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[bookmark: _Toc39249246]Introduction

[bookmark: _Toc39249247]The purpose of this report is to analyze everything related to academic and employability skills presenting them with definition, examples and explaining them in the manner that students and employees can understand or improve .Academic and employability skills are required by employers in today’s determined environment and will make someone stand out from the competition when applying for a job. Academic skills are those skills such as: academic writing, good communication and paraphrasing whereas employability skills are those skills that permit you to work in the good disposition with others, put on knowledge to time management, teamwork and problem solving.

[bookmark: _Toc39249248]Academic writing skill 
The purpose of academic skills is to show the students’ capabilities and to give lecturers a clear understanding of a topic. It also has the purpose of checking if the students are determined and disciplined in the study.
The academic writing skills represent the strongest, succinct skills while being sponsored up by evidence. Academic Writing skills have the purpose to give readers a good understanding. Learning in another language, educational academic writing, time management and paraphrasing gives students more confidence and more interest and improving them is helping them through the university and the workplace. Academic writing follows strict rules and structured practice and cannot be represented by own personal experience. In academic writing the using of slangs, acronyms or contraction are prohibited. Academic writing ideas are obtainable through taking reference from already available sources and reports. All academic writers must respect the grammar, spelling and punctuation.
The academic writing skill is important at university because students can improve their knowledge about how to write in an effective way, doing good essays, reports, research papers or research articles and to improve their culture.
I need to improve that skill because for me is very hard to write in another language, regarding the situation I find myself in. Now, studying in another country will help me to improve my knowledge and improve my efficacy when putting words on papers.


[bookmark: _Toc39249249]Communication 
[bookmark: _Hlk39439147]Communication represents the action in which two persons are engaged in in order to transmit or exchange information. In other words, it is the process of sharing simple ideas and opinions from one person to another. Communication helps a lot in getting closer to a person. 
[bookmark: _Hlk39439450]Communication can be verbal or non-verbal;
In verbal communication-spoken communication the information is transmitted through articulated language: written or oral. 
[bookmark: _Hlk39439244]Oral - the one we use to express ourselves in relationships with others, in everyday life, in the workplace, in stores, on the phone, etc.
[bookmark: _Hlk39181085]Written - the one that takes place through indirect means of communication, such as texting, e-mail, written documents, books, magazines, newspapers, social media, etc.
Non-verbal communication-the information is transmitted through body language, facial, gestures, expressions and eye contact. Non-verbal communication is represented by all communication systems that do not involve the use of words whenever other stimulants than words create meaning in the mind of the sender or receiver. Non-verbal communication is important at university because it might be students’ or teachers’ requirement on how to listen 
Communication is good for university because scholars have their need to share with you, to understand each other points of view and after all, asking questions without any limitation, and helping to improve their knowledge.
Communication is important at the workplace because it permits to companies to be more productive and more effective in their organization.
I have this skill because I like to hear people’s need. Communication is essential for me and is very important in all the ways you put it.


[bookmark: _Toc39249250]Paraphrasing
To avoid plagiarism, individuals need to put their ideas in their own words. Paraphrasing has the purpose to ensure that the ideas are comprehensible and coherent. Paraphrasing is when students are taking information from a source and rewriting it in their own words using similarity and synonyms, and that is very important in order to have the original expression or idea. 
Having internet makes humanity believe that internet information is free and can be copied and pasted, but not thinking that it can affect their knowledge. A good paraphrase allows students to summarize the author’s ideas and re-express them as his own.
Paraphrasing is important at university because it can help improving knowledge and understand the topic. Putting the reference to see where the source is coming from and avoid plagiarism is also important. Using paraphrase at university is very valuable because teachers can understand if students are able to retain a good information and mention it by themselves.
I need to improve paraphrasing skills because for me is very hard to express myself in another language. Before writing a report I need to write down my ideas and it is important to do so without looking many times at the original text. Often I have to read the text or paragraph many times to make sure that I understand what is the information that I want to know. 

[bookmark: _Toc39249251]

Employability skills
Employability skills are those skills who help individuals perform at the workplace. Employability skills enable workers to have a ‘’I can do attitude”, to solve problems, to be a team player and to have a good time management. All employers are looking at employees for a specific set of skills and that demonstrates if they are suited or not for that position.
Employability skills can help employees develop a good career and to gain confidence.

[bookmark: _Toc39249252]Problem solving 
Problem solving can be defined as the process of working through details of a problem to reach a solution. Problem solving has the purpose to show employees what is the issue and how can that be fixed in a certain situation. To solve a problem, one must analyze the factors that influence the situation and decide what is important and urgent and act in consequence. Employees must have at least two goals for a job in order to be creative and those can be long-term and short-term goals which can help to ensure success. One must also take care of colleagues and not allow them to abandon projects. Employees must be involved in extracurricular activities, for example looking for creative solutions and being a volunteer. It is important to remember that practice while studying can be the solution to one of the problems social care students often face. A problem solution can be satisfactory considering that education will enable employees to have more confidence in own strengths or weaknesses. Problem solving is recruiters’ concern because in the work environment they are pushed into some similar situation like solving either a problem for a customer or supporting them in finding solutions. 
Problem solving is important at the workplace because when you have a bad situation you must remediate it straight away. You just must take control of all the issues you have and solve them without losing your confidence. Problem solving can help to take control of entire environment.
I need to improve this skill because I need to give myself several challenges considering that is a transferable skill that can be applied in my own personal situations.
I can improve this by being more logical in my approach.

[bookmark: _Toc39249253]Teamwork
Team-working can be defined as a good group of individuals working together, operating smoothly and efficiently to achieve the desired intention and goals. The purpose of it is to help environment to complete positive requirements at university or workplace.
In the workplace the objective represents the same specific goals and the sector sets to achieve them in a specific timetable. Teamwork must be effective and to have clear, shared purposes that contribute for all users with effectiveness. 
Team working is important at workplace because employees can split their work tasks and instead of having more tasks to complete, they can just focus on less and the results will have a major impact.
I have this skill because I like to work in a team and that enables me to utilize and fortify the attributes, skills and personal qualities I currently have. I have always been an extremely hands on energetic worker, able to help whenever I was asked. I love to achieve the same goals as my partners do.

[bookmark: _Toc39249254]Time management
Time management is the skill that helps individuals to achieve their accomplishment in a shorter time, to take control over all situations, in the same time, to be more focused and to be more organized. Time management has the purpose to choose what is good to do or not, evaluating and keeping eyes and concentration in what individuals are focusing on the work. Time management is a very important skill because it can help students or employees to learn to become more successful in life.
 Humanity is spending time working in the most part of the time, going to work and solving working tasks before going home, dealing with all issues caused by time in trying to achieve duties outside the professional square. 
Time management has an important place at work because it can help employees work smarter, reduce the stress and having good mental health is vital. Time management is important also at workplace because individuals must know exactly what are working for, what are the tasks and how the time is spent. Having a list with all the task can be helpful.
Time management is important at university too because it can help scholars to make their work properly and effectively.
[bookmark: _Toc39249255]I have this skill because I am an organized person, who likes to have good time management and doing all the tasks is required in an organizational manner.












[bookmark: _GoBack]Conclusion
[bookmark: _Toc39249256]In this report are analyzed 5 academic and employability skills. Each skill and strength as highlighted above will help one another in searching for a job, whilst all the weaknesses are something that I’d like to improve to be able to be more competitive in the marketplace.
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