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Introduction

My name is Tharsiny, I was born in Sri Lanka, and I had a remarkable childhood. I was always interested in school infarct and first ranked in my class. My love for numbers, calculations started at a very young age when I realized I had a strong love for mathematics and science. I was studying in a high school and my dream was to become a doctor.

Unfortunately, I was not able to continue my education because of the political situations in my country. I was forced to marry when I was 17 years old, and this stopped my opportunities to achieve my dreams and goals. However, I decided not to give up on my passion to become successful, soon after I was married, I owned a business. Moving on with my life I had daughter, even after I had a child, I did my A/L and  ICT in level 4. Since I was married I had very little chances to an education in my country, so I decided to move to another country just to give my maths skills another chance this decision made me leave my business behind.

I moved to Bahrain as a family in 2012 and I worked as a cashier there for 2 years before moving to France in 2014. I lived in France for 5 years during my stay my partner and me were separated and he was in UK. I worked as a cashier, studied, and took care of my child during this time I did an apprentice accountant course and worked as a voluntary accountant.


I came to United Kingdom in 2019 to join with my partner and to continue my further education. Firstly, I joined in a college to learn English since, it is my third language and studied from the basic. The college was a very supportive environment for someone who just joined to learn language. I learned so much interesting things during my courses also I did Edexcel GCSE mathematic, I got excellent grades. I currently studying in Certificate in Higher education in UWTSD, by this I am getting experiences and improving myself. I will enrol in an undergraduate accounting and finance course by next year to become an accountant thus, I am going to start my course in my career. I also run my own business in the UK for 2 years.
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The role play was about doing an interview and we did it as a pair. We prepared some questions about our skills and experiences. We acted as an interviewer and interviewee, and we swapped the role with our partner.  We prepared more than five questions about our skills and experiences based on the application form which we have written about our real life. The interview was like a real job interview, and we did it well. It is very useful in our life, when we will go to a job interview in the future, and we also learnt how to prepare ourselves. We planned to do this face to face but by the amber warning weather we had to do it on online. I was not ready to do online because I never did it before so my partner and me decided to do it first. While we were doing our roleplay my camera was not working by bad connection so I got nervous by thinking I could not fix it.

Later, I got the connection we requested to start again by this I did not cover “map out the interview” because I forget to cover it. Except that I did everything very well and when I received the feedback from the lecture, I was bit worried for not covered thing. However, I got great in other criteria so I am happy with it and when I would do an interview again, I will not do the same mistake again and I could improve, prepare myself more. After seeing my feedback, I felt more confident, and I could see many improvements in myself. I have built my professional career development in myself by this task.
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Tichiki Davis, MA PhD (2022) The self-motivation is an internal state that helps us initiate, continue, or terminate a behaviour, for example If we are hungry, motivated to eat something. We motivated to keep working in a work so we can pay our bills. While working, starting tasks punctually and finish on time, staying focused on work without getting diverted is called self-motivation.

I always self-motivated person to achieve my goals, in my workplace, family, and relationship.  I had my child when I was 17 years old so many situations stopped me, but I never determine my education and still focusing to get my dreams. I always believe that I can achieve my goals, dreams and I focused on things which should have in my life. Currently, I am having less support to continue my education as I have a child and family issues, but I always motivated to doing things. Otherwise, I cannot achieve my goals, never give-up even though it is difficult to continue by threats. I always believe as I can do and I put my maximum effort and motivates myself, until I achieved my goals. I do not like to miss the opportunities because there are different paths to go further and achieve our goals.
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FIONNAMACMILLAN (2018) VAK learning styles designed by Walter Burke Barbe, and Neil Fleming developed this model later. The model divides people into three categories. VAK stands for visual learners, auditory learners, kinaesthetic learners.

Everybody is learning in many ways, they could be a visual learner, audio nary learner and kinesthetics learner. People have different styles the way in learning. In the class as we analysed by exercises and I found about myself that, I am a visual and kinesthetics learner. As I am excellent at spelling, take notes, I prefer to learn by images, videos, maps, and written instructions, good at problem solving, performing arts or dance, have good sense of direction, I also learn by drawing and doodling.
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UK essays (2018) The SWOT analysis is important thing to success our life in this competitive world. This is more useful to evaluate ourselves and can improve our weakness although we could achieve our goals by improve ourselves. When we identify our strengths and weakness in ourselves, the opportunities and threats are presented. By having these aspects, useful to use one’s advantage. When a person can identify strengths and opportunities they will know where to go with confidence and security.

In my experience I recently started do it and I found many changes in myself in good way to achieve my goals. I also could say when we improve ourselves will not be stress in the workplace or more understandable and could get promotion in our position or can achieve more in the education as well. These aspects could help to motivate us, and we can focus on our career plans.




[bookmark: _Toc113042698]Johari window

Alan Chapman (2003) This model is simple for understanding and useful. It is also training self-awareness, personal development, improving communication, group dynamics, team development, interpersonal relationships, and group relationships. The model developed by American psychologists Joseph Luft and Harry Ingham in 1950’s. After combining their first names, Joe, and Harry later they called is “Johari”
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CFI Team (2022) A SMART goal is helping to achieve our aims and goals, also helps to guide for goals setting. SMART is stands for specific, measurable, achievable, realistic, and timely. This is part of every aspect of business or life. It provides a sense of direction, a clear focuses, motivation, and clarity importance. By setting goals will help ourselves with a target to aim goals. Set up a SMART goal will success and the method helps to push us further, gives a sense of direction in our life.
As I have many responsibilities it is useful to prioritize the specific goals and SMART goal is most important in my life.
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ALISON DOYLE (2021) Employers mostly expect from the new staff skills than past experiences. Look for right types of skills from the employees will help them to fit into the job and face the problems. Firstly, they expect to have analysis skills to confront a problem, depending on the industry these skills are required by differently. Employers are expected to plan, organize, and prioritize. The employees will look for communication skills to communicate verbally and writing. The staff should be able to communicate successfully with employers, managers, colleagues, clients in place, online, in writing or over the phone. Employers also look for interpersonal skills, leadership skills, positive attitude, teamwork, technical skills, problem solving skills and computer skills.

I also learnt in the class from professional career development module: as employers expect honestly, integrity, trustworthy, able to listen to others, work safely and plan or manage their time.
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Mind tools content team (2022) We could improve or find our personal development plan by using SWOT analysis. Developing our skills are required in a workplace or in our life. Even our talents as fullest extent also we suffer in few problems because have not analysis about the weaknesses. When we find our weak points and knowing how to manage it will not worry about our work. The plan is about how we identify ourselves in strengths, weaknesses also finding opportunities, threats. By finding these steps, it makes many improvements in PDP. The technique is most helpful and important in our lives.

The open university (2022) Personal development plan is a process, and which can use in three areas of our lives: career and employability, study, personal. The plan is structured as framework, we can use to identify or aware of skills we have, how would develop, and what we want to achieve. We could divide or achieve it in short-term or in long-term period. The plan is involving in five stages: identify, plan, action, record, review. The process is important to success in achievement.
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Indeed, Editorial Team (2021) Making an effective career plan will guide us to our professional life successfully. While making the plan with careful we can develop strategic and achieving our goals. A plan will help while face challenging tasks to take next steps towards to our bright future. A career plan is list of steps to achieved goals in the future. It must be prioritised like what are our top skills and what most interest? This plan could be short term career plans and long-term plans to develop. This could start to follow in 8 steps and setting SMART goals is important step in this path.



My career plans are to become an accountant and I hope to start a course in Accountant in few months. I will be able to finish that course in 3 years to become an undergraduate Accountant. I will be able to finish level 4 course in few weeks. I will enrol for a course in accounting and finance to become an undergraduate. While doing it I could improve and learn more for this potential job. I will be able to improve many skills in this field, at the mean time I will be working as a bookkeeper. As I have a qualification in A/L  at the same field, I hope this career will be better for myself. I will achieve my dream in 3 years.
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Professional career development is most important in our lives to achieve more and make improvements. While studying about this module I learnt many unknown categories in PCD. I analysed myself in professional way, I also learnt about to attend an interview. This module makes me to look back and improve myself by setting goals and reflection. Setting SMART goals, SWOT analysis also regularly following it will be interesting in the future. By doing this assessment it made me to lookback about my life and it makes me to feel more confident to go further. The past life was not easy, and I never thought like this. I am so proud about myself that I never gave up from my goals. I also realised as I have some weaknesses and will work for and it will help in the career. The module made me to think about my past, present and future.

This assignment was full of memories and past experiences. It made me go back to my childhood and hard times, also made me realise how much I have been through. This was a mix of personal and professional reflections.  The introduction made me think of how strong and hopeful I have been for the past years and the interview pointed out my strengths and weaknesses. This was useful and I will use it to improve in my professional career development.
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Apprentice 1

Questions of PCD for My partner

1. What are your strengths and weakness?

2. Your application says as you have many important skills that’s great, I would like to know how do you deal with customers complaint, if there is an unhappy customer and how can you make them happier or any example from your previous job?

3. When you have workload how do you handle with it and your emotion?

4. You have mentioned as you managing staff, can please tell me how do you deal with them? what did you if there are disagreement with you?

5. Which most related skills will you bring from previous job? Can you tell me bit about that?

6. Which skills and how are you going to gain yourself from this job?




























Apprentice 2

Job application form

[bookmark: _kpr05n82n26c]
Application for [job title] -Accountant
[bookmark: _zidixfu2h1to][bookmark: _Toc113042710]Your details

Name: Mrs Tharsiny Ravi

[bookmark: _obvz8px9oj35][bookmark: _Toc113042711]Education and training
Please give details:

	A/L Qualification (Sri Lanka)
ICT Level 4 (Sri Lanka)
Accountant apprentice course (France)
Level 4 Certificate in higher education (UWTSD)
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[bookmark: _Toc113042712]Qualifications
Please give details:

	A/L in Sri Lanka
ICT NVQ Level 4
Accountant industry in France
Edexcel GCSE maths in UK
Currently studying in UWTSD Certificate in higher education, Skills for the workplace







[bookmark: _97j1ykgd1f2u][bookmark: _Toc113042713]Employment history
[bookmark: _itppkk92vaqm][bookmark: _Toc113042714]Your current or most recent employer

Name of employer: Tharsy Limited

Job title: Director

Length of time with employer: 2 years

Reason for leaving: Currently working

Duties:

	Decisions making independently

Paying business taxes

File management (accounting records)

Filing conformation statements

Follow the additional legislation and regulations
· Employment law
· Environmental regulations
· Food safety and hygiene
· Product safety









[bookmark: _81dqi68kkna8][bookmark: _Toc113042715]Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

	I worked as a Cashier in Sri Lanka, Bahrain, France, and United Kingdom and I also worked as a voluntary accountant in France. By these opportunities, I faced so many different types of people and how to deal with customers. By voluntary work I got simple accounting activities, handling basic accountant tasks, I improved my communication skills, critical thinking, and problem-solving skills. When I was voluntary accountant, I gain valuable skills in accounting tasks: preparing payslips, wrote reports, managed records.
As I currently running my company unnecessarily, I could say I have great management skills and leadership skills.






[bookmark: _2hk78iv0b9mh][bookmark: _Toc113042716]Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.

	You could hire me for this job because I am a motivated person, and I am a qualified person for this job as I have experiences in the past. I could improve more myself in this field if you hire me. I have great work ethics, but I also have the experiences and qualifications that you have required.

I have strong mathematical skills, which have been a great pillar in my education, and I got good grades in my Edexcel maths. I am qualified in A/L in finance field. I am hard worker it could help to your company. I am flexible and team worker so I could work with my colleagues and will learn new things. I have achieved so many things in 2 years for my company. I will work for you much as I can and will be a loyal person.



I hope you will consider my application.





[bookmark: _ojwn8qfpdqo4]
[bookmark: _l4j9qclj5v1t][bookmark: _Toc113042717]Right to work in the UK
Do you need a work permit to work in the UK?  No
[bookmark: _t2k2hyav6xgs][bookmark: _Toc113042718]References
Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission.
[bookmark: _w5ptqqnrjpr0][bookmark: _fimrf6f4wc5k][bookmark: _Toc113042719]Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name: Mrs Tharsiny Ravi

Signature: Tharsiny

Date:10/07/2022
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