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ACADEMIC AND EMPLOYABILITY SKILLS


Executive Summary
The report summarises about the four topics include paraphrasing, the time management, reflection as well as referencing. The report also summarises about using Gibb’s reflection to develop the self-reflection of individual. From the report it is also summarised that individual is doing research by maintaining proper schedule of time and paraphrased it better. However, problem occurs when doing the intexting. Due to no valid references the quality of research has reduced. So in the action plan, it is recommended to individual to apply Kolb’s learning cycle and apply Google Scholar for relevant references. Various time management tools is also applied such as proofhub, timecab to complete entire project within time.   
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[bookmark: _Toc68885525]Introduction 
The purpose of the report is reflecting own learning by focusing on various topics such as time management, paraphrasing, referencing and reflection. The reflection will be done by the Gibb’s reflective cycle. It is one of the popular cyclic models of the reflection that lead individual by the six proper stages to explore experience such as the description, the feelings, the evaluation, the analysis, the conclusion as well as action plan. This cycle was created in 1988 by Graham Gibbs for giving structure to the learning from the experiences. This also offers the framework to examine the experience as well as provided cyclic nature lends specifically well for responding the experience as well as allow to plan and learn from the things which will went well or not went well (The University of Edinburgh, 2021).  
[bookmark: _Toc68885526]Description
I was doing the project individually and research about the UK’s grocery sector and their current position. After that I have also done my self-assessment through SWOT and determine various strength, opportunities, threats and weaknesses. According to the threats and weaknesses I have developed a personal development plan. The entire analysis has done in academics after being graduate and searching for jobs. I have mainly focused on paraphrasing while doing grocery retail research and referenced it with proper Harvard intexting. One of my university professors was present to guide me in every area. I have mainly researched the authentic websites linked to ‘https’ and also collected peer-reviewed journals, books and websites from Google Scholar to identify current grocery supermarket UK situation and scope of getting jobs. I have also self-reflected of my own strengths, weaknesses along with opportunities and threats with the help of SWOT analysis. The outcome was positive. I have properly identified all the internal and external strength and weaknesses. According to the weaknesses as well as threats I have created the proper personal development plan for the further improvements. I was there to determine my current potentiality to get the job in UK’s grocery market by implementing my skills. This mainly completed for to determine how well I manage my time and reflect those properly. I want to improve my current skills so that I can deliver better performance in the filed in the future. If something went wrong or I found various weaknesses I should take professional’s help and improve myself for the future (Scott et al., 2021).     
[bookmark: _Toc68885527]Feelings
During the situation I was felt confident enough to complete entire research within time and develop personal plan properly. I was doing the research as per the schedule so time management is not that factor. I have also felt excited about the every part when I gathered the data properly and doing the reference accordingly. However before starting the project I was felt nervous and also confused where to start and what to research. At that time I wasn’t able to think of completing the research successfully. I was not confident enough of doing the reflection as well as I was also not sure about paraphrasing as I was afraid about academic misconduct. After the situation I think I can complete the similar project within given. I can also ensure to complete the entire project as per detail and as per the requirements. As I was doing the project alone there was not group and no feeling about them. So, during the situation I was thinking to gather authentic data as much as possible. I was also thinking about providing details specifically and briefly about my weaknesses, strengths, threats and opportunities. Currently I am thinking that I should use more authentic data and need to manage my time properly through using better time management techniques. I have also thought that I should gather more resources and make concrete plan for PDP to quickly improve my skills. It is because when I was defined my weaknesses and threats I felt harsh and also motivate me to improve my skills properly within couple of months (Scott et al., 2021). However, in overall task I think it was a good experience for me.      
[bookmark: _Toc68885528]Evolution 
While doing the research of academic and employability skills I have determined various good things such as learning various things about UK’s grocery market, understand the benefit of SWOT while determining the internal and external strengths and weaknesses (Scott et al., 2021). I have also gathered various knowledge on developing personal development plan. I have maintained to research proper thing along with data by managing the proper time. I have also understood the role of tools of time management and benefits of using time tracker and calendar to complete the project within time. I have properly paraphrased the information that I have researched from websites and articles. I have then in text proper citation to avoid the academic misconduct. However, there is several bad experiences I have faced during the situation. One of the major thing is I didn’t use https related link so the quality of the research was not up to the market as data are not relevant. I had also failed to determine and manage the time properly. I have not applied the best time management tool so that the schedule hadn’t maintained properly and it was difficult to maintain each schedule as per the time. I have also determined various weaknesses and threats which made me into difficult situation in terms of entering grocery retail industry as an employee (Scott et al., 2021). So, I think there are various areas that I need to improve for the future benefits. 
I think from entire research identifying my strengths, the weaknesses, the opportunity and threats through SWOT analysis were gone well. It had helped me to determine potentiality along with the areas that I have to improve in the future to stay in the grocery supermarket. Through this SWOT analysis I have determined my PDP accordingly and help me to get some proper solutions to improve in the future. To manage the time I have also used proper time management tools such as calendar and time tracker. Based on these I have done reflection.  
However I didn’t make proper research as the collected sources are not authentic. The major negative of the project is not maintaining the schedule properly due to inexperience. This reduces the quality of entire research.     
[bookmark: _Toc68885529]Analysis
The major reasons of completing the research well are managing the time efficiently. I have also benefited by doing proper referencing in the paraphrased areas. According to the research and data I have reflect the entire research. The time I have finished the research I have properly maintained the academic guidelines and check the plagiarism as well (Scott et al., 2021). 
The things that didn’t go well because I have done in texting of the research but not collect from authentic areas like Google scholar. So the authenticity of this research is not up to the mark. Even due to some short time limit I haven’t researched entire area to bring authentic and relevant about the time management tools and UK’s grocery market. So I think time management for this research was not 100% accurate or sufficient. So I think I need to improve these areas as well (Roy and Uekusa, 2020). 
From the situation I have determined various information and data on UK’s grocery stores current job providing capabilities and opportunities they create. I have also researched tools of time management along with develop PDP. Here I have paraphrased the data and cite in text properly. So, I can make the sense about I need to improve my area of lacking well for getting further quality research. 
I think I should use proper web browsers to gather authentic research along with improving self-reflection style. I should also apply the other reflective cycle to provide better quality research or reflection in the future. So I have to manage the time accordingly and try to complete every research in proper time. The research is also required to improve paraphrasing to avoid plagiarism. So I have needed to focus on the area for the further improvement. In the future I should also focus in group working where I can equally distribute the work and can finish every task within the proper time. So, in the future I have also planned to use proper tools of time management to better way develop the PDP. I have to determine proper PDP strategy to improve the quality of PDP planning. This will help me to improve my lacking quickly and properly (Paloniemi et al., 2021).         
[bookmark: _Toc68885530]Conclusion 
The research concludes about an individual’s entire experience of completing the project on own weaknesses or strengths along with PDP. From the entire above stated situation I have learnt about the importance of paraphrasing, referencing along with the proper in texting. I have also learnt the way to Gibb’s reflective cycle while doing the reflection. I have learnt that I can use better time management tools than the existing ones to improve PDP and complete the entire project as per the schedule. It will be the positive situation in the future when I will work at the group as this new time management tool and PDP will help us to guide properly and new ideas will be shared and generated. It will take less amount of time and will also increase the quality of the research. In the future I think in need some additional skill like cooperative, group work and flexibility skills. It will help me to do the better group during the project. I should also apply the critical thinking to develop the quality research and self-reflection. Through proper critical thinking I think I should understand and better use of the different self-reflection method other than Gibb’s reflective cycle. For the proper group work I can also use Belbin group roles framework. The longer projects will be benefited with this (Costa et al., 2021).     
[bookmark: _Toc68885531]Action Plan 
When I will get the similar task to do then I will first use proper searching points to collect authentic and relevant data and statistics. It will help to make better quality research. I will also apply different reflective practise models such as Kolb’s learning cycle along with the reflection-on-action or reflection-in-action. The major reason is its importance of reflection components in cycle of learning. The reflection also allows students for processing the thing that happen at the time of experience (Loomis and Felt, 2021). 
I should use Google Scholar to get authentic and relevant journals and articles. This will make the in texting or citation authentic after doing the paraphrasing. It will increase the quality of the research also. I should also develop my skills of time management by using proper time management tools. Beyond calendar and time tracker I can use Toggl, Timecamp, proofhub and many more to finish the project within time. I have also applied these to improve my PDP plan which will help me to improve my skills for further projects. While generating the PDP I should focus on setting goals for further projects, properly prioritise the objectives, setting the deadlines for during achieving them as well as recognising opportunities as well as threats. I should also support the network properly along with properly measuring the progress. I should also focus on attention toward 3-4 points of development along with setting the SMART objectives as well as breaking down into the smaller objectives (Karwat, 2020). 
I should first plan properly and also share it with the group members. I should also understand their thoughts and link with the plan. I should apply all the new tools and objectives properly. It will help me to ensure I may act differently from the upcoming projects. I am also going to write proper introduction for which I have properly referenced in every part. It will help me to make paraphrasing authentic. I should have to be highly concerned about sharing every information with group. It will help me to get better outcome in the future projects.  
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