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Element 1: Write a Zander letter to yourself.

Dear Leah,
I am writing to inform you of your phenomenal news! You have completed your Degree in Inclusive Education and guess what?!? You got a first-class; I am absolutely over the moon that all your hard work has paid off. There were times when you thought you may give up, when the dreaded procrastination didn’t seem to let you complete any work no matter how much impending doom there was but here, we are. Every module assessment always took you back to the first year and you would think about what you had learnt and how you were going to use that to help yourself.  I can remember every assessment I completed whilst telling myself “EAT THE FROG” (Habbert & Schroeder, 2020) get the hardest part done first making the work seem less daunting and then make my way through the to do lists. With you being you, typically you can never stick firmly to the lists you created. You have found your own way in updating them as you go along to ensure the work gets done (Cottrell, 2019) prioritising the harder tasks first and breaking the rest down into small manageable tasks. You became a resilient learner throughout the course and that can be contributed to growth mindset theory (Yeager & Dweck, p.1270, 2020); this allowed you to reach higher academic goals and thrive, receiving a first in every module you submitted. You switched from a fixed mindset and stepped into a growth mindset by being efficient in how you completed tasks, you were self-motivating and had a positive approach to all modules (Dweck, 2017). You transferred this skill over to your work life allowing yourself to reach higher goals, such as a achieving a Level 3 job role. You prepared for this using the knowledge and skills you had built up throughout your time completing the Inclusive Education course. Utilising the information UWTSD (2025) careers had available to you and the skills you had built along the way. Which means you used Bordieu’s (2024) Social Capital theory and used your social connections, opportunities and access to information to help build your employability.
You did however, struggle with your time management, even though after every assessment you promised to do better (Bartlett and Burton, 2020). To help manage this you actively made decisions to overcome the situation and make it more manageable (Schon, 1991). You did this by setting earlier deadlines to submit work to you 1:1 and by setting yourself a task a week to complete. This prevented you from leaving all the work to do a week before the deadline. A skill that you consistently utilised throughout the degree and now use in every aspect of life is being a reflective thinker (Hansen, 2017). This not only helped you throughout the assessments but benefitted you in your career as a TA. A reflective practitioner is an imperative quality to have in a TA, it allows constant growth and development of skills and learning through your experiences (Beaty, 1997). You reflectively used the information you had learnt throughout the course to help you build and expand on your knowledge and learning. During your 3rd year you learned about the art of possibility (Zander and Zander, 2000) challenging how you think in your personal and professional life. It further developed how you approach tasks both in university and work, allowing you to discover the best version of yourself. You left education during 3rd year, but you have somehow found your way back to it, you are now utilising all you have learnt and using it to teach in the world of nail techs.
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	Element 2: Produce a professional CV

Experience
Leah Jones

contact: (UWTSD, 2025)
Leah.m.jones@hotmail.com
Https://www.linkedin.com/in/LeahMarieJones1991  
07881083673
45 Lakefield Road, Llanelli.
Carmarthenshire. SA15 2TS.
Education
9/2025 – present abt – tgb academy
Gel manicure, BIAB and E-file

9/2023 – PREsent foundation degree - UWTSD
Inclusive Education.

9/2007 – 08/2009 A Level's / B-Tec - Coleg Sir Gar 
B - Art and Music 
C - Drama 
Merit - B-Tec Music Technology 

09/2001 – 07/2007 GCSE’S -Coedcae School 
A -English Literature, Media Studies and Art 
B - English language, Math and Music 
C - Welsh, Science and French


nail technician, suukkosan, llanelli.
july 2025 – present
Work under senior nail technician to keep the shop and workstations clean, manage bookings and provide a service for customers such as Gel manicure, BIAB, removals and nail art. Assists in providing high quality nail care and provides aftercare and recommendations. Ordering stock and updating online booking form.
level 3 teaching assistant, ysgol pwll, llanelli.
September 2021 – september 2025
Work under the direction of the class teacher to support the development of learning, care and welfare of students. To work collaboratively as part of a team and on my own to facilitate lessons to groups of pupils or individuals. Promote the Curriculum and incorporate it into lesson plans. Implement and monitor interventions to help promote positive behaviour, sensory regulation and emotional wellbeing. Promote inclusivity by facilitating opportunities for students to access mainstream and engage with peers. Update student’s programmes via ABLLS (Assessment of Basic Language and Learning Skills) (Partington, J. 2008) and AFLS (Assessment of Functioning Living Skills) (Partington, J. and Mueller, M. 2015). Follow safeguarding, health and safety, data protection and school policies. 
Level 1 teaching assistant, ysgol bro tawe, carmarthenshire.
september 2020 - july 2021
Work under the directions of class teacher and level 3 teaching assistant to aid learning development, cleanliness of classrooms and other areas. Carry out interventions to allow students to regulate both their sensory and emotional wellbeing. Follow all policies regarding school and children. Assist in preparing materials and visual supports to aid understanding and engagement. Supervise pupils during transitions in and around the school, off site activities and during break times.

Supervisor, / trainer costa coffee, llanelli
may 2014 - August 2020 
Open and close the building as a key holder and manage banking such as ordering change and banking the weekly amount. Plan break times accordingly and delegate job roles during the shift. Management of stock, roles such as stock count, ordering and stock control. Train all staff on how to make the drinks correctly and follow brand standards, ensure they are brand standard aware and complete all courses. Sign off staff when they complete training.

Singing & piano teacher, trinity music school (private lessons), llanelli
June 2011 – may 2014 
Teach grade 1 – 6: Theory, Singing: Classical, Popular and Theatrical and Piano to students aged 5 – 16. Evaluate and create a programme for each individual student and their needs. Manage bookings and payments of lessons. Plan and organise a yearly concert for the students to perform both individually and collaboratively. Organise exams and prepare pupils for individual exams. 

profile (Career Wales, 20025)
A Level 3 TA with over 5 years of experience working in a school setting, 4 years in an ASD Unit and 1 year in a Behavioural Unit. The ability to thrive in a fast-paced environment whilst maintaining a calm manner. A reflective practitioner whose practice is ever evolving to meet the individual needs of the students and staff. Currently in the final year of a foundation degree ‘Inclusive Education’ at UWTSD with the intention of completing the course with a 1st class degree.
Activities and Interests
• Music •Art • Hiking • Travel

key skills and characteristics
•Strong communication skills  
• Work as part of a team 
• Problem Solving 
• Leadership Skills
• Excellent Organisational skills 
• Works well under pressure
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Element 3: Write a cover letter for applying for a job, based on plans for the future,
In my previous school role as a level 3 in a autistic unit I gained a vast amount of knowledge and skills, this allowed me to develop as a TA and a person, I can transfer these skills and knowledge and apply them to new tasks that I may face (Cotrell, 2019). After some time away from education I now feel ready to step back into the role that I truly adore and progress in my career. During my time in education, I was able to build a strong rapport with staff and pupils within the school, which is beneficial to the role. I bring a positive and can-do attitude, whilst striving to encourage the pupils to develop to their full individual potential.  I am currently studying Inclusive Education at Trinity Saint Davids University where I’m further learning about the Welsh Curriculum (UK Legislation, 2021), Safeguarding (Welsh Government, 2025), Policies and Theories, this allows me to have a better understanding of what we do and why we do it. It also allows me to better understand behaviours both positive and negative that occur throughout School.
In my previous TA role, I work under the guidance of the class teacher, who entrust me to maintain order and keep pupils on task whilst continuing the lesson when they are needed elsewhere. I worked in a small classroom with two pupils who I taught individual plans to, whilst delivering positive reinforcement to encourage wanted behaviours (Skinner, 1953). I have an extensive understanding of behaviours which allows me to record accurate ABC data (Pratt and Dubie, 2022) which influences individual programmes. I have contributed to the teachers planning cycles often offering any ideas I had thought of that may be of use and creating my own lesson plans. Previously I oversaw Art and Music lessons, linking term time themes, the curriculum and programmes, all whilst considering it logical basis, effect, and the implementation of the work (Jenkins and Shipman, 1976). I can adapt work for each individual learner to ensure they reach their full potential, this could mean breaks in between work, splitting it up into smaller manageable tasks and so on this allows the learner to be able to work at their own pace and gives them an equal opportunity (Estyn, 2020). I am proactive in seeking out information whether it be about programmes, a particular behaviour or class work, something I believe contributes to a great learning environment. I am creative and work well under pressure whilst maintaining great organisational skills, three very important skills to have as a TA. 
I am approachable and can establish productive relationships with pupils and can use my understanding of pairing to help these relationships begin. As a reflective learner (Welsh Government, 2023), my practice is ever evolving to meet the individual needs of the students. Continuously thinking of ways that I could improve my interactions with the pupils to ensure they are getting the most from me. Using the theory of role modelling (Bandura, 1977), I can promote inclusion and acceptance of all students. I have experience in attending to pupils’ personal needs and their programmes that go alongside them. In my previous position I helped the pupils develop their skills in communication, cooperation, social, academic, play, safety, independence and eating. I monitored the development of these skills by entering data on IEP’s updating them as the child progresses. Providing feedback and awarding achievements often. I’m open to trying my hand at new tasks and always face them with a positive attitude. 
I am proactive throughout my day, ensuring that down time is used to complete other areas of work. This could be finishing off a display, updating programmes or finding resources for children’s programmes. I am conscientious and ensure that I help wherever or whoever I can. 
If appointed I would promote behaviour and social development whilst championing the school ethos. Ensuring that our pupils become ambitious, capable learners who learn how to take responsibility for themselves (Welsh Government, 2020). I will utilise what I am currently learning in university and put it into practice in school, always striving to improve my skills and knowledge. 
Thank you for your consideration, 
Leah Jones.
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