Task 1a:
Developing essential skills is vital for both academic and employment success. Communication skills are crucial for both verbal and written. These skills enable people to share ideas clearly, collaborate effectively, and present information persuasively. In a college/university environment, good communication fosters engagement in discussions and enhances learning. 
Additionally, critical thinking and problem-solving skills are very important. These abilities help students analyse information effectively, consider different views, and come up with creative solutions to problems. Employers greatly appreciate people who can handle uncertainty and make good decisions.
Time management is another fundamental skill. Balancing course work, personal life, and work commitments requires effective time management and organisation. This skill promotes academic achievement but also prepares students for the demand of the workforce, where meeting deadlines are essential.
Lastly, teamwork and collaboration skills are wanted in almost every professional setting leading to work with others. Respecting diverse perspectives and contributing to group goals are essential for fostering a positive workplace culture.
In summary, developing these essential skills supports academic success and significantly enhances career prospects. 
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Task 1b:
I could use AI as a learning and research assisitant to support my understanding of basic compeering topics. By asking questions in study mode, it provides clear explanations. AI can also suggest suitable ways to present data, such as choosing the most appropriate diagram, to help analyse information and solve problems.    
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Study mode helps by explaining topics step-by-step, answering questions, and checking understanding to

support learning and revision.
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Good question — the “best” diagram really depends on what kind of data you're presenting. Here's a
simple, student-friendly guide §

‘Common diagrams and when to use them

o Bar chart - Best for comparing values between categories
Example: number of students choosing different subjects

o Pie chart - Best for showing proportions or percentages
Example: how a total is divided

o Line graph - Best for showing changes over time
Example: data usage per month

o Table - Best for exact values and simple data
Example: binary ~ hexadecimal conversions

o Flowchart - Best for showing processes or steps
Example: how data is processed in a system

o Diagram (block/system diagram) - Best for structure or relationships
Example: input — process — output

For computing work

o Use tables for binary, decimal, and hexadecimal data

o Use flowcharts for algorithms

o Use block diagrams for system components

If you want, tell me what data you're presenting (numbers, process, comparison), and Il tell you the best
diagram to use for full marks. v
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12 essential academic skills

Time management
Research skills

Reading comprehension
Computer skills
Self-discipline

Critical thinking

Group work

Public speaking skills
Writing

Goal planning
Constructive criticism
Multitasking





