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[bookmark: _Toc81581753]Topic 1: Time management / Organising study
[bookmark: _Toc81581754]Description
I have been assigned two different tasks at a particular time by a different professor in class. In such a situation I have been able to recognize the importance of time management. However, I have faced various issues and problems to accomplish the different tasks at a specific time and the reason behind this was a lack of time management. In this situation, I have realized that I have a scarcity of time management which is one of the most essential aspects for accomplishing the assigned task at a given time effectively. Eventually, the lack of time management has been considered a big hurdle regarding completing the assigned task effectively.
[bookmark: _Toc81581755]Feelings
I felt that for accomplishing the allotted assignment at a stimulating period, the skills of time management play a vital role. It has been identified that time management is one of the most important aspects for accomplishing the project effectively and in the stimulated time (Aeon and Aguinis, 2017). I strongly agree that time management of the most essential aspect. It has been identified the individual who does not have time management that specific individual will have to face various issues for completing the task or assignment effectively within the expected time limit (Özreçberoğlun and Çağanağa, 2018). According to my perspective for completing the task and appropriately and in a stimulated time the effective time management is important.
[bookmark: _Toc81581756]Evaluation
From two different task of class which was assigned by two different Professor at the specific time, I have been realized that I am not able to accomplish both of the tasks effectively in given time. Due to not completing the task in time, a negative impact has been developed among both of the professors. However, by ending the project I have developed the skill of effective time management with the help of which I would be able to complete the assigned task in the stimulated time future. Although, during the time of working related to assignment task I have realized that I have lack of time management which act as a hurdle for completing the different task of different professor.
[bookmark: _Toc81581757]Analysis
At the end of completing two different tasks of two different professors I have analyzed that I am not able to complete both of the tasks effectively as well as expected time. One of the main reasons behind this was a lack of time management, with effective time management I would be able to accomplish several allotted tasks in a stimulated timespan. I have analyzed that for completing the task in time which is being prescribed by the professor I need to enhance the management regarding time.
[bookmark: _Toc81581758]Conclusion
It has been concluded that I am not able to complete both of the tasks in prescribe timespan, time of completing the task was provided by a different professor with different assignments respectively. For completing the allotted task effectively as well as in a stimulated time the time management plays a vital role. This also has been concluded that at the starting time of doing the task, I was not having effective time management though after analyzing the importance of time management I have developed the skills of time management.
[bookmark: _Toc81581759]Action plan
For improving time management, I would initiate start the assignment before time. Additionally, certain breaks would also be required for taken for completing the task effectively as well as in given time. Initiating this, I would not feel pressure or hypertension for completing the task. The prescribed time limit would be required to be considered. The allotted task would be required to be completed according to the availability of time. Along with this, I would be developed the habit of making a schedule regarding each of the assignments according to stimulated time. I would be developed the nature of focusing on a single assignment at a particular time with the help of which I would be able to complete each of the tasks effectively and within the expected time limit.
[bookmark: _Toc81581760]Topic 2: Academic Writing
[bookmark: _Toc81581761]Description
I have been assigned to write an essay in the class which includes academic writings styles. While I was doing the project, the academic writing technique has helped me a lot in giving important information in the best possible way. While completing the essay with the academic writing techniques, I came to know that I am doing grammatical mistakes. I was facing some issues in writing the sentences correctly. Then I came to know about the importance of including academic writings in day-to-day life as it will surely improve my writing skill. 
[bookmark: _Toc81581762]Feelings
When I was given the work to write an essay that includes academic writing techniques, I was very nervous while doing the work. I was doing academic writing for the very first time. When I was completing the work, I felt that institutions must have to include academic writing styles as it is a very important technique of writing. With the help of academic writing style, an individual is able to put forward the important points and aspects that are written in the essay very easily (Strobl et al., 2019). I felt that academic writing is a little bit difficult for me but still it is very important for expressing my views correctly
[bookmark: _Toc81581763]Evaluation
I had faced some difficulties while I was writing the essay in an academic writing style. I had been coming to know that, it is very important to learn academic writing style as it will develop and improve our writing skills. While I was writing the essay, I felt that academic writing is a technique that will improve the quality and presentation of the essay. I had faced difficulty in properly structuring the information and paragraphs in the essay. I have also evaluated in my writing that I am facing the issue of grammar as I had done several grammatical mistakes in this essay. It is very important to have the correct knowledge of grammar in academic writing (Huisman et al., 2018). I have also evaluated that my work lacks the proper punctuation.
[bookmark: _Toc81581764]Analysis	
 I have experienced many positive aspects of academic writing. Academic writing will surely improve my understanding and writing techniques. It has helped me in improving my creativity and discovering new aspects of writing. While I was completing the essay, I was able to develop my thought process and it has helped in increasing productivity. Academic writing has also helped in understanding the importance of grammar for improving writing skills. I have also analyzed while doing this task that academic writing will surely go to help in the future as it will enhance my creativity, vocabulary, and presentation technique.
[bookmark: _Toc81581765]Conclusion
Writing the essay that I was assigned to do has given me a very important experience regarding the importance of academic writing. Several issues that I had faced had shown my weak points where I have to work very hard for reducing my mistakes in writings. It is very important to know about academic writing as it will improve writing skills. Academic writing will also help me in the future whenever I will write an article or essay. Academic writing is a technique that will improve my knowledge, understanding, and presenting the important points correctly in my writings. 
[bookmark: _Toc81581766]Action plan
When I will do academic writing next time, I will for sure improve my understanding of grammar. For developing and improving my academic writing skill, I will surely learn new words which will increase my vocabulary. Vocabulary will directly improve my academic writing. In the future, I will regularly do writing practice of essays and articles to improve my academic writing. In the coming future, I will never forget to plan the proper structure of an essay as it will help me in delivering the information very clearly. I will also improve my writing technique by properly mixing the punctuation in the sentences. 
[bookmark: _Toc81581767]Topic 3: Analytical and critical thinking skills
[bookmark: _Toc81581768]Description
At the time of doing the assignment, which has been assigned by the professor, I have understood the actual value of analytical as well as critical thinking skills. However, I have a lack of skills related to critical thinking due to which I am not able to give my best in the allotted assignment. Eventually, the lack of critical thinking skills created a great influence the quality of the assignment negatively. By the end of completing the assigned task, I have been able to recognize that analytical and critical thinking skills are some of the important aspects which can affect the quality of the allotted assignment. Due to this, I felt to enhance and improve the quality of skills related to analysis and critical thinking.
[bookmark: _Toc81581769]Feelings
When I was completing the project, I came to know about the importance of analytical and critical thinking skills. It is very important to improve analytical and critical thinking as it will help in solving the problems that may occur while doing the task very effectively. It will also reduce the time of completion of the project. While doing the project, analytical and critical thinking has helped in finding the solutions to different problems (Suryanti, 2021). Critical and analytical thinking has helped in taking concrete decisions and proper action plans in solving the various issues. It has assisted me a lot in completing the project at the pre-decided time without any delay.
[bookmark: _Toc81581770]Evaluation
During the time of completing the task at the given time which has been allotted by the professor, I have realized that I have a scarcity of skills related to analysis and critical thinking. Due to the specific, cause I am not able to complete the allotted assignment effectively, the quality of the assignment has also been affected negatively. However, for improving the quality of assignments comparatively, an effective level of critical thinking skills (Mayarni and Nopiyanti, 2021). After evaluating this, I should work on improving the quality as well as a level of analytical and critical thinking skills. With the help of initiating this, I would be able to do the future assignment with improve quality.
[bookmark: _Toc81581771]Analysis
By the time of doing the assigned assignments, I have realized that at the initial stage of doing the assignment I was not having affective skills associated with analysis as well as critical thinking. The quality of assignments is greatly influenced by the lack of these types of skills. However, by the ending of the specific task, I have improved and enhanced my analytical and critical thinking skills. I have successfully been able to improve these skills by initiating certain effective measures. However, for initiating the effective measures to improve the quality and to enhance the level of skill certain Strategies and plans have been developed by me.
[bookmark: _Toc81581772]Conclusion
While doing this task, I felt that it is very important to have analytical and critical thinking skills for completing the task. Analytical and critical thinking helped me in examining and collecting the important facts that are necessary for the completion of the task. I have also observed that both analytical and critical thinking have their benefits in solving the issues while completing the tasks. I have also understood that it is very important to develop analytical and critical thinking for successfully solving the issues related to other projects in the future. 
[bookmark: _Toc81581773]Action plan
In the coming future, I will improve my analytical and critical thinking skills so that I will not be stuck again and easily solve the problem. For improving my analytical thinking I will improve my reading habits by reading more books. I will also improve my learning and observing power so that I can easily solve the problems that come in the projects. For improving my critical thinking, I will deeply research the projects and continuously monitor my work. I will also develop my thinking and understandings regarding what I want and how I want things to happen. I need to develop my analytical and critical thinking as it will improve my understanding and efficiency level of doing the task.
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