Am I a smart reader?

(adapted from Cottrell, 2017)

Do I know exactly what I’m looking for?

Have I considered what questions I’m trying to answer?

Have I considered what information I need?

Using reading lists selectively

Have I looked at the recommended reading list?

Do I know what I need to read?

Examine sources for suitability

Have I considered each source?

Have I considered:

· Whether it’s on the reading list?

· Whether it’s up to date or fairly recent?

· Whether it looks readable and manageable?

· Whether it has the information I want?

Select relevant parts of the book

Do I browse the book quickly?

Do I use the contents page, the index, the headings and the sub-headings for guidance?

Do I identify which parts of which chapters I need, and put markers in these?

Select relevant parts of the page

Do I read the chapter headings?

Do I read any sub-headings?

Do I read the first sentence of each paragraph (which should introduce the topic or idea)?

Do I look at any diagrams, graphs, or charts?

Do I read any summaries or conclusions?

Use photocopies / scans / print outs
Do I make photocopies of important pages?
Do I file electronic files?
Do I use marker pens to highlight important words and phrases (only)?
Do I jot down ideas and thoughts in the margins?

Do I make notes about the points I highlighted, to help me remember them?

Chart the main ideas

Do I map out ideas so that I can see how everything fits together?

Practice second guessing

Do I keep trying to anticipate what is coming next, or what the conclusions will be?

Read interactively

Do I think about what I’m reading?

Do I question what I’m reading?  Do I look for answers to my questions?

Do I make notes of the important points, and ideas triggered by what I read?

Do I challenge the assumptions of the writer, logic of the arguments, & validity of the conclusions?

Vary reading speed and method

Do I keep changing pace, according to the needs of the text?

Do I scan rapidly for specific information?

Do I read quickly to get the general sense of a passage, and then read difficult parts more slowly?

Use markers
Do I label a corner of my own texts with a keyword summary?

Do I insert labelled bookmarks so that I can find details easily, and need fewer notes?

Do I give start ratings to valuable pages, making them easier to find later?

Maintain your attention

Do I take in what I read?

Do I make sure I’m doing so, by:

· Summing up each section?

· Taking regular breaks?

· Reading interactively?
