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THIS AGREEMENT is made on DATE
BETWEEN
(1) THE UNIVERSITY OF WALES TRINITY ST DAVID (“UWTSD”) a Royal Charter University whose principal office is at College Road, Carmarthen, SA31 3EP ; and
(2) THE DEFENCE SCIENCE AND TECHNOLOGY LABORATORY (“DSTL”), ZXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX a United Kingdom Government organisatiocompanyn whose principal office is at Porton Down, Salisbury, Wiltshire, SP4 0JQ XXXXXXXXXXXXXXXXXXXXXXXXXXXX
BACKGROUND

(1) XXXXXXXXXXXXXXXDSTL has selected UWTSD as a provider of Degree Apprenticeship training
(2) [bookmark: _Hlk61614716]UWTSD will deliver the apprenticeship standard ST07574 Ordnance Munitions and Explosives (OME) Professional integrated qualification and End Point Assessment XXXXXXXXX  for DSTLXXXX employees at UWTSD’s Swansea campus
(3) UWTSD will deliver the standard ST0833 Ordnance Munitions and Explosives Technician qualification for DSTL employees at UWTSD’s Swansea campus 
(4) UWTSD as Training Provider will arrange for the selection, management and payment of an End Point Assessment Organisation for the standard  ST0769 Archaeologcial Specialist level 7 ST0833 Ordnance Munitions and Explosives Technician qualification for DSTL employeesafter it has been selected by XXXXXXXXXXXXXXXXXX
(5) Funding will come from DSTLXXXXX’s  ESFA digital account (Levy Funding) and from XXXXDSTL’s own resources.

OPERATIVE PROVISIONS
1. [bookmark: _Ref411525131][bookmark: _Toc62471272][bookmark: _NN1402]DEFINITIONS AND INTERPRETATION		Comment by Stanhope Ann M: 
[bookmark: _Ref381801585] 	In this Agreement:
1.1	the following words and expressions have the following meanings unless the context otherwise requires:
	“Announcement”
	any public announcement, circular or other communication about or containing information about the terms, subject matter or existence of this Agreement or any matter arising out of or ancillary to this Agreement including:
the parties’ performance of their obligations under or in connection with this Agreement; and
any dispute between the parties in respect of this Agreement or any such matters arising out of or ancillary to it

	“Applicable Law”
	any:
statute, statutory instrument, bye‑law, order, directive, treaty, decree or law (including any common law, judgment, demand, order or decision of any court, regulator or tribunal);
legally binding rule, policy, guidance or recommendation issued by any governmental, statutory or regulatory body; which relates to this Agreement and/or the Services and/or the activities which are comprised in all or some of the Services or the use or application of the output from the Services

	“Bribery Act”
	the Bribery Act 2010

	“Business Day”
	a day that is not a Saturday, Sunday or public or bank holiday in England and/or Wales

	“Change” 
	a change to the Services or the Service Levels 

	
	

	“Customer”
	the recipient of any Services under this Agreement

	“Charges”
	the charges payable for the supply of the Services  as set out in Schedule 2

	“Confidential Information”
	means any and all materials and information of or relating to a party constituting or concerning products, services, contracts, business models, methods or practices, financial projections or results, know how, trade secrets, intellectual property or ideas which, at the time or times concerned, are not generally known to third persons and such other information as may be proprietary or confidential in nature or is identified by such arty as confidential


	“Contract Manager”
	in respect of a party, the individual designated by that party from time to time to be that party’s employee with day-to-day responsibility for managing that party’s obligations under this Agreement

	“Customer and Student Data”
	all data in any medium which UWTSD permits or requests (whether expressly or by implication) to access, store, transmit, distribute or otherwise process as part of the Services 

	“Data Controller”
	the meaning given to it in the DPA and/or successor legislation

	“Data Processor”
	the meaning given to it in the DPA and/or successor legislation

	“Deliverables”
	the deliverables as detailed in Schedule 1

	“Disputed Sum”
	that part of an amount invoiced by a Supplier which is the subject of a bona fide dispute, as notified by the Customer to the Supplier under clause 10.3

	“DPA”
	the Data Protection Act  2018 and the General Data Protection Regulation (GDPR) where applicable

	“Force Majeure Event”
	any event or circumstance to the extent it is beyond the reasonable control of the relevant party, in respect of which clause 14 will apply;]

	“Good Industry Practice”
	the level of skill, care, quality control and quality management generally used in the provision of services in the nature of the Services by a supplier of such services]

	[bookmark: groupcompanies]“Group Companies”
 
	in respect of a person, its Holding Companies, its Subsidiaries and the Subsidiaries of any of its Holding Companies from time to time (“Holding Company” and “Subsidiary” having the meanings set out in section 1159 Companies Act 2006, and or the purposes of section 1159(1) a company (the first company) will be treated as a member of another company if:
any of its subsidiaries is a member of that other company; or
any shares in that other company are held by a person acting on behalf of the first company or any of its subsidiaries; or
any shares in that other company are registered in the name of a person (or its nominee) by way of security or in connection with the granting of security over those shares by the first company 

	“Insolvent” 
	a party: 
has a receiver, administrator or provisional liquidator appointed;
is subject to a notice of intention to appoint an administrator;
passes a resolution for its winding-up (save for the purpose of a solvent restructuring previously approved in writing by the other party);
has a winding up order made by a court in respect of it; 
enters into any composition or arrangement with creditors (other than relating to a solvent restructuring previously approved in writing by the other party);
ceases to carry on business; or
has any steps or actions taken in connection with any of these procedures;

	“Intellectual Property Rights”
	all intellectual and industrial property rights of any kind whatsoever including patents, supplementary protection certificates, rights in Know-How, registered trademarks, registered designs, models, unregistered design rights, unregistered trademarks, rights to prevent passing off or unfair competition and copyright (whether in drawings, plans, specifications, designs and computer software or otherwise), database rights, topography rights, any rights in any invention, discovery or process, and applications for and rights to apply for any of the foregoing, in each case in the United Kingdom and all other countries in the world and together with all renewals, extensions, continuations, divisions, reissues, re-examinations and substitutions

	“Know-How”
	formulae, methods, plans, inventions, discoveries, improvements, processes, performance methodologies, techniques, specifications, technical information, tests, results, reports, component lists, manuals and instructions

	“Liability”
	[bookmark: _Ref257379330]liability  arising out of or in connection with this Agreement, whether in contract, tort, misrepresentation, restitution, under statute or otherwise, including any liability under an indemnity contained in this Agreement and/or arising from a breach of, or a failure to perform or defect or delay in performance of, any of a party’s obligations under this Agreement, in each case howsoever caused including if caused by negligence

	
	

	“Personal Data”
	any personal data (as such term is defined in the DPA) comprised within the Customer Data

	
	

	
	

	“Quarter”
	the period of 3 months starting on the Start Date, a successive period of 3 months during the Term or the period (if any) starting on the day following expiry of the last such period of 3 months and ending on the Termination Date; and “Quarterly” will be construed accordingly

	“Records”
	the meaning given to it in clause 13.2.2

	“Representatives”
	in respect of a party, that party’s and its officers, directors, employees, consultants and professional advisers; and “Representative” means any of them

	“Service Levels”
	the standards for performance of the Services, as set out in Schedule 1

	“UWTSD Services”                                  
	the Services as  described in Schedule 1


	“Start Date”
	1st January 2021

	“Supplier”
	the supplier of any Services under this Agreement

	
	

	“Term”
	the period starting on the Start Date and ending on the Termination Date


	“Termination Date”
	[bookmark: _Toc62121272][bookmark: _Toc62121301][bookmark: _Toc62471273]31th December 2025 or, if earlier, the date on which this Agreement terminates for whatever reason


	“VAT”
	[bookmark: _Toc62121273][bookmark: _Toc62121302][bookmark: _Toc62471274]value added tax

	
	

	“Year”
	the period of 12 months starting on the Start Date, a successive period of 12 months  during the Term or the period (if any) starting on the day following expiry of the last such period of 12 months and ending on the Termination Date

	
	


1.2	references to the background section, clauses, Schedules and Appendix are to the background section and clauses of and schedules and appendix to this Agreement and references to paragraphs are to paragraphs of the relevant Schedule;
[bookmark: _Ref275351292]1.3	the Schedules and the Appendix form part of this Agreement and will have the same force and effect as if set out in the body of this Agreement and any reference to this Agreement will include the Schedules and the Appendix;
[bookmark: _Ref383781687]1.4	the background section and all headings are for ease of reference only and will not affect the construction or interpretation of this Agreement;
1.5	unless the context otherwise requires:
1.5.1	references to the singular include the plural and vice versa and references to any gender include every gender;
1.5.2	references to a “person” include any individual, body corporate, association, partnership, firm, trust, organisation, joint venture, government, local or municipal authority, governmental or supra-governmental agency or department, state or agency of state or any other entity (in each case whether or not having separate legal personality);
[bookmark: _Ref381712669][bookmark: _Ref380505478]1.6	references to any statute or statutory provision will include any subordinate legislation made under it and will be construed as references to such statute, statutory provision and/or subordinate legislation as modified, amended, extended, consolidated, re-enacted and/or replaced and in force from time to time;
[bookmark: _Ref383772239]1.7	any words following the words “include”, “includes”, “including”, “in particular” or any similar words or expressions will be construed without limitation and accordingly will not limit the meaning of the words preceding them;
[bookmark: _Ref383775803]1.8	the rule known as the ejusdem generis rule will not apply and accordingly the meaning of general words introduced by the word “other” or a similar word or expression will not be restricted by reason of the fact that they are preceded by words indicating a particular class of acts, matters or things;
1.9	references to “in writing” or “written” are to communication effected by post or by but do not include references to communication effected by email addressed to apprenticeships@uwstd.ac.uk and XXXXXXXXXX   or any other means of reproducing words in a legible and non-transitory form;	Comment by Stanhope Ann M: We need to sign etc by e-mail at the moment	Comment by Stanhope Ann M: XXXXApprenticeships@XXXX.gov.uk  - Julie is this OK with you?
1.10	any reference to any English or Welsh legal term for any action, remedy, method of judicial proceeding, legal document, legal status, court, official or any legal concept or thing will, in respect of any jurisdiction other than that of England and Wales, be deemed to include a reference to what most nearly approximates to the English or Welsh legal term in that jurisdiction;
1.11	references to this Agreement are references to this Agreement as varied from time to time in accordance with clause 22 and as assigned (in accordance with clause 16.1) or novated from time to time;
[bookmark: _Ref381801180]1.12	any reference to:
[bookmark: _Ref275351201]1.12.1 “time of day” is to London time;
1.12.2	a”day” is to a period of 24 hours running from midnight to midnight;
1.13 	an obligation on a party to procure or ensure the performance or standing of another person will be construed as a  primary obligation of that party.
2. [bookmark: _Toc62471275][bookmark: _NN1403]SCOPE OF THIS AGREEMENT		Comment by Stanhope Ann M: 
2.1	DSTLXXXX will, subject to the terms and conditions of this Agreement:
2.1.1 	create and maintain records relating to its employees in accordance with ESFA Apprenticeship Agreement for Employers, and provide them to UWTSD as requested in relation to the administration of the degree apprenticeships, 
2.1.2    DSTLXXXX will facilitate and attend progress reviews when required by UWTSD.	Comment by Stanhope Ann M: Fixed typos
2.2	UWTSD will, subject to the terms and conditions of this Agreement,
2.2.1 	supply the UWTSD Services to DSTLXXXX. 
2.3	DSTLXXXX will work with UWTSD in good faith during the term of the provision and without prejudice to clause 13 thereafter  
[bookmark: _Toc62471276][bookmark: _NN1404]3.	TERM		Comment by Stanhope Ann M: 
[bookmark: _Ref410900488]3.1	This Agreement will be deemed to have commenced on the Start Date and will continue until the Termination Date and after that for any extension period agreed by the parties in accordance with clause 3.2. This Agreement may be terminated earlier in accordance with clauses 12.1, 12.3, 12.4 or 12.4. 
3.2	Without prejudice to the rights of termination set out in this Agreement, the parties may, not less than 1 month prior to the date on which this Agreement would otherwise have expired, agree in writing to extend the term of this Agreement by a period of up to twelve months from the date on which it would otherwise have expired.
[bookmark: _Toc62471277][bookmark: _Ref388953347][bookmark: _NN1405]4.	CONTRACT MANAGEMENT AND CHANGE CONTROL
4.1	Within 10 Business Days from the Start Date each party will nominate an individual to act as its Contract Manager for the purposes of this Agreement and will give written notice to the other party of the identity of and contact details for that individual. If a party replaces its Contract Manager at any time, whether on a temporary or permanent basis, that party will promptly give written notice to the other party of the identity of and contact details for the replacement Contract Manager.
[bookmark: _Ref290040620]4.2	Each Contract Manager will be responsible for liaising with the other Contract Manager on the operational management of this Agreement.
[bookmark: _Ref290043306]4.3	Each party will ensure that:
4.3.1	its Contract Manager is available for consultation by the other party at all reasonable times; and;
4.3.2	its Contract Manager and any other relevant personnel attend all meetings reasonably requested by the other party.
[bookmark: _Ref290043630]4.4	Without prejudice to clause 4.3, each party’s Contract Manager will come together by SKYPE or as otherwise agreed not less than quarterly to review and discuss the performance of this Agreement, including:
4.4.1	approval of any minutes of a previous meeting;
4.4.2	any proposed Change;
4.4.3	any other issues that either Contract Manager wishes to discuss. 
5. [bookmark: _Ref411525688][bookmark: _Toc62471278][bookmark: _NN1406]SUPPLY OF SERVICES		Comment by Stanhope Ann M: 
5.1	Subject to clause 5.2, UWTSD will supply the UWTSD Services to DSTLXXXX in accordance with:
5.1.1	the services specification set out in Parts A and C of Schedule 1;
[bookmark: _Ref411524880]5.1.2	reasonable care and skill; and
5.1.3	good education practice.
[bookmark: _Ref411415436]5.2	UWTSD will use reasonable endeavours to supply the UWTSD Services to DSTLXXXX in accordance with the timescales set out in the services specification set out in Schedule 1. Time of performance of the Services will not be of the essence of this Agreement.
6. [bookmark: _Ref411420064][bookmark: _Ref414974107][bookmark: _Toc62471279][bookmark: _NN1409]INTELLECTUAL PROPERTY RIGHTS 	Comment by Stanhope Ann M: I think this is OK – need to confirm with Commercial
[bookmark: _Ref411514064]The University shall retain the copyright in any materials produced by it or generated  by it on its behalf, but DSTLXXXX shall have a licence to reproduce and use these materials for the purposes of the Programme(s) to which this Agreement relates, except as expressly agreed in writing between the parties. When the Agreement terminates, howsoever arising, the licence will terminate, and upon termination all materials held by DSTLXXXXmust be returned to the University within three (3) months. The University retains the copyright in any materials produced by it under this Agreement as well as those produced prior to or independently of this Agreement.
DSTLXXXX shall retain the intellectual copyright of any materials  produced by it, but the University shall have the right to reproduce and use these materials to the extent required for the proper operation of the Programme(s) (including any relevant quality assurance procedures) to which this Agreement relates, but not otherwise , except as expressly agreed between the parties.
Any confidential information relating to DSTLXXXX may only be used by the University to fulfil its obligations under this Agreement.
Any confidential information relating to the University may only be used by DSTLXXXX to fulfil its obligations under this Agreement.

7. [bookmark: _Toc62471280][bookmark: _NN1410]UWTSD OBLIGATIONS		Comment by Stanhope Ann M: 
[bookmark: _Ref294701363]7.1	UWTSD will:
7.1.1	promptly provide DSTLXXXX on request, with all co-operation, information, assistance, materials and resources that DSTLXXXX may reasonably require from time to time in connection with the supply of the UWTSD Services and the performance of UWTSD obligations under this Agreement;
7.1.2	provide all necessary access to data to enable DSTLXXXX to comply with its obligations under this Agreement subject always to clause 8.
8. [bookmark: _Ref411435385][bookmark: _Toc62471281][bookmark: _Ref429333683][bookmark: _NN1411]UWTSD DATA AND DATA PROTECTION 
8.1	As between the UWTSD and DSTLXXXX, UWTSD owns and is responsible for the content of the Customer and student Data as supplied by DSTLXXXX.
8.2	The parties agree that UWTSD is the Data Controller and DSTLXXXX is a Data Processor in respect of any Personal Data.
8.3	UWTSD will comply with its obligations under the DPA and the General Data Protection Regulation (GDPR) in respect of Personal Data.
8.4	Unless otherwise required by the operation of law or as required by the DPA amd GDPR, DSTLXXXX shall keep confidential at all times any and all information and Personal Data received from UWTSD relating to strategy, Students, staff and  tutors.  No Personal Data received from UWTSD or individual Students or staff or agents of UWTSD shall be divulged to any third party without the prior written approval of the individual to whom such Personal Data relates or UWTSD.
[bookmark: _Ref428971632]8.5	DSTLXXXX warrants and undertakes that it will:
[bookmark: _Ref398891847]8.5.1	only process the Personal Data received from the Data Controller (as defined in the DPA and GDPR) or collected on its behalf for the purposes of this Agreement (“Agreement Data”) as a Data Processor in accordance with the strict instructions of the Data Controller for the purpose of providing the Services in accordance with this Agreement;
8.5.2	take appropriate technical and organisational measures to prevent unauthorised or unlawful processing, disclosure or access or, accidental loss or destruction of or damage to Agreement Data;
8.5.3	take reasonable steps to ensure the reliability of its employees who have access to the Personal Data.
8.5.4	at the Data Controller’s reasonable request, permit the Data Controller to inspect its data processing facilities, data files and documentation used for such processing and will co-operate with any inspection, provide any additional information requested by the Data Controller and remedy any issues identified by the Data Controller as part of the inspection; 
8.5.5	not transfer any Agreement Data to any other party or third party without the prior written consent of the Data Controller;
[bookmark: _Ref360025091]8.5.6	promptly notify the Data Controller of any actual or suspected incident of accidental or unlawful destruction or accidental loss, alteration, unauthorised or accidental disclosure of or access to the Agreement Data or other breach of this clause 8 made by any of its staff, any other identified or unidentified third party, or otherwise (a “Security Breach”); 
8.5.7	promptly provide the Data Controller with all material information in its possession reasonably required by the Data Controller to comply with the informal or formal security breach management and reporting obligations recommended or required by the office of the Information Commissioner from time to time concerning any Security Breach (being at the date of this Agreement; type of Agreement Data / other information involved; number of records involved/people affected; circumstances of breach; mitigation and actions taken; investigation details; details of reports to and reactions from other relevant bodies of the breach; and remedial action taken and action to avoid repeats); and
[bookmark: _Ref360024745]8.5.8	not make any announcement or publish or otherwise authorise any broadcast of any notice or information about a Security Breach (a “Breach Notice”) without the prior written consent of and prior written approval of the Data Controller of the content, media and timing of the Breach Notice.
[bookmark: _Ref417476623]8.6	DSTLXXXX will indemnify UWTSD against all losses (including all direct, indirect and consequential losses), liabilities, costs, damages and expenses that UWTSD  does or will incur or suffer, all claims or proceedings made, brought or threatened against UWTSD by any person and all losses (including all direct, indirect and consequential losses), liabilities, costs (on a full indemnity basis), damages and expenses UWTSD does or will incur or suffer as a result of defending or settling any such actual or threatened claim or proceeding, in each case arising out of or in connection with any breach by DSTLXXXX  of its obligations at clause 80.	Comment by Stanhope Ann M: 	Comment by Martin Locock: I believe this should refer to the whole of clause 8
[bookmark: _Ref327966994]8.7	For the purposes of this clause 8: 
8.7.1	“FOI Legislation” means the Freedom of Information Act 2000, all regulations made under it and the Environmental Information Regulations 2004 and any amendment or re-enactment of any of them; and any guidance issued by the Information Commissioner, the Department for Constitutional Affairs, or the Department for Environment Food and Rural Affairs (including in each case its successors or assigns) in relation to such legislation;
8.7.2	“Information” means information recorded in any form held by UWTSD or by DSTLXXXX on behalf of UWTSD; and
8.7.3	“Information Request” means a valid request for any Information under the FOI Legislation.
[bookmark: _Ref331687214]8.8	DSTLXXXX acknowledges that UWTSD:
8.8.1	is subject to the FOI Legislation and agrees to assist and co-operate with UWTSD to enable it to comply with its obligations under the FOI Legislation; and
8.8.2	may be obliged under the FOI Legislation to disclose Information (including information provided to UWTSD by DSTLXXXX even where considered confidential or commercial prejudicial by  DSTLXXXX) without consulting or obtaining consent from DSTLXXXX .	Comment by Stanhope Ann M: Is this OK?	Comment by Martin Locock: Ok for UWTSD
8.9	Without prejudice to the generality of clause 8.8, DSTLXXXX and shall procure that its agents and or partners (if any) shall:	Comment by Stanhope Ann M: ?UWTSD?	Comment by Martin Locock: XXXX is correct here- we are seeking to ensure that if XXXX gets an FOI request about UWTSD student, XXXX passes it onto us, and if UWTSD in dealing with an FOI request needs information from XXXX you will supply it to us. 	Comment by Stanhope Ann M: OK – so the “and” needs deleting!
8.9.1	transfer to a person as may be notified by UWTSD to DSTLXXXX  each Information Request they (as the case may be) receive in relation to this Agreement or any students or staff of UWTSD as soon as practicable and in any event within 2 Working Days of receiving such Information Request; and
8.9.2	in relation to Information held by DSTLXXXX on behalf of UWTSD, provide UWTSD with details about and/or copies of all such Information that UWTSD requests and such details and/or copies shall be provided within 5 Working Days of a request from UWTSD (or such other period as UWTSD may reasonably specify), and in such forms as UWTSD may reasonably specify.
8.10	UWTSD shall be solely responsible for determining whether Information relating to this Agreement is exempt information under the FOI Legislation and for determining what Information will be disclosed in response to an Information Request in accordance with the FOI Legislation. DSTLXXXX shall not itself respond to any person making an Information Request, save to acknowledge receipt, unless expressly authorised to do so in advance by UWTSD.	Comment by Stanhope Ann M: OK?	Comment by Martin Locock: OK for UWTSD.
9. [bookmark: _NN1412][bookmark: _Ref411431761][bookmark: _Toc62471282][bookmark: _NN1413]ANTI-CORRUPTION		Comment by Stanhope Ann M: 
[bookmark: _Ref413753098]9.1	DSTLXXXX will not, and will procure that its officers, employees, agents and sub-contractors will not, commit any act which causes UWTSD to be guilty of an offence under Section 7 Bribery Act.
[bookmark: _Ref295811029]9.2	DSTLXXXX will:
[bookmark: _Ref295810917]9.2.1	ensure that its officers, employees, agents and any other persons who perform services for or on behalf of it in connection with this Agreement will comply with UWTSD’s anti-corruption policy as provided by UWTSD from time to time;
9.2.2	promptly notify UWTSD of:
9.2.2.1	any request or demand for any financial or other advantage received by it; and
9.2.2.2	any financial or other advantage it gives or intends to give whether directly or indirectly in connection with this Agreement; and,
9.2.3	promptly notify UWTSD of any breach of this clause 9.
[bookmark: _Ref384715190][bookmark: _Toc62471283]10.	CHARGES AND PAYMENT 	
[bookmark: _Ref384714948]10.1	In consideration of the supply of the UWTSD Services to DSTLXXXX, DSTLXXXX will pay the Charges detailed in Schedule 2 in accordance with this clause 10.
[bookmark: _Ref290653518]10.2	Each invoice will be payable by the recipient within 20 Business Days following the date on which the invoice is issued. All payments will be made in pounds sterling in cleared funds by BACS (Bank Automated Clearing System) transfer to the following such bank account as the Supplier may nominate from time to time.
[bookmark: _Ref245529920]10.3	If DSTLXXXX on bona fide grounds, disputes any part of an amount invoiced by UWTSD, DSTLXXXX will, within 10 Business Days of the date of the relevant invoice, notify UWTSD in writing of that dispute giving full details of the nature of the dispute and the amount that it claims should have been invoiced and:
10.3.1	DSTLXXXX  will pay that part of the invoice which is not the Disputed Sum in accordance with clause 10.2;
10.3.2	 DSTLXXXX will be entitled to withhold payment of the Disputed Sum;
10.3.3	the parties will negotiate in good faith to resolve the dispute;  
10.3.4	the parties will provide all such information and evidence as may be reasonably necessary to verify the Disputed Sum; and	Comment by Stanhope Ann M: The parties?	Comment by Martin Locock: Yes make sense	Comment by Martin Locock: 
[bookmark: _Ref245531151]10.3.5	following resolution of the dispute DSTLXXXX will, within 10 Business Days, pay to UWTSD that part of the Disputed Sum (if any) as it is resolved is payable by DSTLXXXX.
[bookmark: _Ref411524674][bookmark: _Ref290653524]10.4	If any sum payable under this Agreement is not paid on or before the due date for payment the Supplier will be entitled to charge the Customer interest on that sum at 2% per annum above the base lending rate from time to time of HSBC Bank from the due date until the date of payment (whether before or after judgment), such interest to accrue on a daily basis and be compounded Quarterly. 
[bookmark: _Ref411514997]10.5	Interest will not be chargeable on any Disputed Sum, provided that if it is agreed or determined under clause 10 that part or all of the Disputed Sum is payable, interest will be chargeable on the relevant part of the Disputed Sum in accordance with clause 10.4 from the date on which payment of the original invoice which included that sum was originally due.
[bookmark: _Ref290653534]10.6	Any sum payable under this Agreement is exclusive of VAT (and any other similar or equivalent taxes, duties, fees and levies imposed from time to time by any government or other authority) which will be payable in addition to that sum in the manner and at the rate prescribed by law from time to time, subject to receipt by the paying party of a valid VAT invoice.
11. [bookmark: _Ref410913187][bookmark: _Toc62471284][bookmark: _NN1415]EXCLUSIONS AND LIMITATIONS OF LIABILITY		Comment by Stanhope Ann M: 
[bookmark: _Ref228673623]11.1	Subject to clause 11.3, UWTSD’s maximum aggregate Liability will be limited to £50,000.
[bookmark: _Ref229821861][bookmark: _Ref410912994][bookmark: _Ref395013212][bookmark: _Ref389570410]11.2	Neither party will have Liability to the other for any: 
11.2.1	loss of profit (whether direct, indirect or consequential);
11.2.2	loss of revenue, loss of production or loss of business (in each case whether direct, indirect or consequential);
11.2.3	loss of goodwill, loss of reputation or loss of opportunity (in each case whether direct, indirect or consequential);
[bookmark: _Ref321304936]11.2.4	loss of anticipated savings or loss of margin (in each case whether direct, indirect or consequential);
11.2.5	loss of bargain (whether direct, indirect or consequential);
11.2.6	indirect, consequential or special loss,
subject always to clause 11.3.  
[bookmark: _Ref289780933]11.3	Nothing in this Agreement will operate to exclude or restrict one party’s Liability (if any) to the other:
11.3.1	for death or personal injury resulting from its negligence or the negligence of a person for whom it is vicariously liable (negligence being as defined in Section 1(1) Unfair Contract Terms Act 1977);
11.3.2	for its fraud or fraudulent misrepresentation or fraud or fraudulent misrepresentation by a person for whom it is vicariously liable;
11.3.3	for breach of its obligations arising under section 12 Sale of Goods Act 1979;
11.3.4	for breach of its obligations arising under Section 2 Supply of Goods and Services Act 1982;
11.3.5	for breach of its obligations arising under Section 8 Supply of Goods (Implied Terms) Act 1973;
11.3.6	arising under Section 2(3) Consumer Protection Act 1987; or
[bookmark: _Ref362878729]11.3.7	for any matter for which it is not permitted by law to exclude or limit, or to attempt to exclude or limit, its liability.
11.4	Nothing in this clause 11 will prevent or restrict the right of a party to seek injunctive relief or specific performance or other discretionary remedies of the court.
11.5	Each party agrees to use its reasonable endeavours to mitigate the consequences of any breach by the other and the losses, costs, expenses, claims and demands it may claim as a result of that breach including, for the avoidance of doubt, any claim under any of the indemnities contained in this Agreement.  This will not in any way restrict or reduce any obligation to mitigate loss or damage which may exist at common law.
11.6	The parties agree that they have negotiated this clause 11 and the allocation of risk in this clause is a fair and equitable position.
11.7	The exclusions from and limitations of liability contained in this Agreement will apply after as well as before the Termination Date.  
11.8	The exclusions from, and limitations of, liability set out in this clause 11 will be considered severally.  The invalidity or unenforceability of any one sub-clause or clause will not affect the validity or enforceability of any other sub-clause or clause and will be considered severable from each other.
[bookmark: _Ref411435985]11.9	Each of UWTSD’s employees, agents and sub-contractors will be entitled to enforce all the terms of this clause 11 subject to and in accordance with the Contracts (Rights of Third Parties) Act 1999 and the terms of this Agreement.  Accordingly and for the avoidance of doubt the financial limits on Liability set out in clause 11.1 are the maximum Liability of a party, its employees, agents and sub-contractors in aggregate.
11.10	Notwithstanding any other term of this Agreement, UWTSD will not be in breach of this Agreement to the extent its failure to perform or delay or defect in performance of its obligations under this Agreement arises as a result of:
[bookmark: _Ref413755225]11.10.1 any breach by the other party of its obligations contained in this Agreement,
11.10.2 UWTSD relying on any incomplete or inaccurate data provided by DSTLXXXX or a third party; or
[bookmark: _Ref382988076]11.10.3 UWTSD complying with any instruction or request by DSTLXXXX or one of its employees.
12. [bookmark: _Ref387344025][bookmark: _Toc62471285][bookmark: _NN1416]TERMINATION		Comment by Stanhope Ann M: 
[bookmark: _Ref286412343]12.1	If a party:
[bookmark: _Ref286412700]12.1.1	commits a material breach of this Agreement which cannot be remedied; or
12.1.2	commits a material breach of this Agreement which can be remedied but fails to remedy that breach within 10 Business Days of a written notice setting out the breach and requiring it to be remedied being given by the other party,
the other party may terminate this Agreement by giving not less than 10 Business Days written notice to that effect to the party in breach.
[bookmark: _Ref286407519]12.1.3   A material breach can be remedied if the party in breach can comply with the relevant obligation in all respects other than as to time of performance unless time of performance of such obligation is of the essence. 
[bookmark: _Ref286407499]12.1.4	A material breach will mean a breach by one party which:
12.1.4.1	would have a serious effect on the benefit which the other party would otherwise derive under this Agreement];
12.1.4.2	would expose the other party to material liability; or
12.1.4.3	would be a repudiatory breach at common law
[bookmark: Terminationforpersistentbreach][bookmark: _Ref286413488][bookmark: _Ref286674313][bookmark: _Ref49162343][bookmark: _Ref55182233]12.2	The right of termination set out in clause 13.1 in the event of a failure to make payment under clause 100 will not arise in respect of any Disputed Sum unless following resolution of the dispute the Customer fails to pay that part of the Disputed Sum (if any) as it is resolved is payable by the Customer in accordance with clause 10.3.5.
[bookmark: _Ref290976091]12.3	Either party may terminate this Agreement immediately by giving written notice to that effect to the other party if the other party becomes Insolvent. Each party will notify the other party immediately upon becoming Insolvent.
[bookmark: _Ref429340053]12.4	Either party may terminate this Agreement with not less than 3 months written notice to the other to expire at any time, termination occurring on the date set out in the notice.
13. [bookmark: _Ref286674105][bookmark: _Toc62471286][bookmark: _NN1417]CONSEQUENCES OF EXPIRY OR TERMINATION 		Comment by Stanhope Ann M: 
13.1	Following the Termination Date: 
13.1.1	Both UWTSD and DSTLXXXX will retain access to the Customer Data ; 	Comment by Stanhope Ann M: This seems to be student records. Confidential information in 13.2 and onwards is business info.	Comment by Martin Locock: Yes, Customer Data (student records) will be retained by both parties after termination; Confidentrial Information (XXXX or UWTSD documents provided in confidence) will be destroyed.  
13.1.2	any provisions which expressly or impliedly continue to have effect after expiry or termination of this Agreement will continue in force; and
13.1.3	all other rights and obligations will immediately cease without prejudice to any rights, obligations, claims (including claims for damages for breach) and liabilities which have accrued prior to the Termination Date.
[bookmark: _Ref411525363]13.2	Within 20 Business Days after the Termination Date the recipient of any Confidential Information (“the Recipient”) will, subject to the exception set out in clause 13.3,
13.2.1	if requested to do so, return to the discloser all Confidential Information of the disclosing party (“the Discloser”) (including all copies and extracts) and all other property (whether tangible or intangible) of the Discloser in its possession or control;
[bookmark: _Ref402881008]13.2.2	if requested to do so, destroy or permanently erase (if technically feasible without incurring excessive expense and without undue effort) all documents and all records (in any media) created by it or on its behalf that use, concern or are based on any Confidential Information of the Discloser (“Records”); and
13.2.3	cease to use the Confidential Information of the Discloser.
[bookmark: _Ref402880601]13.3	The Recipient may retain any Confidential Information of the Discloser and/or Records which it has to keep to comply with any Applicable Law or which it is required to retain for insurance, accounting or taxation purposes. Clause 15 will continue to apply to retained Confidential Information and Records, which may only be used for such purposes.
[bookmark: _Ref402880619]13.4	Each party will, upon request, confirm to the other party in writing that it has complied with clauses 13.2 and 13.3. 
13.5	If either party fails to comply with clause 13.2 the other party will, subject to clause 13.3, be entitled to enter upon the first party’s property for the purpose of removing its Confidential Information and/or its property and/or any Records.
[bookmark: _Ref384222877]13.6	Following the Termination Date:
[bookmark: _Ref287364503]13.6.1	UWTSD will be entitled to invoice all Charges which have been incurred but which have not yet been invoiced; and
13.6.2	all invoices (including  any invoices issued under clause 13.6.1) will become immediately due and payable by DSTLXXXX
14. [bookmark: _Ref410912021][bookmark: _Ref411525439][bookmark: _Toc62471287][bookmark: _NN1419]FORCE MAJEURE		Comment by Stanhope Ann M: 
[bookmark: _Ref275438155]14.1	A party will not be in breach of this Agreement or otherwise liable to the other party for any failure to perform or delay in performing its obligations under this Agreement to the extent that such failure or delay is due to a Force Majeure Event. 
14.2	If a Force Majeure Event occurs, the party affected will:
14.2.1	promptly upon becoming aware of the Force Majeure Event give the other party written notice of the occurrence, anticipated duration and impact of the Force Majeure Event; 
[bookmark: _Ref275438095]14.2.2	use reasonable endeavours, without being required to incur additional expenditure, to mitigate the effects of the Force Majeure Event, to continue to perform the affected obligations notwithstanding the occurrence of the Force Majeure Event and to ensure that the Force Majeure Event comes to an end; and
14.2.3	continue to perform all of its obligations under this Agreement the performance of which are not affected by the Force Majeure Event. 
14.3	Subject to clause 14.4, a party will not be in breach of this Agreement or otherwise liable to the other party for any failure to perform or delay in performing its obligations under this Agreement to the extent that this is due to a Force Majeure Event affecting the other party. 
[bookmark: _Ref275438081]14.4	If UWTSD is the party affected by the Force Majeure Event  DSTLXXXX will continue to pay the Charges in respect of any Services which UWTSD continues to supply notwithstanding the occurrence of the Force Majeure Event. If DSTLXXXX is the party affected by the Force Majeure Event, UWTSD will continue to pay any Charges in accordance with the provisions of this Agreement. 
[bookmark: shortformclausemutual][bookmark: _Ref410912035]14.5	If UWTSD is unable to provide or DSTLXXXX is unable to receive a material part of the Services for a period of more than 1 month due to a Force Majeure Event which gives rise to relief from liability under clause14.1, either party will be entitled to terminate this Agreement by giving not less than 20 Business Days written notice to that effect to the other party.


15. [bookmark: _Ref402533251][bookmark: _Toc62471288][bookmark: _NN1421]CONFIDENTIALITY		Comment by Stanhope Ann M: 
[bookmark: _Ref349817787]15.1	Each of the parties agrees to keep strictly confidential, the terms of this Agreement and all Confidential Information relating to the other party or any Group Company that it has obtained during the course of negotiating this Agreement or that it may obtain during the Term.
15.2	Each of the parties hereby agrees:
15.2.1	not to use such Confidential Information save as agreed in writing with the disclosing party;
15.2.2	to procure that all persons or entities (including employees) to whom they do disclose the Confidential Information for the purpose only of the performance of the terms of this Agreement keep it strictly confidential; and that any such persons are, in respect of such Confidential Information, bound by confidentiality obligations equivalent to the terms of this clause; and
15.2.3	not to copy or reproduce any Confidential Information of the disclosing party without the prior written consent of such party.
15.3	The provisions of this clause shall cease to apply to:
15.3.1	information that has come into the public domain other than by breach of this clause or any other duty of confidence; and
15.3.2	information that is obtained from a third party without breach of this clause or any other duty of confidence.
15.4	Each party may disclose such Confidential Information if and to the extent that any part of the Confidential Information is required to be disclosed by a regulatory or government body or court of competent jurisdiction with power to compel the disclosure provided the disclosing party shall, if and to the extent permitted by applicable law, promptly notify the party who owns the Confidential Information of such requirement, and shall use all reasonable endeavours to keep such Confidential Information confidential notwithstanding any such requirement.
15.5	Each party may disclose to any group company, information in its possession relating to this Agreement including Confidential Information which it is necessary or desirable for that group company (as defined above) to know in connection with the performance of this Agreement.
15.6	The provisions of this clause shall continue to apply notwithstanding termination
16. [bookmark: _Ref383004455][bookmark: _Toc62471289][bookmark: _NN1422]ANNOUNCEMENTS		Comment by Stanhope Ann M: 
[bookmark: _Ref383004104][bookmark: _Ref417469016][bookmark: _Ref275423615][bookmark: _Ref387397480]16.1	Neither party will make any Announcement, or permit any Announcement to be made, without the prior written consent of the other party (such consent not to be unreasonably withheld or delayed), except that each party will be entitled to make Announcements if and to the extent required by law or by any funding, governmental or regulatory authority. 
17. [bookmark: _Toc62471290][bookmark: _NN1423]ASSIGNMENT		Comment by Stanhope Ann M: 
[bookmark: _Ref275436550][bookmark: _Ref383006682][bookmark: _Ref384733077][bookmark: _Ref406676756][bookmark: _Ref411525263]17.1	Each party will only be entitled to assign, transfer, charge, hold on trust for any person or deal in any other manner with any of its rights under this Agreement if it has obtained the prior written consent of the other party to do so (such consent not to be unreasonably withheld, delayed or made conditional).
18. [bookmark: _Toc62471291][bookmark: _NN1424]NOTICES		Comment by Stanhope Ann M: 
[bookmark: _Ref275353410][bookmark: _Ref383009586]18.1	Subject to clause 18.4, any notice or other communication given under or in connection with this Agreement will be in writing, in the English language, marked for the attention of the specified representative of the party to be given the notice or communication and:	Comment by Stanhope Ann M: Should there be an electronic alternative? 	Comment by Martin Locock: added
[bookmark: _Ref299628583]18.1.1	sent to that party’s address by pre-paid first class recorded delivery post; or
[bookmark: _Ref299628576][bookmark: _Ref300213660]18.1.2	delivered personally to or left at that party’s address (but not, in either case, by the method set out in clause 18.1.1); or.
18.1.3	emailed to apprenticeships@uwtsd.ac.uk and [XXXX email address]  
The address and representative for each party are set out below and may be changed by that party giving at least 5 Business Days notice in accordance with this clause 20.1:
UWTSD:					DSTLXXXX
Carmarthen Campus, SA31 3EP	addressPorton Down SP4 0JQ
18.2	Any notice or communication given in accordance with clause 18.1 will be deemed to have been served:
18.2.1	if given  as set out in clause 18.1.1, at 9.00am on the 2 Business Days after the date of posting;
18.2.2	if given as set out in clause 18.1.2, at the time the notice or communication is delivered to or left at that party’s address
18.2.3	if given as set out in clause 18.1.3, at the time that the sender receives a reply receipt from that party’s email address
provided that if a notice or communication is deemed to be served on a day which is not a Business Day it will be deemed to be served at 9.00am on the immediately following Business Day.
[bookmark: _Ref384733211]18.3	To prove service of a notice or communication it will be sufficient to prove that the provisions of clause 18.221 were complied with.
19. [bookmark: _Toc62471292]ENTIRE AGREEMENT 	
[bookmark: _Ref387397841]This Agreement constitutes the entire agreement between the parties and supersedes any prior agreement or arrangement in respect of its subject matter and:
19.1	neither party has entered into this Agreement in reliance upon, and it will have no remedy in respect of, any misrepresentation, representation or statement (whether made by the other party or any other person and whether made to the first party or any other person) which is not expressly set out in this Agreement;
19.2	nothing in this clause 18.1 will be interpreted or construed as limiting or excluding the liability of any person for fraud or fraudulent misrepresentation;
20. [bookmark: _Toc62471293][bookmark: _NN1426]NO WAIVER		Comment by Stanhope Ann M: 
A delay in exercising or failure to exercise a right or remedy under or in connection with this Agreement will not constitute a waiver of, or prevent or restrict future exercise of, that or any other right or remedy, nor will the single or partial exercise of a right or remedy prevent or restrict the further exercise of that or any other right or remedy. A waiver of any right, remedy, breach or default will only be valid if it is in writing and signed by the party giving it and only in the circumstances and for the purpose for which it was given and will not constitute a waiver of any other right, remedy, breach or default.	Comment by Stanhope Ann M: We need electronic signatures to be valid	Comment by Martin Locock: Clause 1.9 as amended defines in writing to include email so is ok
21. [bookmark: _Toc62471294][bookmark: _NN1427]SEVERANCE		Comment by Stanhope Ann M: 
If any term of this Agreement is found by any court or body or authority of competent jurisdiction to be illegal, unlawful, void or unenforceable, such term will be deemed to be severed from this Agreement and this will not affect the remainder of this Agreement which will continue in full force and effect. 
22. [bookmark: _Ref410826243][bookmark: _Toc62471295][bookmark: _NN1428]VARIATION		Comment by Stanhope Ann M: 
22.1	Save as otherwise expressly provided in this Agreement, no variation to this Agreement will be effective unless:
22.2	in the case of a Change it is agreed and executed in accordance with a Change Control Procedure; and
22.3	in the case of any other variation to the terms of this Agreement it is in writing and signed by a duly authorised representative on behalf of each of the parties.	Comment by Stanhope Ann M: Electronic required	Comment by Martin Locock: As above
23. [bookmark: _Toc62471296][bookmark: _NN1429]NO PARTNERSHIP OR AGENCY		Comment by Stanhope Ann M: 
Nothing in this Agreement and no action taken by the parties in connection with it will create a partnership or joint venture or relationship of employer and employee between the parties or, save as expressly provided otherwise in this Agreement, give either party authority to act as the agent of or in the name of or on behalf of the other party or to bind the other party or to hold itself out as being entitled to do so.
24. [bookmark: _Toc62471297][bookmark: _NN1430]INDEPENDENT CONTRACTORS		Comment by Stanhope Ann M: 
Each party agrees that it is an independent contractor and is entering into this Agreement as principal and not as agent for or for the benefit of any other person. 
25. [bookmark: _Ref384212725][bookmark: _Toc62471298][bookmark: _NN1431]RIGHTS OF THIRD PARTIES		Comment by Stanhope Ann M: 
Unless expressly stated otherwise in this AgreementSave as provided in clause 0, the parties do not intend that any term of this Agreement will be enforceable under the Contracts (Rights of Third Parties) Act 1999 by any person.
26. [bookmark: _Ref411525271][bookmark: _Toc62471299][bookmark: _NN1433]GOVERNING LAW		Comment by Stanhope Ann M: 
This Agreement and any non-contractual obligations arising out of or in connection with it will be governed by the law of England and Wales.
27. [bookmark: _Ref410914076][bookmark: _Toc62471300][bookmark: _NN1435]JURISDICTION		Comment by Stanhope Ann M: 
[bookmark: _Ref383073027][bookmark: _Ref223494642]27.1	Subject to clause 27.2 the courts of England and Wales have exclusive jurisdiction to determine any dispute arising out of or in connection with this Agreement (including in relation to any non-contractual obligations).	Comment by Stanhope Ann M: Words missing? Something to do with courts?	Comment by Martin Locock: yes
[bookmark: _Ref383073201]27.2	Any party may seek specific performance, interim or final injunctive relief or any other relief of similar nature or effect in any court of competent jurisdiction.
SIGNED BY or on behalf of the parties on the date stated at the beginning of this Agreement.
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Signed by Name

Date	
for and on behalf of		
The University of Wales Trinity St David	






Signed by

Name

Date	
for and on behalf of		
DSTLXXXX	






SCHEDULES


SCHEDULE 1 Specification 

Part A

The UWTSD services shall comprise:

Teaching, tutorial  and assessment of an DSTLXXXX employee at the Swansea campus to complete the Institute for Apprenticeships ST 057694  Arcaheological SpecilaistOrdnance Munitions and Explosives (OME) Professional degree apprenticeship through UWTSD’s accredited programme MA Archaeological Practices BSc (Hons) Ordnance, Munitions & Explosives (Technical Research & Development), BEng (Hons) Ordnance, Munitions & Explosives (Safety), BEng (Hons) Ordnance, Munitions & Explosives (Manufacturing & Processing), BEng (Hons) Ordnance, Munitions & Explosives (Breakdown & Disposal), and BEng (Hons) Ordnance, Munitions & Explosives (Test & Evaluation).  Each programme comprises a total of 180360 credits, 120 credits at level 4, 120 at level 5, 120 a at level 76. Teaching is to be undertaken oin a series of blocks at the Swansea campus nline over a period of threefive calendar years, comprising 18030 hours of off-the-job training.  

Teaching, tutorial  and assessment of an DSTL employee at the Swansea campus to complete the Institute for Apprenticeships ST 0833 Ordnance Munitions and Explosives Technician  apprenticeship through UWTSD’s accredited programmes, comprising a total of 140 credits at level 4, Teaching is to be undertaken in a series of blocks at the Swansea campus over a period of three calendar years, comprising 925 hours of off-the-job training.

The course content will be as described in Part C of this Schedule.

UWTSD will also undertake regular review meetings with the apprentice and employer at their place of work and will undertake tsupport the End Point Assessment Orgnsiation to complete the End Point Aassessment for the Degree Apprenticeship.	Comment by Stanhope Ann M: Who is the EPAO for the L4?	Comment by Martin Locock: Hasn’t been decided yet.  The EPAO is contracted to us and isn’t a party to this contract.




Part B


Employees to be covered are:

OME Professional 

Joshau Evans	Comment by Stanhope Ann M: Joshua	Comment by Martin Locock: done
Joshua Ede
Stanley Collins	Comment by Stanhope Ann M: What is your source for the names? Is this how the apprentices entered them on their applications? Some seem to be abbreviated and others are longer than on the XXXX system.	Comment by Martin Locock: UWTSD usually uses formal full names so for consistency I have used Samuel	Comment by Stanhope Ann M: Thanks – I have checked all of these against our system and what I have now seems correct. Please note Stan Collins.
Sam Parker
Ihaab Mahmoud
Anna Williams


OME Technician

Liam Stephenson
Tom Diaper-Fox
Chris Belton
Hayden	Gibbs
Scott De Courcy Dashwood
Luke Reidy
YYYY


Part C

Part C 1

The Degree Apprenticeship will comprise the Institute For Apprenticeships’ Ordnance, Munitions and Explosives (OME) Professional (degreeArcaheologcial Specialist ) ST 057694  version 1.1 dated 128//128/2018:


ARCHAEOLOGICAL SPECIALIST (DEGREE)
Details of standard
Occupation summary
· This occupation is found in the Cultural Heritage, Historic Environment and Education sectors.
· 
· The broad purpose of the occupation is to plan, undertake and lead Archaeological Research and Investigation, which may comprise surveys, excavation, post-excavation analysis and scientific analysis of archaeological materials and data. Archaeological Specialists have specialised knowledge of one or more aspects of archaeological investigation and analysis. They are responsible for the processing, reporting and preparation for long-term deposition of archaeological data and materials.
· 
· In their daily work, an employee in this occupation interacts with organisations of all sizes in the public, private and third sectors. Typically, they interact with colleagues, external stakeholders and members of the public. Archaeological Specialists work on site (outside, all weathers), in an offi ce or in a laboratory, including operating technical equipment and carrying out physical tasks.
· 
· An employee in this occupation will be responsible for leading and undertaking Archaeological Research and Investigation, with a high level of responsibility for the delivery and quality of their own work and that of others. They are responsible for providing a specialist resource to colleagues. The size of the employer will impact the team the Archaeological Specialist is responsible for, or interacts with, but typically they will train and supervise less skilled personnel, and be responsible for the delivery of programmes and projects of all sizes and complexities, as well as communicating the results of the work internally and externally.
Typical job titles include:Project oficer
Materials scientist
Mapping investigator
Heritage scientist
Geophysics supervisor
Finds supervisor
Finds oficer
Environment archaeologist
Artefact specialist
Archaeological investigator
Aerial investigation and mapping investigator
Aerial investigation

Entry requirements
· While any entry requirements will be a matter for individual employers, candidates will typically have GCSEs (or equivalent) at A*- C (9-4) including maths and English and science. A-levels or BTECs (or equivalent) are desirable. However it would also be suitable for an undergraduate or someone with relevant work experience in a relevant field.
· 

Occupation duties
· DUTY	CRITERIA FOR MEASURING
· PERFORMANCE
· 

· 
· KSBS

· 

· Duty 1 Plan, lead and conduct archaeological research and investigation programmes and tasks of all complexities and sizes, including creating Written Schemes of Investigation/ Research Designs for archaeological projects, and accessing and applying knowledge of primary and secondary data relevant to the project. Archaeological research and investigation may comprise surveys, excavation, post-excavation analysis and scientific analysis of archaeological materials and data, including electronic and spatial (such as GIS) data.
· 
Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism.
· 
K1 K2 K3 K4 K5 K7 K8 K9
· S1 S2 S3 S5 S6 S7 S8 B1 B2 B3 B6 B7

· 
DUTY
CRITERIA FOR MEASURING PERFORMANCE
KSBS


· Duty 2 Make independent and authoritative identifications of archaeological materials or data in a specialist area, by applying advanced knowledge and understanding.
· 
· 
· 
· Duty 3 Provide specialist advice and resources to colleagues and external stakeholders, using specialist knowledge to address problems and plan tasks of all sizes and complexities.
· 
· 
· 
· Duty 4 Apply current academic research, theoretical knowledge and research agendas to the relevant archaeological specialism, in order to solve problems, initiate change and develop archaeological research frameworks and agendas.
· 
· 
· 
· Duty 5 Apply advanced practical skills and/or technical knowledge to a specialist archaeological area.
· 
· 
· 
· 
· 
· Duty 6 Collect and record archaeological materials/ data, including electronic and spatial data, to high standards.
· 
· 
· 
· 
· 
· Duty 7 Analyse archaeological materials/ data and synthesise and critically assess the results, evaluating their significance to sectoral knowledge.
· 
· 
· 
· 
· Duty 8 Process, store and prepare archaeological materials/ data for long-term deposition.
· 
Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism.
· Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism.
· Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism.
· Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism.
· Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism.
· Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism.
· Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism. Understand, and be able to meet, the standards required by relevant deposit organisations.
· 
K1 K2 K3 K4 K5 S1 S2 S3 S4
· B1 B6
· 
· 
· 
· K1 K2 K3 K4 K5 K8 K9 S1 S2 S3 S5 S6
· B4 B5
· 
· 
· 
· K1 K2 K3 K4 K5 K6 K8 S1 S2 S3 S5 S8
· B1 B3
· 
· 
· 
· K2 K4 K7 K8 S3 S4 S7
· B1 B2 B3
· 
· 
· 
· K1 K2 K3 K4 K7 K8 S3 S4 S7
· B1 B6 B7
· 
· 
· 
· K1 K2 K3 K4 K5 K8 S2 S3 S5 S7 S8
· B1 B2 B3 B6
· 
· 
· 
· K2 K4 K7 K8 K9 S3 S4 S7
· B1 B2 B3 B6

· 

· Duty 9 Plan, produce, and supervise the production of, reports and publications to high standards.
· 
· 
· 
· 
· 
· 
· 
· 
· Duty 10 Communicate results of research and investigation to specialist and non-specialist audiences.
· 
· 
· 
· 
· 
· 
· 
· Duty 11 Be responsible for quality assurance for archaeological investigation and research projects of all sizes and complexities.
· 
· 
· 
· 
· 
· 
· Duty 12 Be compliant, and where necessary responsible for, health and safety for archaeological research and investigation programmes, including where specialist knowledge is required.
· 
· 
· 
· 
· 
· 
· 
· 
· 
· 
· 
· 
· Duty 13 Supervise and train others in archaeological research and investigation.
· 
Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism. Understand, and be able to meet, the requirements of commercial and academic publishers.
· Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism. Satisfy the expectations of clients and members of the public.
· Meet professional criteria outlined in the Chartered Institute for Archaeologists' competency matrices (Member level) and Standards and Guidance pertaining to the relevant specialism. Comply with employers' quality assurance procedures.
· Meet professional Standards and Guidance and Codes of Conduct published by the Chartered Institute for Archaeologists and other relevant professional and statutory bodies. Be compliant with employers' health and safety policies and procedures, undertake relevant training courses, meet the requirements of the Construction Skills Certification Scheme and other industry requirements where relevant to the specialism (e.g. working with radiation, asbestos, chemical hazards etc).
· Meet professional Standards and Guidance and Codes of Conduct published by the Chartered Institute for Archaeologists and other relevant professional and statutory bodies.
· 
K1 K2 K3 K4 K5 K6 K8 K9
· S1 S2 S3 S7 S8 B1 B3 B4
· 
· 
· 
· 
· K1 K2 K3 K6 K9 S6 S8
· B4 B5
· 
· 
· 
· 
· 
· K1 K2 K4 K6 K7 K8 S7
· B1 B4 B6
· 
· 
· 
· 
· 
· K4 K7 S7
· B2 B7
· 
· 
· 
· 
· 
· 
· 
· 
· 
· 
· 
· K1 K2 K3 K4 K7 K8 K9 S9
· B4 B5 B6 B7

· 

· Duty 14 Maintain their own, and others, compliance with legislation and codes of practice relevant to the archaeological specialism.
· 
· 
· 
· 
· 
· 
· 
· 
· 
· 
· Duty 15 Contribute to and initiate advances in Historic Environment body of knowledge and practice, including participation in specialist networks and peer groups.
· 
Meet professional Standards and Guidance and Codes of Conduct pertaining to the relevant specialism published by the Chartered Institute for Archaeologists and other relevant professional and statutory bodies. Understand, and be able to apply, the legislation relevant to the specialism (e.g. legislation pertaining to human remains, treasure, copyright, metal theft).
· 
K2 K3 K4 K7 K8 K9 S4 S6 S7 S9
· B1 B2 B6
· 
· 
· 
· 
· 
· 
· 
· 
· K1 K2 K3 K4 K5 K6 K8 K9
· S1 S2 S3 S4 S5 S6 S7 S8 S9
· B1 B3 B4 B5

· 
KSBs
Knowledge
· K1: How to recognise and understand archaeological site types, periods, artefacts and ecofacts and site formation processes.
· K2: Methods of archaeological investigation, how and why archaeological materials/ data are recovered
· K3: Relevant primary and secondary data and sources relating to Archaeology
· K4: Understanding of how established techniques and methodologies can be practically employed in the research area of their specialism, and how they are used to create and interpret knowledge.
· K5: Critical awareness of current academic research within the specialism, and regional, national and international research agendas
· K6: Requirements of formal publication, including standards for writing, editing and style
· K7: Fundamentals of relevant Health and Safety legislation and their employer’s Health and Safety Policy and Procedures and operational procedures.
· K8: Legal requirements, professional standards, relevant procedures and guidelines relevant to archaeological investigation and the processing, publication and storage of data and materials
· K9: Roles of clients, stakeholders and project team members within an archaeological investigation and how to ensure effective relationships and communications between them
Skills
· S1: Research, access and apply relevant primary and secondary data relating to Archaeology
· S2: Contextualise and synthesise data and results within relevant frameworks.
· S3: Maintain and develop reference materials and databases, categorising and classifying data, including electronic data, appropriately.
· S4: Select, secure, check and calibrate suitable equipment and reference resources
· S5: Evaluate the relevance of research methodologies, techniques and background information to the investigation in question
· S6: Work effectively both independently and within a team

· S8: Communicate clearly and effectively through written documentation
· S9: Ability to employ supervisory techniques effectively
Behaviours
· B1: Be receptive to feedback, commit to quality and continuous professional development, including independent learning.
· B2: Know the limits of their own understanding, abilities and responsibilities, how to practice within them, and when and how to seek expert assistance
· B3: Be capable of conceptual thought, independent decision-making and professional judgement in order to solve problems and plan and complete complex tasks
· B4: Work effectively individually and as part of a team including professional collaboration and cross-disciplinary dialogue
· B5: Be approachable and able to communicate with all levels of their own and other organisations, as well as the general public
· B6: Apply an awareness of professional judgement and ethical behaviour. Be sensitive to and aware of the cultural, historic and spiritual context of objects and structures
· B7: Take reasonable care for the health and safety of themselves and of others who may be affected by their acts or omissions at work
Qualifications
English & Maths
· Apprentices without level 2 English and maths will need to achieve this level prior to taking the End-Point Assessment. For those with an education, health and care plan or a legacy statement, the apprenticeship’s English and maths minimum requirement is Entry Level 3. A British Sign Language (BSL) qualification is an alternative to the English qualification for those whose primary language is BSL.
Other mandatory qualifications
An MA or MSc degree in an Archaeology or Archaeological Science subject
· Level: 7 (non-integrated degree)
Professional recognition
· This standard aligns with the following professional recognition:
· Chartered Institute for Archaeologists for Member
Additional details
Occupational Level:
· 7
Duration (months):
· 36


Overview of the role
· Analysing, interpreting and evaluating technical information, concepts and ideas to propose solutions to problems
Details of standard
Occupational Profile
· In the following document, the term “energetics” is used to describe hazardous materials such as explosives, propellants and pyrotechnics. Reference is also made to energetic items, which are devices containing energetic materials that are designed to function in a particular manner.
· An Ordnance Munitions and Explosives career is challenging, stimulating and dynamic. A fully competent OME Professional can work in a wide range of organisations, including defence, chemical, commercial, military, security, nuclear and analytical services (from multi-nationals to SMEs) and government bodies (e.g. MoD). Although there is close collaboration between these organisations, the needs and requirements are different for each. OME professionals working within one of these organisations may move between government and industry and, as such, are central to maintaining national security now and in the future.
· An OME Professional can carry out a range of technical, engineering and scientific activities which may include laboratory based investigations, engineering studies and scientific experimentation in their specialist field. They will analyse, interpret and evaluate technical information, concepts and ideas and use these to develop subsequent products, experiments or investigations and to propose solutions to problems.
· They can apply knowledge of underlying OME principles to implement new processes according to the literature or input from senior team members. They can work autonomously and as part of a wider specialist team, taking responsibility for the quality of the work that is undertaken and deliver value to their organisation.
· They are proactive in finding solutions to problems, can identify areas of business improvement and propose innovative ideas. In all contexts working safely and ethically is paramount. All OME professionals are required to operate under highly regulated conditions because of the need to control safety and quality.
· This integrated degree apprenticeship follows a core and option model. The options within the apprenticeship are:
· Technical Research and Development Professional
· Safety Professional
· Manufacturing and Processing Professional
· Breakdown and Disposal Professional
· Test and Evaluation Professional
· Each OME professional will have core knowledge/skills that are common to all, and specific knowledge/skills required for their specialist option. An OME professional will be confident, competent and capable of working within their particular domain and of collaborating effectively with other OME professionals in parallel sectors.
Entry Requirements
· Due to the nature of the work within the sector, most employers require employees to be 18 years of age or above. Individual employers will set the selection criteria, but this is likely to include three ‘A’ levels, including maths, although some employers will accept other relevant qualifications or experience.
Core Knowledge
· All OME Professionals require a comprehensive knowledge and understanding of:
· The requirement to prevent fire or explosion, limit the extent of fire or explosion and protect persons from the effects of fire or explosion.
· Security provisions relating to explosives; including preventing the unauthorised access and acquisition of explosives.
· The requirements for traceability, record keeping and reporting a loss of explosives.
· Environmental requirements associated with an OME lifecycle.
· How to develop and apply a theoretical and practical knowledge of the physics and chemistry of energetic materials, from the laboratory scale through to final item.
· Underlying engineering/material science to implement product lifecycle processes.
· How to apply mathematical methods and modelling to support technical design and analysis using the principles of analysis and interpretation of experimental data.
· The evaluation of OME concepts and designs.
· The implications of change in design and/or manufacturing processes of both energetic materials and items to ensure product quality and safety.
· Emerging technologies and applications together with a broader view of how they can be used within the OME environment.
· Implement safety and environmental requirements to the OME industry lifecycle and all other tasks.
· The internal and external regulatory environment pertinent to the sector.
· The business environment in which their company operates including their role within the organisation, ethical practice and codes of conduct
· Project management procedures and how to incorporate these into the OME work environment.
· The requirements of internal or external customers and how to recommend the appropriate workflows, improvements or OME solutions.
Core Skills
· All OME Professionals can:
· Implement measures to prevent unplanned fire or explosion, limit the extent of fire or explosion and protect people from the effects of a fire or explosion.
· Implement measures to prevent unauthorised people having access to locations where explosives are manufactured, stored or kept or to explosives themselves.
· Implement measures to protect the environment throughout the OME lifecycle.
· Identify and develop solutions to OME based problems and areas of improvement, proposing innovative ideas (e.g. Routes to lessening armour weight).
· Use scientific/engineering and commercial knowledge to take an OME idea from concept to implementation.
· Explore, develop and recommend initiatives that support and improve existing OME performance (e.g. obsolescence management or new technology introduction).
· Implement a safe system of work via interpretation of hazard data, identification of environmental effects and potentially dangerous events.
· Share acquired knowledge, including safety, technical aspects and mentorship.
· Interpret and implement industry standards, procedures and specifications (e.g. National Occupational Standards and NATO Standardisation Agreement).
· Contribute to longer term technical planning, customer requirements and participate in business case creation (e.g. Strategic Defence Review and Defence White Paper).
· Procure and operate OME according to explosives regulations.
· Develop and implement business directed plans and strategies to time, cost and quality requirements using the knowledge of relevant aspects of their company.
Core Behaviours
· Innovate and adapt within the boundaries of your responsibilities
· Act ethically and with integrity
· Engage and take responsibility for your personal development
· Demonstrate commitment to learning and self-improvement and be open to feedback
· Work autonomously and as part of a wider team
· Take responsibility for the quality and safety of work
· Environmentally responsible approach
· Work within the limits of your experience and knowledge.
Option 1
· Research and Development Professionals are responsible for:  
· The input of energetics research scientists, who work to deliver scientific, analytical and engineering solutions to civil, defence & security issues.
· Using novel or bespoke tools, models and/or techniques to solve challenging problems in energetic chemicals, energetic formulations or engineering for new and existing energetic products.
· Collecting, managing and analysing data from a wide range of sources e.g. literature, energetics trials, experiments, modelling and surveys. Including data from academia and industry sources in order to inform decision making.
· Keeping abreast of research knowledge in aspects of design and/or performance of OME through its lifecycle and an understanding of related specialisms.
· The specification and performance of energetics tests and interpretation of data.
· Production of documents for complex energetics programmes and instructions from agreed specifications and subsequent iterations.
· Using agreed standards and tools to achieve customer requirements and provide supporting evidence.
· Review and scrutiny of work and provision of technical solutions to OME problems.
· Individuals undertaking this option could typically be employed in these roles within the sector: Research and development Scientist/Engineer, Product Engineer/Designer, Explosives Chemist, Analytical Instrumentation, Industrial Explosives Chemist, Ballistician, Energetic Research Scientists, Terminal Effects Designer
Technical Knowledge
· will know and understand:
· OME based studies in Science or Engineering at an advanced level, (e.g. how propellants burn and ways of modifying them, or fracture mechanics of metal casings).
· The design and/or performance of OME through its lifecycle and an understanding of related specialisms
· The means of achieving the design function or purpose for an OME item, (e.g. matching an explosive to the correct casing material or how to safely detonate a system).
· Developments in new and existing technologies, (e.g. the rise of additive manufacturing and how this might affect OME production in the future).
· The need and application of a systems based approach to design within specified parameters, (e.g. appreciating that an integrated OME device is not simply an assembly of separate components).
· A range of research methods applicable to this field, ranging from molecular modelling of energetic materials through to full OME field trials.
Skills
· can:
· Interpret and translate customer requirements into a deliverable solution for research benefits, (e.g. selecting the correct explosive for a new munition design).
· Specify performance of energetics tests and interpretation of data
· Apply the appropriate research method and analyse the resulting data, (e.g. choice of appropriate safety tests for new OME items and correctly interpreting the test data).
· Apply new and emerging technologies in the development of new and existing OME, such as nanomaterials and how to handle them.
· Respond rapidly to changing developments (e.g. issues such as a material becoming obsolete and is able to suggest a replacement).
· Report/communicate technical aspects to both technical and non-technical audiences (e.g. the ability to cooperate with customers or report to senior management).
Option 2
· Safety Professionals are responsible for:
· Leading, motivating and inspiring the highest standards of safety in the delivery and management of science and engineering in the OME field;
· Providing technical advice on all aspects of explosives safety in line with legislation;
· Ensuring a safe working environment through the organisation’s processes and procedures. Ensuring that safety procedures are implemented for the OME life-cycle;
· Enabling a culture that demonstrates best safety practices;
· Liaising with stakeholders, overseeing licensing and safeguarding of explosives facilities and the deployment of persons within explosives areas;
· Advising others on product and process safety issues and provides resolution, education and training to others.
· Developing and reviewing safety documentation.
· Continuously reviewing and improving safety within their area by employing an audit and inspection programme.
· Participating in investigations of unexpected events and incidents to identify the root causes and communicate lessons learnt.
· Individuals undertaking this option could typically be employed in these roles within the sector: Decontamination officer, Range Safety Officer, Explosive Safety Representative, Safety Advisor, Safety Manager, Training & Assessment Officer, Dangerous Goods Safety Advisor, Transport Manager, Custody Holder, Magazine Manager
Technical Knowledge
· will know and understand:
· Mitigation and control of the hazards and effects associated with the OME life-cycle (e.g. safe manufacturing processes, fire and explosion during test and evaluation).
· Techniques for assessing the severity of events with regards to OME facilities (e.g. unexpected fire in an explosives storage facility, flood scenarios).
· Application and implementation of explosives regulations, legislation relating to OME and industry best practice (e.g. Explosives Regulations 2014).
· Facility infrastructure and operations and their associated hazards (e.g. manufacturing plant maintenance, competence of staff and training requirements).
· Explosives Licensing, and emergency planning (e.g. safeguarding and separation distances).
· The development and implementation of safety management systems using appropriate safety tools (e.g. Hazard Identification (Haz ID), Hazard Operations (Haz OP)).
· The influence of human factors on manufacturing and operational environments (e.g. in relation to past accidents or process design).
Skills
· Can:
· Influence policy, standards & guidance, and provide advice on safety matters relating to the OME life-cycle (e.g. OME manufacture and transport).
· Develop safety management systems through the application of key risk control systems (e.g. management of change, permits to work, control of contractors).
· Observe, monitor, inspect and report on OME processes and facilities.
· Apply appropriate safety tools (e.g. Haz ID, Haz OP, risk assessments, safety cases & review lessons learnt to determine root causes and common factors).
· Apply appropriate hierarchy of controls in order to continuously improve safety (e.g. use As Low As Reasonably Practicable (ALARP) principles).
· Interpret explosives characterisation test results (e.g. sensitiveness, electrical, thermal, chemical reaction etc.) in order to identify the intrinsic properties of explosives.
· Apply knowledge to process design and the selection of controls to prevent precursors of fire/explosion (e.g. ESD, friction, impact etc.) via the application of a hierarchal approach.
· Determine whether the control measures render any risk associated with the OME life-cycle to be tolerable.
Option 3
· Manufacturing and Processing Professional are responsible for:
· Delivering safe processes and solutions that provide a means of reliably manufacturing OME products to specification ensuring that the product critical features are understood and produced accurately.
· Selection and use of tools and techniques for the design of an efficient OME manufacturing process and the series of metrics by which process capability can be established.
· Designing, installing and operating a manufacturing process, ensuring compliance with legislation based upon best industry practice.
· Implementing OME engineering and energetics chemistry principles to maintain efficient and safe OME manufacturing practices, including operation and maintenance of processing systems.
· Liaising closely with associated professionals to optimise manufacturing of OME items recognising the through-life requirements of the product.
· Development of safe OME items throughout the life-cycle of the item.
· Individuals undertaking this option could typically be employed in these roles within the sector: Product Engineer / Designer / Operator, Manufacturing/Process Engineer, Quality Assurance/Control Engineer, Maintenance Engineer, Process Design Engineer, Process Chemist, Process Modeller
Technical Knowledge
· will know and understand:
· The importance, rationale and emphasis placed on OME product critical features and their effect on the overall system (e.g. the need to eliminate cavities in explosive shell filling or need to maintain a specified centre of gravity during a filling process).
· Process functional requirements and design choices available to achieve them. (e.g. selection of mixers for bulk explosive dry powders or wet mixing explosive slurries).
· How to ensure the correct design choice is made by assessing several solutions from a list of proposed options (e.g. use of multi-criteria analysis to compare OME manufacturing systems).
· The requirements of the end-to-end manufacturing process (e.g. design of process layout including explosives safety, logistics and facilities).
· The balance of workplace and product safety and the appropriate quality measures required to maintain safe operation throughout the OME life-cycle. (e.g. the effect of the input from Haz ID and Haz Op on the manufacturing process).
Skills
· Can:
· Compare process design concepts and use appropriate tools and techniques to select the most viable option for OME manufacturing (e.g. Quality Function Deployment (QFD), Process Failure Mode and Effect Analysis (PFMEA)).
· Prepare OME manufacturing, commissioning and plant test plans, taking the process design from the production of OME prototypes through to bulk manufacture.
· Interpret failure modes and identify OME process improvements using the output from the PFMEA to improve process capability and safety.
· Compile and deliver an OME process control plan via the use of noises and controls analysis, reducing process variability.
· Demonstrate OME process capability and produce OME process capability reports, quality reports and preventative maintenance schedules.
· Demonstrate compliance with explosives legislative requirements via auditable processes, procedures and records. (e.g. the control and movement of explosives).
· Communicate effectively using a range of strategies to maintain OME process capability and troubleshoot potential problems. (e.g. OME factory visits, process audits).
Option 4
· Breakdown and Disposal Professional are responsible for:
· The routine and non-routine disassembly, breakdown and disposal of OME items.
· The assessment of design and make-up of OME for breakdown.
· Defining and authorising appropriate break-down and disposal techniques in routine and non-routine situations.
· Identification and assessment of associated hazards to safely breakdown and dispose of obsolete, shelf-life expired, unserviceable and unsafe OME items.
· Ensuring environmental best practice in safe breakdown and disposal.
· Advising others at the OME design stage and throughout the lifecycle in appropriate end of life handling and on safe breakdown of energetic items.
· Planning disposal/breakdown operations including techniques for the recovery of OME materials during in-service surveillance and also develop bespoke disposal/breakdown techniques.
· Individuals undertaking this option could typically be employed in these roles within the sector:-
· Breakdown Engineer, Disposal Officer, Decontamination officer, Project Engineer
Technical Knowledge
· will know and understand:
· OME design, initiation systems, safety and arming mechanisms and their operation to enable the ability to safely breakdown devices.
· Detailed breakdown and disposal techniques when applied to a range of OME systems (including sampling, x-ray, forensics).
· The hazards associated with the breakdown and disposal of OME and how to reduce the risk, such as bespoke and remote tooling.
· The risk control and safety requirements for the safe evaluation, breakdown or disposal of OME, including mitigation options.
· The decontamination techniques and the potential environmental impacts of breakdown and disposal of OME – (e.g. collection of fluids and contaminated products will need specialist disposal).
Skills
· Can:
· Evaluate, select and implement the appropriate breakdown or disposal technique for specified OME items (e.g. non-destructive breakdown for in-service surveillance).
· Plan disposal routes, decommissioning and breakdown activities for OME items – (e.g. collection of contaminated water after jet washing).
· Apply suitable risk control and mitigation methods to ensure the safe breakdown and disposal of OME (e.g. knowing when to use remote methods or when it is safe to work on system or parts of systems).
· Generate and communicate decommissioning, breakdown and disposal instructions, including safety arrangements – (e.g. writing risk assessments and emergency plans).
· Apply best practice to protect the environment (e.g. solutions to reduce waste, recycle/reuse materials and reduce noise from demolitions).
Option 5
· Test and Evaluation Professional are responsible for:
· Planning, designing and undertaking OME tests and evaluation against specified requirements, including tests for experimental OME and will range across performance, environmental and engineering trials.
· Translating internal/external customer requirements into the competent design of complex and non-complex trials and tests.
· The lines of accountability for the safe execution of trials and tests from approved methods for established OME.
· Ensuring explosive substances and articles are tested safely and also to further develop trials techniques to explore performance boundaries.
· Developing experiments to obtain data for customer requirements, the design and conduct of Test House and/or Range work according to the requirements of a trial/test regime and regulatory bodies.
· The Interpretation and evaluation of data captured from trials & tests.
· The communication of trials and test results to the customer.
· Individuals undertaking this option could typically be employed in these roles within the sector: -
· Trials Conducting/Firing Officers, Range Manager, Trials Manager/Engineer, Test & Evaluation Instrumentation Scientist, Range Safety Officer, Facility Manager,
Technical Knowledge
· will know and understand:
· The science of energetic materials/articles and how they behave under trial or test conditions. (e.g. temperature of ignition, friction).
· The technology, methods and scientific equipment used in the evaluation of OME including the calibration, accuracy, consistency and limitations of various instrumentation methods (e.g. imagery, diagnostics, radar etc.).
· The range of large scale tests and trials (e.g. climatic trials, vibration testing, flight trial).
· How to identify and mitigate risk in a trials/test environment to people, equipment and infrastructure. (e.g. safety procedures, exclusion zones).
· How to implement safe systems of work and the consequences of unsafe working practices. (e.g. electrostatics and necessity of earthed manufacturing equipment).
· The maintenance regimes of Test House and Range equipment and Facilities. (e.g. calibration of test systems, humidity control for x-ray systems).
Skills
· Can:
· Apply the concepts of the one area / capability / technology to another by working from first principles to establish clear pathways to goals. (e.g. by identifying connections, sequences and common relationships).
· Select and set-up various instrumentation and scientific equipment to obtain the desired test/trial results.
· Select, plan and execute appropriate large scale test methodologies (e.g. impact simulation trials and drop tests).
· Interpret customer requirements in order to formulate the appropriate trials and tests to meet their expectations.
· Interpret the association between hazards and risks and can apply sound judgement to manage appropriately.
· Safely and methodically conduct trials and tests in accordance with approved processes. (e.g. safety procedures and documentation).
· Effectively communicate using different ways of presenting results of trials and tests to the customer
Duration
· 5 years
· Qualification: - BSc/BEng OME Professional. Apprentices without level 2 English and Maths will need to achieve this level prior to taking end-point assessment. For those with an education, health and care plan or a legacy statement the apprenticeships English and maths minimum requirement is Entry Level 3 and British Sign Language qualification are an alternative to English qualifications for whom this is their primary language.  
Level
· 6 (integrated degree)
Professional registration
· Institute of Explosives Engineers – Technical membership on completion.
Review date
· After 3 years


Part C2 

ORDNANCE MUNITIONS EXPLOSIVES TECHNICIAN
Details of standard
Occupation summary
This occupation is found in the ordnance, munitions and explosives (OME) sector in small, medium and large
organisations in the public and private sectors. These include the Royal Navy, British Army, Royal Air Force, defence
contractors (research and manufacture), the security services, mining and quarrying companies, the 􀃕lm industry (special
e􀃠ects) and pyrotechnics manufacturers.
The broad purpose of the occupation is to be involved in or contribute to the design and operation of OME by preparing
explosives compositions and devices. They may also undertake explosives test and evaluation activities to ensure the
􀃕tness for purpose. In doing so they must work in a safe and environmentally sound manner, potentially within a
hazardous environment, following approved safe systems of work. For example, they may work with pyrotechnics in the
􀃕lm industry, explosives engineering in the construction / mining sectors, explosives / munitions in the armed forces,
research and manufacture in the defence sector or putting on a complex public 􀃕reworks display..In their daily work, an
employee in this occupation interacts with members of their immediate team and supervisors/managers; internal and
external contractors and supply chains; there will also, on occasions, be interaction with multi-disciplinary teams
including personnel from other commercial organisations in the OME sector, government agencies such as the police
and security services and armed forces, regulatory bodies and/or members of the public. Interacting with internal and
external stakeholders such as gathering data and information.
It is very likely that an OME technician will work in secure premises in urban or rural areas, which could restrict their
movements during the working day. As this is a safety critical occupation there may be restrictions on personal activities,
such as the use of personal electronic devices in the working environment or being able to eat / drink outside of a formal
break or rest period and they must demonstrate a high degree of professionalism and self-discipline.
Some roles will require the individual to work outdoors for much of their working time. OME technicians could work
solely in the UK or their role might require them to travel abroad, potentially to hazardous environments. Depending on
the employer’s business, they may also be required to work 􀃖exibly and outside of normal hours.. An employee in this
occupation will be responsible for reporting to the OME Team Leader, they will undertake the required routine tasks
according the Standard Operating Procedures (SOP). These tasks may require planning and prioritising personal and
team activities to meet safety and operational needs. Due to the nature and level of responsibility it is not anticipated
that the role would have any budgetary responsibilities.
They will be responsible for:
Typical job titles include:
• Complying with legislative stipulations and organisational health, safety, environmental policy.
• Contribute to activities to prevent 􀃕re and explosions.
• Preparing and setting up an OME processing area and equipment.
• OME inventory activities.
• Undertaking inspection of OME to determine serviceability.
• Preparing OME for processing and storage tasks in line with instructions and operating procedures.
• Undertaking routine disposals of OME via the approved waste routes.
• Participating in the improvement of the OME lifecycle.
• Participating in the inspection and maintenance of OME facilities.
• Providing appropriate technical advice and guidance including knowledge sharing or coaching and mentoring.
• Undertaking activities to ensure free from explosives (FFE) certi􀃕cation.
• Undertaking the safe and controlled shut down of OME processes for planned and unplanned situations.
• Participating in the generation, review or evaluation of OME standard operating procedures.
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Ammunition Technician, OME Manufacturing Technician, Pyrotechnics Technician, Trials and Research Technician,
Special E􀃠ects Technician, Shot _rer, Storage and Transport Coordinator, Weapons Technician
Entry requirements
Whilst any entry requirements will be a matter for individual employers, typically an apprentice might be expected to
have a minimum of an A level at C grade and above in either Maths, Physics or Chemistry and 3 GCSEs at C (4) grade and
above in Maths, English, Physics or Chemistry or relevant industry experience on entry
Occupation duties
Duty KSBs
Duty 1 Complies with legislative stipulations and organisational
health, safety, environmental policy and contribute to safety
parameters for OME such as risk control, _re prevention and
unintentional initiations
K2 K3 K4 K7 K11 K15
S2 S7
B2 B3
Duty 2 Prepare and set up an OME processing area and equipment
within their designated area to de_ned standards such as facility,
building, laboratory or mobile trailer. This will involve planning and
prioritising personal and team activities to meet safety and
operational needs.
K1 K2 K3 K7 K8 K10 K11 K12 K14 K15
S1 S2 S8 S9 S10 S11
B1 B2 B3 B4 B5
Duty 3 Undertake OME inventory activities, such as accounting, audit,
security and record keeping maintaining control of OME in line with
organisation legislative and regulatory requirements
K2 K7 K8 K11 K12 K14
S2 S3 S4 S5 S7 S8 S9 S10 S11 S14 S15
B1 B2 B3 B5
Duty 4 Undertake inspection of OME to determine serviceability
including performance to speci_cation, quality as de_ned in the
Quality Management System (QMS), safety and obsolescence.
Instigate maintenance, repair and disposal
K2 K3 K4 K7 K8 K10 K12 K14 K15
S2 S3 S4 S5 S7 S8 S9 S10 S14 S15
B1 B2 B3 B5
Duty 5 Prepare Ordnance Munitions and Explosives for processing
and storage tasks in line with instructions and operating procedures
to meet organisational legislative requirements such as manufacture,
assembly, testing, transportation. (This will involve planning and
prioritising personal and team activities to meet safety and
operational needs)
K2 K3 K4 K7 K8 K9 K10 K12 K14 K15
S2 S4 S5 S7 S8 S9 S10 S11 S12 S14
B1 B2 B3 B5
Duty 6 Undertake routine disposals of OME via the approved waste
routes and participate in the non-routine safe disposal including
hazard classi_cation and re-classi_cation. This will involve planning
and prioritising personal and team activities to meet safety and
operational needs.
K2 K3 K4 K7 K9 K10 K12 K13 K14 K15
S2 S4 S5 S7 S8 S9 S10 S11 S12 S13 S15
B1 B2 B3 B5
Duty 7 Participate in the improvement of the OME lifecycle through
the research, design and development of existing and new products
or procedures including identifying recommendations for change.
This will involve planning and prioritising personal and team activities
to meet safety and operational needs.
K1 K2 K3 K4 K7 K8 K9 K10 K11 K13 K14
S1 S2 S3 S4 S5 S6 S7 S8 S10 S11 S12 S13 S14
B1 B2 B3 B4 B5
Duty 8 Participate in the inspection and maintenance of OME
facilities to ensure that they are _t for purpose
K2 K3 K4 K7 K8 K14 K15
S2 S3 S8
B1 B2
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Duty 9 Provide appropriate technical advice and guidance including
knowledge sharing, coaching or mentoring to promote good practice
for both internal and external stakeholders
K2 K3 K4 K5 K7 K9 K10 K11 K13 K14
S6 S15
B1 B2 B5
Duty 10 Undertake activities to ensure free from explosives (FFE)
certi_cation such as segregation and inspection of objects, facilities,
equipment, packaging tooling and clothing
K2 K3 K4 K7 K8 K13
S1 S3 S4 S5 S9 S10 S11
B1 B2 B3
Duty 11 Undertake the safe and controlled shut down of OME
processes for planned and unplanned situations within their
designated area of responsibility
K1 K3
S1 S2 S4 S7 S8 S10 S11 S15
B1 B2 B3 B5
Duty 12 Participate in the generation, review or evaluation of OME
standard operating procedures (SOP) such as work instructions and
risk assessments
K1 K2 K3 K4 K6 K8 K9 K10 K13 K14
S2 S6 S7 S8 S10
B1 B2 B3 B4 B5
KSBs
Knowledge
K1: To set up, conduct, shut down and supervise OME processes in accordance with relevant H&S, environmental and
explosives regulations Such as, Explosives Regulation 2014 and JSP482.
K2: The health, safety and environmental and other statutory legislation, regulations and safe working practices and
procedures governing OME, such as, Risk assessments, HAZID, hazard logs, hazard reviews, ALARP principles, safety
cases and their implications for the area of work..
K3: The fundamentals of protective equipment and clothing, safe handling, movement and use of OME, encompassing
hazard divisions, hazard types, compatibility groups, mixing rules and _re divisions.
K4: The basic concepts and theory of OME engineering/material science, including the chemical properties of explosives,
abnormal stimulus, compatibility testing, hazard testing, risk assessment and engineering controls.
K5: The principles and di􀃠erences of coaching and mentoring including how to conduct the chosen option.
K6: The principles of Continuing Professional Development (CPD) and how the National Occupational Standards (NOS)
can determine required CPD interventions.
K7: The limits of individual responsibility and knowledge as well as that of the team and where to seek advice when
required.
K8: The processes for assessing, analysing and interpreting technical information to determine the serviceability of the
OME products or plant such as: recognising signs of damage and deterioration and propose solutions in order for safe
actions to be taken.
K9: The principles underpinning OME concepts and components for a given explosive e􀃠ect including knowledge of
initiators, initiation systems, explosive trains, explosive substances and articles.
K10: The range and choice of resources, equipment and materials used within OME processes and their application and
constraints.
K11: The principles of explosives classi_cation, OME inventory activities and licensing requirements, conditions and
restrictions.
K12: The principles related to the safe preparation of ordnance munitions and explosives for speci_ed tasks.
5/29/2020 Institute for Apprenticeships and Technical Education / Ordnance munitions explosives technician
https://www.instituteforapprenticeships.org/apprenticeship-standards/ordnance-munitions-explosives-technician/ 4/5
K13: OME disposal processes, including associated environmental factors and regulation.
K14: The process for ensuring the workplace is safe and free from explosive hazards.
K15: The requirements of a Quality Management System and the key activities required by this (such as inspection and
QA regimes) throughout the OME lifecycle.
Skills
S1: Prepare and supervise an OME workplace, in line with organisational procedures selecting appropriate equipment
and resources and return it to a serviceable condition having recorded and taken appropriate action to address any
faults.
S2: Apply correct H&S and explosives regulations to task and con􀃕rm hazard and risk against agreed criteria.
S3: Conduct inspection and testing, using visual and sampling techniques, and record outcomes in line with
organisational or legislative requirements.
S4: Make safe, quarantine, and/or prepare OME for disposal.
S5: Maintain accurate record keeping and identifying areas for improvement and making recommendations.
S6: Use a range of techniques to coach, mentor and communicate within their area of OME responsibility.
S7: Handle and use OME correctly in accordance with the relevant procedures, guidance and legislation.
S8: Identify and implement appropriate OME procedures in the workplace to meet stakeholder requirements.
S9: Con􀃕rm the type, quality and quantity of OME relevant to the activity in the workplace.
S10: Implement and maintain housekeeping standards such as cleanliness and waste disposal using best practice
protocols.
S11: Plan and prioritise their own and the team’s workload in response to developing events within the workplace.
S12: Prepare Ordnance Munitions and Explosives for speci􀃕ed tasks, taking suitable precautions to prevent damage to
equipment and facilities.
S13: Apply the principles of OME to achieve the required explosive e􀃠ect for a speci􀃕c ordnance munition or explosive
application.
S14: Undertake inventory activities such as audits, recording outcomes in line with organisational requirements.
S15: Use a range of techniques to supervise OME activities, within their area of responsibility.
Behaviours
B1: Work collaboratively as a team member.
B2: Evaluate outcomes of own performance across all duties including re􀃖ection and seeking peer review.
B3: Work safely at all times prioritising Health and Safety best practice.
B4: Continual development - willingness to learn through continual development including new processes methods and
technologies.
B5: Personal values - respect and tolerance with others.
Qualifications
English & Maths
Apprentices without level 2 English and maths will need to achieve this level prior to taking the End-Point Assessment.
For those with an education, health and care plan or a legacy statement, the apprenticeship’s English and maths
minimum requirement is Entry Level 3. A British Sign Language (BSL) quali􀃕cation is an alternative to the English
quali􀃕cation for those whose primary language is BSL.
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Professional Recognition
This standard has professional recognition.
Body Level
This apprenticeship is designed to prepare successful
apprentices to meet the requirements for registration as
an Ordnance Munitions Explosives Technician with
Institute of Explosives Engineers
Additional details
Occupational Level:
4
Duration (months):
30
Review
This apprenticeship standard will be reviewed after three years







SCHEDULE 2 Payments

OME Professional
UWTSD will be entitled to receive from DSTLXXXX a total of £3,07500 co-investment per employee, to be paid in


DELETE AS APPROPRIATE:

EITHER:

1 instalment of £750 on 1st November 2021. VAT is not payable



OR:


3 5 instalments of £25600 annually on 1st NovemberOctober.  VAT is not payable.




Payment Schedule

	1st November 2021
	£250 per apprentice

	1st November 2022
	£250 per apprentice

	1st November 2023
	£250 per apprentice

	
	

	
	

	
	








	
	

	
	

	
	

	
	

	
	

	
	



OME Technician
UWTSD will receive no additional payment from DSTL per employee.
	


