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INTRODUCTION.
    Professional career development   is a plan to offer you a very first building on the business plan and development, the process includes , thinking , understanding , career study , planning. Follow through with preliminary employment policy. The knowledge of the direction is that this activity is in progress, organized and directed in order to achieve working life which is of your general plan for individual development.
     Professional career development also provides many opportunities to tour your own interests , principles and talent and to start developing those skills and aspect that will allow you to be very gainful.
          ROLE PLAY AND CAREER DEVELOPMENT
        Role play acknowledges a trainee to take on the role or duty of a situation by performing or reproducing  actual working surroundings. The aim of role playing is to acquire , emphasize or advance above the professionalism or competencies required for a particular situation.
         Being creative and imagination is one capacity for cognitive flexibility and creativity are connected to role playing , am able to identify situations to start the process, bring people together and introduce the problem and encourages an open discussion to uncover all the relevant issues. And by gaining confidence role play training encourages you to become more confident . This is a vital  learning project which makes it a considerable tool for support key learning standard and agreeable with most students, so that is a clear added value.
UNDERSTANDING THE SKILLS AND KNOWLEDGE NEED FOR WORKING EFFECTIVELY.
         Adopting a good personality effective employees have a good attitude . This means persons with a good personality take the advantage whenever they can . They agreeably assist a partner in need, they collect the loose when somebody is unwell and they build it at a highest standards. A good attitude at work will help you to earn respect from others. Being outstanding at your work and your conduct it represents your liability for you personally . 
The respectable characteristics is different to notice in many institutions . However demonstrating moral decision making and principles may actually open many ways for your future.
       Building  essential skills chances are which yourself go through a lot of challenges which requires your own time .The great procedure of becoming better constructive at work is to study how to organise yourself efficiently . Another key areas include learning how to handle pressure , to improve communication skills and taking steps on career development. Everything of these can have a vital role on your success at work.
     Time management this is the most important thing that you can do to become more effective at work is to learn how to manage your time without such skills ,your days will be distraughted  with each plan . when you know how much time you are committed to different duties you required to study how to organise them.
         Communication skills this skill is essential mainly when your intention is to work more constructively, Starting by developing your active listening skills , in this process you’re building a collaborative effort to genuinely pay attention and understand what other people are saying to you.
         Career development / Learning it doesn’t matter what field is , it is best that you keep learning  and developing your skills. To start with personal swot analysis to identify the areas that is needed to work on.
DEMONSTRATE THE READINESS FOR EMPLOYABILITY UNDERSTANDING AND PERSONAL ADVANCEMENT AND STRENGTHS AND AREAS FOR FURTHER DEVELOPMENT.
          Communication is used in verbal and written communication and listening , it is all about being understandable , brief and concentrating, being able to change your idea to the listeners and conference to the perspective of others and not saying too much is also part of good communication and also not just what you speak and also how you present you personally. Good communication skills is the frame work of many other solution employability skills which includes customers.
           Team work you need to demonstrate that you are a group member and that also have the capacity to head and deputy others and take on duty , it is about  to create a productive working relationships that will help everybody to reach their goals and business targets. The ability to motivate and influence others party members to do better.
          Problem solving is all about using good reasoning as well as expression to make sensation of a condition and develop a knowledgeable solution. Actually the best problem solvers actively predict possible future problems and take action to block them or to relieve their effects. Problem solving abilities are attached to a total of other skills  which include, analytical skills , innovative and creative thinking , flexibility and development.
         Ability to work under Pressure This is about keeping calm in a critical period and not to become so stressed . The important thing is to understand your own power and responsibilities of the job you are applying for, hence as to be able to hit a great balance to show that you are sensible about the stress you involved in and you are positive that you will discover ways to manage.
          Confidence, being clear of what you want and clear of what  you want and what you can provide you will experience being in such a way you are clear in your own mind what you need at this stage in your career and what you go through to offer ,you have to be clear on your choice and clear on your principles.
IMPACT OF DEMONSTRATE PERSONAL ACCOUNTABILITY AND EFFECT WITH HABBITS PUNCTUALITY, WORKING PRODUCTIVELY WITH OTHERS AND TIME WORK LOAD AND MANAGEMENT AND UNDERSTAND NON VERBAL THE COMMUNICATION.
          Self Motivation is a route towards human achievements both at work and independently , it is better communicated in economic style of needs , demand and supply .Human being have needs , ambitions, targets and motivations and as a solution towards accomplishing them  in anyway . The requirements tend to be limitless for human being.
By improving my personal development skills can help me expand and reach my goals , advance in my career and improving my strengths and talent, the skills and how to be able apply them in my workplace.
        Self Management  and Self Motivation these are very important in personal accountability and effective with habits particularly working productively with others and team workload and management and understand non verbal communication.
The key methods of Self Motivation includes , setting goals for yourself , engaging in essentially motivating work, getting feedback on your performance , applying behaviour remodelling to yourself, showing improvement skills relevant to your job, High level of self expectation and developing a strong work ethical code.
        Individual personal life employment and demand to attain goals , allow to stand and convince several different needs and cause ,including , wealth ,power, achievement, status and so on . Needs change depending on the individual age , generation, situation, organisations among other components.
        Goals can also aimed at each studying or show performing. A learning goal introduction means that an independent is concentrated  on obtaining new situations ,showing goal orientation is aimed at wanting to present and confirm the sufficiency of your capability by pursuing judgments of competence . People with a studying goal introduction are added probably to seek out information on how efficiently they are staging and they are more expected to meet higher job production.
        Personal and career goals while one sets targets in their life for example for a certain period it can lead the way to life satisfaction. Understanding has shown that in order to obtain highest advantage , personal goals need to be combined with career goals and assisted with a plan action.
        Effective goals are specific and concise, A company or an independent need go after goals with in reach , there must be a clear plan on how to attain them and what might be completed , if the goals are accomplished , Goals have to be practically challenging but obtainable. Achieving goals and remaining motivated needs self discipline, A version represented here for developing self discipline contain of key elements, developing  models, developing goals for each task, develop action plan.
       Challenges goals have some difficulties connected with them, they can make inflexibility and can lead the way to narrow focus , hence neglecting other beneficial projects , proving goals can take away from an interest in the duty and goals can intervene with relaxation.
Conclusion , Self motivation is serviceable to a particular and hence one must take steps in attaining it, starting little with obtaining and thinking positively are decisive to gain self motivation , An individual interest from knowing and positioning their low one ready to face challenges and fears well in hand in the route to attain their goals.

  ESTABLISH EMPLOMENT GOALS AND DEVELOP A PERSONAL ACTION PLAN.
       Setting employment goals generally requires determining what kind of skills and understanding to enlarge , setting business or earnings objectives , recognize needs for a strengths and developing inspiration for the kind of new event wanted.
       Specific employment goals in particular areas you want to go after , the funds connected with in business organisation , you can discover separate training routes or teaching to finish and approval test to take , for example applying for a manager job in an organisation you have to demonstrate your ability and knowledge in a form of management procedure.
 HOW IT HAS HELPED MYSELF AND ADVANCE IN MY CAREER.
          Organize my time  work and material, Work through challenging situations, Believe in myself , Adapt to change , Be truthful, Be committed to and passionate  about  my job, Guide those ones around me.
          Working with others in this situations ,  l will be a role model by giving time to own development and  also engage in formal and informal learning and development activities , l will be able to engage positively with assessment process.
            Keeping  a clear picture of what l wish to accomplish and when and also be more creative and  keep time limit in order to  manage  my  appointments with other members of the organisation. This is my key point I will focus on mainly in my personal development skills.
        ln challenging times  l will be able to make new plans and l won’t be afraid to take risks , but in this situation , l will develop myself by seeking help when necessary, but l will also be able to make decisions on my own and l will also work with others to be able to solve issues at my workplace.
        Adapting to change l will accept with the past, but fight  for the future because in personal development skills , future is the main thing , as it is stated that we work  for the future, Here l will apply it in my personal development skills , building good future has always been my future ambition and l want to fulfil my dream.
            Understanding myself and others so l will be able to apply my understanding which will help me in many ways , because understanding myself , l already know my strengths and weakness , so l will use my trustworthiness in my personal development to advance in my career.
      Guiding those around me l have to show empathy through debate and put full consideration to everyone around me , setting a side my own points of aspect and seeing understanding in others , ask question about their life and opinions and also to link with their feeling and acknowledge their pain,  l have to be  sympathetic in taking action to support other people.
         Conclusion l have demonstrated my understanding of my ability ,this has been a great achievement in this course , through professional career development l have mastered the main points which will help me to gain confidence and credibility and l will improve efficiently and put it a workplace.
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Interview evaluation forms are to be completed by the interviewer to rank the candidate’s overall qualifications for the
position for which they have applied. Under each heading, the interviewer should give the candidate a numerical rating and
write specific job-related comments in the space provided. The numerical rating system is based on the scale below.
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