Creating a Chart in Word Document

No matter what operating system we're using, we can easily make a graph in Microsoft Word. For both Mac and Windows, the
procedure for creating the Microsoft Word graph or chart is the same. These actions will be taken in order to generate a graph:

@0 ® rtsave D (R @ - Document1 Q Search (Cmd + Ctrl + U) &
Home Insert Draw  Design Layout References Mailings Review  View D Comments f Editing v & Share v
ﬁjv Aptos (Body) v 12 v AT AT Aav Ay = == 489 A/v 4 @j H é‘

Pste o B I Uva x, ¥ AvOvAv

Aoy iEl Styles  Styles Dictate Add-ins Editor
Pane

1. To begin creating our graph, we will
open the Word document.
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right information. 2.
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3. A Microsoft Excel Spreadsheet Window will appear g |
with our graph in the Word document, allowing us to =
edit, add, or remove data. In this insatnce, | have select- |,
ed the Column Option, but as mentioned above there |
are a range of optons to pick from, as an example for 5
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The spreadsheet window will be closed once we have
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