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[bookmark: _Toc74965468]1. Introduction 
Time management in the field of education is one of the most important skills individuals should focus on. In academic career, time management skill helps to deliver and complete tasks in the given time. It is a good practice that helps maintain discipline in a professional or academic career. Rather, it has an immense contribution to the daily lives of individuals. In modern times, information and communication technologies pose great challenges and offer opportunities equally (Sainz et al., 2019). The focus on completing tasks time and fulfilling goals involves prioritising different tasks with short and long term planning. In this report, different aspects of the benefits of time management skills during higher education will be discussed. 
[bookmark: _Toc74965469]2. Importance of time management and relevant strategies 
Individuals in their academic career face many challenges such as competing demands, interruptions, and internal and external distractions. This results in the delay of task completion, and for this reason, they encounter several difficulties in higher education. Time management is an important skill that benefits students in the higher education of their academic career. Rather, it also helps students in future in their professional career. It contributes to completing the tasks in time and by which individuals can manage to extract more free time despite their busy schedule. As per the study conducted by Chase et al. (2013), individuals can use several techniques to improvise their time management skills. The initial step that needs to be considered is developing long-term goals and developing intermediated and immediate activities to achieve the long-term goals. Time management should be clear, and linking goals with the defined process can help in sorting out the activities that need to be completed. Creating a daily to-do list is another mandatory technique, and individuals should be focused on completing the task according to the list. A detailed timeline of the tasks that have completed can help to get an idea of progress. 
[bookmark: _Toc74965470]3. The benefit of time management during higher education studies
The time management skills or behaviour of students in their academic career has benefitted them with several outcomes. For instance, the competition in higher education is increasing day by day and students, flourishing themselves, need to do hard work. On the other hand, hard work can increase work stress, and with the help of time management skills, students can extract a lot of free time from their busy schedule. Thus, it reduces stress and works pressure, and students can enjoy a balance in their academic career and personal life, which is one of the basic benefits of time management skills (Cyril 2015). A higher educational institution is the primary setting for an academic and social experience. Students' academic career is filled with short and long term achievement that marks their success in their future professional career. Higher education also includes many assignments and projects that need to be completed in assigned time. Thus, having efficient time management skills can contribute to the completion of these kinds of tasks and achieve short and long-term goals in an academic career.
In the academic career, students often face difficulties when they are given many tasks that they have to complete within deadlines. In this case, time management skills can benefit the students in prioritising tasks at given times. One cannot perform all tasks simultaneously, for which they need to organise the task according to priority, which helps them complete all the tasks successfully (Nasrullah and Khan, 2015). In higher education, another common problem of students in maintaining discipline. Students face problems in attaining events, seminars, and classes in time due to several reasons, which negatively impacts the students' reputation. Thus, time management skills also benefit students in maintaining discipline and punctuality in higher education.   
[bookmark: _Toc74965471]4. Important considerations for enhancing time management skills 
Time management skill is more of a behaviour than skills which focus on achieving both short and long term goals within the assigned time. This required three major contributions, which are time attitudes, long-range planning and short-range planning. Time attitudes involve positive or negative perspective towards the present, future, and past linked directly with the achievements in the academic career. Time attitudes are the basic considerations based on which individuals can work upon their time management skills. Long-range planning involves determining individuals to set long-term goals and achieve them successfully (Binsaddik et al., 2021). It can be viewed as the concept of handling everyday activities for a longer period and sticking up to the schedule and the activities until the goal is accomplished. Short term planning is simpler, which involves planning in the short run of the day to day activity or planning of tasks within a short period, such as a day or maybe a week.  
[bookmark: _Toc74965472]5. Challenges of managing time during higher studies
One of the major challenges in managing time during higher studies is the influence of technology in every step of student's life in their academic career. The increase in the use of social medial is one of the main reasons for distraction that hampers their progress in higher education. In their approach to time management, students often waste a lot of valuable time on social media, resulting in a struggle in managing time. Another potential challenge is the modern lifestyle in urban areas (Mukwevho, 2018). Students are posed to many challenges in higher education, such as using drugs and alcohol and with easy access to all these things, it becomes difficult for them to focus on their schedule. Another challenge that can be considered is the pressure of studying. With the increase in competition, students are required to increase their efficiency in fast learning, which is not possible for all students, resulting in poor progress of time management. 
[bookmark: _Toc74965473]6. Recommendations
For mastering time management in higher education, it is highly recommended that the individuals make a schedule of their activity and set out relevant goals that need to be accomplished. The activities should cover both the short and long term goals that need to be accomplished. The individuals need to finish every task or activity in the schedule within the time, and they need to observe the reasons that are affecting them. Another important thing is prioritising tasks according to their importance, which means that individuals should first complete the task with high priority. In this manner, they can complete tasks within time and accomplish goals. Brief planning of tasks is also important for achieving short term goals. Individuals should also assess the factors that are distracting them and should find relevant alternatives to overcome them. 
[bookmark: _Toc74965474]7. Conclusion 
This report has been focused on the benefits of time management skills in higher education. The report has covered several aspects of the time management skill within the student, such as it has described its importance and the techniques that can be beneficial for the students. It has also outlined several benefits of the time management skills and how it helps students in their academic career. Several considerations have also been outlined that students need to be aware of during their higher education. The challenges that students often encounter has been explained, and relevant recommendation has also been described.   
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