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 Description

                      My experience and learning across this module helped me to develop new skills and improve myself in many ways. Most important this course has helped me to improve my writing ability, trough helping me to understand how to develop and maintain a controlling thesis for my work, regardless of which genre and subject I am writing in. While I understood before taking this course how to formulate a clear thesis, I have often had difficulty in knowing how to ensure that different genres of my writing stayed focused on that thesis; through its focus on planning and writing structure, however, this course has helped me to realize the importance of using a thesis idea to focus an entire piece of academic writing.
      Task 1.
      In order to write my first assignment, I started to plan my personal development plan. Not only that I scheduled my writing, but I included some time for research as well. But I didn’t expect to not stick to my plan. The submission day has come, and my assignment is not fully completed I started to panic very badly. In order to accomplish my tasks, after work, even if I felt tired I started to finish my assignment.
      For an assessed written group-work assignment, my group (3 others from my course) and I decided to divide the different sections between us so that we only had to research one element each. We expected we could just piece the assignment together in the afternoon the day before the deadline, meaning that we didn’t have to schedule time to sit and write together. However, when we sat down it was clear the sections weren’t written in the same writing style. We therefore had to rewrite most of the assignment to make it a coherent piece of work. We had given ourselves enough time before the deadline to individually write our own sections, however we did not plan a great deal of time to rewrite if something were to go wrong. Therefore, two members of the group had to drop their plans that evening so the assignment would be finished in time for the deadline.



  Feelings

     Before and during these months, I experienced a growing sense of anxiety and concern. At the cognitive level, I understood that I was not fully prepared and had to overcome a few failures to learn my strong and weak points. However, I also felt that the failure to meet my personal standards regarding to Task 1 assignment was decreasing my self-confidence and could undermine failing to do it right. After a few weeks I started to do more research and spend more hours trying to understand my assignment, and I realized that it wasn’t that hard after all.
       Regarding the competition of Task 2, I had to work in a group, so I found that it was easier. I was happy that I worked in a group where we understood what we must do, and each of us contributed with something. I also experienced guilt after we finished the assignment had the feeling that it wasn’t enough and that I should have done more, even though nobody criticized my actions and decisions.

Evaluation
  
      The thorough study of my mistakes performed afterwards suggested several key deficiencies that prevented me from finishing my assignment successfully. On the one hand, I lacked the interpersonal skills that were required to organize myself better, set specific goals, and follow a scheduling the other hand, my knowledge of writing an easy was purely theoretical, which was why I could not fully understand what key points I must follow therefore several times I deleted, and I started over. I wasn’t sure if I’m doing right what I’m doing.
      Regarding to task 2 I knew how to work in Power Point, so I found it easier, working in a group it also helped me to be more organized and pay more attention to my work as I felt a responsibility towards my group members. The things that were good and worked well was the fact that each group member produced good quality work for the agreed deadline. Moreover, the fact that two people from the group cancelled plans motivated us to work harder in the evening. That contributed positively to the group’s work ethic. The things that clearly didn’t work was that we assumed we wrote in the same way, and therefore the overall time plan of the group failed.
        
Analysis
   I think the reason that our initial division of work went well was because each person had a say in what part of the assignment they wanted to work on, and we divided according to people’s self-identified strengths. I have experienced working this way before and discovered when I’m working by myself, I enjoy working in areas that match my strengths. It seems natural to m that is also the case in groups.
I think we thought that this approach would save us time when piecing together the sections in the end, and therefore we didn’t think it through. It ended up costing us more time than expected and we also had to stress and rush through the rewrite. I think the fact that we hadn’t planned how we were writing and structuring the sections led us to this situation. I searched through some literature on group work and found two things that helped me understand the situation. Belbin’s (e.g.2010) team roles suggests that each person has certain strengths and weaknesses they bring to a group.
To succeed in my personal development, I had to appraise my strengths, weaknesses, opportunities and threats as a student.
 
SWOT Analysis

	
Strengths:    
                        Task1. I had a good theoretical knowledge about my task
                        Task2. I knew most of my colleagues, and it was easier to work with them






	Weaknesses:

Task1.

 My knowledge of completing the assignment was purely theoretical and I lacked the practical experience of their implementation.
 
Task2.

I had mediocre interpersonal skills making it difficult to combine formal and informal communication methods to utilize the transformational style rather than the transactional one.





	Opportunities:

My 2 months experience at this course helped me to gather some knowledge regarding to my assignment.
My experience working in a group gave me the opportunity to speak up more and tell my opinion and I received some positive appraisals from my group.




	Threats:
 It could be difficult to obtain practical knowledge within the scope of the core university course in Skills for the workplace.
Practical training in this sphere could require additional investments on my part.



Conclusions
   
 I consider this experience highly valuable because it allowed me to face my personal barriers as a student at this course and I understand what areas need further development. However, it was also detrimental to my self-confidence, which may be seen as a negative result. I also feel that the information acquired during the personal reflection process has shown how I could tackle the analyzed situation differently in the past. Specifically, I should have clearly identified my areas of responsibility and should have asked my teacher to give my feedback on my work. Additionally, could have set clear goals in terms of team performance to measure my progress and effectiveness more objectively and reduce the role of personal emotions in my appraisals of self.
Action Plan
   
In the future, I aim to be more proactive in dealing with a situation face regardless of my role within the group or level of experience. When I’m working with a group next time, I will talk to them about what strengths they have. This is easy to do and remember in a first meeting, and potentially works as an icebreaker if we expect from it beforehand. 
 Potentially I would suggest writing the introduction or first section together first, so that we have a reference for when we are writing our own parts. I’m confident this current experience will be enough to remind me to suggest this if anyone says we should divide up the work in the future. Lastly, I will ask if we can challenge our initial decisions so that we are confident we are making informed decisions to avoid groupthink. If I have any concerns, I will tell the group. I think by remembering I want the best result possible will make me be able to disagree even when it feels uncomfortable.
 Conclusion
   I learned that using people’s strengths is efficient. Moreover, planning how we want the work to look, before we go off on our own is helpful. Lastly, I will remember the dangers of groupthink, and what the theory suggests looking out for.
 Overall, therefore, I feel that this course has significantly improved my composition skills, enabling me to move beyond simplistic constructions of arguments to complex and creative writing. By demystifying the underlying concepts that form the foundation of planning, research, and writing, this course has improved both my confidence and my ability to handle any projects in many different genres.
I will also include the following report exercise in my work:

1. How did you show others that you were listening to their views and ideas? 
 I said yes and I maintained eye contact. I told them that I’m listening, and I engaged in the conversation. Also, I showed interest in their saying by asking questions.

2. How did you decide on which choices to make in preparation for creating your job ad? 
 I started to think about it and after that I visualized that’s how an idea born.

3. In what way did you contribute to the completion of the group presentation or task? 
I created a PowerPoint document then I shared it with my team in OneDrive where we could all work on it. I designed the pages and I complete the first two slides.
4. How did you make your ideas known to the group? 
We spoke on the Team’s chat.
5. How did you decide as a group who would do what? 
It came naturally everyone started to do something and we agreed with each other’s desire’s.

6. What did you do if you noticed someone was left out of a discussion?
I asked on the chat if the person is still there.

7. What did you do if someone did not do the work they had promised to do? 
      We had only one person in the group who didn’t show any interest, we didn’t forced him.
8. How did you contribute to the formation of the job ad? 
I designed the job add.
9. What part did you play in presenting your completed work? 
I started the presentation and shared it with everyone.
10. How did you research relevant information when preparing for the task? 
I used  google and YouTube.

11. How did you feel when presenting your section in front of peers? 

I felt a little bit nervous I admit that.
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