
Script To Screen
      CAMF5003

 By

Amy Watler-Thomas
         1707584

Pre-Production Portfolio

1



Contents

First Idea Development

Story Development

Production Documents

First Ideas  
Beat Sheet

Moodboards

Treatment
Stepoutlines
1st Version Of Script
2nd Version Of Script
Final Version Of Script
Shooting Script
Story Boards
Styalistic Choices

Lighting And Set Layout
Title’s Reasearch and development
Casting Call
Auditions
Actors
Costume
Shot List
Kit List
Location Scouting
Recce
Scene Dressing
Risk Assesments
Proposed Schedule
Call Sheet template
Release Form Templates

4
12
13
19

28
30
39
47
55
63
71
92

99
102
106
107
109
112
113
121
122
126
130
131
147
148
149

2



First Idea Development

1. First Ideas
2. Beat Sheet
3. Moodboards
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Beat Sheet  A Spell in Time 

Opening/theme   Scene 1: Bernala is flying through air towards the village hall. She puts her broom 
down by the door. We are introduced to her being a witch. 

Set up  Scene 2: Bernala walks in as they are all waiting for her. She is the leader of the weekly group 
for witches. They are watching the clock as she knows she will arrive. This is used at the end of the film 

Catalyst 

back of the room and they both glance at each other. There is something between them. Fenix starts 
talking about something silly that had happened, attention is brought back from him to her fellow witch. 

Debate  Will she give him a chance and go out for tea with him? She locks the door to the village hall, 
inad
They talk to each other outside and there is a distance between them. She does agree to have tea with 
him and talk about things. 

Break Into Two  They go out for tea, will she forgive him? Can she? Would everything change if she 
does? They are sat away from each other in a big booth seating area showing the distance between 
them. They delay talking by sorting out their tea. She is torn after talking and leaves, he grabs her hand, 
but she leaves anyway.  

Midpoint  She goes for a walk by herself to think alone. We see her on the beach looking out to the 
distance, what direction will she choose to go, a nice life with Gorsenais or back to her life. She turns 
and heads for home. 

Finale 

Camera movement in this part shoes that a change comes over her and she forgives him. 

Final Image  
coming back. We watch them walk out on the beach which she was earlier staring at. They leave 
together hand in hand. 
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Bernala 

Born  in Carmarthen in the early 1200s. She has seen some things in her time. She has been through 
some very hard things in her life, but all is well for the most part. She founded this group for younger 
witches, a  kind of self help group where people can come and moan and get another's opinions and 
inputs on day to day issues they are facing. 

She looks about 40 years old. She wears natural coloured clothes and natural fabrics, with natural hair.  

Really she is a bit lonely, being around young people all the time. She is bored. And now that Gorsenais 
has come back things will change for her for the better although she is bothered by the history they 
share. 

things from time to time.  Things like money, and even renting the hall have never been an issue but she 

steal from anyone or do anything bad to another with them truly deserving it, as it comes back times 3, 
so it would also be a really bad idea. 

Before the outing and general public finding out about the existence of witches (Real magic witches, not 
the Pagan kind... The Harry Potter kind) it was hard for Bernala and her kind. But afterwards it was 
amazing and most people were very welcoming. Now there are just issues that come up from time to 
time around daily living, which are discussed in the weekly meeting. 

She lives in a lovely house in Carmarthen, which will be a location visited in the film. The kind of house 
you would pass walking down a street and catch a glimpse of down a small quiet alley.  A beautiful little 
house tucked away in plain sight. 
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Gorsenais 

Gorsenais is from Norway originally. He is 750 years old and looks around the age of 60 years old.  

just moved back to south wales and is living in Swansea. For the last 150 years he has been 
travelling, but before that he was here in south wales and was in a relationship with Bernala one day 
he disappeared because he was bored and frustrated and wanted to see the world. 

He wears natural clothing and is always wells dressed 

A beautiful man but a bit of a heartbreaker, though he really doesn want to change his ways and 
 

rom Norway so many 
 

His name Gorsenais is a Welsh name which he changed a long time ago when he moved to Wales. 
 So his surname being Toren, 

behind.  

But here he is with Bernala and leaving with her for a better life together and this time he will make 
a good decision and all will be well. 
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Witches in Meeting Group 

 

Though not named and no all with lines there will be 4 other witches at the meeting room with 
Bernala. Only Two have lines. All witches are young, around 20 years old.  

Witch 1 

This lady is a little nervous and  

Fenix 

This lady is quite loud, a strong Welsh accent, she is also a bit silly. I imagine she is very much like 
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Moodboards
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Story Development

1. Treatment
2. Stepoutlines
3. 1st Version Of Script
4. 2nd Version Of Script
5. Final Version Of Script
6. Shooting Script
7. Story Boards
8. Styalistic Choices
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A Spell in Time 

1. Logline
2. Genre
3. Duration
4. Treatment
5. Target Audience
6. Rationale
7. Budget

1 . Logline 

 An immortal lady living in modern times, running a support group for fellow, has a chance encounter 
with a long-lost lover. Where will it lead?

2 . Genre 

3 . Duration 

7 minute inc. Titles 

4 . Treatment

 Magic, magic isn't all it seems to be. The same goes for immortality, what does one do with all the time 
and ethereal power in the world? Start a self-help group for those burdened with the same gift of 
course. Bernala may look to be in her thirties but in reality, she has aged beyond count birthdays, once 
the might witch of the woods she now runs a support group for her fellow witches struggling to adjust to 
the modern world and a mistrusting society. 

 Adjusting fairly well over the centuries to the rise of civilization, and eventually moving from her woods 
to a bedsit in Carmarthen, in her care she has young (by witches' standard that is) witches and some of 
the older and more stuck in their way's hags. 

 One fateful Tuesday evening while trying to explain the dangers of pyromancy in a crowded space to 
some teenage withes, a figure from her past re-enters her life. Now even though it may be older that 
the tallest tree in her wood, her heart kindled at the sight of her long-lost lover. Thinking him dead 
aeons ago or worse still: locked up after the public's discovery of magic, lifetimes may have passed since 
they last spoke but when their eyes meet it seems like moments.  

 After several eventful meetings and learning of his time spent Bernala must ultimately choose between 
her lover of her past and the future of her kin. 

5 . Target Audience

I think it would fit in any age group from 12 years old. Though a child may not fully understand it, I think 
the subject matters of Witches in love may appeal to a younger audience. Perhaps it may fit better with 
a female audience. It would also do best with people that like witches. I understand some people are 
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not interested in anything to do with magic or otherworldly beings. Though this film is mainly about the 

Being set it Wales I feel it would also appeal to a Welsh Audience, and British. 

6 . Rationale 

I wanted to make this story as I mainly love magic themed films. Fantasy/horror/paranormal/witches 
and anything that is an escape. 

I took little ideas from a lot of films, and themes in films I love to try and put those in a film that would 
include a lot of what I love.

I am very interested in Witchcraft and pagan traditions and though this is an unreal portrayal of real 
Witches it is a genre of film that I love. I.e Witches of Eastwick(1987), Practical Magic(1998), The 
Craft(1995) and The Witch(2015). 

7 . Budget 

I will be making this on the smallest budget as possible. Actors and crew were informed prior to being 
given the roles that no money would change and in writing that nobody will expect travel expenses.  

The only costs with be lunch for actors and crew, petrol money for the person that gives me a lift with 
equipment to locations, renting Abergwili village hall and an outfit for the main lead male actor, 
Gorsenais. 

In the case of emergencies or something unforeseen I do have some money set aside just incase. 

Lunch        £20 

Travel       £20 

Location     £35 

Costume      £10 

 Total £85 
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Step Outlines
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1st Version Of Script
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2nd Version Of Script
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Final Version Of Script
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Shooting Script
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Story Boards
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Stylistic Choices 

Wes Anderson  I have taken inspiration from Wes Andersons work for my filming style and in the script. 

These four shots are very staged.  Which is how he sets up many shots. They are almost complete 
stories within one shot which show many characters at the same time. 

  

 

 

 

 

 

This following sequence of shots uses a dolly to move into the frame, very symmetrical and smooth 
motion. The waiter walks in and this must be perfectly timed with the camera movement. I wrote this 
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scene with this location in mind because it had to be perfectly symmetrical. This style is used throughout 
 

 

 

 

This next shot is a pan sideways to show both characters.  
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I have also implemented a speak pattern into the script, in the form of repeating lines back and forth 
between the characters.  

Page 5 of the script. 
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Stylistic Choices 

Annie Leibovitz - 
beautiful images of groups.  

One of the final shots in my film is like this. A wide shot of the group of witches and everyone will be 
near very still, not looking at the camera but each other and their emotion.  
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Stylistic Choices 

- I 
they pan around in a circle, breaking the 4th wall at times with the characters looking directly at the 
camera. These scenes were always them sat in a circle. The camera would pan quickly on the spot to the 
person who was speaking. I have been unable to find out exactly how they achieved this, but as far as I 
can find out, they used it so often they made their own rig where the camera would move perfectly on 
the spot to create the smooth effect. This effect could be done with a robotic controlled rig of sorts, but 
I will go with use a standard tripod. I may try to build something to achieve this perfectly, though I am 
unsure at this stage in pre-production how I would do it.

 

These following shots will be achieved in this way. 
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Production Documents

1.    Lighting And Set Layout
2.   Title’s Reasearch and development
3.   Casting Call
4.   Casting Call
5.    Auditions
6.    Actors
7.    Costume
8.    Shot List
9.    Kit List
10.  Location Scouting
11.  Recce
12.  Scene Dressing
13.  Risk Assesments
14.  Proposed Schedule
15.  Call Sheet template
16.  Release Form Templates
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Titles for Film intro 

I wanted a striking title sequence that was cool and interesting, which would also fit with the film. 

In the films Shallow Grave and High Spirits the opening titles and starts are journeys in a place to get to 
the starting point of the film and I really liked these and wanted to do something similar. 

High Spirits 

Starts away from the main building in the film, goes through film name and credits 

  

Carries on journey to the house  

 

Camera and sequence suggests it is a person, or a spirit moving towards the house 

 

Shallow Grave 

The journey this intro takes is through the streets of where the film is set, the music, the pace and the 
location sets the scene for the film. Which is also the case in High Spirits. 
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Camera looks at ground and text put on these shots. 
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Planning for title sequence 

Drone going through air like a witch riding a broom making journey to meeting hall. 

This will be like from Bernalas perspective.  

 

For this to work it will have to be okay to use a drone in the area, so I will need to take this into 
account when fining location for meeting hall. 

1. Need to borrow a drone 
2. Need to learn to fly a drone  

OR 

1. Find someone with a drone 
2. Ask them to use the drone for me 

 

This title sequence will be fairly free as to what footage there is and planning. It may need to change 
due to weather conditions and what location I end up being able to use. (As of 27 th Oct 2018,  it is 

 time up until quite late on the 
production process. 

 

I have contacted Rhoswen Jones in regards to her using her drone and flying it to complete this 
sequence shot. (27th October 2018) 
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Casting Call 

UWTSD Creative Network FB Group 

 

South Wales Film Network & Self Promotion FB Group 
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Auditions 

I had about 10 responses for actors from the South Wales Film Network & Self Promotion Group on 
Facebook. This is the message I sent them all, a little bit tweaked for each person. 

I had 3 audition tapes sent to me  Unlisted Youtube link to these. 

I chose Louise Franklin and Ean Skinner as my lead roles.

I have also confirmed an actor for the waiter, Jay Lee. 
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https://www.facebook.com/groups/112649802189280/
https://youtu.be/5mRpX9LoTRQ


As of 02/11/18 I have not started looking for the other Witch characters actors yet. I wanted to wait 
until I had a date confirmed for the filming and find local people as the roles are small and 3 are non-
speaking parts. 
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Actors 

Bernala  Louise Franklin 

 

Has worked as crew and an actress on many different things. 

She fits the character perfectly. 

Gorsenais  Aen Skinner 

 

He has worked as an actor on many different projects, and also mainly as wizards and serious 
characters. 
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He did not have a Welsh accent, but I realised this was much better fitting as the character has been 

it is from, so it does work perfectly. 

Waiter  Jay Lee 

 

Jay Lee completed a degree in Acting a few years ago, and will be easy to work with.  

Witches 

These are not confirmed, but are a few options and people that have already shown interest. They 
 

Dana Coaley 

 

Lily Grace 
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Nia Beresford 
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Character costumes and props 

For each character the answer to finding costumes will be to ask the actors if they have anything 

wardrobe and clothes collection and will most likely be able to find something, failing this I will visit 
charity shops and ask friends and family. 

Bernala 

Dress 
Shoes 
Cardigan/shawl  
Broom 

Gorsenais 

Trousers  
Shoes 
Shirt or long flowing top 
If a shirt will need an organic, free flowing style jacket or cardigan 

Fenix 

Witches Hat 

Witch 1, 2, 3 and 4 

For both these witches and Fenix I am very open as to what they can wear, as long as it fits with the 
mood board as previously mentioned. 
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Kit List 

1st day 

Village hall  Meeting Room 

A7SII Camera or GH5 
Tripod 
2 x LED Panel lights & stands 
Multiplug 
Surge protector 
Shot gun mic 
Sound cable 
Boom pole 
HN6 sound recorder 
Headphones 

2nd day 

Prezzo - Café 

A7SII Camera or GH5 
Tripod 
2 x LED Panel lights & stands 
Multiplug 
Surge protector 
Shot gun mic 
Sound cable 
Boom pole 
HN6 sound recorder 
Headphones 

Courtyard  Bernala's House 

A7SII Camera or GH5 
Tripod 
Shot gun mic 
Sound cable 
Boom pole 
HN6 sound recorder 
Headphones 

Pembray Beach  Cefn Sidan 

A7SII Camera or GH5 
Tripod 
HN6 sound recorder 
Headphones 
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Possible Locations 

 

All locations needed 

1. Meeting Room 
2. Meeting Room Exterior 
3. Beach 
4. Café 

Ideal Locations 

1. Meeting Room  - Village Hall
2. Meeting Room Exterior Village Hall Exterior
3. Beach  Pembray Country Park 
4. Café - Empty Prezzo resturant  

Meeting Room

Possible locations for group meeting 

1. Abergolech hall 

Has 70s vibes 
Cheap to rent per hour 
Also has an exterior which would work 
Has chairs there that can be used 
Plenty of space to work with 
Not as close to carmarthen as other locations 
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2. Cwmduad hall 

 

Has 70s vibes 
If wall is same colour as in this photo (No date) that would be perfect 
Exterior could also be used  
Orange brick on exterior would be perfect 
Has chairs that can be used 
Cheap rent per hour 
No photo of other end of hall online so would have check 
Possibly damaged after floods in October 2018 
Not as close as other locations 

 

3. St Peters Civic Hall 

 

Location is so close and would be perfect 
Colour scheme is perfect 
Chairs that would be useable
This place would be perfect altogether 
ISSUE: Cost and availability 
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4. Abergwili village hall 

 

No photo of interior online, would need to visit to consider 
I have been inside and from memory it would suit 
Cheap 
Close location 
Exterior also usable 
ISSUE: There was pretty bad damp damage on the walls last time I was there 

 

5. Ferryside village hall 

 

70s interior (wood panneling) 
Cheap 
Not too far  
Large space 
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Beach 

I think this one location idea would work perfectly 

 

Easy access 
Free to use 
Plenty of different sandunes to choose from 
Likely hood of other people in shot or at location unlikely 

 
Would need to collect foley sound from location
Perfect location 
Tide (continuity) 

Café 

Did briefly ask about use of this location as a possibility for future projects, answer was yes.  

 

Location is very close 
Availability is nearly always 
Would be able to dress to location
Would be free to use
ISSUE: For rent, may be taken at any time 
ISSUE: There is a leak at this location which has not been addressed 
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Scene Dressing for Locations 

Village hall  Meeting Room 

Chairs x 6 (Already at location) 
Table (Already at location) 

charity shop/beg and borrow) 
Mugs or  
Tea pot (Depending on what kettle I find, may not need one) 
Milk (Use my old-style milk bottle)
Sugar pot (charity shop/beg and borrow) 
Tea container (charity shop/beg and borrow)
Tea spoons (Use mine) 
Cardboard box (beg and borrow) 

Prezzo - Café 

Mugs x 2 (charity shop/beg and borrow) 
Tea spoons x 2 (charity shop/beg and borrow) 
Milk jug (charity shop/beg and borrow) 
Sugar bowl (charity shop/beg and borrow) 
Tray (charity shop/beg and borrow) 
Chairs (Already at location) 
Table (Already at location) 
Dried flowers in vase (Mine) 

Will also need a few witchy-vibe/bohemian type items for decoration to put on small shelf behind the 
table. I am unsure what these will be exactly. I will have a look at home and beg and borrow. 

Courtyard  Bernala's House 

Nothing will be needed to added to this location.  

Only note: Will have to take a bin bag in case there is any small bits of rubbish at the location. Ie: 
Cigarette ends, leaves, large weeds. 

Pembray Beach  Cefn Sidan 

Nothing will be needed to added to this location.  

Only note: Will have to take a bin bag in case there is any small bits of rubbish at the location. Ie: 
Rubbish washed up on beach and discarded by beach users. 

 

 

130



E
v

en
t:

F
ilm

in
g

 a
t A

be
rg

w
ili

 V
ill

a
g

e
 H

a
ll

D
a

te
:

0
2

/0
2

/1
8

V
e

n
u

e
:

A
b

er
g

w
ili

 V
ill

a
g

e
 H

a
ll

(1
)

A
c

ti
v

it
y

 /
A

re
a

 o
f 

C
o

n
c

e
rn

i.e
.:

 w
h

a
t 

is
 

ta
ki

n
g

 p
la

ce
 a

s 
p

a
rt

 o
f t

h
e

 
e

ve
n

t?

(2
)

H
a

za
rd

s
 Id

e
n

ti
fi

e
d

i.e
.:

 w
h

a
t c

a
n

 
ca

u
se

 h
a

rm
?

(3
)

P
e

rs
o

n
s

 a
t 

R
is

k

i.e
.:

 w
h

o 
co

u
ld

 b
e 

h
a

rm
e

d
 b

y 
th

e
 

h
a

za
rd

?

(4
)

C
u

rr
e

n
t 

R
is

k
 

F
a

c
to

r 
(h

ig
h

, m
e

d
iu

m
 

o
r 

lo
w

)
i.e

.:
 d

e
te

rm
in

e 
th

e
 le

ve
l o

f 
ris

k

(5
)

A
c

ti
o

n
s

 t
o

 b
e

 T
ak

e
n

 t
o

 M
in

im
iz

e
 e

a
c

h
 

R
is

k
i.e

.:
 w

h
a

t a
ct

io
n

 c
an

 y
o

u 
ta

ke
 to

 lo
w

e
r 

th
e

 
le

ve
l o

f r
is

k

(6
)

N
ew

 R
is

k
 

F
a

c
to

r
(h

ig
h

, m
e

d
iu

m
 

o
r 

lo
w

) 
i.e

.:
 r

is
k 

fa
ct

or
 

a
fte

r 
ac

tio
n

 
ta

ke
n

 to
 

m
in

im
iz

e
 th

e
 

ris
k 

V
ill

a
g

e
 H

a
ll

T
ri

pp
in

g
 o

ve
r 

ca
b

le
s

C
re

w
 a

n
d

 a
ct

o
rs

H
ig

h
M

a
ke

 s
u

re
 c

a
b

le
s 

a
re

 ta
p

p
ed

 d
ow

n
 o

r 
la

ye
d

in
 a

 m
a

n
n

e
r 

w
h

ic
h

 w
ill

 n
o

t b
e

 in
 t

h
e

 
w

a
lk

in
g

 p
a

th
 o

f c
re

w
 o

f 
a

ct
o

rs

L
o

w

V
ill

a
g

e
 h

a
ll

W
et

 s
lip

p
e

ry
 f

lo
o

r
C

re
w

 a
n

d
 a

ct
o

rs
H

ig
h

B
e

 v
ig

ila
n

t i
f 

it 
is

 r
a

in
in

g
 o

u
ts

id
e

 a
n

d
 m

a
ke

 
p

e
o

p
le

 u
se

 th
e

 m
a

t b
y 

th
e

 d
o

o
r

L
o

w

V
ill

a
g

e
 h

a
ll

K
e

ttl
e

 a
n

d
 h

o
t 

w
a

te
r

C
re

w
 a

n
d

 a
ct

o
rs

H
ig

h
p

ro
p

, o
n

ly
 th

e
 o

n
e

 in
 t

h
e

 k
itc

h
e

n
 w

h
ic

h
 is

 
a

t t
h

e
 lo

ca
tio

n
.

L
o

w

-

   
  

  
   

131



P
le

a
se

 re
m

e
m

b
e

r t
h

a
t o

rg
a

n
is

e
rs

 o
f e

ve
n

ts
 h

av
e 

a
 le

g
a

l r
es

p
o

n
si

bi
lit

y 
to

 e
n

su
re

 th
e

 H
ea

lth
, S

a
fe

ty
 a

n
d

 W
e

lfa
re

 o
f a

ny
 e

m
p

lo
ye

e
s,

 v
o

lu
n

te
e

r 
h

e
lp

e
rs

 o
r 

co
nt

ra
ct

o
rs

 in
vo

lv
ed

 in
 a

rr
a

n
gi

n
g

th
e

 e
ve

n
t a

n
d

 to
 th

e 
p

ub
lic

 a
n

d
 p

a
rt

ic
ip

a
n

ts
 a

tte
n

d
in

g
, c

a
rr

yi
n

g
 o

u
t a

 d
e

ta
ile

d
 r

is
k 

a
ss

e
ss

m
e

n
t

sh
o

u
ld

 e
n

su
re

 t
h

is
. 

A
ll 

h
a

za
rd

s 
a

ss
oc

ia
te

d
 w

ith
 t

h
e

 e
ve

n
t 

sh
o

u
ld

 b
e

 id
e

n
tif

ie
d,

 t
he

 le
ve

l o
f 

ris
k

a
ss

e
ss

e
d

 a
nd

 a
p

p
ro

p
ria

te
 a

ct
io

n
 t

a
ke

n
 t

o
 

re
d

u
ce

 t
h

e
se

 r
is

ks
 t

o
 a

n
 a

cc
e

p
ta

b
le

 l
e

ve
l. 

A
ll 

e
ve

nt
s

m
u

st
 c

o
m

p
ly

 w
ith

 r
e

co
g

n
is

e
d 

sa
fe

ty
 s

ta
n

d
ar

d
s 

an
d 

yo
u

 m
u

st
 t

a
ke

 a
ll 

re
a

so
n

a
b

le
 

p
re

ca
u

tio
n

s 
to

e
n

su
re

 th
e

 e
ve

n
t t

a
ke

s 
p

la
ce

 s
a

fe
ly

.

A
 f

o
rm

a
l 

re
co

rd
 s

h
o

u
ld

 b
e

 k
e

pt
 o

f 
th

e
 r

is
k 

a
ss

e
ss

m
e

n
ts

. 
A

 s
im

p
le

 g
u

id
a

n
ce

 n
o

te
 a

n
d

 a
n

e
xa

m
p

le
 f

o
rm

 a
re

 p
ro

vi
d

e
d

 w
ith

 t
h

is
 p

a
ck

. 
C

o
m

p
le

te
d

 fo
rm

s 
sh

o
u

ld
 b

e
 r

e
ta

in
e

d
 fo

r 
fu

tu
re

re
fe

re
n

ce
.

W
he

re
 t

h
e

 e
ve

n
t 

co
n

si
st

s 
o

f 
m

o
re

 t
h

a
n

 o
n

e
 a

ttr
ac

tio
n

 e
.g

. 
a 

su
m

m
e

r 
fe

te
 a

 w
rit

te
n

 r
is

k
a

ss
e

ss
m

e
n

t 
m

a
y 

b
e

 r
e

q
ui

re
d

 f
o

r 
ea

ch
 a

ct
iv

ity
. 

In
 

th
e

se
 c

irc
u

m
st

a
n

ce
s,

 th
e

 e
n

cl
o

se
d

 r
is

k
a

ss
e

ss
m

e
n

t f
o

rm
 c

a
n

 b
e

 p
h

o
to

co
p

ie
d

.

A
n

y 
co

n
tr

ac
to

rs
 in

vo
lv

e
d

 in
 th

e
 e

ve
n

t s
h

o
ul

d
 a

ls
o

 c
a

rr
y 

o
u

t r
is

k 
a

ss
e

ss
m

e
n

ts
. W

h
e

re
 r

el
e

va
n

t,
yo

u
 s

h
o

u
ld

 o
b

ta
in

 c
o

p
ie

s 
o

f t
h

e
se

.

M
o

re
 in

fo
rm

a
tio

n
 r

e
g

ar
d

in
g

 r
is

k
a

ss
e

ss
m

e
n

ts
 c

a
n

 b
e

 o
b

ta
in

e
d

 fr
o

m
 th

e
 H

e
a

lth
 a

n
d

 S
a

fe
ty

E
xe

cu
tiv

e
 (

H
S

E
) 

p
u

b
lic

a
tio

n
s 

a
t H

S
E

 in
fo

rm
a

tio
n

 
C

e
n

tr
e

, B
ro

a
d

 L
an

e
, S

h
e

ffi
e

ld
, S

3
 7

H
Q

.
T

e
l: 

0
1

7
87

 8
8

11
6

5
.

In
 a

d
d

iti
o

n 
th

e
 R

e
gu

la
to

ry
 R

e
fo

rm
 (

F
ire

 S
a

fe
ty

) 
O

rd
e

r 
2

0
05

 (
F

S
O

) 
w

ill
 a

p
p

ly
 t

o
 s

u
ch

 e
ve

n
ts

an
d

 w
ill

 r
eq

u
ire

 t
h

e
 R

e
sp

on
si

b
le

 P
e

rs
on

 t
o 

ca
rr

y 
o

u
t a

 r
is

k 
a

ss
e

ss
m

e
n

t c
o

n
ce

rn
in

g
 fi

re
 s

a
fe

ty
, w

h
ic

h
 c

a
n

 b
e

 c
a

rr
ie

d
 o

u
t a

lo
n

g
 s

id
e

 th
e

 h
e

a
lth

 a
n

d
 s

a
fe

ty
 r

is
k 

a
ss

e
ss

m
e

n
t.

F
u

ll 
d

e
ta

ils
 a

re
 a

va
ila

b
le

 o
n;

h
ttp

://
w

w
w

.f
ire

.g
o

v.
u

k/
W

o
rk

p
la

ce
+

sa
fe

ty
/

A
s 

th
e

 o
rg

a
ni

se
r 

o
f 

a
n

 e
ve

n
t 

yo
u

 h
av

e
 le

g
a

l r
e

sp
o

ns
ib

ili
tie

s 
to

 e
n

su
re

 t
h

e
 h

e
a

lth
, 

sa
fe

ty
 a

n
d

 w
e

lfa
re

 o
f 

a
ny

 e
m

p
lo

ye
e

s,
 v

o
lu

n
te

e
rs

, a
n

d
 

co
n

tr
ac

to
rs

 in
vo

lv
ed

 in
 a

rr
a

ng
in

g
 th

e
 e

ve
n

t; 
a

n
d

o
f 

th
e

 p
u

b
lic

 a
n

d
 p

a
rt

ic
ip

a
n

ts
 a

tte
n

d
in

g
. 

A
ll 

e
ve

n
ts

 m
u

st
 c

o
m

p
ly

 w
ith

 r
e

co
g

n
is

e
d

 s
a

fe
ty

 
st

an
d

a
rd

s 
a

nd
 y

o
u

 m
us

t t
a

ke
 a

ll 
re

a
so

n
a

b
le

 p
re

ca
u

tio
n

s 
to

 e
n

su
re

 th
e

 e
ve

n
t t

a
ke

s 
p

la
ce

 s
a

fe
ly

. 

ct
ed

 t
o

 t
h

ei
r 

ev
e

n
t 

is
 a

 r
is

k 
a

ss
e

ss
m

e
n

t. 
A

 f
u

ll 
ri

sk
 a

ss
e

ss
m

e
nt

 
m

u
st

 b
e

 c
a

rr
ie

d
 o

u
t 

fo
r 

a
ll 

e
ve

n
ts

. 
A

 r
is

k 
a

ss
e

ss
m

e
n

t 
n

e
ed

s 
to

 id
e

n
tif

y 
th

e
 a

ct
iv

iti
e

s,
 w

h
ic

h
 m

ak
e

 u
p

 a
n

 e
ve

n
t 

an
d

 t
h

e
 h

a
za

rd
s 

th
at

 a
re

 
a

ss
o

ci
a

te
d

 w
ith

 e
a

ch
 a

ct
iv

ity
, 

to
g

e
th

e
r 

w
ith

 a
 r

is
k 

ra
tin

g
. 
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A
n

y 
co

n
tr

a
ct

o
rs

 i
n

vo
lv

ed
 i

n
 y

ou
r 

e
ve

n
t 

m
u

st
 a

ls
o

 c
a

rr
y 

o
u

t 
ris

k 
a

ss
es

sm
e

n
ts

. 
A

cc
o

rd
in

g
ly

, 
if 

yo
u

 a
re

 e
m

p
lo

yi
n

g
 c

o
n

tr
ac

to
rs

/o
th

e
r 

o
rg

a
n

is
a

tio
n

s 
it 

is
 y

o
u

r 
d

u
ty

 to
 e

n
su

re
 th

a
t y

o
u

 o
b

ta
in

 c
o

p
ie

s 
o

f t
h

e
 r

is
k 

a
ss

e
ss

m
e

n
ts

. 

T
h

e
 fo

llo
w

in
g

 g
u

id
a

n
ce

 s
h

o
u

ld
 a

id
 y

o
u

 in
 c

a
rr

yi
n

g
 o

u
t 

yo
u

r 
ris

k 
as

se
ss

m
e

n
ts

. 
P

le
a

se
 a

ls
o

 s
e

e
 t

h
e

 e
xa

m
p

le
 f

o
rm

, 
w

h
ic

h
 p

ro
vi

d
e

s 
d

e
ta

ile
d 

e
xa

m
p

le
s 

o
f s

o
m

e
 e

ve
n

t c
o

m
p

o
ne

n
ts

. T
h

e
 p

a
ra

g
ra

p
h

 n
u

m
be

rs
 b

e
lo

w
 r

e
la

te
 to

 th
e

 h
e

a
d

in
g

s 
o

n 
th

e
 E

ve
n

t R
is

k 
A

ss
e

ss
m

e
n

t F
o

rm
 fo

r 
e

a
se

 
o

f r
e

fe
re

n
ce

. 

A
n

 a
ct

iv
ity

 is
 a

n
yt

h
in

g
 w

h
ic

h
 is

 t
a

ki
n

g
 p

la
ce

 a
s 

p
ar

t 
of

 y
o

u
r 

e
ve

n
t, 

i.e
.: 

st
a

lls
, 

fa
ce

 p
a

in
tin

g
,

fa
ir

g
ro

u
nd

 r
id

e
s,

 c
a

r 
b

o
o

t 
sa

le
, 

st
a

g
e

d
 e

ve
n

ts
, 

m
u

si
c,

 d
a

n
ci

n
g,

 s
p

o
rt

s 
a

ct
iv

iti
e

s,
 f

ire
w

or
ks

, 
la

se
r

sh
o

w
, 

p
a

ra
d

e
, 

m
a

rq
u

ee
/te

nt
, 

fo
o

d
, 

a
lc

o
ho

lic
 r

e
fr

e
sh

m
en

t, 
e

tc
.

In
 a

d
d

iti
on

, 
w

ith
in

 t
h

e
 

a
ct

iv
iti

e
s 

co
lu

m
n

 y
o

u
 m

u
st

 a
ls

o
 i

nc
lu

d
e

 t
h

e
 p

ro
vi

si
o

n
s 

yo
u

 m
u

st
 m

a
ke

 t
o

e
n

a
b

le
 t

h
e

 a
ct

iv
iti

e
s 

to
 t

a
ke

 p
la

ce
 s

a
fe

ly
, 

i.e
.:

 f
irs

t 
ai

d
, 

st
e

w
a

rd
in

g
/s

e
cu

rit
y,

 c
ro

w
d

 m
an

a
g

e
m

en
t,

ca
r 

p
a

rk
in

g
, 

si
te

 f
e

n
ci

n
g

/b
a

rr
ie

rs
, 

fir
e

 p
re

ca
ut

io
n

s 
a

n
d

 e
qu

ip
m

e
n

t, 
p

o
te

n
tia

l 
m

a
jo

r 
in

ci
d

e
nt

s,
e

va
cu

a
tio

n
 

p
ro

ce
du

re
 

(d
u

e
 

to
 

e
m

e
rg

en
cy

 
or

 
in

cl
e

m
e

n
t 

w
e

a
th

e
r)

, 
st

a
g

e
s/

m
a

rq
u

ee
s/

te
m

p
o

ra
ry

st
ru

ct
u

re
s,

 
w

a
st

e
 

co
lle

ct
io

n
/h

a
n

d
lin

g/
d

is
p

o
sa

l, 
ca

sh
 c

o
lle

ct
io

n
 a

nd
 s

ig
n

a
g

e
. P

le
a

se
n

o
te

 th
a

tt
h

e
se

 li
st

s 
a

re
 n

o
t e

xh
a

u
st

iv
e

.

A
ll 

a
ct

iv
iti

es
 m

u
st

 b
e

 c
le

a
rl

y 
id

e
n

tif
ie

d
 o

n
 th

e
 e

ve
n

t/s
ite

 la
yo

u
t 

p
la

n
 y

o
u

 s
u

b
m

it.

A
ll 

h
a

za
rd

s 
m

u
st

 b
e

 i
d

e
n

tif
ie

d
 f

o
r 

e
a

ch
 a

ct
iv

ity
. 

A
 h

a
za

rd
 i

s 
so

m
e

th
in

g
 w

ith
 t

h
e

 p
o

te
n

tia
l 

to
 c

a
u

s
e

 h
a

rm
, 

i.e
.: 

sl
ip

p
in

g
/tr

ip
p

in
g

/fa
lli

n
g 

h
a

za
rd

s,
 h

a
za

rd
s 

re
la

tin
g

 to
 fi

re
 r

is
ks

 o
r 

fir
e

 e
va

cu
a

tio
n

 p
ro

ce
du

re
s,

 a
n

y 
ch

e
m

ic
a

ls
/fu

m
e

s/
su

bs
ta

n
ce

s 
h

a
za

rd
ou

s 
to

 h
e

a
lth

, m
o

vi
n

g
 p

ar
ts

 
o

f m
a

ch
in

e
ry

, v
e

h
ic

le
 m

o
ve

m
en

t, 
el

e
ct

ric
a

l s
a

fe
ty

 in
cl

u
d

in
g

 u
se

 o
f p

o
rt

a
bl

e
 e

le
ct

ri
ca

l a
p

p
lia

n
ce

s,
 li

fti
n

g
/c

a
rr

yi
n

g
/m

o
vi

n
g

, h
ig

h
 n

o
is

e
 le

ve
ls

, 
p

o
o

r l
ig

ht
in

g
/h

e
a

tin
g

/v
e

n
til

a
tio

n
, a

n
y 

p
os

si
b

le
 h

a
za

rd
 fr

o
m

 s
p

e
ci

fic
 d

em
o

n
st

ra
tio

n
s/

a
ct

iv
iti

e
s,

 c
ro

w
d

 in
te

n
si

ty
 a

n
d

 p
in

ch
 p

o
in

ts
 

i.e
.:

 a
re

a
s 

w
h

e
re

 th
e

re
 is

 r
e

st
ric

te
d

 a
cc

e
ss

/e
xi

t 
fo

r 
th

e
 a

m
o

u
n

t o
f p

e
o

p
le

. 

T
h

is
 li

st
 is

 n
o

t e
xh

a
u

st
iv

e
 a

n
d

 c
a

re
 s

ho
u

ld
 b

e
 ta

ke
n

 to
 id

e
n

tif
y 

a
n

y 
o

th
e

r 
h

a
za

rd
s 

a
ss

oc
ia

te
d

 w
ith

 th
e 

sp
e

ci
fic

 a
ct

iv
iti

e
s 

w
ith

in
 th

e
 e

ve
nt

. 

F
o

r 
e

a
ch

 h
a

za
rd

 i
d

en
tif

ie
d

, 
lis

t 
a

ll 
th

o
se

 w
h

o
 m

a
y 

b
e

 a
ffe

ct
e

d
. 

D
o

 n
o

t 
lis

t 
in

d
iv

id
u

a
ls

 b
y 

n
a

m
e

, 
ju

st
 l

is
t 

g
ro

u
p

s 
o

f 
p

e
o

p
le

, 
i.e

.: 
st

e
w

a
rd

s,
 

e
m

p
lo

ye
e

s,
 v

o
lu

nt
e

e
rs

, c
o

n
tr

ac
to

rs
, v

e
nd

o
rs

/e
xh

ib
ito

rs
/p

e
rf

o
rm

e
rs

, m
e

m
b

e
rs

 o
f t

h
e

 p
u

b
lic

, p
e

op
le

 w
ith

 d
is

a
b

ili
tie

s,
ch

ild
re

n
/e

ld
e

rl
y 

p
e

op
le

, 
e

xp
e

ct
a

n
t m

o
th

e
rs

 a
nd

 lo
ca

l r
e

si
d

e
n

ts
. 

T
h

is
 li

st
 is

 n
o

t e
xh

a
u

st
iv

e
. 

R
is

k 
is

 th
e

 c
h

a
n

ce
 th

a
t s

o
m

e
o

n
e 

w
ill

 b
e 

h
a

rm
e

d
 b

y 
th

e
 h

a
za

rd
. T

h
e

 e
xt

e
n

t o
f t

h
e

 r
is

k 
a

ris
in

g
 fr

o
m

 th
e 

h
a

za
rd

s 
id

e
nt

ifi
e

d
 m

u
st

 b
e

 e
va

lu
a

te
d

, 
i.e

.:
 h

ig
h

, 
m

e
d

iu
m

 o
r 

lo
w

, 
a

n
d

 a
ct

io
n

s 
th

e
n 

ta
ke

n
 t

o
 m

in
im

iz
e

 t
h

e
 r

is
k.

 Y
o

u
 s

h
o

u
ld

 b
e

 t
a

ki
n

g
 in

to
 a

cc
o

u
n

t 
a

n
y 

in
fo

rm
at

io
n

, 
in

st
ru

ct
io

n
 a

n
d
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tr
a

in
in

g 
re

g
ar

d
in

g
 t

h
e

 e
ve

n
t 

a
nd

 t
h

e
 a

ct
iv

iti
e

s 
in

vo
lv

ed
; 

a
n

d
 c

o
m

p
lia

n
ce

 w
ith

 l
e

g
is

la
tiv

e
 s

ta
n

da
rd

s,
 c

o
d

es
 o

f 
g

o
o

d
 p

ra
ct

ic
e

 a
n

d
 B

rit
is

h
 

S
ta

n
d

a
rd

s.
 E

xa
m

p
le

s 
of

 r
is

ks
 a

n
d

 th
e

ir 
ca

te
g

o
ri

e
s 

a
re

 a
s 

fo
llo

w
s:

 

H
ig

h
A

n
 in

fla
ta

b
le

 b
o

u
n

cy
 c

a
st

le
 w

h
ic

h
 is

 n
o

t t
ie

d
 d

o
w

n
 b

e
in

g
 u

se
d

 in
 a

dv
e

rs
e

 w
e

a
th

er
 c

o
n

d
iti

o
n

s 
b

y 
yo

u
n

g
 c

h
ild

re
n

; o
r 

a
 fa

irg
ro

u
n

d
ch

a
ir 

rid
e

 w
ith

ou
t s

u
ff

ic
ie

n
t s

a
fe

 s
p

a
ce

 a
ro

u
nd

 it
.

M
e

d
iu

m
 

L
o

w
 

A
 m

im
e

 a
rt

is
t p

e
rf

o
rm

in
g

 a
m

o
n

g
st

 th
e

 c
ro

w
d

. 

F
o

r 
ea

ch
 r

is
k 

co
n

si
d

e
r 

w
h

et
h

e
r 

o
r 

n
o

t i
t c

an
 b

e 
e

lim
in

at
e

d
 c

o
m

p
le

te
ly

. 
If 

it 
ca

n
n

ot
, t

h
e

n
 d

e
ci

d
e

 w
h

at
 m

u
st

 b
e 

d
o

n
e

 to
 r

e
d

u
ce

 it
 to

 a
s 

lo
w

 
a

 r
is

k 
a

s 
fa

r 
a

s 
is

 r
e

a
so

n
a

b
ly

 p
ra

ct
ic

a
b

le
 a

n
. 

A
ll 

id
e

nt
ifi

e
d

 r
is

ks
 c

a
n

 b
e

 m
in

im
iz

e
d

 b
y 

ta
ki

n
g

 a
p

p
ro

p
ria

te
 a

ct
io

n
. i

.e
.: 

p
re

ve
n

tin
g

 a
cc

e
ss

 to
 th

e
 h

a
za

rd
 b

y 
e

n
cl

o
su

re
/s

e
g

re
g

a
tio

n
, s

a
fe

-
w

o
rk

in
g

 p
ro

ce
d

u
re

s,
 a

d
eq

u
a

te
 

S
ig

n
a

g
e

/tr
a

in
in

g
/in

st
ru

ct
io

n
, 

fin
d

 a
 s

u
b

st
itu

te
 f

o
r 

th
a

t 
a

ct
iv

ity
/m

a
ch

in
e

 e
tc

, 
p

ro
vi

d
e

 w
e

lfa
re

 f
a

ci
lit

ie
s 

fo
r 

re
m

o
va

l o
f 

co
n

ta
m

in
a

tio
n

/f
irs

t 
a

id
, 

re
m

ov
a

l o
f t

h
e 

h
a

za
rd

, e
tc

. P
e

rs
o

n
a

l P
ro

te
ct

iv
e

 e
qu

ip
m

e
n

t s
h

ou
ld

 b
e

 c
on

si
d

e
re

d
 a

s 
a 

la
st

 r
e

so
rt

. 
T

h
is

 li
st

 is
 n

ot
 e

xh
a

u
st

iv
e

. 

F
o

r 
th

e 
ex

a
m

pl
e

s 
lis

te
d 

in
 4

 a
b

ov
e

, 
a

ct
io

n
 t

a
ke

n
 t

o
 m

in
im

iz
e

 t
h

e
 r

is
k 

co
u

ld
 b

e
 t

o
 s

e
cu

re
 t

he
 i

n
fla

ta
b

le
 w

ith
 g

u
y 

ro
p

e
s;

 s
u

p
p

ly
su

ffi
ci

e
n

t b
a

rr
ie

r-
e

d
 s

p
a

ce
 a

ro
un

d
 th

e
 fa

ir 
rid

e
; a

sk
 p

a
re

n
ts

/g
u

a
rd

ia
n

s 
re

g
a

rd
in

g
 a

lle
rg

ie
s;

 s
u

p
e

rv
is

e
 th

e
 m

im
e

 a
rt

is
t.

 

O
nc

e
 y

o
u

 h
a

ve
 id

e
n

tif
ie

d
 th

e
 a

ct
io

n
 t

o
 b

e
 ta

ke
n 

a
s 

p
e

r 
5

, i
n

se
rt

 th
e

 a
p

p
ro

p
ria

te
 n

e
w

 H
ig

h
, 

M
e

d
iu

m
 o

r 
L

ow
 r

is
k 

ra
tin

g
.

P
le

a
se

 r
em

e
m

b
e

r 
th

a
t 

if 
th

e
 n

a
tu

re
 o

f 
th

e
 a

ct
iv

iti
e

s 
o

r 
h

a
za

rd
s 

ch
a

ng
e

 d
ur

in
g

 t
h

e
 p

la
n

n
in

g
 o

f 
th

e
 e

ve
n

t, 
th

e
 r

is
k 

a
ss

e
ss

m
e

n
t 

w
ill

 n
e

e
d

 t
o

 
b

e
 r

ev
ie

w
e

d
 a

n
d

 u
pd

a
te

d
. 

F
in

a
lly

, p
le

a
se

 p
rin

t 
yo

u
r 

na
m

e
, s

ig
n

 a
n

d
 d

a
te

 th
e

 fo
rm

. 

5 
St

ep
s 

to
 R

is
k 

A
ss

es
sm

en
t: 

C
as

e 
S

tu
di

es
 (

H
S

E
 1

99
8)

 I
S

B
N

 0
71

76
 1

58
04
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E
v

en
t:

F
ilm

in
g

 a
t P

re
zz

o
s

D
a

te
:

0
2

/0
2

/1
8

V
e

n
u

e
:

P
re

zz
o

s,
 S

t C
a

th
e

rin
e

s 
W

a
lk

, 
C

a
rm

a
rt

h
en

.

(1
)

A
c

ti
v

it
y

 /
A

re
a

 o
f 

C
o

n
c

e
rn

i.e
.:

 w
h

at
 is

 
ta

ki
n

g
 p

la
ce

 a
s 

p
a

rt
 o

f t
h

e
 

e
ve

n
t?

(2
)

H
a

za
rd

s
 Id

e
n

ti
fi

e
d

i.e
.:

 w
h

a
t c

a
n

 
ca

u
se

 h
a

rm
?

(3
)

P
e

rs
o

n
s

 a
t 

R
is

k

i.e
.:

 w
h

o
 c

o
u

ld
 b

e 
h

a
rm

e
d

 b
y 

th
e

 
h

a
za

rd
?

(4
)

C
u

rr
e

n
t 

R
is

k
 

F
a

c
to

r 
(h

ig
h

, m
e

d
iu

m
 

o
r 

lo
w

)
i.e

.:
 d

e
te

rm
in

e 
th

e
 le

ve
l o

f 
ris

k

(5
)

A
c

ti
o

n
s

 t
o

 b
e

 T
ak

e
n

 t
o

 M
in

im
iz

e
 e

a
c

h
 

R
is

k
i.e

.:
 w

h
a

t a
ct

io
n

 c
an

 y
o

u 
ta

ke
 to

 lo
w

e
r 

th
e

 
le

ve
l o

f r
is

k

(6
)

N
ew

 R
is

k
 

F
a

c
to

r
(h

ig
h

, m
e

d
iu

m
 

o
r 

lo
w

) 
i.e

.:
 r

is
k 

fa
ct

or
 

a
fte

r 
ac

tio
n

 
ta

ke
n

 to
 

m
in

im
iz

e
 th

e
 

ris
k 

P
re

zz
o

s
T

ri
pp

in
g

 o
ve

r 
ca

b
le

s
C

re
w

 a
n

d
 a

ct
o

rs
H

ig
h

M
a

ke
 s

u
re

 c
a

b
le

s 
a

re
 ta

p
p

ed
 d

ow
n

 o
r 

la
ye

d
in

 a
 m

a
n

n
e

r 
w

h
ic

h
 w

ill
 n

o
t b

e
 in

 t
h

e
 

w
a

lk
in

g
 p

a
th

 o
f c

re
w

 o
f 

a
ct

o
rs

L
o

w

P
re

zz
o

s
W

et
 s

lip
p

e
ry

 f
lo

o
r

C
re

w
 a

n
d

 a
ct

o
rs

H
ig

h
B

e
 v

ig
ila

n
t i

f 
it 

is
 r

a
in

in
g

 o
u

ts
id

e
 a

n
d

 m
a

ke
 

p
e

o
p

le
 u

se
 th

e
 m

a
t b

y 
th

e
 d

o
o

r
L

o
w

P
re

zz
o

s
T

ri
pp

in
g

 o
n

 d
o

lly
 

tr
a

ck
s

C
re

w
 a

n
d

 a
ct

o
rs

H
ig

h
M

a
ke

 s
u

re
 a

ct
or

s 
a

n
d

 c
re

w
 a

re
 a

w
ar

e
 th

a
t 

th
is

 w
ill

 b
e

 o
n

 fl
o

o
r,

 o
n

ly
 h

a
ve

 it
 in

 p
la

ce
 

fo
r 

a
s 

lo
n

g
 a

s 
ne

ce
ss

a
ry

L
o

w

-
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P
le

a
se

 re
m

e
m

b
e

r t
h

a
t o

rg
a

n
is

e
rs

 o
f e

ve
n

ts
 h

av
e 

a
 le

g
a

l r
es

p
o

n
si

bi
lit

y 
to

 e
n

su
re

 th
e

 H
ea

lth
, S

a
fe

ty
 a

n
d

 W
e

lfa
re

 o
f a

ny
 e

m
p

lo
ye

e
s,

 v
o

lu
n

te
e

r 
h

e
lp

e
rs

 o
r 

co
n

tr
a

ct
o

rs
 in

vo
lv

ed
 in

 a
rr

a
ng

in
g

th
e

 e
ve

n
t a

n
d

 to
 th

e 
p

ub
lic

 a
n

d
 p

a
rt

ic
ip

a
n

ts
 a

tte
n

d
in

g
, c

a
rr

yi
n

g
 o

u
t a

 d
e

ta
ile

d
 r

is
k 

a
ss

e
ss

m
e

n
t

sh
o

u
ld

 e
n

su
re

 t
h

is
. 

A
ll 

h
a

za
rd

s 
a

ss
oc

ia
te

d
 w

ith
 t

h
e

 e
ve

n
t 

sh
o

u
ld

 b
e

 id
e

n
tif

ie
d,

 t
he

 le
ve

l o
f 

ri
sk

a
ss

e
ss

e
d

 a
nd

 a
p

p
ro

p
ria

te
 a

ct
io

n
 t

a
ke

n
 t

o
 

re
d

u
ce

 t
h

e
se

 r
is

ks
 t

o
 a

n
 a

cc
e

p
ta

b
le

 l
e

ve
l. 

A
ll 

e
ve

nt
s

m
u

st
 c

o
m

p
ly

 w
ith

 r
e

co
g

n
is

e
d 

sa
fe

ty
 s

ta
n

d
ar

d
s 

an
d 

yo
u

 m
u

st
 t

a
ke

 a
ll 

re
a

so
n

a
b

le
 

p
re

ca
u

tio
n

s 
to

e
n

su
re

 th
e

 e
ve

n
t t

a
ke

s 
p

la
ce

 s
a

fe
ly

.

A
 f

o
rm

a
l 

re
co

rd
 s

h
o

u
ld

 b
e

 k
e

p
t 

o
f 

th
e

 r
is

k 
a

ss
e

ss
m

e
n

ts
. 

A
 s

im
p

le
 g

u
id

a
n

ce
 n

o
te

 a
n

d
 a

n
e

xa
m

p
le

 f
o

rm
 a

re
 p

ro
vi

d
e

d
 w

ith
 t

h
is

 p
a

ck
. 

C
o

m
p

le
te

d
 fo

rm
s 

sh
o

u
ld

 b
e

 r
e

ta
in

e
d

 fo
r 

fu
tu

re
re

fe
re

n
ce

.

W
he

re
 t

h
e

 e
ve

n
t 

co
n

si
st

s 
o

f 
m

o
re

 t
h

a
n

 o
n

e
 a

ttr
ac

tio
n

 e
.g

. 
a 

su
m

m
e

r 
fe

te
 a

 w
rit

te
n

 r
is

k
a

ss
e

ss
m

e
n

t
m

a
y 

be
 r

e
q

u
ire

d
 f

o
r 

ea
ch

 a
ct

iv
ity

. 
In

 
th

e
se

 c
irc

u
m

st
a

n
ce

s,
 th

e
 e

n
cl

o
se

d
 r

is
k

a
ss

e
ss

m
e

n
t f

o
rm

 c
a

n
 b

e
 p

h
o

to
co

p
ie

d
.

A
n

y 
co

n
tr

ac
to

rs
 in

vo
lv

e
d

 in
 th

e
 e

ve
n

t s
h

o
ul

d
 a

ls
o

 c
a

rr
y 

o
u

t r
is

k 
a

ss
e

ss
m

e
n

ts
. W

h
e

re
 r

el
e

va
n

t,
yo

u
 s

h
o

u
ld

 o
b

ta
in

 c
o

p
ie

s 
o

f t
h

e
se

.

M
o

re
 in

fo
rm

a
tio

n
 r

e
g

a
rd

in
g

 r
is

k 
a

ss
e

ss
m

e
n

ts
 c

a
n

 b
e

 o
b

ta
in

e
d

 fr
o

m
 th

e
 H

e
a

lth
 a

n
d

 S
a

fe
ty

E
xe

cu
tiv

e
 (

H
S

E
) 

p
u

b
lic

a
tio

n
s 

a
t H

S
E

 in
fo

rm
a

tio
n

 
C

e
n

tr
e

, B
ro

a
d

 L
an

e
, S

h
e

ffi
e

ld
, S

3
 7

H
Q

.
T

e
l: 

0
1

7
87

 8
8

11
6

5
.

In
 a

d
d

iti
o

n 
th

e
 R

e
gu

la
to

ry
 R

e
fo

rm
 (

F
ire

 S
a

fe
ty

) 
O

rd
e

r 
2

0
05

 (
F

S
O

) 
w

ill
 a

p
p

ly
 t

o
 s

u
ch

 e
ve

nt
s

an
d

 w
ill

 r
eq

u
ire

 t
h

e
 R

e
sp

on
si

b
le

 P
e

rs
on

 t
o 

ca
rr

y 
o

u
t a

 r
is

k 
a

ss
e

ss
m

e
n

t c
o

n
ce

rn
in

g
 fi

re
 s

a
fe

ty
, w

h
ic

h
 c

a
n

 b
e

 c
a

rr
ie

d
 o

u
t a

lo
n

g
 s

id
e

 th
e

 h
e

a
lth

 a
n

d
 s

a
fe

ty
 r

is
k 

a
ss

e
ss

m
e

n
t.

F
u

ll 
d

e
ta

ils
 a

re
 a

va
ila

b
le

 o
n;

h
ttp

://
w

w
w

.f
ire

.g
o

v.
u

k/
W

o
rk

p
la

ce
+

sa
fe

ty
/

A
s 

th
e

 o
rg

a
ni

se
r 

o
f 

a
n

 e
ve

n
t 

yo
u

 h
av

e
 le

g
a

l r
e

sp
o

ns
ib

ili
tie

s 
to

 e
n

su
re

 t
h

e
 h

e
a

lth
, 

sa
fe

ty
 a

n
d

 w
e

lfa
re

 o
f 

a
ny

 e
m

p
lo

ye
e

s,
 v

o
lu

n
te

e
rs

, a
n

d
 

co
n

tr
ac

to
rs

 in
vo

lv
ed

 in
 a

rr
a

ng
in

g
 t

h
e

 e
ve

n
t; 

a
n

d
 o

f 
th

e
 p

u
b

lic
 a

n
d

 p
a

rt
ic

ip
a

n
ts

 a
tte

n
d

in
g

. 
A

ll 
e

ve
n

ts
 m

u
st

 c
o

m
p

ly
 w

ith
 r

e
co

g
n

is
e

d
 s

af
e

ty
 

st
an

d
a

rd
s 

a
nd

 y
o

u
 m

us
t t

a
ke

 a
ll 

re
a

so
n

a
b

le
 p

re
ca

u
tio

n
s 

to
 e

n
su

re
 th

e
 e

ve
n

t t
a

ke
s 

p
la

ce
 s

a
fe

ly
. 

h
a

za
rd

s 
co

n
n

e
ct

ed
 t

o 
th

e
ir 

e
ve

n
t 

is
 a

 r
is

k 
a

ss
e

ss
m

en
t. 

A
 f

u
ll 

ri
sk

 a
ss

e
ss

m
e

n
t 

m
u

st
 b

e
 c

a
rr

ie
d

 o
u

t 
fo

r 
a

ll 
e

ve
n

ts
. 

A
 r

is
k 

a
ss

e
ss

m
e

n
t 

n
e

ed
s 

to
 id

e
n

tif
y 

th
e

 a
ct

iv
iti

e
s,

 w
h

ic
h

 m
ak

e
 u

p
 a

n
 e

ve
n

t 
an

d
 t

h
e

 h
a

za
rd

s 
th

at
 a

re
 

a
ss

o
ci

a
te

d
 w

ith
 e

a
ch

 a
ct

iv
ity

, 
to

g
e

th
e

r 
w

ith
 a

 r
is

k 
ra

tin
g

. 
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A
n

y 
co

n
tr

a
ct

o
rs

 i
n

vo
lv

ed
 i

n
 y

ou
r 

e
ve

n
t 

m
u

st
 a

ls
o

 c
a

rr
y 

o
u

t 
ris

k 
a

ss
es

sm
e

n
ts

. 
A

cc
o

rd
in

g
ly

, 
if 

yo
u

 a
re

 e
m

p
lo

yi
n

g
 c

o
n

tr
ac

to
rs

/o
th

e
r 

o
rg

a
n

is
a

tio
n

s 
it 

is
 y

o
u

r 
d

u
ty

 to
 e

n
su

re
 th

a
t y

o
u

 o
b

ta
in

 c
o

p
ie

s 
o

f t
h

e
 r

is
k 

a
ss

e
ss

m
e

n
ts

. 

T
h

e
 fo

llo
w

in
g

 g
u

id
a

n
ce

 s
h

o
u

ld
 a

id
 y

o
u

 in
 c

a
rr

yi
n

g
 o

u
t 

yo
ur

 r
is

k 
a

ss
e

ss
m

e
nt

s.
 P

le
a

se
 a

ls
o

 s
e

e
 t

h
e

 e
xa

m
p

le
 f

or
m

, 
w

hi
ch

 p
ro

vi
d

es
 d

e
ta

ile
d 

e
xa

m
p

le
s 

o
f s

o
m

e
 e

ve
n

t c
o

m
p

o
ne

n
ts

. T
h

e
 p

a
ra

g
ra

p
h

 n
u

m
be

rs
 b

e
lo

w
 r

e
la

te
 to

 th
e

 h
e

a
d

in
g

s 
o

n 
th

e
 E

ve
n

t R
is

k 
A

ss
e

ss
m

e
n

t F
o

rm
 fo

r 
e

a
se

 
o

f r
e

fe
re

n
ce

. 

A
n

 a
ct

iv
ity

 is
 a

n
yt

h
in

g
 w

h
ic

h
 is

 t
a

ki
n

g
 p

la
ce

 a
s 

p
ar

t 
of

 y
o

u
r 

e
ve

n
t, 

i.e
.: 

st
a

lls
, 

fa
ce

 p
a

in
tin

g
,

fa
ir

g
ro

u
nd

 r
id

e
s,

 c
a

r 
b

o
o

t 
sa

le
, 

st
a

g
e

d
 e

ve
n

ts
, 

m
u

si
c,

 d
a

n
ci

n
g,

 s
p

o
rt

s 
a

ct
iv

iti
e

s,
 f

ire
w

or
ks

, 
la

se
r

sh
o

w
, 

p
a

ra
d

e
, 

m
ar

q
u

ee
/te

n
t, 

fo
o

d
, 

a
lc

o
h

o
lic

 r
e

fr
e

sh
m

e
n

t, 
e

tc
.

In
 a

d
d

iti
on

, 
w

ith
in

 t
h

e
 

a
ct

iv
iti

e
s 

co
lu

m
n

 y
o

u
 m

u
st

 a
ls

o
 i

nc
lu

d
e

 t
h

e
 p

ro
vi

si
o

n
s 

yo
u

 m
u

st
 m

a
ke

 t
o

e
n

a
b

le
 t

h
e

 a
ct

iv
iti

e
s 

to
 t

a
ke

 p
la

ce
 s

a
fe

ly
, 

i.e
.:

 f
irs

t 
ai

d
, 

st
e

w
a

rd
in

g
/s

e
cu

rit
y,

 c
ro

w
d

 m
an

a
g

e
m

en
t,

ca
r 

p
a

rk
in

g
, 

si
te

 f
e

n
ci

n
g

/b
a

rr
ie

rs
, 

fir
e 

p
re

ca
u

tio
n

s 
a

n
d

 e
qu

ip
m

e
n

t, 
p

o
te

n
tia

l 
m

a
jo

r 
in

ci
d

e
n

ts
,

e
va

cu
a

tio
n

 
p

ro
ce

du
re

 
(d

u
e

 
to

 
e

m
e

rg
en

cy
 

or
 

in
cl

e
m

e
n

t 
w

e
a

th
e

r)
, 

st
a

g
e

s/
m

a
rq

u
ee

s/
te

m
p

o
ra

ry
st

ru
ct

u
re

s,
 

w
a

st
e

 
co

lle
ct

io
n

/h
a

n
d

lin
g/

d
is

p
o

sa
l, 

ca
sh

 c
o

lle
ct

io
n

 a
nd

 s
ig

n
a

g
e.

 P
le

a
se

 n
o

te
 th

a
t

th
e

se
 li

st
s 

a
re

 n
o

t e
xh

a
u

st
iv

e
.

A
ll 

a
ct

iv
iti

es
 m

u
st

 b
e

 c
le

a
rl

y 
id

e
n

tif
ie

d
 o

n
 th

e
 e

ve
n

t/s
ite

 la
yo

u
t 

p
la

n
 y

o
u

 s
u

b
m

it.

A
ll 

h
a

za
rd

s 
m

u
st

 b
e

 i
d

e
n

tif
ie

d
 f

o
r 

e
a

ch
 a

ct
iv

ity
. 

A
 h

a
za

rd
 i

s 
so

m
e

th
in

g
 w

ith
 t

h
e

 p
o

te
n

tia
l 

to
 c

a
u

se
 h

a
rm

, 
i.e

.: 
sl

ip
p

in
g

/tr
ip

p
in

g
/fa

lli
n

g 
h

a
za

rd
s,

 h
a

za
rd

s 
re

la
tin

g
 to

 fi
re

 r
is

ks
 o

r 
fir

e
 e

va
cu

a
tio

n
 p

ro
ce

du
re

s,
 a

n
y 

ch
e

m
ic

a
ls

/fu
m

e
s/

su
bs

ta
n

ce
s 

h
a

za
rd

ou
s 

to
 h

e
a

lth
, m

o
vi

n
g

 p
ar

ts
 

o
f m

a
ch

in
e

ry
, v

e
h

ic
le

 m
o

ve
m

en
t, 

el
e

ct
ric

a
l s

a
fe

ty
 in

cl
u

d
in

g
 u

se
 o

f p
o

rt
a

b
le

 e
le

ct
ri

ca
l a

p
p

lia
n

ce
s,

 li
ft

in
g

/c
a

rr
yi

n
g

/m
o

vi
n

g
, h

ig
h

 n
o

is
e

 le
ve

ls
, 

p
o

o
r l

ig
ht

in
g

/h
e

a
tin

g
/v

e
n

til
a

tio
n

, a
n

y 
p

os
si

b
le

 h
a

za
rd

 fr
o

m
 s

p
e

ci
fic

 d
em

o
n

st
ra

tio
n

s/
a

ct
iv

iti
e

s,
 c

ro
w

d
 in

te
n

si
ty

 a
n

d
 p

in
ch

 p
o

in
ts

 
i.e

.:
 a

re
a

s 
w

h
e

re
 th

e
re

 is
 r

e
st

ric
te

d
 a

cc
e

ss
/e

xi
t 

fo
r 

th
e

 a
m

o
u

n
t o

f p
e

o
p

le
. 

T
h

is
 li

st
 is

 n
o

t e
xh

a
u

st
iv

e
 a

n
d

 c
a

re
 s

ho
u

ld
 b

e
 ta

ke
n

 to
 id

e
n

tif
y 

a
n

y 
o

th
e

r 
h

a
za

rd
s 

a
ss

oc
ia

te
d

 w
ith

 th
e 

sp
e

ci
fic

 a
ct

iv
iti

e
s 

w
ith

in
 th

e
 e

ve
nt

. 

F
o

r 
e

a
ch

 h
a

za
rd

 i
d

en
tif

ie
d

, 
lis

t 
a

ll 
th

o
se

 w
h

o
 m

a
y 

b
e

 a
ffe

ct
e

d
. 

D
o

 n
o

t 
lis

t 
in

d
iv

id
u

a
ls

 b
y 

n
a

m
e

, 
ju

st
 l

is
t 

g
ro

u
p

s 
o

f 
p

e
o

p
le

, 
i.e

.: 
st

e
w

a
rd

s,
 

e
m

p
lo

ye
e

s,
 v

o
lu

nt
e

e
rs

, c
o

n
tr

ac
to

rs
, v

e
nd

o
rs

/e
xh

ib
ito

rs
/p

e
rf

o
rm

e
rs

, m
e

m
b

e
rs

 o
f t

h
e

 p
u

b
lic

, p
e

op
le

 w
ith

 d
is

a
b

ili
tie

s,
ch

ild
re

n
/e

ld
e

rl
y 

p
e

op
le

, 
e

xp
e

ct
a

n
t m

o
th

e
rs

 a
nd

 lo
ca

l r
e

si
d

e
n

ts
. 

T
h

is
 li

st
 is

 n
o

t e
xh

a
u

st
iv

e
. 

R
is

k 
is

 th
e

 c
h

a
n

ce
 th

a
t s

o
m

e
o

n
e 

w
ill

 b
e 

h
a

rm
e

d
 b

y 
th

e
 h

a
za

rd
. T

h
e

 e
xt

e
n

t o
f t

h
e

 r
is

k 
a

ris
in

g
 fr

o
m

 th
e 

h
a

za
rd

s 
id

e
nt

ifi
e

d
 m

u
st

 b
e

 e
va

lu
a

te
d

, 
i.e

.:
 h

ig
h

, 
m

e
d

iu
m

 o
r 

lo
w

, 
a

n
d

 a
ct

io
n

s 
th

e
n 

ta
ke

n
 t

o
 m

in
im

iz
e

 t
h

e
 r

is
k.

 Y
o

u
 s

h
o

u
ld

 b
e

 t
a

ki
n

g
 in

to
 a

cc
o

u
n

t 
a

n
y 

in
fo

rm
at

io
n

, 
in

st
ru

ct
io

n
 a

n
d
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tr
a

in
in

g 
re

g
ar

d
in

g
 t

h
e

 e
ve

n
t 

a
nd

 t
h

e
 a

ct
iv

iti
e

s 
in

vo
lv

ed
; 

a
n

d
 c

o
m

p
lia

n
ce

 w
ith

 l
e

g
is

la
tiv

e
 s

ta
n

da
rd

s,
 c

o
d

es
 o

f 
g

o
o

d
 p

ra
ct

ic
e

 a
n

d
 B

rit
is

h
 

S
ta

n
d

a
rd

s.
 E

xa
m

p
le

s 
of

 r
is

ks
 a

n
d

 th
e

ir 
ca

te
g

o
ri

e
s 

a
re

 a
s 

fo
llo

w
s:

 

H
ig

h
A

n
 in

fla
ta

b
le

 b
o

u
n

cy
 c

a
st

le
 w

h
ic

h
 is

 n
o

t t
ie

d
 d

o
w

n
 b

e
in

g
 u

se
d

 in
 a

dv
e

rs
e

 w
e

a
th

er
 c

o
n

d
iti

o
n

s 
b

y 
yo

u
n

g
 c

h
ild

re
n

; o
r 

a
 fa

irg
ro

u
n

d
ch

a
ir 

rid
e

 w
ith

ou
t s

u
ff

ic
ie

n
t s

a
fe

 s
p

a
ce

 a
ro

u
nd

 it
.

M
e

d
iu

m
 

L
o

w
 

A
 m

im
e

 a
rt

is
t p

e
rf

o
rm

in
g

 a
m

o
n

g
st

 th
e

 c
ro

w
d

. 

F
o

r 
ea

ch
 r

is
k 

co
n

si
d

e
r 

w
h

et
h

e
r 

o
r 

n
o

t i
t c

an
 b

e 
e

lim
in

at
e

d
 c

o
m

p
le

te
ly

. 
If 

it 
ca

n
n

ot
, t

h
e

n
 d

e
ci

d
e

 w
h

at
 m

u
st

 b
e 

d
o

n
e

 to
 r

e
d

u
ce

 it
 to

 a
s 

lo
w

 
a

 r
is

k 
a

s 
fa

r 
a

s 
is

 r
e

a
so

n
a

b
ly

 p
ra

ct
ic

a
b

le
 a

n
. 

A
ll 

id
e

nt
ifi

e
d

 r
is

ks
 c

a
n

 b
e

 m
in

im
iz

e
d

 b
y 

ta
ki

n
g

 a
p

p
ro

p
ria

te
 a

ct
io

n
. i

.e
.: 

p
re

ve
n

tin
g

 a
cc

e
ss

 to
 th

e
 h

a
za

rd
 b

y 
e

n
cl

o
su

re
/s

e
g

re
g

a
tio

n
, s

a
fe

-
w

o
rk

in
g

 p
ro

ce
d

u
re

s,
 a

d
eq

u
a

te
 

S
ig

n
a

g
e

/tr
a

in
in

g
/in

st
ru

ct
io

n
, 

fin
d

 a
 s

u
b

st
itu

te
 f

o
r 

th
a

t 
a

ct
iv

ity
/m

a
ch

in
e

 e
tc

, 
p

ro
vi

d
e

 w
e

lfa
re

 f
a

ci
lit

ie
s 

fo
r 

re
m

o
va

l o
f 

co
n

ta
m

in
a

tio
n

/f
irs

t 
a

id
, 

re
m

ov
a

l o
f t

h
e 

h
a

za
rd

, e
tc

. P
e

rs
o

n
a

l P
ro

te
ct

iv
e

 e
qu

ip
m

e
n

t s
h

ou
ld

 b
e

 c
on

si
d

e
re

d
 a

s 
a 

la
st

 r
e

so
rt

. 
T

h
is

 li
st

 is
 n

ot
 e

xh
a

u
st

iv
e

. 

F
o

r 
th

e 
ex

a
m

pl
e

s 
lis

te
d 

in
 4

 a
b

ov
e

, 
a

ct
io

n
 t

a
ke

n
 t

o
 m

in
im

iz
e

 t
h

e
 r

is
k 

co
u

ld
 b

e
 t

o
 s

e
cu

re
 t

he
 i

n
fla

ta
b

le
 w

ith
 g

u
y 

ro
p

e
s;

 s
u

p
p

ly
su

ffi
ci

e
n

t b
a

rr
ie

r-
e

d
 s

p
a

ce
 a

ro
un

d
 th

e
 fa

ir 
rid

e
; a

sk
 p

a
re

n
ts

/g
u

a
rd

ia
n

s 
re

g
a

rd
in

g
 a

lle
rg

ie
s;

 s
u

p
e

rv
is

e
 th

e
 m

im
e

 a
rt

is
t.

 

O
nc

e
 y

o
u

 h
a

ve
 id

e
n

tif
ie

d
 th

e
 a

ct
io

n
 t

o
 b

e
 ta

ke
n 

a
s 

p
e

r 
5

, i
n

se
rt

 th
e

 a
p

p
ro

p
ria

te
 n

e
w

 H
ig

h
, 

M
e

d
iu

m
 o

r 
L

ow
 r

is
k 

ra
tin

g
.

P
le

a
se

 r
em

e
m

b
e

r 
th

a
t 

if 
th

e
 n

a
tu

re
 o

f 
th

e
 a

ct
iv

iti
e

s 
o

r 
h

a
za

rd
s 

ch
a

ng
e

 d
ur

in
g

 t
h

e
 p

la
n

n
in

g
 o

f 
th

e
 e

ve
n

t, 
th

e
 r

is
k 

a
ss

e
ss

m
e

n
t 

w
ill

 n
e

e
d

 t
o

 
b

e
 r

ev
ie

w
e

d
 a

n
d

 u
pd

a
te

d
. 

F
in

a
lly

, p
le

a
se

 p
rin

t 
yo

u
r 

na
m

e
, s

ig
n

 a
n

d
 d

a
te

 th
e

 fo
rm

. 

5 
St

ep
s 

to
 R

is
k 

A
ss

es
sm

en
t: 

C
as

e 
S

tu
di

es
 (

H
S

E
 1

99
8)

 I
S

B
N

 0
71

76
 1

58
04
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E
v

en
t:

F
ilm

in
g

 a
t c

o
u

rt
ya

rd
D

a
te

:
0

2
/0

2
/1

8
V

e
n

u
e

:
C

o
u

rt
ya

rd
 a

t h
o

u
se

, L
a

m
m

a
s 

S
tr

ee
t, 

C
a

rm
a

rt
h

e
n

.

(1
)

A
c

ti
v

it
y

 /
A

re
a

 o
f 

C
o

n
c

e
rn

i.e
.:

 w
h

a
t 

is
 

ta
ki

n
g

 p
la

ce
 a

s 
p

a
rt

 o
f t

h
e

 
e

ve
n

t?

(2
)

H
a

za
rd

s
 Id

e
n

ti
fi

e
d

i.e
.:

 w
h

a
t c

a
n

 
ca

u
se

 h
a

rm
?

(3
)

P
e

rs
o

n
s

 a
t 

R
is

k

i.e
.:

 w
h

o 
co

u
ld

 b
e 

h
a

rm
e

d
 b

y 
th

e
 

h
a

za
rd

?

(4
)

C
u

rr
e

n
t 

R
is

k
 

F
a

c
to

r 
(h

ig
h

, m
e

d
iu

m
 

o
r 

lo
w

)
i.e

.:
 d

e
te

rm
in

e 
th

e
 le

ve
l o

f 
ris

k

(5
)

A
c

ti
o

n
s

 t
o

 b
e

 T
ak

e
n

 t
o

 M
in

im
iz

e
 e

a
c

h
 

R
is

k
i.e

.:
 w

h
a

t a
ct

io
n

 c
an

 y
o

u 
ta

ke
 to

 lo
w

e
r 

th
e

 
le

ve
l o

f r
is

k

(6
)

N
ew

 R
is

k
 

F
a

c
to

r
(h

ig
h

, m
e

d
iu

m
 

o
r 

lo
w

) 
i.e

.:
 r

is
k 

fa
ct

or
 

a
fte

r 
ac

tio
n

 
ta

ke
n

 to
 

m
in

im
iz

e
 th

e
 

ris
k 

C
o

u
rt

ya
rd

W
et

 s
lip

p
e

ry
 f

lo
o

r
C

re
w

 a
n

d
 a

ct
o

rs
H

ig
h

M
a

ke
 c

re
w

 a
n

d
 a

ct
o

rs
 a

w
a

re
 th

a
n

 th
e

 
b

ric
k 

flo
o

r 
m

a
y 

be
 s

lip
p

e
ry

 w
h

e
n

 w
e

t 
a

ro
u

nd
 th

e
 e

d
g

e 
o

f t
h

e
 c

o
u

rt
ya

rd

L
o

w

-
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P
le

a
se

 re
m

e
m

b
e

r t
h

a
t o

rg
a

n
is

e
rs

 o
f e

ve
n

ts
 h

av
e 

a
 le

g
a

l r
es

p
o

n
si

bi
lit

y 
to

 e
n

su
re

 th
e

 H
ea

lth
, S

a
fe

ty
 a

n
d

 W
e

lfa
re

 o
f a

ny
 e

m
p

lo
ye

e
s,

 v
o

lu
n

te
e

r 
h

e
lp

e
rs

 o
r 

co
n

tr
a

ct
o

rs
 in

vo
lv

ed
 in

 a
rr

a
ng

in
g

th
e

 e
ve

n
t a

n
d

 to
 th

e 
p

ub
lic

 a
n

d
 p

a
rt

ic
ip

a
n

ts
 a

tte
n

di
n

g
, c

a
rr

yi
n

g
 o

u
t a

 d
e

ta
ile

d
 r

is
k 

a
ss

e
ss

m
e

n
t

sh
o

u
ld

 e
n

su
re

 t
h

is
. 

A
ll 

h
a

za
rd

s 
a

ss
oc

ia
te

d
 w

ith
 t

h
e

 e
ve

n
t 

sh
o

u
ld

 b
e

 id
e

n
tif

ie
d,

 t
he

 le
ve

l o
f 

ris
k

a
ss

e
ss

e
d

 a
nd

 a
p

p
ro

p
ria

te
 a

ct
io

n
 t

a
ke

n
 t

o
 

re
d

u
ce

 t
h

e
se

 r
is

ks
 t

o
 a

n
 a

cc
e

p
ta

b
le

 l
e

ve
l. 

A
ll 

e
ve

n
ts

m
u

st
 c

o
m

p
ly

 w
ith

 r
e

co
g

n
is

e
d 

sa
fe

ty
 s

ta
n

d
ar

d
s 

an
d 

yo
u

 m
u

st
 t

a
ke

 a
ll 

re
a

so
n

a
b

le
 

p
re

ca
u

tio
n

s 
to

e
n

su
re

 th
e

 e
ve

n
t t

a
ke

s 
p

la
ce

 s
a

fe
ly

.

A
 f

o
rm

a
l 

re
co

rd
 s

h
o

u
ld

 b
e

 k
e

pt
 o

f 
th

e
 r

is
k 

a
ss

e
ss

m
e

n
ts

. 
A

 s
im

p
le

 g
u

id
a

n
ce

 n
o

te
 a

n
d

 a
n

e
xa

m
p

le
 f

o
rm

 a
re

 p
ro

vi
d

e
d

 w
ith

 t
h

is
 p

ac
k.

 
C

o
m

p
le

te
d

 fo
rm

s 
sh

o
u

ld
 b

e
 r

e
ta

in
e

d
 fo

r 
fu

tu
re

re
fe

re
n

ce
.

W
he

re
 t

h
e

 e
ve

n
t 

co
n

si
st

s 
o

f 
m

o
re

 t
h

a
n

 o
n

e
 a

ttr
ac

tio
n

 e
.g

. 
a 

su
m

m
e

r 
fe

te
 a

 w
rit

te
n

 r
is

k
a

ss
e

ss
m

e
n

t 
m

a
y 

b
e

 r
e

q
ui

re
d

 f
o

r 
e

a
ch

 a
ct

iv
ity

. 
In

 
th

e
se

 c
irc

u
m

st
a

n
ce

s,
 th

e
 e

n
cl

o
se

d
 r

is
k

a
ss

e
ss

m
e

n
t f

o
rm

 c
a

n
 b

e
 p

h
o

to
co

p
ie

d
.

A
n

y 
co

n
tr

ac
to

rs
 in

vo
lv

e
d

 in
 th

e
 e

ve
n

t s
h

o
ul

d
 a

ls
o

 c
a

rr
y 

o
u

t r
is

k 
a

ss
e

ss
m

e
n

ts
. W

h
e

re
 r

el
e

va
n

t,
yo

u
 s

h
o

u
ld

 o
b

ta
in

 c
o

p
ie

s 
o

f t
h

e
se

.

M
o

re
 in

fo
rm

a
tio

n
 r

e
g

ar
d

in
g

 r
is

k 
a

ss
e

ss
m

e
n

ts
 c

a
n

 b
e

 o
b

ta
in

e
d

 fr
o

m
 th

e
 H

e
a

lth
 a

n
d

 S
a

fe
ty

E
xe

cu
tiv

e
 (

H
S

E
) p

u
b

lic
a

tio
n

s 
a

t H
S

E
 in

fo
rm

a
tio

n
 

C
e

n
tr

e
, B

ro
a

d
 L

an
e

, S
h

e
ffi

e
ld

, S
3

 7
H

Q
.

T
e

l: 
0

1
7

87
 8

8
11

6
5

.

In
 a

d
d

iti
o

n 
th

e
 R

e
gu

la
to

ry
 R

e
fo

rm
 (

F
ire

 S
a

fe
ty

) 
O

rd
e

r 
2

0
05

 (
F

S
O

) 
w

ill
 a

p
p

ly
 t

o
 s

u
ch

 e
ve

n
ts

an
d

 w
ill

 r
eq

u
ire

 t
h

e
 R

e
sp

on
si

b
le

 P
e

rs
on

 t
o 

ca
rr

y 
o

u
t a

 r
is

k 
a

ss
e

ss
m

en
t c

o
n

ce
rn

in
g

 fi
re

 s
a

fe
ty

, 
w

h
ic

h
 c

an
 b

e 
ca

rr
ie

d
 o

u
t a

lo
n

g
 s

id
e

 th
e

 h
e

a
lth

 a
n

d
 s

a
fe

ty
 r

is
k 

a
ss

e
ss

m
e

n
t.

F
u

ll 
d

e
ta

ils
 a

re
 a

va
ila

b
le

 o
n;

h
ttp

://
w

w
w

.f
ire

.g
o

v.
u

k/
W

o
rk

p
la

ce
+

sa
fe

ty
/

A
s 

th
e

 o
rg

a
ni

se
r 

o
f 

a
n

 e
ve

n
t 

yo
u

 h
av

e
 le

g
a

l r
e

sp
o

ns
ib

ili
tie

s 
to

 e
n

su
re

 t
h

e
 h

e
a

lth
, 

sa
fe

ty
 a

n
d

 w
e

lfa
re

 o
f 

a
ny

 e
m

p
lo

ye
e

s,
 v

o
lu

n
te

e
rs

, a
n

d
 

co
n

tr
ac

to
rs

 in
vo

lv
ed

 in
 a

rr
a

ng
in

g
 th

e
 e

ve
n

t; 
a

n
d

 o
f 

th
e

 p
u

b
lic

 a
n

d
 p

a
rt

ic
ip

a
n

ts
 a

tte
n

d
in

g
. 

A
ll 

e
ve

n
ts

 m
u

st
 c

o
m

p
ly

 w
ith

 r
e

co
g

n
is

e
d 

sa
fe

ty
 

st
an

d
a

rd
s 

a
nd

 y
o

u
 m

us
t t

a
ke

 a
ll 

re
a

so
n

a
b

le
 p

re
ca

u
tio

n
s 

to
 e

n
su

re
 th

e
 e

ve
n

t t
a

ke
s 

p
la

ce
 s

a
fe

ly
. 

a
ss

e
ss

m
e

n
t 

m
u

st
 b

e
 c

a
rr

ie
d

 o
u

t 
fo

r 
a

ll 
e

ve
n

ts
. 

A
 r

is
k 

a
ss

e
ss

m
e

n
t 

n
e

ed
s 

to
 id

e
n

tif
y 

th
e

 a
ct

iv
iti

e
s,

 w
h

ic
h

 m
ak

e
 u

p
 a

n
 e

ve
n

t 
an

d
 t

h
e

 h
a

za
rd

s 
th

at
 a

re
 

a
ss

o
ci

a
te

d
 w

ith
 e

a
ch

 a
ct

iv
ity

, 
to

g
e

th
e

r 
w

ith
 a

 r
is

k 
ra

tin
g

. 
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A
n

y 
co

n
tr

a
ct

o
rs

 i
n

vo
lv

ed
 i

n
 y

ou
r 

e
ve

n
t 

m
u

st
 a

ls
o

 c
a

rr
y 

o
u

t 
ris

k 
a

ss
e

ss
m

en
ts

. 
A

cc
o

rd
in

g
ly

, 
if 

yo
u

 a
re

 e
m

p
lo

yi
n

g
 c

o
nt

ra
ct

or
s/

o
th

er
 

o
rg

a
n

is
a

tio
n

s 
it 

is
 y

o
u

r 
d

u
ty

 to
 e

n
su

re
 th

a
t y

o
u

 o
b

ta
in

 c
o

p
ie

s 
o

f t
h

e
 r

is
k 

a
ss

e
ss

m
e

n
ts

. 

T
h

e
 fo

llo
w

in
g

 g
u

id
a

n
ce

 s
h

o
u

ld
 a

id
 y

ou
 in

 c
a

rr
yi

n
g

 o
u

t 
yo

u
r 

ris
k 

a
ss

e
ss

m
e

n
ts

. 
P

le
a

se
 a

ls
o

 s
e

e
 t

h
e

 e
xa

m
p

le
 f

o
rm

, 
w

h
ic

h
 p

ro
vi

d
e

s 
d

e
ta

ile
d 

e
xa

m
p

le
s 

o
f s

o
m

e
 e

ve
n

t c
o

m
p

o
ne

n
ts

. T
h

e
 p

a
ra

g
ra

p
h

 n
u

m
be

rs
 b

e
lo

w
 r

e
la

te
 to

 th
e

 h
e

a
d

in
g

s 
o

n 
th

e
 E

ve
n

t R
is

k 
A

ss
e

ss
m

e
n

t F
o

rm
 fo

r 
e

a
se

 
o

f r
e

fe
re

n
ce

. 

A
n

 a
ct

iv
ity

 is
 a

n
yt

h
in

g
 w

h
ic

h
 is

 t
a

ki
n

g 
p

la
ce

 a
s 

p
a

rt
 o

f 
yo

u
r 

e
ve

n
t, 

i.e
.: 

st
a

lls
, 

fa
ce

 p
a

in
tin

g
,

fa
ir

g
ro

u
nd

 r
id

e
s,

 c
a

r 
b

o
o

t 
sa

le
, 

st
a

g
e

d
 e

ve
n

ts
, 

m
u

si
c,

 d
a

n
ci

n
g,

 s
p

o
rt

s 
a

ct
iv

iti
e

s,
 f

ire
w

or
ks

, 
la

se
r

sh
o

w
, 

p
a

ra
d

e
, 

m
ar

q
u

ee
/te

n
t, 

fo
o

d
, 

a
lc

o
h

o
lic

 r
e

fr
e

sh
m

e
n

t, 
e

tc
.

In
 a

d
d

iti
on

, 
w

ith
in

 t
h

e
 

a
ct

iv
iti

e
s 

co
lu

m
n

 y
o

u
 m

u
st

 a
ls

o
 i

nc
lu

d
e

 t
h

e
 p

ro
vi

si
o

n
s 

yo
u

 m
u

st
 m

a
ke

 t
o

e
n

a
b

le
 t

h
e

 a
ct

iv
iti

e
s 

to
 t

a
ke

 p
la

ce
 s

a
fe

ly
, 

i.e
.:

 f
irs

t 
ai

d
, 

st
e

w
a

rd
in

g
/s

e
cu

rit
y,

 c
ro

w
d

 m
an

a
g

e
m

en
t,

ca
r 

p
a

rk
in

g
, 

si
te

 f
e

n
ci

n
g

/b
a

rr
ie

rs
, 

fir
e 

p
re

ca
u

tio
n

s 
a

n
d

 e
qu

ip
m

e
n

t, 
p

o
te

n
tia

l 
m

a
jo

r 
in

ci
d

e
n

ts
,

e
va

cu
a

tio
n

 
p

ro
ce

du
re

 
(d

u
e

 
to

 
e

m
e

rg
en

cy
 

or
 

in
cl

e
m

e
n

t 
w

e
a

th
e

r)
, 

st
a

g
e

s/
m

a
rq

u
ee

s/
te

m
p

o
ra

ry
st

ru
ct

u
re

s,
 

w
a

st
e

 
co

lle
ct

io
n

/h
a

n
d

lin
g/

d
is

p
o

sa
l, 

ca
sh

 c
o

lle
ct

io
n

 a
nd

 s
ig

n
a

g
e

. P
le

a
se

 n
o

te
 th

a
t

th
e

se
 li

st
s 

a
re

 n
o

t e
xh

a
u

st
iv

e
.

A
ll 

a
ct

iv
iti

es
 m

u
st

 b
e

 c
le

ar
ly

 id
e

n
tif

ie
d 

o
n

 th
e 

e
ve

nt
/s

ite
 la

yo
u

t 
p

la
n

 y
o

u
 s

u
bm

it.

A
ll 

h
a

za
rd

s 
m

u
st

 b
e

 i
d

e
n

tif
ie

d
 f

o
r 

e
a

ch
 a

ct
iv

ity
. 

A
 h

a
za

rd
 i

s 
so

m
e

th
in

g
 w

ith
 t

h
e

 p
o

te
n

tia
l 

to
 c

a
u

se
 h

a
rm

, 
i.e

.: 
sl

ip
p

in
g

/tr
ip

p
in

g
/fa

lli
n

g 
h

a
za

rd
s,

 h
a

za
rd

s 
re

la
tin

g
 to

 fi
re

 r
is

ks
 o

r 
fir

e
 e

va
cu

at
io

n
 p

ro
ce

du
re

s,
 a

ny
 c

h
e

m
ic

a
ls

/fu
m

es
/s

u
b

st
a

n
ce

s 
h

a
za

rd
ou

s 
to

 h
e

a
lth

, m
o

vi
ng

 p
ar

ts
 

o
f m

a
ch

in
e

ry
, v

e
h

ic
le

 m
o

ve
m

en
t, 

el
e

ct
ric

a
l s

a
fe

ty
 in

cl
u

d
in

g
 u

se
 o

f p
o

rt
a

bl
e

 e
le

ct
ri

ca
l a

p
p

lia
nc

e
s,

 li
ft

in
g

/c
a

rr
yi

n
g

/m
o

vi
n

g
, h

ig
h

 n
o

is
e

 le
ve

ls
,

p
o

o
r l

ig
ht

in
g

/h
e

a
tin

g
/v

e
n

til
a

tio
n

, a
n

y 
p

os
si

b
le

 h
a

za
rd

 fr
o

m
 s

p
e

ci
fic

 d
em

o
n

st
ra

tio
n

s/
a

ct
iv

iti
e

s,
 c

ro
w

d
 in

te
n

si
ty

 a
n

d
 p

in
ch

 p
o

in
ts

 
i.e

.:
 a

re
a

s 
w

h
e

re
 th

e
re

 is
 r

e
st

ric
te

d
 a

cc
e

ss
/e

xi
t 

fo
r 

th
e

 a
m

o
u

n
t o

f p
e

o
p

le
. 

T
h

is
 li

st
 is

 n
o

t e
xh

a
u

st
iv

e
 a

n
d

 c
a

re
 s

ho
u

ld
 b

e
ta

ke
n

 to
 id

e
n

tif
y 

an
y 

o
th

e
r 

h
az

a
rd

s 
a

ss
o

ci
a

te
d 

w
ith

 th
e

 s
p

e
ci

fic
 a

ct
iv

iti
e

s 
w

ith
in

 th
e

 e
ve

n
t. 

F
o

r 
e

a
ch

 h
a

za
rd

 i
d

en
tif

ie
d

, 
lis

t 
a

ll 
th

o
se

 w
h

o
 m

a
y 

b
e

 a
ffe

ct
e

d
. 

D
o

 n
o

t 
lis

t 
in

d
iv

id
u

a
ls

 b
y 

n
a

m
e

, 
ju

st
 l

is
t 

g
ro

u
p

s 
o

f 
p

e
o

p
le

, 
i.e

.: 
st

e
w

a
rd

s,
 

e
m

p
lo

ye
e

s,
 v

o
lu

nt
e

e
rs

, c
o

n
tr

ac
to

rs
, v

e
nd

o
rs

/e
xh

ib
ito

rs
/p

e
rf

o
rm

e
rs

, m
e

m
b

e
rs

 o
f t

h
e

 p
u

b
lic

, p
e

op
le

 w
ith

 d
is

a
b

ili
tie

s,
ch

ild
re

n
/e

ld
e

rl
y 

p
e

op
le

, 
e

xp
e

ct
a

n
t m

o
th

e
rs

 a
nd

 lo
ca

l r
e

si
d

e
n

ts
. 

T
h

is
 li

st
 is

 n
o

t e
xh

a
u

st
iv

e
. 

R
is

k 
is

 th
e

 c
h

a
n

ce
 th

a
t s

o
m

e
o

n
e 

w
ill

 b
e 

h
a

rm
e

d
 b

y 
th

e
 h

a
za

rd
. T

h
e

 e
xt

e
n

t o
f t

h
e

 r
is

k 
a

ris
in

g
 fr

o
m

 th
e 

h
a

za
rd

s 
id

e
nt

ifi
e

d
 m

u
st

 b
e

 e
va

lu
a

te
d

, 
i.e

.:
 h

ig
h

, 
m

e
d

iu
m

 o
r 

lo
w

, 
a

n
d

 a
ct

io
n

s 
th

e
n 

ta
ke

n
 t

o
 m

in
im

iz
e

 t
h

e
 r

is
k.

 Y
o

u
 s

h
o

u
ld

 b
e

 t
a

ki
n

g
 in

to
 a

cc
o

u
n

t 
a

n
y 

in
fo

rm
at

io
n

, 
in

st
ru

ct
io

n
 a

n
d
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tr
a

in
in

g 
re

g
ar

d
in

g
 t

h
e

 e
ve

n
t 

a
nd

 t
h

e
 a

ct
iv

iti
e

s 
in

vo
lv

ed
; 

a
n

d
 c

o
m

p
lia

n
ce

 w
ith

 l
e

g
is

la
tiv

e
 s

ta
n

da
rd

s,
 c

o
d

es
 o

f 
g

o
o

d
 p

ra
ct

ic
e

 a
n

d
 B

rit
is

h
 

S
ta

n
d

a
rd

s.
 E

xa
m

p
le

s 
of

 r
is

ks
 a

n
d

 th
e

ir 
ca

te
g

o
ri

e
s 

a
re

 a
s 

fo
llo

w
s:

 

H
ig

h
A

n
 in

fla
ta

b
le

 b
o

u
n

cy
 c

a
st

le
 w

h
ic

h
 is

 n
o

t t
ie

d
 d

o
w

n
 b

e
in

g
 u

se
d

 in
 a

dv
e

rs
e

 w
e

a
th

er
 c

o
n

d
iti

o
n

s 
b

y 
yo

u
n

g
 c

h
ild

re
n

; o
r 

a
 fa

irg
ro

u
n

d
ch

a
ir 

rid
e

 w
ith

ou
t s

u
ff

ic
ie

n
t s

a
fe

 s
p

a
ce

 a
ro

u
nd

 it
.

M
e

d
iu

m
 

L
o

w
 

A
 m

im
e

 a
rt

is
t p

e
rf

o
rm

in
g

 a
m

o
n

g
st

 th
e

 c
ro

w
d

. 

F
o

r 
ea

ch
 r

is
k 

co
n

si
d

e
r 

w
h

et
h

e
r 

o
r 

n
o

t i
t c

an
 b

e 
e

lim
in

at
e

d
 c

o
m

p
le

te
ly

. 
If 

it 
ca

n
n

ot
, t

h
e

n
 d

e
ci

d
e

 w
h

at
 m

u
st

 b
e 

d
o

n
e

 to
 r

e
d

u
ce

 it
 to

 a
s 

lo
w

 
a

 r
is

k 
a

s 
fa

r 
a

s 
is

 r
e

a
so

n
a

b
ly

 p
ra

ct
ic

a
b

le
 a

n
. 

A
ll 

id
e

nt
ifi

e
d

 r
is

ks
 c

a
n

 b
e

 m
in

im
iz

e
d

 b
y 

ta
ki

n
g

 a
p

p
ro

p
ria

te
 a

ct
io

n
. i

.e
.: 

p
re

ve
n

tin
g

 a
cc

e
ss

 to
 th

e
 h

a
za

rd
 b

y 
e

n
cl

o
su

re
/s

e
g

re
g

a
tio

n
, s

a
fe

-
w

o
rk

in
g

 p
ro

ce
d

u
re

s,
 a

d
eq

u
a

te
 

S
ig

n
a

g
e

/tr
a

in
in

g
/in

st
ru

ct
io

n
, 

fin
d

 a
 s

u
b

st
itu

te
 f

o
r 

th
a

t 
a

ct
iv

ity
/m

a
ch

in
e

 e
tc

, 
p

ro
vi

d
e

 w
e

lfa
re

 f
a

ci
lit

ie
s 

fo
r 

re
m

o
va

l o
f 

co
n

ta
m

in
a

tio
n

/f
irs

t 
a

id
, 

re
m

ov
a

l o
f t

h
e 

h
a

za
rd

, e
tc

. P
e

rs
o

n
a

l P
ro

te
ct

iv
e

 e
qu

ip
m

e
n

t s
h

ou
ld

 b
e

 c
on

si
d

e
re

d
 a

s 
a 

la
st

 r
e

so
rt

. 
T

h
is

 li
st

 is
 n

ot
 e

xh
a

u
st

iv
e

. 

F
o

r 
th

e 
ex

a
m

pl
e

s 
lis

te
d 

in
 4

 a
b

ov
e

, 
a

ct
io

n
 t

a
ke

n
 t

o
 m

in
im

iz
e

 t
h

e
 r

is
k 

co
u

ld
 b

e
 t

o
 s

e
cu

re
 t

he
 i

n
fla

ta
b

le
 w

ith
 g

u
y 

ro
p

e
s;

 s
u

p
p

ly
su

ffi
ci

e
n

t b
a

rr
ie

r-
e

d
 s

p
a

ce
 a

ro
un

d
 th

e
 fa

ir 
rid

e
; a

sk
 p

a
re

n
ts

/g
u

a
rd

ia
n

s 
re

g
a

rd
in

g
 a

lle
rg

ie
s;

 s
u

p
e

rv
is

e
 th

e
 m

im
e

 a
rt

is
t.

 

O
nc

e
 y

o
u

 h
a

ve
 id

e
n

tif
ie

d
 th

e
 a

ct
io

n
 t

o
 b

e
 ta

ke
n 

a
s 

p
e

r 
5

, i
n

se
rt

 th
e

 a
p

p
ro

p
ria

te
 n

e
w

 H
ig

h
, 

M
e

d
iu

m
 o

r 
L

ow
 r

is
k 

ra
tin

g
.

P
le

a
se

 r
em

e
m

b
e

r 
th

a
t 

if 
th

e
 n

a
tu

re
 o

f 
th

e
 a

ct
iv

iti
e

s 
o

r 
h

a
za

rd
s 

ch
a

ng
e

 d
ur

in
g

 t
h

e
 p

la
n

n
in

g
 o

f 
th

e
 e

ve
n

t, 
th

e
 r

is
k 

a
ss

e
ss

m
e

n
t 

w
ill

 n
e

e
d

 t
o

 
b

e
 r

ev
ie

w
e

d
 a

n
d

 u
pd

a
te

d
. 

F
in

a
lly

, p
le

a
se

 p
rin

t 
yo

u
r 

na
m

e
, s

ig
n

 a
n

d
 d

a
te

 th
e

 fo
rm

. 

5 
St

ep
s 

to
 R

is
k 

A
ss

es
sm

en
t: 

C
as

e 
S

tu
di

es
 (

H
S

E
 1

99
8)

 I
S

B
N

 0
71

76
 1

58
04
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E
v

en
t:

F
ilm

in
g

 a
t c

o
u

rt
ya

rd
D

a
te

:
0

2
/0

2
/1

8
V

e
n

u
e

:
C

o
u

rt
ya

rd
 a

t h
o

u
se

, L
a

m
m

a
s 

S
tr

ee
t, 

C
a

rm
a

rt
h

e
n

.

(1
)

A
c

ti
v

it
y

 /
A

re
a

 o
f 

C
o

n
c

e
rn

i.e
.:

 w
h

a
t 

is
 

ta
ki

n
g

 p
la

ce
 a

s 
p

a
rt

 o
f t

h
e

 
e

ve
n

t?

(2
)

H
a

za
rd

s
 Id

e
n

ti
fi

e
d

i.e
.:

 w
h

a
t c

a
n

 
ca

u
se

 h
a

rm
?

(3
)

P
e

rs
o

n
s

 a
t 

R
is

k

i.e
.:

 w
h

o
 c

o
u

ld
 b

e 
h

a
rm

e
d

 b
y 

th
e

 
h

a
za

rd
?

(4
)

C
u

rr
e

n
t 

R
is

k
 

F
a

c
to

r 
(h

ig
h

, m
e

d
iu

m
 

o
r 

lo
w

)
i.e

.:
 d

e
te

rm
in

e 
th

e
 le

ve
l o

f 
ris

k

(5
)

A
c

ti
o

n
s

 t
o

 b
e

 T
ak

e
n

 t
o

 M
in

im
iz

e
 e

a
c

h
 

R
is

k
i.e

.:
 w

h
a

t a
ct

io
n

 c
an

 y
o

u 
ta

ke
 to

 lo
w

e
r 

th
e

 
le

ve
l o

f r
is

k

(6
)

N
ew

 R
is

k
 

F
a

c
to

r
(h

ig
h

, m
e

d
iu

m
 

o
r 

lo
w

) 
i.e

.:
 r

is
k 

fa
ct

or
 

a
fte

r 
ac

tio
n

 
ta

ke
n

 to
 

m
in

im
iz

e
 th

e
 

ris
k 

B
e

ac
h

S
a

n
d

C
re

w
 a

n
d

 a
ct

o
rs

L
o

w
M

a
ke

 s
u

re
 p

e
o

p
le

 a
re

 w
e

ar
in

g
 

a
p

p
ro

p
ria

te
 c

lo
th

in
g

 a
n

d
 fo

o
tw

e
a

r
L

o
w

B
e

ac
h

U
n

ev
en

 g
ro

un
d

C
re

w
 a

n
d

 a
ct

o
rs

M
e

d
iu

m
M

a
ke

 e
ve

ry
o

ne
 a

w
a

re
 th

a
t t

h
e

re
 m

a
y 

b
e

 
u

n
ev

en
 g

ro
u

nd
 a

n
d

 to
 k

e
ep

 to
 th

e
 p

a
th

L
o

w

B
e

ac
h

F
a

lli
n

g
 o

ff 
ta

ll 
sa

n
d

 
d

u
n

e
s

C
re

w
 a

n
d

 a
ct

o
rs

H
ig

h
M

a
ke

 s
u

re
 n

o
b

o
d

y 
g

o
e

s 
to

 c
lo

se
 to

 th
e

 
e

d
g

e
 a

nd
 m

a
ke

 th
e

m
 a

w
a

y 
o

f p
o

ss
ib

le
 b

ig
 

M
e

d
iu

m

-
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P
le

a
se

 re
m

e
m

b
e

r t
h

a
t o

rg
a

n
is

e
rs

 o
f e

ve
n

ts
 h

av
e 

a
 le

g
a

l r
es

p
o

n
si

bi
lit

y 
to

 e
n

su
re

 th
e

 H
ea

lth
, S

a
fe

ty
 a

n
d

 W
e

lfa
re

 o
f a

ny
 e

m
p

lo
ye

e
s,

 v
o

lu
n

te
e

r 
h

e
lp

e
rs

 o
r 

co
nt

ra
ct

o
rs

 in
vo

lv
ed

 in
 a

rr
a

n
gi

n
g

th
e

 e
ve

n
t a

n
d

 to
 th

e 
p

ub
lic

 a
n

d
 p

a
rt

ic
ip

a
n

ts
 a

tte
n

d
in

g
, c

a
rr

yi
n

g
 o

u
t a

 d
e

ta
ile

d
 r

is
k 

a
ss

e
ss

m
e

n
t

sh
o

u
ld

 e
n

su
re

 t
h

is
. 

A
ll 

h
a

za
rd

s 
a

ss
oc

ia
te

d
 w

ith
 t

h
e

 e
ve

n
t 

sh
o

u
ld

 b
e

 id
e

n
tif

ie
d,

 t
he

 le
ve

l o
f 

ris
k

a
ss

e
ss

e
d

 a
nd

 a
p

p
ro

p
ria

te
 a

ct
io

n
 t

a
ke

n
 t

o
 

re
d

u
ce

 t
h

e
se

 r
is

ks
 t

o
 a

n
 a

cc
e

p
ta

b
le

 l
e

ve
l. 

A
ll 

e
ve

nt
s

m
u

st
 c

o
m

p
ly

 w
ith

 r
e

co
g

n
is

e
d 

sa
fe

ty
 s

ta
n

d
ar

d
s 

an
d 

yo
u

 m
u

st
 t

a
ke

 a
ll 

re
a

so
n

a
b

le
 

p
re

ca
u

tio
n

s 
to

e
n

su
re

 th
e

 e
ve

n
t t

a
ke

s 
p

la
ce

 s
a

fe
ly

.

A
 f

o
rm

a
l 

re
co

rd
 s

h
o

u
ld

 b
e

 k
e

pt
 o

f 
th

e
 r

is
k 

a
ss

e
ss

m
e

n
ts

. 
A

 s
im

p
le

 g
u

id
a

n
ce

 n
o

te
 a

n
d

 a
n

e
xa

m
p

le
 f

o
rm

 a
re

 p
ro

vi
d

e
d

 w
ith

 t
h

is
 p

a
ck

. 
C

o
m

p
le

te
d

 fo
rm

s 
sh

o
u

ld
 b

e
 r

e
ta

in
e

d
 fo

r 
fu

tu
re

re
fe

re
n

ce
.

W
he

re
 t

h
e

 e
ve

n
t 

co
n

si
st

s 
o

f 
m

o
re

 t
h

a
n

 o
n

e
 a

ttr
ac

tio
n

 e
.g

. 
a 

su
m

m
e

r 
fe

te
 a

 w
rit

te
n

 r
is

k
a

ss
e

ss
m

e
n

t 
m

a
y 

b
e

 r
e

q
ui

re
d

 f
o

r 
ea

ch
 a

ct
iv

ity
. 

In
 

th
e

se
 c

irc
u

m
st

a
n

ce
s,

 th
e

 e
n

cl
o

se
d

 r
is

k
a

ss
e

ss
m

e
n

t f
o

rm
 c

a
n

 b
e

 p
h

o
to

co
p

ie
d

.

A
n

y 
co

n
tr

ac
to

rs
 in

vo
lv

e
d

 in
 th

e
 e

ve
n

t s
h

o
ul

d
 a

ls
o

 c
a

rr
y 

o
u

t r
is

k 
a

ss
e

ss
m

e
n

ts
. W

h
e

re
 r

el
e

va
n

t,
yo

u
 s

h
o

u
ld

 o
b

ta
in

 c
o

p
ie

s 
o

f t
h

e
se

.

M
o

re
 in

fo
rm

a
tio

n
 r

e
g

ar
d

in
g

 r
is

k
a

ss
e

ss
m

e
n

ts
 c

a
n

 b
e

 o
b

ta
in

e
d

 fr
o

m
 th

e
 H

e
a

lth
 a

n
d

 S
a

fe
ty

E
xe

cu
tiv

e
 (

H
S

E
) 

p
u

b
lic

a
tio

n
s 

a
t H

S
E

 in
fo

rm
a

tio
n

 
C

e
n

tr
e

, B
ro

a
d

 L
an

e
, S

h
e

ffi
e

ld
, S

3
 7

H
Q

.
T

e
l: 

0
1

7
87

 8
8

11
6

5
.

In
 a

d
d

iti
o

n 
th

e
 R

e
gu

la
to

ry
 R

e
fo

rm
 (

F
ire

 S
a

fe
ty

) 
O

rd
e

r 
2

0
05

 (
F

S
O

) 
w

ill
 a

p
p

ly
 t

o
 s

u
ch

 e
ve

n
ts

an
d

 w
ill

 r
eq

u
ire

 t
h

e
 R

e
sp

on
si

b
le

 P
e

rs
on

 t
o 

ca
rr

y 
o

u
t a

 r
is

k 
a

ss
e

ss
m

e
n

t c
o

n
ce

rn
in

g
 fi

re
 s

a
fe

ty
, w

h
ic

h
 c

a
n

 b
e

 c
a

rr
ie

d
 o

u
t a

lo
n

g
 s

id
e

 th
e

 h
e

a
lth

 a
n

d
 s

a
fe

ty
 r

is
k 

a
ss

e
ss

m
e

n
t.

F
u

ll 
d

e
ta

ils
 a

re
 a

va
ila

b
le

 o
n;

h
ttp

://
w

w
w

.f
ire

.g
o

v.
u

k/
W

o
rk

p
la

ce
+

sa
fe

ty
/

A
s 

th
e

 o
rg

a
ni

se
r 

o
f 

a
n

 e
ve

n
t 

yo
u

 h
av

e
 le

g
a

l r
e

sp
o

ns
ib

ili
tie

s 
to

 e
n

su
re

 t
h

e
 h

e
a

lth
, 

sa
fe

ty
 a

n
d

 w
e

lfa
re

 o
f 

a
ny

 e
m

p
lo

ye
e

s,
 v

o
lu

n
te

e
rs

, a
n

d
 

co
n

tr
ac

to
rs

 in
vo

lv
ed

 in
 a

rr
a

ng
in

g
 th

e
 e

ve
n

t; 
a

n
d

o
f 

th
e

 p
u

b
lic

 a
n

d
 p

a
rt

ic
ip

a
n

ts
 a

tte
n

d
in

g
. 

A
ll 

e
ve

n
ts

 m
u

st
 c

o
m

p
ly

 w
ith

 r
e

co
g

n
is

e
d

 s
a

fe
ty

 
st

an
d

a
rd

s 
a

nd
 y

o
u

 m
us

t t
a

ke
 a

ll 
re

a
so

n
a

b
le

 p
re

ca
u

tio
n

s 
to

 e
n

su
re

 th
e

 e
ve

n
t t

a
ke

s 
p

la
ce

 s
a

fe
ly

. 

ct
ed

 t
o

 t
h

ei
r 

ev
e

n
t 

is
 a

 r
is

k 
a

ss
e

ss
m

e
n

t. 
A

 f
u

ll 
ri

sk
 a

ss
e

ss
m

e
nt

 
m

u
st

 b
e

 c
a

rr
ie

d
 o

u
t 

fo
r 

a
ll 

e
ve

n
ts

. 
A

 r
is

k 
a

ss
e

ss
m

e
n

t 
n

e
ed

s 
to

 id
e

n
tif

y 
th

e
 a

ct
iv

iti
e

s,
 w

h
ic

h
 m

ak
e

 u
p

 a
n

 e
ve

n
t 

an
d

 t
h

e
 h

a
za

rd
s 

th
at

 a
re

 
a

ss
o

ci
a

te
d

 w
ith

 e
a

ch
 a

ct
iv

ity
, 

to
g

e
th

e
r 

w
ith

 a
 r

is
k 

ra
tin

g
. 
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A
n

y 
co

n
tr

a
ct

o
rs

 i
n

vo
lv

ed
 i

n
 y

ou
r 

e
ve

n
t 

m
u

st
 a

ls
o

 c
a

rr
y 

o
u

t 
ris

k 
a

ss
es

sm
e

n
ts

. 
A

cc
o

rd
in

g
ly

, 
if 

yo
u

 a
re

 e
m

p
lo

yi
n

g
 c

o
n

tr
ac

to
rs

/o
th

e
r 

o
rg

a
n

is
a

tio
n

s 
it 

is
 y

o
u

r 
d

u
ty

 to
 e

n
su

re
 th

a
t y

o
u

 o
b

ta
in

 c
o

p
ie

s 
o

f t
h

e
 r

is
k 

a
ss

e
ss

m
e

n
ts

. 

T
h

e
 fo

llo
w

in
g

 g
u

id
a

n
ce

 s
h

o
u

ld
 a

id
 y

o
u

 in
 c

a
rr

yi
n

g
 o

u
t 

yo
u

r 
ris

k 
as

se
ss

m
e

n
ts

. 
P

le
a

se
 a

ls
o

 s
e

e
 t

h
e

 e
xa

m
p

le
 f

o
rm

, 
w

h
ic

h
 p

ro
vi

d
e

s 
d

e
ta

ile
d 

e
xa

m
p

le
s 

o
f s

o
m

e
 e

ve
n

t c
o

m
p

o
ne

n
ts

. T
h

e
 p

a
ra

g
ra

p
h

 n
u

m
be

rs
 b

e
lo

w
 r

e
la

te
 to

 th
e

 h
e

a
d

in
g

s 
o

n 
th

e
 E

ve
n

t R
is

k 
A

ss
e

ss
m

e
n

t F
o

rm
 fo

r 
e

a
se

 
o

f r
e

fe
re

n
ce

. 

A
n

 a
ct

iv
ity

 is
 a

n
yt

h
in

g
 w

h
ic

h
 is

 t
a

ki
n

g
 p

la
ce

 a
s 

p
ar

t 
of

 y
o

u
r 

e
ve

n
t, 

i.e
.: 

st
a

lls
, 

fa
ce

 p
a

in
tin

g
,

fa
ir

g
ro

u
nd

 r
id

e
s,

 c
a

r 
b

o
o

t 
sa

le
, 

st
a

g
e

d
 e

ve
n

ts
, 

m
u

si
c,

 d
a

n
ci

n
g,

 s
p

o
rt

s 
a

ct
iv

iti
e

s,
 f

ire
w

or
ks

, 
la

se
r

sh
o

w
, 

p
a

ra
d

e
, 

m
a

rq
u

ee
/te

nt
, 

fo
o

d
, 

a
lc

o
ho

lic
 r

e
fr

e
sh

m
en

t, 
e

tc
.

In
 a

d
d

iti
on

, 
w

ith
in

 t
h

e
 

a
ct

iv
iti

e
s 

co
lu

m
n

 y
o

u
 m

u
st

 a
ls

o
 i

nc
lu

d
e

 t
h

e
 p

ro
vi

si
o

n
s 

yo
u

 m
u

st
 m

a
ke

 t
o

e
n

a
b

le
 t

h
e

 a
ct

iv
iti

e
s 

to
 t

a
ke

 p
la

ce
 s

a
fe

ly
, 

i.e
.:

 f
irs

t 
ai

d
, 

st
e

w
a

rd
in

g
/s

e
cu

rit
y,

 c
ro

w
d

 m
an

a
g

e
m

en
t,

ca
r 

p
a

rk
in

g
, 

si
te

 f
e

n
ci

n
g

/b
a

rr
ie

rs
, 

fir
e

 p
re

ca
ut

io
n

s 
a

n
d

 e
qu

ip
m

e
n

t, 
p

o
te

n
tia

l 
m

a
jo

r 
in

ci
d

e
nt

s,
e

va
cu

a
tio

n
 

p
ro

ce
du

re
 

(d
u

e
 

to
 

e
m

e
rg

en
cy

 
or

 
in

cl
e

m
e

n
t 

w
e

a
th

e
r)

, 
st

a
g

e
s/

m
a

rq
u

ee
s/

te
m

p
o

ra
ry

st
ru

ct
u

re
s,

 
w

a
st

e
 

co
lle

ct
io

n
/h

a
n

d
lin

g/
d

is
p

o
sa

l, 
ca

sh
 c

o
lle

ct
io

n
 a

nd
 s

ig
n

a
g

e
. P

le
a

se
n

o
te

 th
a

tt
h

e
se

 li
st

s 
a

re
 n

o
t e

xh
a

u
st

iv
e

.

A
ll 

a
ct

iv
iti

es
 m

u
st

 b
e

 c
le

a
rl

y 
id

e
n

tif
ie

d
 o

n
 th

e
 e

ve
n

t/s
ite

 la
yo

u
t 

p
la

n
 y

o
u

 s
u

b
m

it.

A
ll 

h
a

za
rd

s 
m

u
st

 b
e

 i
d

e
n

tif
ie

d
 f

o
r 

e
a

ch
 a

ct
iv

ity
. 

A
 h

a
za

rd
 i

s 
so

m
e

th
in

g
 w

ith
 t

h
e

 p
o

te
n

tia
l 

to
 c

a
u

s
e

 h
a

rm
, 

i.e
.: 

sl
ip

p
in

g
/tr

ip
p

in
g

/fa
lli

n
g 

h
a

za
rd

s,
 h

a
za

rd
s 

re
la

tin
g

 to
 fi

re
 r

is
ks

 o
r 

fir
e

 e
va

cu
a

tio
n

 p
ro

ce
du

re
s,

 a
n

y 
ch

e
m

ic
a

ls
/fu

m
e

s/
su

bs
ta

n
ce

s 
h

a
za

rd
ou

s 
to

 h
e

a
lth

, m
o

vi
n

g
 p

ar
ts

 
o

f m
a

ch
in

e
ry

, v
e

h
ic

le
 m

o
ve

m
en

t, 
el

e
ct

ric
a

l s
a

fe
ty

 in
cl

u
d

in
g

 u
se

 o
f p

o
rt

a
bl

e
 e

le
ct

ri
ca

l a
p

p
lia

n
ce

s,
 li

fti
n

g
/c

a
rr

yi
n

g
/m

o
vi

n
g

, h
ig

h
 n

o
is

e
 le

ve
ls

, 
p

o
o

r l
ig

ht
in

g
/h

e
a

tin
g

/v
e

n
til

a
tio

n
, a

n
y 

p
os

si
b

le
 h

a
za

rd
 fr

o
m

 s
p

e
ci

fic
 d

em
o

n
st

ra
tio

n
s/

a
ct

iv
iti

e
s,

 c
ro

w
d

 in
te

n
si

ty
 a

n
d

 p
in

ch
 p

o
in

ts
 

i.e
.:

 a
re

a
s 

w
h

e
re

 th
e

re
 is

 r
e

st
ric

te
d

 a
cc

e
ss

/e
xi

t 
fo

r 
th

e
 a

m
o

u
n

t o
f p

e
o

p
le

. 

T
h

is
 li

st
 is

 n
o

t e
xh

a
u

st
iv

e
 a

n
d

 c
a

re
 s

ho
u

ld
 b

e
 ta

ke
n

 to
 id

e
n

tif
y 

a
n

y 
o

th
e

r 
h

a
za

rd
s 

a
ss

oc
ia

te
d

 w
ith

 th
e 

sp
e

ci
fic

 a
ct

iv
iti

e
s 

w
ith

in
 th

e
 e

ve
nt

. 

F
o

r 
e

a
ch

 h
a

za
rd

 i
d

en
tif

ie
d

, 
lis

t 
a

ll 
th

o
se

 w
h

o
 m

a
y 

b
e

 a
ffe

ct
e

d
. 

D
o

 n
o

t 
lis

t 
in

d
iv

id
u

a
ls

 b
y 

n
a

m
e

, 
ju

st
 l

is
t 

g
ro

u
p

s 
o

f 
p

e
o

p
le

, 
i.e

.: 
st

e
w

a
rd

s,
 

e
m

p
lo

ye
e

s,
 v

o
lu

nt
e

e
rs

, c
o

n
tr

ac
to

rs
, v

e
nd

o
rs

/e
xh

ib
ito

rs
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h
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h
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Contributor Release Form 
 
Production Title        ______________________ 
 
 
I (the contributor) confirm that any and all work provided to _________________ (the 
filmmaker) for use in the production is that of my own and I am authorised for its use 
without obligation or consent from any other third party. I also understand that the 
filmmaker is under no obligation to compensate me financially for my contribution to the 
production.  
 
I grant the filmmaker irrevocable and unrestricted use of any materials I have created for 
the production, also I understand I have no right to inspect or approve those materials in 
respect of their use in the production. This use may include to display, screen or promote 
the production (including online) or any other purpose the filmmaker requires.  
 
By signing this release, I agree to all aforementioned terms.  
 
 
Contributor Name            _____________________________ 
 
Contributor Signature      _____________________________ 
 
Contributor Contact Number   _________________________ 
 
Date                                        ____________________________ 
 
 
 
 
 
 
Filmmaker Name                      __________________________ 
    
Filmmaker Signature              ___________________________ 
 
 
 
 
 

149



Actor Release Form 
 
 
I (actor) _____________________ hereby give _________________(filmmaker) the right to 
use my image,  likeness, name and recording of my voice for the production, screening 
(including online) and promotion of _____________________ (the production). These 
likenesses may include video, photographs and sound recordings of my voice. 
 
 I also agree and understand that the filmmaker is under no obligation to compensate me 
financially and all work and contributions I may provide to the production are property of 
the filmmaker.  
 
By signing this release, I am agreeing to all aforementioned terms and allow the filmmaker 
permission to use my likeness in their production.  
 
Character name (if any)     ___________________________ 
 
 
 
Actor/Model 
 
Print Name  ________________________   Contact Number  _____________________ 
 
Signature     ________________________    
 
Date             _________________________ 
   
 
Filmmaker 
 
Print Name   ________________________ 
 
Signature     ________________________ 
 
Date             _________________________ 
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Filmsourcing accepts no legal responsibility for the use of Filmsourcing sample contracts or templates.

  LOCATION RELEASE
 

  LOCATION DETAILS  

Property name  (hereafter referred to as “Property”) 

Property address 

Contract refers to Property’s    Interior         Exterior

Property Manager  (hereafter referred to as “Property Manager”)

  PRODUCTION DETAILS  

Producer’s name  (hereafter referred to as “Producer”)

Production company 

Production title  (hereafter referred to as “Production”)

    OTHER TERMS      

Dates of occupancy 

Hours of occupancy 

Location fee  

Property Manager hereby grants the permission to Producer and its employees, agents, independent contractors and suppliers to enter 

 

Additional terms and conditions:     

     

     
Producer’s Signature                                     Date                                               Property Manager’s Signature  Date
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