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Description automatically generated]Figure 1[footnoteRef:1] shows us that many skills are required to be successful within your study and employment. According to Cotterell (2003) ‘To be skilled is to be able to perform a learned activity well and at will.’[footnoteRef:2] In addition, Christine Jarrett (2015) [footnoteRef:3] suggests that in order to develop a skill you first need to know where you are starting from. One example of an essential skill is communication. Genç (2017) states that ‘communication is essential almost in every field of life, from home to work’.[footnoteRef:4] It is a fundamental skill and can be improved with practice. Another essential skill required to be successful within your study and employment is organisation. The organisation Chron suggest that “organisation plays a significant role in helping you achieve your goals.” [footnoteRef:5] This is particularly important when studying as you will face many deadlines that need to be met. By creating a plan and being organised, you will ensure you have ample time to complete your work and meet your deadlines. [1:  B. Stauffer, "What Are 21st Century Skills?," Applied Educational Systems, Inc., March 19, 2020. [Online]. Available: https://www.aeseducation.com/blog/what-are-21st-century-skills. [Accessed Nov 2020].]  [2:  S. Cottrell, “Skills for Success: Personal Development and Employability,” 3rd ed. Basingstoke: Palgrave Macmillan, 2015.]  [3:  C. Jarrett, "Qualities and skills," YouTube, Nov 2, 2015. [Online]. Available: https://www.youtube.com/watch?v=lV-EtTbGK1c. [Accessed Nov 2020].]  [4:  R. Genç, "The Importance of Communication in Sustainability & Sustainable Strategies," 14th Global Conference on Sustainable Manufacturing, GCSM 3-5 October 2016, Stellenbosch, South Africa , 2017.]  [5:  Chron Contributor, "The Advantages of Organizational Skills," Chron, July 2, 2020. [Online]. Available: https://smallbusiness.chron.com/advantages-organizational-skills-276.html. [Accessed Dec 2020].] 
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