
How to use AutoSum in Excel

1) Select the target Cell
2) Locate the AutoSum button

3) Click AutoSum

5) Press Enter4) Verify Selection 

Choose cell where you want the sum 
to happen. To select a column of 
numbers, simply click the cell before 
last number.

You can find the AutoSum button 
on the home tab or the formulas 
tab. 

Next, you have to click AutoSum. You 
will see displayed...
= SUM (number1+, [number2], …)
Which means Excel automatically 
detects the range of cells with 
numbers, giving the formula. 

Double check that the highlighted 
range is correct. If not, you can adjust 
it by dragging the selection handles 
or you can type the correct range at 
the formula bar. 

Once you are ok with the formula 
and range, press enter to calculate 
the sum in the selected cell. 
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