
Event Risk Assessment:

Title: Risk Assessment at Priority Childcare 
Date:10th November 2019
Only complete the following where relevant:
	Event Description
	WORK SETTING

	Department:
	PRIORITY CHILDCARE LTD

	Event Location:
	FORESTRY HOUSE 

	Event Organiser (Module Lead) Name
	HANNAH OWEN 

	Student Event Manager 
	N/A

	Student Treasurer
	N/A

	Numbers of students attending
	N/A

	Students with additional needs (please describe)
	N/A

	Numbers of staff attending
	N/A

	Number of first aiders attending
	2 PER SHIFT 

	Start Date:
	10TH NOVEMBER 2019

	Return Date:
	10TH MAY 2020

	Event Details:
	N/A







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	There are many legislations and acts that need to be followed and taken into consideration for all aspects of Health and Safety. These need to be taken into consideration when conducting a risk assessment. 
The ones that are relevant to this particular risk assessment are:
SIGNAGE
The Health and Safety (Safety Signs and Signals) Regulations 1996 informs that all signs which are displayed in work, public and some residential areas must be properly maintained, displayed clearly and in the correct locations.
 The UK Building Regulations 2010 refer to the requirements that every doorway inside a building, whether it be for work, public, a house of multiple occupancy, a residential home, prison or secure unit purpose must display a green background sign with the wording’ fire exit’ on it in glow in the dark lettering. Also additional signage displaying the direction that you must follow to the fire exit must be displayed, it is the same format but has the addition of an arrow which is to point the direction you are to go. 
Under the Health and Safety Information for Employee Regulations 1989 informs us that employers of the company, must display a correct The Health and Safety Executive (HSE) law poster in a prominent area that all staff can see and access when they need to. 
(Services et al., 2019)
(Signpost to the Health and Safety (Safety Signs and Signals) Regulations 1996)
FIRE SAFETY
When conducting a risk assessment on all types of buildings both whether its commercial of certain residential, The Regulatory Reform (Fire Safety) Order 2005 England and Wales must be referred too. As stated in the risk assessment in the fire section it is the responsibility of the Fire, Health and Safety Officer and designated staff to make sure it is adhered too. 
One area the risk assessment highlighted that further actions was needed was fire alarm maintenance. fire alarms are put in buildings to alert people of a fire and to prompt them to evacuate the building promptly. UK fire safety legislation states that you must provide “appropriate fire-fighting equipment”, this was something that also needed addressing in the risk assessment. 
(Legislation.gov.uk, 2019) (Surrey Fire, 2019)
DISABLED ACCESS
The Equality Act 2010 is an amalgamation of nine main acts or legislations; it provides a legal framework so it helps protect the rights of all relevant. 
The act also covers the expectance of reasonable changes to accommodate a disabled worker, for example having an appropriate, clear and safe wheel chair ramp access that conforms to British Standard, have hand rails and must be 1.2 m wide at least.  Having a designated car parking area closest to the building and having automatic door openings would be a beneficial, but taking into consideration all must be widened door frames of 830mm.
(https://www.gov.uk/reasonable-adjustments-for-disabled-workers)
SAFEGAURDING AND CONFIDENTIALITY 
A document called “Working together to safeguard children” was put together in July 2014 in accordance with the Data Protection Act 1998 amongst other things it talks about the importance of sharing information appropriately but my not be automatically done between agencies only if it is felt that there may be concern of involvement in an illegal act, physical harm to themselves of others. The General Data Protection Regulation (GDPR) and the Data Protection Act, in the “Working together to safeguard children” document states
“all practitioners should be confident of the processing conditions which allow them to store and share information for safeguarding purposes, including information which is sensitive and personal, and should be treated as ‘special category personal data’ “This backs up the need for information to be stored in hard copy or digitally in the correct confidential manner. 
Appropriate conversation and domineer around service users is always high priority and must be at the fore front of staff and volunteer’s minds. The NSPCC staff information leaflet give points to follow. Here is are some tips they give as good practice,
 Every staff member volunteer or anyone who comes into contact with service users must be aware that unacceptable or inappropriate behaviour must arise when working with children and young people.
  be mindful of the actions you display and no risks should be taken.
  appropriate adults must not smoke, consume alcohol or use illegal substances whilst with service users
  beware of inappropriate relationships with service users 
  make inappropriate promises to children and young people
  engage in inappropriate behaviour that is in any way abusive including any form of sexual contact with a service user.
  do not give out your personal contact details or have contact via a personal social media account
 (Assets.publishing.service.gov.uk, 2019)  (Learning.nspcc.org.uk, 2019) (GOV.UK, 2019)
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Fire safety
	Staff, volunteers, service users, public/visitors 
	Fire office. 
Fire evacuation policy. 
Appropriate signage. 
Working sprinklers.
 Clear fire exits.
 Relevant labelled and regular maintenance of fire extinguishers.
 Informing new staff, visitors and service users of fire policies and evacuation procedures.
	Maintaining that all fire exits are clear.
 Regular fire drills and testing of equipment
Maintaining fire alarms
	Health and Safety officer
Delegated staff
Staff 
Volunteers

	Present
and 
Continuous 

	
2
	Disabled access
	Staff, volunteers, service users, public/visitors
	Clear safe ramp access. 
Lifts. 
Widened door ways. 
Rails and lower sinks in toilets. 
Height adjustable tables.
Low handles 
	Regular maintenance of disabled lift. 
Keeping all disabled access clear no matter How little they are used.
Regular maintenance on automatic disabled door.
	Building regulations.
Healthy and safety officer
Staff 
Volunteers 
	Present
and 
continuous 

	
3
	Signage 
	Staff, volunteers, service users, public/visitors
	Clear, correct fire exit signs
Health and safety poster
Evacuation procedures sign
Fire extinguisher labelling.
Coloured chopping board sign
Hot water sign
	Up to date relevant signs.
Make sure excellent signs are in excellent conditions.
Correct wet floor signs.
	Health and safety officer 
Staff
Volunteers

	Present
and 
continuous

	
4
	Confidentiality 
	Staff, volunteers, service users, public/visitors
	Confidentiality policy
Whistle blowing policy
Social media and photography policy
Keeping documents in locked cabinets.

	Make sure new staff or volunteers know the confidentiality policy and its importance.
Discuss only need to know information.
Do not leave paper work or computer documents unattended. 
	Staff
Volunteers
	Present and 
continuous

	
5
	Safeguarding 
	staff, volunteers, service users, public/visitors
	Safeguarding policy and regular training
Using appropriate conversations and actions
Removing all sharp, illegal objects or items that can be used for self-harm.
Regular room searches

	Check identity of all visitors Being aware of visitors to the setting.
Signing in sheets for service users
Staff attendance and activity records.


	Staff
volunteers
	Present and 
continuous
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Review of Risk Assessment Process (250 words)
	Review Date:
	10th November 2019

	A written and visual risk assessment was conducted on the 10th November 2019 at a residential care home for teenagers. Whilst conducting this risk assessment it was important to take all the aspects into consideration. For example, does it cause a potential injury or is there going to be a larger hazard if something is not being correctly etc.
When doing and recording a risk assessment it is very important not to rush, do take it step by step and be totally unbiased. It was found that there were many positive existing controls already in place in this setting. Ones found which were correct are the fire procedures, showing an up to date fire policy, appropriate fire extinguishers and emergency lighting are just some things recorded.
Safeguarding was another area with high level of controls being applied such as relevant and up to date training, supervisions, doing room searches in service user’s rooms to remove any items which could harm themselves or others around them. 
Unfortunately, there were some areas that were highlighted that needed further action. Signage needed replacing as they were damaged or missing, wet floor signs needed, more regular maintenance of disabled lifts, emergency lighting, sensitive and confidential paperwork must not be left unattended and any documents that are on computer must also be only viewed by relevant staff members. Signing in sheets, staff logs and asking for identification of visitors must also become good practice.
Overall it was a positive risk assessment which further action can be rectified easily. 






FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance, the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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