HOW TO CREATE CHART IN
EXCEL
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Click and drag your
mouse to highlight the
data you want to
include in the chart

Go to the top menu
and click Insert on
the ribbon.

Type your data into
Excel in rows or
columns.
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Click File—
Save to save
your Excel file.
Use the Chart
Design or

In the Charts group,
choose the type of
chart you want

Format tabs




