full-time students and TWELVE months for part time students, after the commencement of the research degree or following progression to Part Two of your course. 

Once complete, submit this form via the MyTSD Doctoral College Portal at (https://mytsd.uwtsd.ac.uk).

This document is also available in Welsh.


	RESEARCH STAFF ONLY
All communications relating to this application during its processing must be in writing and emailed to pgresearch@uwtsd.ac.uk , with the title ‘Ethical Approval’ followed by your name.


	STUDENTS ON UNDERGRADUATE OR TAUGHT MASTERS PROGRAMMES should submit this form (and receive the outcome) via systems explained to you by the supervisor/module leader.




In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.

The individual undertaking the research activity is known as the “principal researcher”.

Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.

Please read the notes for guidance before completing ALL sections of the form.

This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  

SECTION A: About You (Principal Researcher)
	1
	Full Name:
	Xuanjing Zhu

	2
	Tick all boxes that apply:
	Member of staff:
	☐
	Honorary research fellow:
	☐

	
	Undergraduate Student
	☐	Taught Postgraduate Student
	☐	Postgraduate Research Student
	☒


	3
	Institute/Academic Discipline/Centre:
	
Wales Institute of Science & Art 

	4
	Campus:
	
Swansea Campus

	5
	E-mail address:
	
1915468@student.uwtsd.ac.uk

	6
	Contact Telephone Number:
	
+44 07538462975

	
	For students:

	7
	Student Number:
	1915468

	8
	Programme of Study:
	Art & Design

	9
	Director of Studies/Supervisor:
	





SECTION B: Approval for Research Activity
	1
	Has the research activity received approval in principle?
(please check the Guidance Notes as to the appropriate approval process for different levels of research by different categories of individual)
	YES
	☒	NO
	☐
	
	
	Date

	2
	If Yes, please indicate source of approval (and date where known): Approval in principle must be obtained from the relevant source prior to seeking ethical approval
	Research Degrees Committee
	☐	

	
	
	Institute Research Committee
	☐	

	
	
	Other (write in)

	☐	



SECTION C:  Internal and External Ethical Guidance Materials
	
	Please list the core ethical guidance documents that have been referred to during the completion of this form (including any discipline-specific codes of research ethics, location-specific codes of research ethics, and also any specific ethical guidance relating to the proposed methodology).  Please tick to confirm that your research proposal adheres to these codes and guidelines. You may add rows to this table if needed.

	1
	UWTSD Research Ethics & Integrity Code of Practice
	☒
	2
	UWTSD Research Data Management Policy
	☒

	3
	[List any other relevant documents here]

	☐



SECTION D: External Collaborative Research Activity
If there are external collaborators then you should gain consent from the contact persons to share their personal data with the university. If there are no external collaborators then leave this section blank and continue to section E.
	1
	Institution
	


	2
	Contact person name
	


	3
	Contact person e-mail address

	

	4
	Is your research externally funded?
	YES
	☐
	NO
	☐

	5
	Are you in receipt of a KESS scholarship?
	YES
	☐
	NO
	☐

	6
	Are you specifically employed to undertake this research in either a paid or voluntary capacity?
	Voluntary
	YES
	☐
	NO
	☐

	7
	
	Employed
	YES
	☐
	NO
	☐

	8
	Is the research being undertaken within an existing UWTSD Athrofa Professional Learning Partnership (APLP)?
	If YES then the permission question below does not need to be answered.
	YES
	☐
	NO
	☐

	9
	Has permission to undertake the research has been provided by the partner organisation?
	(If YES attach copy)
If NO the application cannot continue
	YES
	☐
	NO
	☐




Where research activity is carried out in collaboration with an external organisation
	10
	Does this organisation have its own ethics approval system?
	YES
	☐
	NO
	☐

	
	
If Yes, please attach a copy of any final approval (or interim approval) from the organisation (this may be a copy of an email if appropriate).




SECTION E: Details of Research Activity
	1
	Indicative title:
	Exploring the extension of Jingdezhen blue-and-white porcelain patterns (from the late Ming Dynasty to the Present) in local urban cultural innovation brand design based on symbolic visual analysis

	2
	Proposed start date:
	01/2025
	Proposed end date:
	01/2027

	
	Introduction to the Research (maximum 300 words per section)
Ensure that you write for a Non-Specialist Audience when outlining your response to the points below:
· Purpose of Research Activity
· Proposed Research Question
· Aims of Research Activity
· Objectives of Research Activity
Demonstrate, briefly, how Existing Research has informed the proposed activity and explain
· What the research activity will add to the body of knowledge 
· How it addresses an area of importance. 

	3
	Purpose of the Research Activity

To protect cultural heritage through: 
· The visual and semiotic analysis of the design of blue-and-white porcelain decoration;
· To ensure the inheritance of the design and pattern;
· To maintain its historical value and cultural significance as a traditional cultural symbol.

To promote the integration of culture and design:
· By combining blue-and-white porcelain symbols with modern brand design to adapt them to the aesthetic needs and market demands of contemporary society, and enhance their power of cultural communication both within China and internationally.
· By exploring how to transform the cultural connotations of blue-and-white porcelain into design elements with contemporary creative and practical value.
· Centered around Jingdezhen, we aim to build a regional brand that integrates the cultural heritage of blue-and-white porcelain, boosting its global recognition. By incorporating blue-and-white porcelain elements into Jiangxi's tourism design, we seek to create a distinctive urban cultural brand, enhancing visibility and appeal. Leveraging platforms like Douyin (TikTok), creative videos will highlight the connection between blue-and-white porcelain and Jiangxi’s cultural landmarks, showcasing its historical and modern design applications to attract younger audiences.
· By extracting patterns from Jingdezhen porcelain and combining them with traditional Chinese stories, we will design semi-real, semi-virtual modern porcelain patterns that bridge traditional and contemporary design, promoting cultural and design innovation.

To promote cross-cultural communication: 
· Study the acceptance and expressiveness of blue-and-white porcelain decoration in different cultural backgrounds, and provide guidance for its dissemination and innovation in the context of globalization.

To strengthen the construction of Chinese urban cultural brands: 
· Enhance the uniqueness and recognition of urban cultural brands through the innovative application of blue-and-white porcelain decoration.
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(this box should expand as you type)

	4
	Research Question
1. Which specific cultural, aesthetic, and symbolic elements of Jingdezhen blue-and-white porcelain patterns can be effectively incorporated into urban cultural branding to engage contemporary audiences?
2. How can these patterns be adapted to create innovative and modern brand identities that honor cultural heritage, appeal to contemporary consumers, and address challenges related to preserving and modernizing traditional symbols?
3. Why is it crucial to extend Jingdezhen blue-and-white porcelain patterns into modern brand identities, and what unique value does this fusion bring to both traditional culture and modern branding?
(this box should expand as you type)

	5
	Aims of Research Activity

1.To explore and integrate the cultural and symbolic value of Jingdezhen blue-and-white porcelain into modern urban cultural brand design.

2.To enhance the cultural and commercial relevance of blue-and-white porcelain through innovative applications in contemporary design.

(this box should expand as you type)

	6
	Objectives of Research Activity

1.Identify and analyze the core visual elements and symbolic patterns of blue-and-white porcelain.

2.Examine the cultural connotations and urban cultural value embedded in these patterns.

3.Develop innovative design strategies to apply these patterns in urban cultural brand design.

4.Explore the cross-cultural adaptability and global appeal of blue-and-white porcelain symbols.

5.Assess the cultural and commercial value of these patterns in modern design.

(this box should expand as you type)

	
	Proposed methods (maximum 600 words)
Provide a brief summary of all the methods that may be used in the research activity, making it clear what specific techniques may be used. If methods other than those listed in this section are deemed appropriate later, additional ethical approval for those methods will be needed. You do not need to justify the methods here, but should instead describe how you intend to collect the data necessary for you to complete your project.

	7
	1.Literature Review
-Collect literature and historical data related to blue-and-white porcelain decoration,semiotics, and urban cultural brand design.
-Analyze the evolution of blue-and-white porcelain decoration and its cultural connotations to provide a basis for a theoretical framework and design application.

2.Semiotic Analysis
-Use Pierce's three-way symbol relationship and Barthes's symbolic dual structure theory to interpret the visual symbols of blue-and-white porcelain.
-In-depth analysis of the visual elements such as patterns, colors, and composition of blue-and-white porcelain decoration and the cultural significance behind them.

3.Visual Analysis
-Systematically analyze the typical patterns and decorative styles of blue-and-white porcelain and their changes in different historical stages.
-Use image analysis tools to extract visual design elements.

4.Case Study
-Study the actual application cases of blue-and-white porcelain in contemporary brand design and cross-cultural design, and analyze its success experience and limitations.
-Compare different practical paths in the transformation of traditional cultural symbols into modern design at home and abroad.

5.User Survey and Feedback
-Collect users’ visual preferences and cultural cognition of blue-and-white porcelain decoration in modern brand design through questionnaire surveys and interviews.
-Analyze the target audience’s acceptance of design works and their adaptability to cross-cultural markets.

6.Design Experimentation
-Based on the research and analysis results, conduct creative design iterations of blue-and-white porcelain decoration in brand design.
-Make samples and optimize design results through an analysis of the survey feedback.

7.Field Research
-Visit Jingdezhen and other related cultural heritage sites to obtain first-hand information, observe and record traditional crafts and their contemporary usage.
-Interview craftsmen and designers to understand their attitudes and experiences in the innovative design of blue and white porcelain.

(this box should expand as you type)

	

	Location of research activity
Identify all locations where research activity will take place.

	8
	
Jingdezhen city, Jiangxi province, China
Jingdezhen Ceramic Museum
Nanchang city, Jiangxi province, China
Jiangxi Provincial Museum

(this box should expand as you type)

	
	Research activity outside of the UK
If research activity will take place overseas, you are responsible for ensuring that local ethical considerations are complied with and that the relevant permissions are sought. Specify any local guidelines (e.g. from local professional associations/learned societies/universities) that exist and whether these involve any ethical stipulations beyond those usual in the UK (provide details of any licenses or permissions required). Also specify whether there are any specific ethical issues raised by the local context in which the research activity is taking place, for example, particular cultural and/or legal sensitivities or vulnerabilities of participants. If you live in the country where you will do the research then please state this.

	9
	
1. Research policies, laws and regulations
· Data Security Law of the People's Republic of China
-All data collected during the research process, including decorative patterns and craftsman information, must be securely protected.
-Data collection and storage must adhere to this protection system. Cross-border transmission of sensitive data, such as cultural heritage pattern databases, must be pre-registered with relevant authorities.

· Personal Information Protection Law of the People's Republic of China
-Ensure that the collection, processing, transmission, and storage of participants' personal information, such as that of craftsmen and experts, comply with the principle of informed consent. 
-Explicitly outline the informed consent process for interviews and surveys (photo and audio collection) and obtain written agreements.
-Anonymize personal data by using codes in place of names and provide participants the right to withdraw their authorization or access research data at any time.

· Law of the People's Republic of China on the Protection of Intangible Cultural Heritage
-In modern design applications, we should respect the cultural background of blue-and-white porcelain and combine it with modern design needs, so that blue-and-white porcelain patterns can retain traditional values and integrate into the context of globalization, becoming a cultural symbol of modern city brands, and avoiding weakening of its authenticity and cultural value due to excessive commercialization or formal innovation.
-Collaborate with local cultural protection institutions (Jingdezhen Ceramics Museum, Jiangxi Culture and Tourism Department) to ensure innovative designs comply with heritage protection policies. Cultural scholars or intangible heritage craftsmen should be invited to participate in the evaluation during the design's initial stages.

· Advertisement Law of the People's Republic of China
-When integrating traditional cultural elements into local brand design and marketing, blue-and-white porcelain elements should not mislead or exaggerate their historical significance.
-Clearly distinguish between modern development and traditional cultural symbols in research and promotional materials to provide the public with accurate cultural interpretations.

· UKRI Ethics and Integrity Framework
-Adhere to academic integrity and research ethics, including safeguarding participants and research data.
-Follow the specific ethical guidelines of UWTSD and the review standards of the ethics committee to ensure compliance with cross-border research regulations.

· General Data Protection Regulation
-Research data must be processed or stored in the UK in compliance with GDPR requirements, ensuring anonymization and encryption. International data transfer regulations must also be followed.

2. Risks and countermeasures
Cross-Border Data Transmission: Report all cross-border data transmission activities to local cultural institutions to ensure that digital pattern samples do not enter the international market without prior authorization.
Cultural Misinterpretation: Avoid misrepresenting the cultural significance of blue-and-white porcelain patterns in resulting designs. Invite local cultural scholars to participate in design evaluations. Clearly communicate the scope of research data usage during interviews with craftsmen or cultural experts to prevent misunderstandings.
Local Data Collection Restrictions: Engage with local cultural institutions and museums in advance to secure sampling permits, as local protection policies may limit data collection.
Balancing Authenticity and Innovation: Incorporate feedback from traditional craftsmen and cultural scholars during the initial design stages to achieve a balance between cultural authenticity and innovation.
Ethical Review: For research conducted in Jingdezhen and Nanchang, submit ethical review applications to institutions such as the Jingdezhen Ceramics Museum and Jiangxi Provincial Department of Culture and Tourism to ensure compliance with local regulations. For cross-border research, adhere to the UWTSD Ethics (2 docs above) requirements and those of local cultural institutions in China.
Legal Risks: To avoid the excessive commercialization of cultural symbols, ensure that all pattern designs align with recommendations from local cultural scholars and craftsmen, emphasizing cultural authenticity alongside design innovation. When cross-border data transmission is involved, ensure data encryption and obtain prior approval from local cultural authorities.
(this box should expand as you type)



	10
	Use of documentation not in the public domain: Are any documents NOT publicly available? 

	NO
	☐

	
	
	YES
	☒

	11
	If Yes, please provide details here of how you will gain access to specific documentation that is not in the public domain and that this is in accordance with the current data protection law of the country in question and that of England and Wales.

Request permission: Formally contact local institutions, including the Jingdezhen Ceramics Museum, relevant cultural departments, and artisans, to request access to unpublished documents. Clearly specify the purpose of the research, the scope of data usage, and your commitment to adhering to ethical standards in your request.

Sign agreements: Draft and sign written agreements with all relevant parties, such as cultural institutions or individual artisans, to define the terms of data use and ensure that the data is utilized solely for academic purposes. These agreements should outline the rights of data owners and establish clear terms for confidentiality, intellectual property protection, and the scope of document usage.

Comply with data protection laws:
-In China: Ensure adherence to the Personal Information Protection Law (PIPL) and the Data Security Law. Pay particular attention to the collection, storage, and sharing of sensitive or personal data, including artisans' personal information or unpublished cultural heritage records.
-In the UK: Follow General Data Protection Regulation (GDPR) standards when storing, processing, and sharing data. This includes anonymizing data, encrypting sensitive information, and implementing safeguards for cross-border data transfers.

Data management plan: Develop a comprehensive data management plan to outline the secure storage of sensitive documents, establish access control measures, and ensure adherence to data protection principles throughout the research process. Access to unpublished documents should be restricted to authorized researchers only.
Ethical considerations: Ensure compliance with ethical research standards for both public and unpublished documents. Obtain informed consent where applicable, and safeguard the privacy of all materials containing personal data.
(this box should expand as you type)



	
	Does your research relate to one or more of the seven aims of the Well-being of Future Generations (Wales) Act 2015?
	
YES
	
NO

	12
	A prosperous Wales
	☐
	☒

	13
	A resilient Wales
	☐
	☒

	14
	A healthier Wales
	☐
	☒

	15
	A more equal Wales
	☐
	☒

	16
	A Wales of cohesive communities
	☐
	☒

	17
	A Wales of vibrant culture and thriving Welsh language
	☐
	☒

	18
	A globally responsible Wales
	☐
	☒

	19
	If YES to any of the above, please give details:

	
	
(this box should expand as you type)



SECTION F: Scope of Research Activity
	
	Will the research activity include:
	YES
	NO

	1
	Use of a questionnaire or similar research instrument?
	☒
	☐

	2
	Use of interviews?
	☒
	☐

	3
	Use of focus groups?
	☐
	☒

	4
	Use of participant diaries? 
	☐
	☒

	5
	Use of video or audio recording?
	☒
	☐

	6
	Use of computer-generated log files?
	☐
	☒

	7
	Participant observation with their knowledge?
	☒
	☐

	8
	Participant observation without their knowledge?
	☐
	☒

	9
	Access to personal or confidential information without the participants’ specific consent?
	☐
	☒

	10
	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☐
	☒

	11
	Performance of any acts which may cause embarrassment or affect self-esteem?
	☐
	☒

	12
	Investigation of participants involved in illegal activities?
	☐
	☒

	13
	Use of procedures that involve deception?
	☐
	☒

	14
	Administration of any substance, agent or placebo?
	☐
	☒

	15
	Working with live vertebrate animals?
	☐
	☒

	16
	Procedures that may have a negative impact on the environment?
	☐
	☒

	17
	Other primary data collection methods. Please indicate the type of data collection method(s) below.
	☒
	☐

	
	Details of any other primary data collection method:

Field observation:
-Conduct on-site observations in Jingdezhen and Nanchang to gain a comprehensive understanding of the craftsmanship and cultural background of blue-and-white porcelain decorations. 
-Focus on observing the ceramic production process, the working methods of craftsmen, and cultural heritage displays. 
-Document how craftsmen design, carve, and create blue-and-white porcelain decorations, emphasizing their connection to cultural traditions.

Documentary and archival research:
-Examine historical documents, art and design archives, ceramic museum collections, and academic studies to gather information on the historical context, cultural significance, and evolution of blue-and-white porcelain decorations. 
-Consulting primary sources such as historical archives, academic papers, and museum collections related to Jingdezhen ceramics provides a foundation for understanding the historical development of these decorative traditions.

Case study:
-Identify and analyze representative city brands or innovative design cases that incorporate blue and white porcelain elements. 
-Investigate how Jingdezhen and other local brands integrate these elements into modern brand design, focusing on their approaches to balancing historical culture with contemporary market demands.

Visual data collection:
-Collect visual materials, including images, design sketches, and product photographs of Jingdezhen ceramic works, to extract cultural information related to blue and white porcelain patterns.
-Analyze these materials to identify cultural symbols and visual elements, combining traditional ceramic works with modern brand design to understand how blue-and-white porcelain patterns are applied in contemporary design.

Digital data collection:
-Utilize digital scanning and other digital tools to acquire detailed data on blue-and-white porcelain decorations for visual analysis and innovative design. 
-Digitize traditional patterns and analyze their structure, color, and form to provide data-driven insights for modern design applications.

(this box should expand as you type)
	
	


If NO to every question, then the research activity is (ethically) low risk and may be exempt from some of the following sections (please refer to Guidance Notes).

If YES to any question, then no research activity should be undertaken until full ethical approval has been obtained. 

SECTION G: Intended Participants
If there are no participants then do not complete this section, but go directly to section H.

	
	Who are the intended participants:
	
YES
	
NO

	1
	Students or staff at the University?
	☐
	☒

	2
	Adults (over the age of 18 and competent to give consent)?
	☒
	☐

	3
	Vulnerable adults?
	☐
	☒

	4
	Children and Young People under the age of 18? (Consent from Parent, Carer or Guardian will be required)
	☐
	☒

	5
	Prisoners?
	☐
	☒

	6
	Young offenders?
	☐
	☒

	7
	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☐
	☒

	8
	People engaged in illegal activities?
	☐
	☒

	9
	Others. Please indicate the participants below, and specifically any group who may be unable to give consent.

	☐
	☒

	
	Details of any other participant groups:



(this box should expand as you type)
	
	



	
	Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and how will they be recruited? 

	10
	How many participants are expected?

	
Interviews:  Conduct interviews with approximately 30 participants, including ceramic craftsmen, cultural scholars, designers, and local residents or tourists.
Questionnaires:  Distribute 100–150 questionnaires, with an anticipated collection of 50–60 valid responses. The survey targets local residents, tourists, and practitioners in the design industry.
Field Observations: Carry out field observations at ceramic production sites, exhibitions, and museums. Focus on directly observing the ceramic production process, the use of blue and white porcelain patterns, and cultural display practices.

(this box should expand as you type)

	11
	Who will the participants be?

	
Jingdezhen Ceramic Craftsmen (15–20 participants): Collect insights into their creative experiences and cultural interpretations through interviews and field observations.
Cultural Scholars and History Experts (5–10 participants): Gather professional perspectives on the historical, cultural, and social significance of blue-and-white porcelain patterns through interviews.
Local Residents or Tourists (30–40 participants): Explore their perceptions, emotional responses, and cultural identification with blue and white porcelain patterns via questionnaires and interviews.

(this box should expand as you type)

	12
	How will you identify the participants?
	
1. Participant Recruitment
Ceramic Craftsmen: Identify participants through the Jingdezhen Ceramic Art Association, lists of intangible cultural heritage inheritors, and ceramic production sites.
Cultural Scholars and Experts: Select individuals from university and research institution directories, museum networks, or authors of relevant publications.
Local Residents or Tourists: Recruit participants from public locations such as museums and the Jingdezhen Ceramic Cultural District, ensuring informed consent and willingness to participate.
2.Questionnaire Design 
Content: Focus on participants’ understanding of cultural symbols, evaluations of blue-and-white porcelain decorations in modern design applications, and their relevance to brand design.
Distribution: Disseminate questionnaires through online platforms (WeChat, Google Forms) and in-person at cultural districts and the Jingdezhen Ceramic Museum. Screen and validate responses after collection.
3.Field Observation Details
Locations: Conduct observations at ceramic production workshops, local brand design exhibitions, and ceramic museums.
Focus: Record the application of blue-and-white porcelain decorations in various contexts, public interactions, and modes of cultural communication.
4.Recruitment Strategy

Multi-channel Outreach: Use email and social media to contact relevant institutions and individuals, providing a clear introduction to the research and an invitation to participate.

Offline Promotion: Display posters or distribute invitations through local cultural institutions, such as ceramic museums, to attract participants.

Referral expansion: Expanding the target population through participant recommendations (snowball sampling) in the early stages of an interview or survey.

(this box should expand as you type)




	
	Information for participants:
	
YES
	NO
	
N/A

	13
	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	☒
	☐
	☐

	14
	Will you tell participants that their participation is voluntary?
	☒
	☐
	☐

	15
	Will you obtain written consent for participation?
	☒
	☐
	☐

	16
	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☒
	☐
	☐

	17
	If the research is observational, will you ask participants for their consent to being observed?
	☒
	☐
	☐

	18
	Will you tell participants that they may withdraw from the research at any time and for any reason?
	☒
	☐
	☐

	19
	With questionnaires, will you give participants the option of omitting questions they do not want to answer?
	☒
	☐
	☐

	20
	Will you tell participants that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs?
	☒
	☐
	☐

	21
	Will you debrief participants at the end of their participation, in a way appropriate to the type of research undertaken?
	☒
	☐
	☐

	22
	If NO to any of above questions, please give an explanation 

	
	


(this box should expand as you type)



	
	Information for participants:
	
YES
	NO
	
N/A

	24
	Will participants be paid?
	☐
	☒
	☐

	25
	Is specialist electrical or other equipment to be used with participants?
	☐
	☒
	☐

	26
	Are there any financial or other interests to the investigator or University arising from this study?
	☐
	☒
	☐

	27
	Will the research activity involve deliberately misleading participants in any way, or the partial or full concealment of the specific study aims?
	☐
	☒
	☐

	28
	If YES to any question, please provide full details 

	
	


(this box should expand as you type)



SECTION H: Anticipated Risks

	
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	1
	Full risk assessment completed and appended? 
	Yes 
	☒

	
	
	No
	☐

	2
	Risks to participants
For example: sector-specific health & safety, emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	
	Risk to participants:
Emotional Distress: Participants may experience discomfort or emotional strain when discussing personal experiences, such as their creative processes or the challenges of preserving traditional cultural practices.
Privacy Risks: Personal data collected through interviews, questionnaires, or observations (names, occupations, and background information) may risk exposing participants' privacy if not handled securely.
Data Transfer Risks: Research data, particularly personal information, may be stored in the UK or transferred across borders, raising concerns about data protection and compliance with international regulations.
Sensitive Organizational Information: Certain craftsmen or organizations may possess innovative designs or commercial information that has not yet been disclosed publicly, requiring careful handling to avoid unintended exposure.
Health and Safety Concerns: Observations conducted in ceramic workshops may expose participants and researchers to potential hazards, such as operating machinery or working in high-temperature environments.

(this box should expand as you type)
	How you will mitigate the risk to participants:

Emotional distress:
-Clearly communicate the study's purpose and the participants' right to withdraw at any point before their participation.
-Provide the researcher’s contact details and follow-up support after the interview to assist with any emotional concerns. If necessary, recommend local psychological support services, such as the Jingdezhen First People’s Hospital Psychological Clinic.
-Avoid discussing overly sensitive topics or those that may trigger strong emotional reactions during the interview.

Privacy risks:
-Use coding or anonymization methods to process participant data to ensure their identities remain protected.
-Informed consent must explicitly outline the scope of data use and inform participants of their right to review or withdraw their data.
-Raw data will be accessible only to the research team and stored securely using encryption software.

Transfer of personal data:
-Encrypt data during international transfers (via VPN or secure cloud storage).
-Ensure that data processing complies with the Personal Information Protection Law of the People’s Republic of China and the GDPR, and obtain any necessary approvals before transferring data across borders.
-Data will be used solely for research purposes and will not be shared with third parties.

Sensitive organisational information:
-Require participants to sign a non-disclosure agreement before interviews or observations to protect sensitive organizational information.
-Ensure that confidential information or details of innovative designs are not disclosed, either directly or indirectly, during data usage.

Sector-specific health & safety:
-Before conducting observations in the workshop, communicate with the workshop manager to adhere to their safety protocols and avoid disrupting normal operations.
-Both researchers and participants must wear appropriate personal protective equipment (gloves, goggles).
-Ensure the site is equipped with emergency medical plans, and familiarize yourself with the workshop’s safety exits and emergency procedures in advance (how to call emergency services such as 120 or 119).

(this box should expand as you type)

	3
	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	
	
This study does not address sensitive topics such as sexual behavior, drug use, or criminal activities. 
Emotional Triggers: During interviews, craftsmen or cultural scholars may discuss challenges they face in the process of inheriting traditional culture (economic pressure, loss of crafts), which could evoke emotional responses.
Cultural Sensitivity: Discussions regarding the historical and cultural background of blue and white porcelain decorations may touch on cultural symbols or social issues, such as cultural appropriation or the commercialization of intangible cultural heritage.

Potential disclosures
Although the study does not focus on illegal activities, if information related to the unlawful use of intangible cultural heritage crafts (counterfeit blue and white porcelain decorations or unauthorized commercial development) is uncovered, it may be necessary to report this to the relevant authorities (the local cultural bureau).

Procedures to deal with these issues
Emotional support and suggestions
-At the outset of the research, participants will be clearly informed of the study's content and possible sensitive topics to ensure their informed consent.
-An exit mechanism will be provided, allowing participants to withdraw from the study at any time without consequences.
-If participants express discomfort with any topic, the researcher will immediately cease the discussion and respect their emotional boundaries.
-After the interview, participants will be provided with appropriate support resources, such as psychological counseling or contact information for local cultural organizations.

Confidentiality and legality
-The informed consent form will explicitly state that if any potentially illegal information is discovered during the research, the researcher may be required to report it to relevant authorities (Jingdezhen Cultural Bureau or legal institutions) in accordance with legal requirements.
-This provision will be clearly communicated to participants to prevent any misunderstandings.

Cultural sensitivity
-To avoid controversial topics, the researcher will refrain from discussing potentially contentious issues, and invite cultural scholars to participate in discussions as needed to ensure that the interpretation of cultural symbols remains accurate and contextual.
-The researcher will also respect the perspectives of craftsmen and participants on cultural heritage during the design process, ensuring that historical facts are preserved and not misrepresented.

Support resources
-Participants will be provided with local support services, including psychological support hotlines and cultural protection units.
-If the research involves legal matters related to the commercial development of intangible cultural heritage, participants will be directed to relevant policy resources, such as those offered by the Intangible Cultural Heritage Protection Center.
-Psychological support service: Jingdezhen First People's Hospital Psychological Clinic
-Emergency Center: 120/110
-Cultural Protection Unit: Jingdezhen Imperial Kiln Institute

(this box should expand as you type)

	4
	Risks to the investigator
For example: personal health & safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	
	Risk to the investigator:

Personal health & safety:
-During research in Jingdezhen ceramic workshops, researchers may be exposed to high-temperature furnaces and ceramic processing equipment,  which could result in burns or scratches.
-Working alone in an unfamiliar environment may present safety risks, such as traffic accidents or on-site emergencies.
-Viewing the interior of a hot furnace for extended periods of time may cause eye fatigue or damage, especially when no protective equipment is worn.

Physical harm:
-Prolonged exposure to high temperatures or noise in ceramic workshops may negatively affect health.
-There is a risk of slipping or sustaining cuts from broken porcelain pieces in the workshop.

Emotional distress:
-Discussing the challenges of cultural inheritance with craftsmen or cultural scholars during interviews may cause emotional stress for researchers.
-Interactions with the public or cultural protection institutions may involve encountering doubts or opposition, potentially resulting in psychological burden.

Risk of accusation of harm/impropriety:
-Interacting alone with participants, particularly in more private settings (personal workshops or homes), may expose researchers to the risk of accusations of misconduct.

Conflict of interest:
The design and development process may involve innovative applications of traditional patterns, requiring careful consideration of potential conflicts between academic research objectives and commercial interests.

(this box should expand as you type)
	How you will mitigate the risk to the investigator:

Personal health & safety:
-All field surveys and interviews will be conducted with the assistance of a third person to maximize safety.
-Prior to entering ceramic workshops, a thorough environmental risk assessment will be conducted, including compliance with safety regulations and the use of necessary personal protective equipment (gloves, goggles, non-slip shoes).
-Efforts will be made to minimize solitary work, with local guides or contacts arranged to assist when necessary.

Physical harm:
-Prior to field surveys in the workshop, communication with management will ensure that high-risk areas (near operating kilns) are avoided.
-Basic first aid supplies (Band-Aids, disinfectant) will be prepared, and researchers will familiarize themselves with on-site emergency protocols.
-Minimize exposure to high temperatures by scheduling short work intervals and taking regular breaks.
-Pay attention to workshop cleanliness, especially regarding broken porcelain or slippery areas, and avoid direct contact with potentially hazardous materials by using protective gear.

Emotional distress:
-Adequate rest periods will be scheduled during the research process to prevent prolonged psychological strain.
-Regular discussions with mentors or team members will address emotional concerns and provide timely support.
-When faced with skepticism or opposition from cultural protection agencies or the public, researchers will maintain patience and offer a clear explanation of the research background and objectives.

Risk of accusation of harm/impropriety:
-Public spaces will be prioritized for interviews and observations to minimize the risk of accusations arising from one-on-one interactions.
-The purpose of the research will be clearly explained to participants before interviews, and written consent will be obtained.
-Mobile phone cameras or recording devices will be used to document interactions, ensuring transparency and securing prior consent from participants.

Conflict of interest:
-Prior to beginning the research, communication with the mentor and cultural protection agencies will clarify the distinction between academic research and commercial development.
-An open and transparent research approach will be maintained, ensuring that innovative applications comply with cultural and legal standards.

(this box should expand as you type)

	5
	University/institutional risks
For example: adverse publicity, financial loss, data protection

	
	Risk to the University:

Adverse publicity:
-Misinterpretation or inappropriate use of research findings may result in negative public perception of the university, particularly concerning controversies over the commercialization of cultural heritage or allegations of improper data handling.
-Complaints from research participants, such as unauthorized use of their data, could damage the university's reputation.

Data protection issues:
- Non-compliance with data protection laws (the Personal Information Protection Law of the People's Republic of China or the GDPR) may result in the misuse, leakage, or loss of participant data, potentially exposing the university to legal liability.

Research misconduct:
-Incidents of fabrication, falsification, or plagiarism would directly undermine the university's academic reputation and integrity.
-Failure to adhere to legal and ethical obligations (such as not obtaining informed consent from participants or misusing sensitive data) could lead to accusations of non-compliance with research norms and damage the university's credibility.

(this box should expand as you type)
	How you will mitigate the risk to the University:

Adverse publicity:
-Ensure the research complies with the university’s ethical and legal standards at every stage. Submit a detailed research design and data management plan to obtain approval from the ethics committee.
-Before publishing research findings, verify that the content is clear and provide adequate background information to prevent misunderstandings or misinterpretations.

Data protection issues:
-Data Management Plan: Develop a comprehensive data management plan that addresses the storage, use, and sharing of data, ensuring transparency and traceability in data protection.
-Anonymize all participant data to prevent personal identification information from being linked to specific data.
-Regularly back up research data to guarantee its security and ease of recovery.

Research misconduct:
-Explicitly oppose all forms of academic misconduct in the research design and enforce strict adherence to research integrity through training and supervision.
-Provide clear informed consent to ensure participants fully understand the research content and how their data will be used.
-Comply with the university’s policies on research integrity, avoiding misconduct such as fabrication, falsification, or plagiarism.
- If misconduct is identified, take prompt and appropriate action, including reporting to relevant departments and implementing corrective measures.

(this box should expand as you type)

	6
	Environmental risks
For example: accidental spillage of pollutants, damage to local ecosystems

	
	Risk to the environment:

Damage to cultural or historical sites:
-During field trips to Jingdezhen or Nanchang, there is a risk of unintentionally damaging cultural or historical sites, such as through improper handling while taking photographs or collecting samples.

Waste generation:
-The survey may generate waste, including paper, plastic packaging, or other materials, which could negatively impact the environmental cleanliness of the surveyed area.

Energy consumption and Carbon Emissions:
-The use of transportation and electronic devices during the research may increase the carbon footprint, posing potential challenges to environmental sustainability.
-The ceramic firing process itself is energy-intensive and often relies on fossil fuels, contributing to significant carbon dioxide and other greenhouse gas emissions.

Accidental damage to ecosystems:
-Visits to rural or natural areas related to blue and white porcelain craftsmanship may inadvertently disrupt local ecosystems, such as by trampling plants or disturbing wildlife habitats.

(this box should expand as you type)
	How you will mitigate the risk to environment:

Damage to cultural or historical sites:
-Site Permissions: Prior to visiting historical or cultural sites, obtain permission in advance and adhere to local conservation regulations.
-Minimal Contact: Limit direct contact with cultural relics or artifacts, utilizing high-resolution photography or digital scanning to collect research materials, thereby preventing any potential damage.

Waste generation:
-Employ digital tools for data collection to minimize paper and disposable item usage.
-Dispose of all waste properly, following local recycling and waste management guidelines to prevent environmental pollution.

Energy consumption and Carbon Emissions:
-Prioritize walking or public transportation (subways and buses) to reduce carbon emissions.
-When private cars or taxis are necessary, plan efficient routes to minimize energy consumption.
-Use rechargeable batteries or energy-efficient devices to reduce the power consumption of electronic equipment.
-If ceramic firing is part of the research process, explore using energy-efficient kilns or alternative fuels to reduce CO2 emissions. Consider offsetting the carbon footprint by supporting environmental projects, such as tree-planting initiatives.

Accidental damage to ecosystems:
-Avoid entering ecologically sensitive areas, and if visitation is necessary, adhere to local ecological protection guidelines.
-Strive to preserve the integrity of the research area by refraining from collecting plants or disturbing the environment.
-Follow ecological protection principles throughout the research process to ensure minimal environmental impact.

(this box should expand as you type)



	
	Disclosure and Barring Service

	
	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	YES

	NO

	N/A


	7
	Does your research require you to hold a current DBS Certificate?
	☐
	☒
	☐

	8
	If YES, please give the certificate number. If the certificate number is not available please write “Pending”; in this case any ethical approval will be subject to providing the appropriate certificate number.
	



SECTION I: Feedback, Consent and Confidentiality

	1
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	
	
Debriefing:
-Upon completion of the interview or survey, send a thank-you email or letter to participants, expressing gratitude and outlining the study’s purpose and subsequent steps.
-Provide a concise research summary that explains how their contributions helped achieve the research objectives.

Interview Transcripts:
-For interview participants, share the recording or transcript and invite them to suggest revisions to ensure accuracy within one week.
-Upon confirmation, incorporate the transcript into the research data to ensure all information is precise and reflects participants' true opinions.

Questionnaire Analysis:
-Once questionnaire data analysis is completed, prepare a brief report summarizing the findings (trend charts, statistical results).
-The report will emphasize the overall data trends while safeguarding personal information to ensure anonymity.

Overview Report:
-After the study is concluded, prepare a comprehensive research report or summary and share it with the mentor via an accessible platform (email or shared link).
-The report will include research findings, key conclusions, and preliminary design results, and is expected to be submitted within 3-6 months of study completion.

(this box should expand as you type)

	2
	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	
	
1. How will participants be informed about what is involved in participating, before providing consent?
-Participants will first see a dedicated consent screen before accessing the online questionnaire. 
-Purpose of research: focusing on the study of Jingdezhen blue-and-white porcelain patterns and their cultural and modern design applications.
-Data collection: Interviews, surveys, and field observations, will be clearly outlined, including any sensitive content that may be involved.
-Potential risks: Emotional sensitivity when discussing cultural heritage and benefits contributing to preserving and modernizing cultural symbols.
Will participants know they can withdraw?
-Yes, the consent screen will clearly state that participation is entirely voluntary and that participants have the right to withdraw at any time without providing a reason.
How will the nature of the research activities be communicated?
-The consent screen will outline the nature of all research activities, such as answering survey questions and the possibility of providing optional feedback on design proposals in later stages. Any sensitive topics will be explicitly highlighted.

2. What arrangements will be made for participants to provide full consent before data collection begins?
-Participants will indicate their consent by clicking a "Next" or "Agree" button on the consent screen, confirming they have understood the information provided and agree to participate in the study.
How will the use of personal data be explained?
-Ensuring all personal information is anonymized or encrypted during storage and analysis.
-Guaranteeing that no data will be shared with third parties without explicit consent.
What about remote participants?
-For participants unable to physically sign a consent form (remote participants completing the online questionnaire), their agreement through the consent screen will be logged electronically as a valid form of consent, compliant with data protection laws like GDPR and the Data Protection Act (2018).

3. How will consent be recorded and maintained?
-All consents, whether electronic (via the online questionnaire system) or through email confirmation for specific cases, will be securely stored. These records will be kept separate from the research data to ensure confidentiality and security.
How long will consent records be retained?
-Consent records will be retained in accordance with institutional policies, typically for a period that allows for audits or verification of ethical compliance, after which they will be securely deleted.

4. What should participants do if they have concerns about the research?
-This project has been ethically approved by the UWTSD Research Ethics Committee. Any individuals who have concerns regarding the rigor or integrity of the research process should report them to the designated contact person. In the case of concerns being raised through other channels, such as the UWTSD whistleblowing Policy, the person receiving the concerns will ensure they are promptly reported to the relevant responsible parties. For this project, the designated contact person is Professor Kyle Erickson, Director of Academic Experience, whose email is k.erickson@uwtsd.ac.uk.

(this box should expand as you type)

	3
	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	
	
Anonymity of Participants:
-The personal identity information of participants will be treated with strict confidentiality. All interviews, surveys, and field observation records will be anonymized.
-Data collected during the study will utilize numbers or pseudonyms instead of participants' real names, ensuring that no specific individual can be identified through the data.
-Personal information, such as contact details and professional background, will not be disclosed in any research reports, papers, or public materials.

Confidentiality in Outputs:
-In all research outputs, participants' personal information will be kept confidential, and no details that could identify individuals will be included. Data will be presented in an aggregated form to protect individual privacy.
-All original data (interview recordings, videos) will be used solely for research purposes and securely destroyed upon completion of the study.
-Sensitive information will be encrypted during analysis to ensure data confidentiality and security.

If Anonymity cannot be guaranteed:
-In cases where anonymity cannot be fully assured (certain expert interviews or targeted studies), this limitation will be explicitly stated in the informed consent form, and participants' consent will be obtained.
-In such cases, participants' names and other identifying information will only be used in academic publications with explicit authorization, ensuring compliance with data protection laws.

(this box should expand as you type)



SECTION J: Data Protection and Storage

	
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	1
	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person. Any video or audio recordings of participants is considered to be personal data.
	☒
	☐

	
	If YES, provide a description of the data and explain why this data needs to be collected:

	2
	
Personal Data Involved:
-Participant's name, professional background, and contact information (interviewees or research participants).
-Audio, video, or photographs, particularly those collected during interviews or field observations.
-Other data potentially related to the participant's cultural or social identity.

Anonymity:
-Anonymity entails concealing the participant's identity in all research outputs. All personal data will be anonymized.
-The decision to record sensitive data (interview content or cultural background) will be made with care, ensuring it is directly relevant to the research objectives.

Confidentiality:
-Confidentiality guarantees that only the researcher has access to participant data.
-All research records and participant identifiers (audio recordings and research notes) will be securely protected, even if confidentiality is not explicitly promised.

Researcher’s Obligations to Participants:
-Respect the anonymity and privacy of participants.
-Safeguard the confidentiality of research data to ensure its security and prevent unauthorized access.
-Evaluate whether research data contains sensitive information based on the principle of maximizing the protection of participants' privacy.

GDPR and DPA Compliance:
-Data processing will adhere to GDPR and DPA regulations at all stages, including data collection, storage, processing, usage, and destruction.
-Participants will be informed of the scope of data usage and its anonymity protection, and they will provide explicit consent through written informed consent.
-All personal data will be destroyed after project completion or retained only for academic purposes, in accordance with data protection and privacy regulations.

(this box should expand as you type)

	
	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	3
	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c ) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	☐
	☒

	
	If YES, provide a description of the special category data and explain why this data needs to be collected:

	4
	


(this box should expand as you type)



	
	
Will data from the research activity (collected data, drafts of the thesis, or materials for publication) be stored in any of the following ways?
	YES
	NO

	5
	Manual files (i.e. in paper form)?
	☒
	☐

	6
	University computers?
	☐
	☒

	7
	Private company computers?
	☐
	☒

	8
	Home or other personal computers?
	☒
	☐

	9
	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☒
	☐

	10
	“Cloud” storage or websites?
	☒
	☐

	11
	Other – specify:

	☐
	☒

	12
	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of backup procedures, password protection, encryption, anonymisation and pseudonymisation:

	
	
Password Protection:
-Important documents will be regularly scanned and stored digitally to reduce reliance on paper records.
-Strong passwords will be set for all electronic devices and storage services, with regular password changes.
-Passwords will not be stored alongside research data.

Encryption:
-Files will be encrypted before storage or transmission.
-Two-factor authentication will be enabled for cloud storage services (OneDrive) to ensure secure access.
-Data will be shared via secure file transfer protocols, such as SFTP or HTTPS.

Data Anonymization and Pseudonymisation:
-Research data, including participant names and contact information, will be anonymized to prevent direct or indirect identification of participants.
-Interview and questionnaire data will be processed using pseudonymisation techniques, with encrypted files retained for matching pseudonyms to keys, for researcher use only.

Backup Procedures:
-Data will be regularly backed up to two separate locations: an encrypted hard drive and encrypted cloud storage.
-Access to backup copies will be restricted to authorized personnel only.
[bookmark: _GoBack]
Access Control:
-Data will be accessible only to researchers; other personnel must be authorized by the research leader to access it.
-Access rights will be periodically reviewed to ensure unauthorized personnel do not gain access to research data.

(this box should expand as you type)



	
	Data Protection

	
	Will the research activity involve any of the following activities:
	YES
	NO

	13
	Electronic transfer of data in any form?
	☒
	☐

	14
	Sharing of data with others at the University outside of the immediate research team?
	☐
	☒

	15
	Sharing of data with other organisations?
	☐
	☒

	16
	Export of data outside the UK or importing of data from outside the UK?
	☒
	☐

	17
	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☒
	☐

	18
	Publication of data that might allow identification of individuals?
	☒
	☐

	19
	Use of data management system?
	☒
	☐

	20
	Data archiving?
	☒
	☐

	21
	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and Data Protection Act (2018) (and any international equivalents, where appropriate):

	
	
Data Encryption and Secure Storage:
-All data will be encrypted and stored on the University’s Office 365 system, which is password-protected and adheres to institutional security standards.
-Any portable storage devices (USB sticks) used to store or transfer data will be encrypted and password-protected to ensure security during transit.

Confidentiality and Anonymization:
-Each participant will be assigned a unique identifier to maintain confidentiality. The key linking identifiers to individual participants will be stored in a separate, password-protected folder.
-Personal data will be anonymized wherever possible to minimize the risk of identification.

Data Transfer:
-Any data transfer, whether between researchers or systems, will be encrypted and password-protected to prevent unauthorized access.

Data Retention and Deletion:
-All data will be retained securely until the completion of the project. Upon project completion, the data will be permanently deleted from all storage systems unless additional retention is required by university or legal policies.
-In accordance with GDPR and DPA2018, participants have the right to request access to their data, request corrections, or request deletion of their data at any time. If a participant requests deletion, all data relating to them will be immediately removed and will no longer be used in the project.

Participant Rights:
-Participants will be informed of their rights under GDPR and DPA2018, including the right to access their data, rectify inaccuracies, restrict processing, or withdraw their data entirely.
-These rights will be communicated clearly through the Participant Information Sheet and consent process.

(this box should expand as you type)

	22
	List all who will have access to the data generated by the research activity:

	
	
Principal Researcher (Myself):
As the principal investigator, I will be fully responsible for the collection, analysis, and secure storage of research data.

Supervisor(s):
My research supervisor will have access to the data to guide the research process and ensure compliance with ethical and academic standards.

External Examiners (if applicable):
If the data is required for academic review, external examiners will be granted access to the necessary information under strictly confidential and controlled conditions to evaluate the research findings.

Ethics Committee (if required):
To complete the ethical review process, summary data may be shared with the relevant ethics committee. This will be limited to the necessary scope and in compliance with data anonymization principles.

Access Control Measures:
-Data access will be strictly limited to authorized personnel.
-All data sharing will be encrypted to prevent unauthorized access

(this box should expand as you type)

	23
	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
	
Principal Researcher (Myself):
-As the principal investigator, I will have full control over all data generated during the study and serve as the primary custodian of this data. 
-I am responsible for ensuring that the data is securely stored, regularly backed up, encrypted, and protected in compliance with relevant legal and ethical standards, including the General Data Protection Regulation (GDPR) and the Data Protection Act 2018 (DPA).

Supervisor(s) (Limited Access):
-The research supervisor will have limited access rights, determined by the needs of the study. They will not directly control or manage the data. 
-Their access will be restricted to data required for guiding the study or evaluating the research outcomes, and they will operate under strict confidentiality agreements.
Custodial Responsibilities:
-I will ensure the security and integrity of the data through measures such as password protection, regular backups, anonymization, and strict access controls. -Data storage locations and access logs will be managed effectively to prevent unauthorized access or misuse.

(this box should expand as you type)

	24
	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	
	
Storage Location:
-All research data will be securely stored within the University's Office 365/SharePoint system, which is password-protected and adheres to the University's data management policy.

Data Security Measures:
-All data will be encrypted and safeguarded using multi-factor authentication to prevent unauthorized access. 
-If external storage devices, such as USB drives, are temporarily required for data storage or transfer, they will be password-protected and reformatted to permanently erase the data once the research project is completed.

Retention Period:
-Data will be retained for a specified period following project submission or publication. After this period, all data will be permanently deleted or destroyed to prevent unauthorized access or use.

Data Form:
-Data will be stored in a digital format, including encrypted text, images, and audio files. Any paper records used during the research will be digitized, securely stored, and subsequently destroyed to ensure confidentiality and reduce physical storage risks.

Archiving Arrangements:
-There are no plans for long-term data archiving. All original data will be purged upon the conclusion of the research project in line with University policy, ensuring the protection of participant privacy and minimizing unnecessary storage costs.

(this box should expand as you type)

	25
	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
	


(this box should expand as you type)

	26
	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)
	YES
	☒

	27
	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒




SECTION K: Declaration

	
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice which is published on the website: https://www.uwtsd.ac.uk/research/research-ethics/ 

	1
	Signature of applicant:
	
	Date:




For STUDENT Submissions:
	2
	Director of Studies/Supervisor:
	
	Date:

	3
	Signature:
	

	



For STAFF Submissions:
	4
	Academic Director/ Assistant Dean:
	
	Date:

	5
	Signature:
	

	



Checklist: Please complete the checklist below to ensure that you have completed the form according to the guidelines and attached any required documentation:
	☒
	I have read the guidance notes supplied before completing the form.

	☒
	I have completed ALL RELEVANT sections of the form in full.

	☒
	I confirm that the research activity has received approval in principle

	☐
	I have attached a copy of final/interim approval from external organisation (where appropriate)

	☐
	I have attached a full risk assessment (where appropriate)  ONLY TICK IF YOU HAVE ATTACHED A FULL RISK ASSESSMENT

	☒
	I understand that it is my responsibility to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☒
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Academic Director.



	RESEARCH STUDENTS ONLY
Once complete, submit this form via the MyTSD Doctoral College Portal at (https://mytsd.uwtsd.ac.uk).


	RESEARCH STAFF ONLY
All communications relating to this application during its processing must be in writing and emailed to pgresearch@uwtsd.ac.uk , with the title ‘Ethical Approval’ followed by your name.


	STUDENTS ON UNDERGRADUATE OR TAUGHT MASTERS PROGRAMMES should submit this form (and receive the outcome) via systems explained to you by the supervisor/module leader.
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